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1. OBIIME ITOJIOXXEHU A

1.1 TIlonoxxkeHne O TpPEIMETHBIX SK3aMEHALMOHHBIX KOMHUCCHUAX (Janee

MPEIMETHBIX KOMMCCHSIX )

poeCCHOHATTLHON  00pa3oBaTEIHbHOU

ABTOHOMHOM
OpraHu3aluu

HCKOMMCp‘-IGCKOfI OpraHu3anuu

«llepBpIil  akageMHUUECKHI

npodeccuonanbubiii komwtemx» AHO I10O TTIAIIK (manee - Kommemxk) sBisercs
JIOKaJbHBIM HOPMATUBHBIM aKTOM, PErJIAMEHTUPYIOUIUN TMOPSIAOK MPOBEACHUS
BCTYIUTEIBHBIX UCIIBITAHUN M 3a4KCIICHUS B cOCcTaB oOyuaromuxcst Komremxa.

1.2 OcHoBHOU 3ajayedl MPEAMETHOW 3K3aMEHAIIMOHHOW KOMUCCUU SIBISIETCS

o0OecrieueHue COOMIOICHUS TIPaB

TpaXaaH Ha

oOpa3oBaHHe, YCTaHOBJIEHHBIX

3akoHOaTenbCTBOM Poccuiickoit denepannu, rimacHOCTH U OTKPBITOCTH BCEX ITPOLEAYD

npuema.

1.3 IIpeametHbie  3K3aMEHAIIMOHHBIE

KOMHCCUM B  CBoell  pabore

PYKOBOJICTBYETCS CJICAYIOIIMMU HOPMATHBHBIMHU ITPABOBBIMU aKTAMU:
- denepanbHbIM 3aKOHOM OT 29.12.2012 1. No 273-03 «O06 06pa3zoBaHuu B

Poccuiickon @enepauum»;

- [Tpukazom MunuctepctBa IIpocsemienus PO ot 02.09.2020 Ne 457 ("O6
yrBepxkaeHun llopsiaka mpuema Ha oOydeHHUE N0 0OOpa3oBaTENbHBIM MPOrpPAMMaM
cpeaHero npodeccuoHaIbHOTO 0Opa3oBaHus" (IOCIEAHSS PEAaKIINS);

- VYcraBom Komnemka;

- [IpaBunamu npuema rpaxaad 8 AHO I100 ITAIIK;
- HactosamuM [lonoxenuem o npeaMeTHor komuccuu (nanee - [lonoxenue).

I[C}ITCJIBHOCTI) YJICHOB

OCYIIECTBIISIETCSI B  COOTBETCTBHUHU
sK3aMeHaIMOHHbIX Komuccuit (IIpunoxenue 1).

NpCAMCTHBIX

HK3aMEHAIMOHHBIX KOMHUCCUN
NHCTpyKIMSAMHU ~ YJIEHOB  MPEIMETHBIX

2. IPEAMETHASA 3 K3AMEHAIIMOHHASA KOMUCCHUA

2.1. Jlna npueMa BCTYNUTEIbHBIX HWCIHBITAHWI, CBOEBPEMEHHOW MOATOTOBKHU

HEOOXOJIUMBIX  MaTepUajoB, MPUKA30M JIUPEKTOPA,

CO3JA0TCA  IPCAMCTHBIC



sk3ameHanmoHHbie komrccuu AHO T100 ITAIIK u Ha3HavaroTcst UX MpeceaTenu.
CocTraB npeAMETHON KOMUCCUH YTBEPKAAECTCS IPUKAZ0M JUPEKTOPA.
B cocTaB nmpegMeTHON KOMUCCUU BXOMAT:
- npeaceaaTenb NPeAMETHON KOMUCCHHY;
OTBETCTBEHHBIN CEKPETAPb NMPEIMETHON KOMUCCHH;
YJIEHBI IPEIMETHON KOMUCCHH.
[Ipn HEeoOxomumocT K paboTe B MPEAMETHBIX SK3aMEHAIMOHHBIX KOMMCCHSIX
MIPUBJICKAIOTCS B YCTAHOBJICHHOM TMOPSIKE K MPOBEICHUIO BCTYNUTEIbHBIX UCIBITAHUN
npenojaBaTesiy APYyruxX yueOHbIX 3aBEJCHUM U paOOTHUKHM Hay4YHO-HCCIEA0BATEIbCKUX
YUYPEXKICHUM.

