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1. OBIIUE NOJOXEHUSA

1.1. [TonoxkeHue o 3anUTe NePCOHATBHBIX JaHHBIX PAOOTHUKOB SIBJISIETCS JIOKAIbHBIM
HOPMAaTHUBHBIM MPaBOBbIM akToM (najee — [lonoxkeHrne) ABTOHOMHOM HEKOMMEpPUYECKOU
opranuzauuu  npodeccuonansHoil0)  oOpazoBarenbHOM — opranuzauuu  «llepBbiii
akamemuueckuii npodeccuonanbHbiii  Kowemx» (AHO T1I00 «ITAITK») (manee —
Komnemx) U periiaMeHTUpyeT MOPSAI0K 3alllMThl MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB
Komnemka oT HECAaHKIIMOHUPOBAHHOIO JIOCTYIIA, HEIPABOMEPHOTO UX UCIOJIb30BAHUS WU
yTpAaTHhl.

1.2. Hacrosmee Ilonoxenue paspadorano Ha ocHoBanuu ctateid Konctutynuu PO,
TpynoBoro xoxexca P®, Koaexca P® 00 agMUHHCTpAaTUBHBIX NPABOHAPYIICHHSX,
I'paxxnanckoro konekca P®, VYronoBHoro koaekca P®, depepanbHoro 3akonHa «O0
uHpopmanu, uHGopMaTuzauuu U 3amuTe HHPopMmauun», denepanbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanun» u Ycraa Komiemxka.

1.3. IlepcoHanbHble JaHHBIE OTHOCSATCA K KaTeropuu KOH(PUIACHIUATbHOU
uHpopManuu. PexxuM KOHPUACHINAIBLHOCTU NEPCOHAIBHBIX JAHHBIX CHUMAeTCs B
ciydasx oOe3IMYMBaHUS WJIM MO HUCTEYEHMM 75 JIET CpoKa XpaHEHMs], €ClIM HHOE He
OTIpEIENICHO 3aKOHOM.

1.4. Hacrosimee IlosoxeHue sBisieTcss 00SA3aTENbHBIM JUIS WCIIOJHEHUS BCEMH
paboTHukamu Kosiemka, IMEIOIMME JOCTYII K TISPCOHAIBHBIM JTAHHBIM COTPYIHUKOB.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKOB KOJIJVIEIZKA

2.1. TlepconanbHble naHHble paboTHUKa Komnemxa — uHpopManus, HeoOXoaumas
paboToaaTento B CBSI3M C TPYJAOBBIMU OTHOLIEHUSIMU UM KacarolIHecs KOHKPETHOTO
pabotHuka. Ilog wuHdopmamueit o paOOTHMKAX TOHUMAIOTCS CBEACHHS O (QakTax,
COOBITUSIX U 00CTOSATENBCTBAX JKU3HU PAOOTHHKA, MO3BOJISIONINE UACHTU(UIIUPOBATH €T0
JUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX paboTHUKa Komnemka BXOasT:
- aHKeTHbIC U OMorpaduyecKue JaHHBIC,
- 0o0pa3oBaHume;
- CBEIICHUS O TPYJOBOM U OOIIIEM CTaxe;
- CBEJCHHS O COCTAaBE CEMbH;
- TIaCTIOPTHHIC JAHHBIC;
- CBEIICHUS O BOMHCKOM yUeTe;
- cBeAeHHs 0 3apab0THOM TUIaTe COTPYIHUKA;
- CBEJIICHUS O COIMAJIbHBIX JILI'OTaX;
- CHEIHMaIbHOCTD;
- 3aHMMaemasi JIOJDKHOCTb;
- HaJIWYHUE CYIUMOCTEH;
- aJpec MecTa KUTEIbCTBA;
- JIOMalHui TenedoH;
- MeCTO pabOThI WU Y4eObl WICHOB CEMbH M POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIIECHUH B CEMBE;



- coJep KaHue TPYIOBOTrO I0r0BOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJCHHUI O HAJTUYMU MaTEPUAIIbHBIX LIEHHOCTEM;