2.2. Ilpencenatenb OPEeAMETHONM SK3aMEHAIIMOHHOW KOMHUCCUM TOTOBHUT U
MPEACTABISIET HA YTBEPXKICHHE OKCHEPTHO-MeTonnyeckoMy coBery Komemxka
MaTrepualibl  BCTYNHUTENIbHBIX  WUCHOBITAHWUM,  OCYIIECTBISIET  PYKOBOJACTBO U
CUCTEMAaTUYECKUN KOHTPOJb 3a paboOTOM YJIEHOB MPEAMETHBIX 3K3aMEHAIMOHHBIX
KOMHCCHM, y4acTByeT B PACCMOTPEHUH ameJUIsiiuid, COCTaBJIAET OTY4EeT 00 HUTOrax
BCTYIUTEJIbHBIX UCIIBITAHUM.

2.3. IlepcoHanbHbli COCTAaB NPEAMETHBIX HK3aMEHAI[MOHHBIX KOMHCCHUI
(dopmupyeTcst U3 HauboJIee ONMBITHBIX U KBATU(UIUPOBAHHBIX HAYYHO-TIEAArOrM4eCKUX
pabotHukoB AHO I1OO ITAIIK u yTBepkaaeTcsi IprUKa3oM JUPEKTOpPa.

2.4. IlucbMeHHbIE HK3aMEHAIMOHHBIE pPA0OTHI BBINOJHAIOTCS Ha JIMCTaX-
BKJIQ/IBIIIIAX, HA KOTOPBIX HEJIOMYCTUMBI HUKAKUE YCIOBHBIE IOMETKHU, PACKPBIBAIOIINE
aBTOpPCTBO paboThl. [lo OKOHUYAHMM BCTYNMUTEIHHOTO HUCHBITAHHS BCE MUCHMEHHBIE
paboThI OMEUYaTHIBAIOTCS U MEPEIaloTC OTBETCTBEHHOMY CEKpETaplo.

2.5. TIpoBepka MUCHbMEHHBIX PabOT MPOBOAUTCSA TOJbKO B momemennn AHO
ITOO ITAIIK uneHaMu yTBEp>KIECHHOW MPEAMETHON SK3aMEHAIIMOHHON KOMHUCCHUHU.

2.6. Ilpencenarens mpeaMETHOM 9K3aMEHAIIMOHHON KOMUCCUU JOTIOJTHUTEIBHO
npoBepser okoio 20% mnHChMEHHBIX pPabOT, OLIEHEHHBIX 3K3aMEeHATOpamMu Ha
«HEYJIOBJICTBOPUTEIIBHO» W BbICIIUM Oai, a Takke 5% ocTaldbHBIX padoOT U
IPaBUIBHOCTh OLEHKH Y OCTOBEPSET CBOEH MOMAINHKCHIO.

B ciiyyae n3meHeHus MoJgy4YeHHBIX OLIEHOK Ha TUTYJIBHOM JINCTE padOTHI I€TIaeTCs
UCIIPaBJIEHUE, KOTOPOE YAOCTOBEPSAETCS MOAMMCIMU OTBETCTBEHHOTO CEKpeTaps H
npejacenaress NpeIMEeTHON IK3aMEHAIMOHHOW KOMHCCHH.

2.7. IlucemeHHble pabOTHI, OJIAHKM OTBETOB HA TECTbl W MPOTOKOJIBI
co0eceloBaHMN, a TakXKe MPOTOKOJbl TBOPYECKUX BCTYMUTEIbHBIX HCIBITAHUM
3auncieHHbIX B Koimemx xpaHsATcs B HMX JIMYHBIX JeNaxX, a HE 3a4UCICHHBIX -
YHUUYTOXKAIOTCS Yepe3 LIECTh MECALIEB MTOCIE OKOHYAHUS BCTYNUTEIbHBIX UCTIBITAHUIA.

2.8. [Iloctymaromue, HE SBUBIIMECS HA BCTYNUTEIbHBIE HCIBITAHHUS IO
YBAKUTEIIBHOW IPUYMHE, MOATBEPKIACHHONW JOKYMEHTAIBHO, JOMYCKAKOTCA K Clade
IOPOIMYUIEHHBIX BCTYNHUTEJIbHBIX HUCHBITAHUM IO pPa3pelIeHUuI0 OTBETCTBEHHOIO
cekperapsi NMPUEMHONM KOMHCCHUHM B NpEIesiaX YCTAHOBJICHHBIX CPOKOB IPOBEACHUS
BCTYIUTEJIbHBIX UCIIBITAHUMN.

[TocTynaroniuie, He SIBUBIIMECS HA BCTYNUTEIbHbIE UCTIBITAHUS 0€3 YBAKUTEIHHOM
IPUYUHBI, K YYaCTHIO B KOHKYPCE HE JOIYCKarOTCHI.

3. OPTAHM3AIIMS BCTYIIUTEJBHBIX HCIIBITAHUM

3.1.  OcobOeHHOCTH OpraHU3alMy IMPOBEIEHUS BCTYNUTEIbHBIX HCIBITAHUN B



KoJutek otpaxarorcs B [IpaBmiiax npuema rpaxnaan B AHO 10O ITAIIK.

Ha BCTynuTENnbHBIX HCHBITAHUAX JOJDKHA OBITh oOOecleyeHa CIOKOWHas U
noOposkenaTenbHas OOCTaHOBKA, MPEAOCTaBIIEHa BO3MOXKHOCTh  MOCTYMAOIIUM
HanOoJiee MOJIHO MPOSBUTH YPOBEHb CBOMX 3HAHUN U YMEHH.

Bo Bpemsi mpoBeneHHs BCTYNUTEIBHBIX MCHBITAHUN YYACTHUKAM YKa3aHHBIX
MEPONPUATHIA U JTULIAM, MPUBJIEKAEMBIM K IIPOBEICHUIO, 3aMPEIIAETCs UMETh MpHU cede
Y UCIIOJIB30BaTh CPEJICTBA CBSI3U U JICKTPOHHO-BBIYUCIUTEILHON TEXHUKH (B TOM YHUCIIE
KaJIbKYJISITOPBI), 32 UCKIIOYEHUEM CIy4aeB, YCTAHOBICHHBIX HOPMATUBHO-IIPABOBBIMU
aktamu Komnemxa.

3.2. Ilpu BXOAE B ayJIUTOPHUIO, TAE MPOBOJATCS HMCHBITAHUS, MOCTYMAKOUIUN
NPEABSBISACT NAcCHOpPT WIM JAPYrod JIOKYMEHT, YJIOCTOBEPSAIONIUN JUYHOCTD,
AK3aMEHALMOHHBIA JIMCT WJIM JUCT 3aaaHud. llepedeHp Opyrux NpUHALIEKHOCTEN,
HEOOXOAMMBIX a0UTYPUEHTY B ayJMTOPHUH JUIsl CAAYM BCTYIMUTEIBHOTO UCIBITAHUS (B
TOM YHCJIE€ TEXHUYECKUX CPEJICTB), OMNPEAEISIET MpeIMETHas HK3aMEHAIlMOHHAas
komuccus. [locne npoBepku JOKYMEHTOB, YIOCTOBEPSIOIINX JUYHOCTD, TOCTYIAIOIIEMY
BBIJIACTCSI 9K3aMEHAIMOHHBIA OUJEeT (TeCT U T.I.), OJIAaHK JIMCTAa YCTHOTO OTBETa WJIU
OJIaHKU TUTYJBHBIX JIUCTOB C BKJIQJBIIIAMU ISl BBIMOJHEHUS] MUCHMEHHOU pPabOTHI.
Koncynpranmm ¢ wieHamMu MNOpPEeIMETHOW 3K3aMEHAIMOHHONW KOMHCCUU BO BpEMH
MPOBEJICHUS HK3aMEHOB JIOMYCKAETCS TOJBKO OTHOCUTENIHHO (hOPMYJIMPOBKHU BOIMPOCA B
AK3aMEHAlMOHHOM OujeTe.

3.3.  VYcTHBIM 3K3aMEH y KaXJO0ro MOCTYIMAKOMEr0 MPUHUMAETCS HE MEHEE YeEM
IBYMsl 3K3aMeHaTtopaMu. lIpu mpoBeneHHWHM YCTHOTO HCIBITAHHUS SK3aMEHAIMOHHBIN
Owier BBHIOMpAET caM MOCTynarouui. BpeMs MoAroToBKM YCTHOTO OTBETa JOKHO
COCTaBJISITH HE MeHee 45 MuH. B mpoliecce cjaun sk3aMeHa MoCTynaIeMy MOTYT ObITh
3aJlaHbl JIOMOJIHUTEIBHBIE BOMPOCH KaK MO COJECPKAHUIO DK3aMEHAIMOHHOTO Ouiera,
Tak ¥ 1O JOOBIM paszfenaMm MpeaMera B Mpejeiax MNporpaMMbl BCTYHMHUTEIBHOTO
ucnbiTadus. Onpoc OJTHOTO MOCTYMAKOUIErO MPOJOJDKAETCS, KaK MpaBWIO, 15 MUHYT
(KpoMe TBOpPYECKHUX HMCIBITAHUNA M UCIBITAHUNW MO MHOCTPAHHOMY s3bIKY). OIleHKa 1O
YCTHOMY 9K3aMEHYy OOBSBIISIETCS Cpa3y MOCIIE 3aBEPIICHUS OITPOCa MOCTYITAIOIIETO.

[1poAOMKUTENHHOCTh MUCHbMEHHOTO WCIBITAHUS, TECTUPOBAHUS JJisI TOTOKA
cocTaBisieT MakcuMyM 4 yaca (240 muHyT) ¢ nepepbiBoM B 10 MUHYT.

[Topsimok onpenesieHrsl BAPUAHTOB BBITIOJIHEHHUS MUChbMEHHBIX pa0OT HAXOIUTCS B
KOMITETEHIIUH NPEAMETHON 3K3aMEHAIHOHHON KOMUCCHH.

[Ipu npoBeaeHnu cobeceOBaHMs OMPOC OJHOIO MOCTYIAIOIIETO MPOJI0JKAETCS,
kaKk mnpaswio, 0,3 d4aca, BKIrOYas BpeMs IMOATOTOBKA OTBETOB HA BOIPOCHI
sk3ameHaTopoB. [Ipouenypa cobecenoBanusi opopmIIsIETCs: IPOTOKOIOM.

[Ipy MOATOTOBKE K YCTHOMY 3K3aMEHY SK3aMEHYIOUIUICA BEAET 3alKCH B JIUCTE
YCTHOTO OTBETA, a SK3aMEHATOPbl OTMEYAOT MPABUIBHOCTh U MOJIHOTY OTBETOB HA BCE
BOIIPOCHI OUJIETa U IOTIOJIHUTENIbHBIE BOMPOCHI.

[Tpu cobecenoBannyU B IPOTOKOJIE PUKCUPYIOTCS BCE BOMIPOCHI AK3aMEHATOPOB.
Ouenka ctaBuTcst HUGPON U MPONUCKHIO HA JTUCTE YCTHOIO OTBETA, B AK3aMEHALIMOHHYIO
BEJIOMOCTh U B 3K3aMEHALMOHHBIN JIUCT MOCTynarwmero. Kaxnaas oueHka 1no ycTHoOMy
AK3aMEHy U COOECEeI0BaHMIO B JINCTE€ YCTHOTO OTBETa (IIPOTOKOJIE), IK3aMEHAIMOHHOM
BEJIOMOCTH U B 3K3aMEHAIMOHHOM JIMCTE MOIMUCHIBAETCS ABYMS SK3aMEHATOPAMMU.



4. OTYETHOCTD NTPEJMETHbLIX K3AMEHHAIIMOHHbIX
OMHUCCHuu

4.1. Pabora nmpeaMeTHBIX KOMUCCHI TEKYIIEro roja 3aBepliaeTcsi OTYETOM 00
UTOTax BCTYNUTEIBHBIX UCTIBITAHUN.
4.2. llpu npoBepke paOOTBI NPEAMETHONM KOMHUCCUM B KayeCTBE OTYETHBIX
JOKYMEHTOB BBICTYIIAOT:
- IIpUKa3bl IO  YTBEPXKICHHUIO  IEPCOHAIBHOIO  COCTaBa  IIPEAMETHBIX
DK3aMEHALMOHHBIX
KOMMCCHH;
- pacnucaHue BCTyHHUTENIbHBIX UCIBITAHUN;
- TIPOTOKOJIBI cOOECEOBAHMI, TBOPYECKUX BCTYIMUTEIbHBIX UCTIBITAHUM;
- DK3aMEHAalMOHHBIE MPOTOKOJIbI PEAMETHON KOMUCCHUY;
- DK3aMEHAalHMOHHBIE BEOMOCTH NPEIMETHON KOMUCCHUU.

5. OTBETCTBEHHOCTH IIPEJJMETHOMH KOMUCCHUHA

5.1. 3a HeucrHoJIHEHHE WM HEHaJIexKalllee UCIIOJHEHNE CBOMX O0s3aHHOCTEH,
IPEAYCMOTPEHHBIX HACTOSIIUM TOJIOKEHUEM, WICHBI MPEIMETHBIX dK3aMEHAIIMOHHBIX
KOMHMCCUH, TEXHUUYECKHH  TMEPCOHAl  KOMHUCCHM  HECyT  JUCHHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, YTOJOBHYIO OTBETCTBEHHOCTh B TMpejeiiaX, MPeayCMOTPEHHBIX
JNEUCTBYIOIIUM 3aKOHOAATEIbCTBOM PO.

5.2. 3a pasriamieHue NEepCOHANBHBIX JAaHHBIX, COJEpKAIIUXCA B JOKYMEHTaxX
MOCTYMAIOIMINX, WICHbl  MPEAMETHBIX  HSK3aMCHAIIMOHHBIX  KOMHCCUH  HECyT
MEPCOHANILHYI0O OTBETCTBEHHOCTh, B COOTBETCTBHHM C @DenepaibHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX» (MOCHEAHSS PENaKIus) U
rPaKIaHCKUM 3aKOHOJATEIHCTBOM PD.

6. OILIATA PABOTBI YWIEHAM NIPUEMHON KOMUCCHUHU

Omnara unenam npuemHod komuccuu AHO TIOO TTIAIIK mpousBoauTtcsi Ha
OCHOBAHHWH BEIOMOCTH, KOTOPYIO COCTABIISIET U TMPEIAOCTABIACT B OyXTaJTepUIO IS
OIJIaThl CEKpeTaph MPUEMHOW KOMHUCCHUH, TJ€ YyKa3bIBaeTCsl OTpaOOTaHHOE BpeMs
npenoaBareneid. Omiara MpOMU3BOIUTCS COTIACHO Tapu(HBIM TUTAHAM YCTaHOBJICHHBIM
B AHO ITOO ITAIIK.

Ecnu wieHoMm npueMHONW KOMHUCCUU SIBJISIETCSI COTPYAHUK KOJUIeIKa (METOUCT,
JOKYMEHTOBEJI, CEKpeTapb M T.II.), Y KOTOPOTO YCTaHOBJIEH OKJIaJ, TO CEKpeTaph
cocTapisieT Tabenb (HaKTHYECKHM OTPaOOTAHHOTO BPEMEHHM M Ha OCHOBAHHMHM TabOes
oriayuBaeTcs padora.

7. 3ak/I10uMTeIbHbIE M0JI0OKEHUS

7.1. Hacrosmee IlonoxkeHue  paccMaTpuBaeTcsi M COIJIACOBBIBAETCS
VYpaBisiomuyM COBETOM KOJUIEKa U YTBEPKIAACTCS MPUKA30M JUPEKTOPa KOJUIEKA.
N3menenuss u gomonHeHWs B HacTosmee l[lomokeHre BHOCATCS Ha OCHOBAaHUU
W3MEHEHUN U JOTOJHEHHUH, BHOCUMBIX B JIOKYMEHTHI, SBIISIOIINECS OCHOBOM ISl €ro
pa3paboTKHu.

7.2. IlonoxeHue IeUCTBYET A0 MIPUHATUS HOBOTO.

7.3. TpeboBanust [lonoxxenus sSBISIOTCS 00s13aTEIBHBIMH JUIsI BCEX YYACTHUKOB
o0pazoBaTenpHOTO Ipolecca.



[Ipunoxenue 1
K [Tonoxenuto o npeaMeTHbIX
9K3aMEHALIMOHHBIX KOMHCCHAX

AHO I10OO ITAIIK

WHCTPYKIIMU YJIEHOB NPEJIMETHBIX DK3AMEHAIIMOHHBIX
KOMUCCHUU AHO OO MAIIK.

1. OBIIME NOJOXEHUA

1.1. Hacrosimue WHCTpYKIMH pETYJIUPYIOT AEATEIBHOCTh, OIPEACISIIOT
00s13aHHOCTH U MOJTHOMOYHS WICHOB MPEAMETHBIX K3aMEeHAIIMOHHBIX Komuccuiit AHO
ITOO ITAIIK (nanee UHCTpyKIIHM).

1.2.  OOs3aHHOCTH, TOJHOMOYHS U JESITEIbHOCTh UICHOB TIPEIMETHBIX
DK3aMEHAIMOHHBIX KOMHCCHHA 3aKpeIUIeHbl B  CICAYIONIMX TMPUIOKECHHUSIX K

NHCcTpyKUIMAM 4JIEHOB MPEAMETHBIX 3k3aMeHanoHHbIX koMuccuit AHO T100 ITAIIK:

-  HHcTpyKunus npeacenaress npeaAMeTHOM IK3aMEHAIIMOHHOU KOMMCCUM
(ITpunoxenue 1 k MHCTpYKUKAM YJIEHOB MPEAMETHBIX K3aMEHAIMOHHBIX KOMHUCCHI
AHO I100 ITAIIK);

- HHCcTpYKIUSA ceKpeTaps NpeaAMeTHOU IK3AaMEHAIMOHHOU KOMUCCUM
(ITpunoxenue 2 k MTHCTpYKIMSM YJICHOB MPEAMETHBIX 9K3aMEHAIIMOHHBIX KOMUCCUHN
AHO I10O0 ITAIIK);

- HHCTPYKIHUSA YI€HOB NPEAMETHON IK3AMEHANMOHHOU KOMUCCHH

(ITpunoxenue 3 k MTHCTpYKIMSIM YJICHOB MPEAMETHBIX IK3aMEHAIIMOHHBIX KOMUCCUHN

AHO TI0O TIATIK);



N =

Ipunosxenue 1
K MHCTPYKIUSAM 4IEHOB NpeIMeTHbIX
3k3aMeHanmoHHBIX komuccuii AHO ITOO ITAIIK

HHCTPYKIUSA _
HPEACEJATEJIA IPEIMETHOU DK3AMEHAIIMOHHOU KOMUCCHUH

VYyacTByeT B moi00pe cocTaBa MpeaAMETHON AK3aMEHAIIMOHHOW KOMUCCHH.

VYyacTByeT B pa3paboTKe KPUTEPUEB OIEHKH OTBETOB 3HAHWU MOCTYNAOIIHNX MPHU
MPOBEJCHUN BCTYIIUTEIIbHBIX UCTIIBITAHUM.

PazpabaTeiBaeT METOOUYECKYIO TUTEPATYPY JJISI TIOCTYMAIONIUX IO TIOJATOTOBKE K
BCTYIHUTEIbHBIM UCIIBITAHUSM.

I'oToBuT 6aHkK 3amaHui 1711 HOPMUPOBAHUS BOIMPOCOB BCTYUTEIbHBIX UCIIBITAHUH.
Hecer nuuHy0 OTBETCTBEHHOCTH 3a KOPPEKTHOCTh U HEPA3IJIAICHUE COJCPKAHUS
3aJ]aHUM, BKJIFOYAeMbIX B OaHK, M 32 MPaBUJIBHOCTh OTBETOB.

Oka3pIBaeT NOMOIIb OTBETCTBEHHOMY CEKPETaplo MO OpraHU3aluy U TPOBEACHUIO
AK3aMEHOB B IIOJITOTOBKE BAPUAHTOB 3aJJaHUI Ha BCTYIIUTEIbHBIC UCTIBITAHHUS.

Ha3nauwaet mnpemnongaBareneid Ha NOPOBEAECHUE KOHCYJbTAIMKA, BCTYMUTEIbHBIX
HCIBbITAHUH, allCIIISIUNI.

Odopmasier Be1oMOCTH, TPOTOKOJIBI U SK3aMEHAITMOHHBIC JINCTHI.

Pacnpenenser npenonasareneid no ayauropusiM. [lomydaer OoT OTBETCTBEHHOIO
CEeKpeTapsi MO OpraHu3alMyd WU TMPOBEJCHUIO SK3aMEHOB MAKEThl 3aJaHUN Ha
BCTYIIUTEIbHBIE UCIIBITAHUS U BBIJAET UX MIPEHOAABATEIISIM.

Y4acTByeT B ONEPATUBHOM PELICHUH CIIOPHBIX BOIPOCOB IO MPEAMETY BO BpeEMs
MPOBEACHUS UCTIBITAHUM.

10. IIpoBOIUT WHCTPYKTaX TMpenojaBaTeled mepea HayajloM BCTYNHUTEIbHBIX

UCOBITAHUM.

11. Pacnpenensier paboThl MO MpernojaaBaTelsiM Uil pyuyHoM mpoBepku. Hecer

OTBETCTBEHHOCTH 32 COXPAHHOCTh Pab0T BO BpEMSI PYUHOM MTPOBEPKH.

12. COBMECTHO C OTBETCTBECHHBIM CEKpEeTapeM I10 OpraHu3aliii KW IIPOBCIACHHIO

9K3aMCHOB OCYHICCTBIIACT KOHTPOJIb IMPABUIIBHOCTH 3TAJIOHHBIX OTBCTOB.

13. Benmer yuer pabodero BpeMeHU MpernojaBaTeliei, y4aCTBYIOIINX B MOJATOTOBKE H

MPOBEICHUH UCTIBITAHUH, a TaKke 0(POPMIICHUH PE3yIbTaTOB UCIBITAHUN.

14.'0TOBUT OTYET O NPOBEACHUM BCTYNMUTEIBHBIX HCIBITAHUNA IPEIMETHOU

YK3aMEHAIUOHHON KOMUCCHUEH.



IIpunoxenue 2
K MHCTPYKIUSM 4IEHOB NpeIMeTHbIX
3k3aMeHanmoHHBIX komuccuii AHO ITOO ITAIIK

MHCTPYKL M
CEKPETAPS IPEAMETHOM 3K3AMEHHAIIMOHHOM KOMUCCHUH

Pabotaer mox pykoBoactBom IIpeacenarens mpeaMeTHON KOMUCCHH.

['OTOBUT MNpOEKTHl NPUKA30B, KacalollMecs OpraHu3alud UM [POBEICHUS
BCTYNUTENbHBIX UCIBITAHUM, TOTOBUT MPOEKTHI MAaTEPHUATIOB, PErIaMEHTUPYIOIIUX
paboTy MPEeIMETHBIX KOMUCCHIA.

['oToBUT MaTepHuaibl K 3aC€IaHUAM MPEAMETHBIX KOMUCCH.

["'oTOBUT POEKTHI MJ1aHa U rpaduka padoThl IPEIMETHBIX KOMHCCHIA.

Opranuzyer NoAroToBKy OJJaHKOB JOKYMEHTALMH NPEIMETHBIX KOMUCCHUH.

Opranuzyer U KOHTPOJIUPYET TUPAKHUPOBAHUE 3K3aMEHALIMOHHBIX MAaTEpPUAJIOB B
HEO0OX0IMMOM KOJIMYECTBE IK3EMILIAPOB.

ObecrnieunBaeT OpPraHM30BAaHHOE TMPOBEACHUE BCTYNUTENbHBIX HCIBITAHUH,
KOHCYJIbTALlMM U alleJIIALUN.

Opranusyer pasMelieHue SK3aMEHALMOHHBIX TIpynn 0O AayJIUTOpUsIM H
MHUBUYaJIbHYIO PACCaAKy MOCTYHAIOLIUX 110 pab0YM MECTaM.

PykoBomur  mpoBeneHuem  mu@poBKM W JAEMUGPOBKU  MHCHMEHHBIX

9K3aMCHAIIMOHHBIX pa60T IMMOCTYIIAIOIIUX.

10. Opraamsyer odopmieHne u o0ecledeHrue HEeOOXOIUMBIM WHBEHTApEM W

00opy0BaHUEM MMOMENICHUH 1l paOOThI MPEIMETHBIX KOMUCCUH, ay AUTOPHUI IS

IMPOBCACHUS BCTYIIUTCIIbHBIX HUCHBITAHUM U KOHCYJ'IBTaLII/II\/'I.

1. HOI[HI/ICBIBaeT 9K3aMCHAIIMOHHBIC BEAOMOCTHU U ITPOTOKOJIBI.

12. 'OTOBUT MPOEKT OTYETA O NPOBEICHUN BCTYIUTEJIBHBIX MCIBITAHUN MPEIMETHOU

YK3aMEHATMOHHON KOMHUCCHUEMN.

13.IlppHuMaeT y4acThe B IOATOTOBKE BAapUAaHTOB 3aJaHUM Ha BCTYIIUTEJIbHBIE

HUCIIBITAaHUA.
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Hpunoxenue 3
K MHCTPYKIUSM 4IEHOB NpeIMEeTHbIX
3k3aMeHanMoHHbIX komuccuii AHO ITOO ITAIIK

NHCTPYKIMUSA
YJIEHA IPEJMETHOM 3K3AMEHAIIMOHHON KOMUCCHH

Opranuzyet npohOpHEHTAITMOHHYIO PA0OTY MO TPOQUITIO.
[TpoBoauT cobecenoBanue ¢ moctynatomumu B AHO T100 ITATIK.
YyacTByeT B MOArOTOBKe OaHKa 3aaHuil 471 GOpMUPOBAHMS BCTYIUTEIbHBIX
WCIIBITAHHUH.

['oTOBUT NpensioxKEeHHs MO MPOBEICHUIO BCTYNMUTEIbHbBIX UCIIBITAHUH.
YyacTByeT B 0pOopMIEHHH BEIOMOCTEH, MPOTOKOJIOB U SK3aMEHAIIMOHHBIX JINCTOB.
Hecer 0TBETCTBEHHOCTH 32 COXPAHHOCTH padOT BO BpPEMsI pyYHOU MPOBEPKH.
VYyacTByeT B NOJArOTOBKE MaTEPHAIOB K OTYETY O IPOBEAEHUN BCTYUTEIbHBIX
UCIIBITAHUU NPEIMETHON dK3aMEHAILMOHHON KOMUCCHUEN.
PykoBoauT ¢popMupoBaHueM BapHaHTOB PaCcCaaKH 3K3aMEHYIOLIUXCS B

ayAUTOPUSIX.
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