- coJep KaHue JEKJIapalky, 01aBa€MOM B HAJIOTOBYIO MHCIIEKLIHIO;

- TMOJJIMHHUKYU U KOIIMH MPHUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JeJa U TPYAOBbIE KHHKKU COTPYIHUKOB;

- OCHOBAaHMS K IIPUKa3aMm I10 JUYHOMY COCTaBY;

- Jiena, coaepiKalife MaTepuaibl MO MOBBIMICHUIO KBaTU(UKAIIMU U TEPENOrOTOBKE
COTPYJHHUKOB, MX aTTECTAIlUH, CITyKEOHBIM PACCIICIOBAHUSM;

- KOIHMH OTYETOB, HANPABJISIEMBIE B OPraHbl CTATUCTUKHU.

2.3. JIOKyMeHThI, YyKa3aHHble B 1. 2.2. Hacrtoswmero llonoxenus, sABASIOTCA
KOH(PUACHIIMATbHBIMU. Y UATHIBAsI ©X MAaCCOBOCTh U €IMHOE MECTO 00paOOTKHU U XPaHECHUS
B Konnemxe, cooTBeTCTBYIOMIMI Tpr( OrpaHUYEHUS HA HUX HE CTABUTCA.

3. TIOPAJJOK OBPABOTKA IEPCOHAJIBHBIX TAHHBIX
PABOTHHUKOB B KOJUJIE/T’KE

3.1. Tlox oOpabOTKOI MEPCOHANBHBIX JIAaHHBIX PA0OTHHKA MOHMMAETCS MOJydYeHHE,
XpaHeHHe, KOMOMHHMpOBAaHME, TMepefada Wi J000€  JApyroe  HCIOJIb30BaHUE
MEPCOHATBHBIX JAHHBIX PaOOTHUKA.

3.2. B mensax oGecrniedeHus mpaB U CBOOOT YeIOBEKA U TpakAaHUHA padoToaaTeNb U
€ro IpeICTaBUTENN MIPU 00paboTKe MEePCOHANBHBIX NaHHBIX paboTHuka Kommemk o6s3an
coOmroaTh cienyromme oome TpeOoBaHUS:

3.2.1. OOpaboTka NEPCOHAIBHBIX MAAHHBIX PAaOOTHUKA MOXKET OCYILIECTBIATHCA
UCKJIIOUUTEIBHO B IENIX O0eCnedeHus COOJIIOJCHMS] 3aKOHOB M HMHBIX HOPMAaTHBHBIX
OPaBOBBIX AKTOB, COACHCTBUSA pabOOTHHKaAM B TPYAOYCTPOMCTBE, OOy4YEeHUH U
OPOJBMKEHUHU IO CIIyk0e, oOecrnedyeHnst TMYHOU 0e30MacHOCTH paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BBIMOJIHAEMON pabOThl U 00€CTIeUeHUs COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa U coAep:kaHHUsl 00pabaThIBAEMbIX NEPCOHAIBHBIX
naHHbIX paboTHrka Komtemka paboTonarens J0HKEH pyKOBOACTBOBaThC KoHcTurynuen
Poccuiickoit deneparuu, TpyaoBbIM KOJIEKCOM, HHBIMH (eaepalbHBIMU 3aKOHAMU U
HOPMAaTHUBHBIMU MMPABOBBIMU akTaMu BopoHexckoit o0iacTH.

3.2.3. Ilony4yeHue mNEpCOHAJIbHBIX AAHHBIX MOYKET OCYUIECTBIATHCS KaK IIyTEM
NpEeACTaBICHUS X CAMUM PAOOTHUKOM, TaK U MIyTEM MOJYYEHUS UX U3 UHBIX UCTOYHUKOB.

3.2.4. PaboTomarens TOJDKEH MOMydYaTh MEPCOHATBHBIC TAHHBIC O PAOOTHHUKE OT HETO
mnaHo. Ecnu mepcoHanbHbIe JaHHBIE pAa0OTHHKA BO3MOXKHO TIOJMYYHUTh TONBKO y TPEThEn
CTOpOHBI, TO padoTHUK Kosnemxa gomkeH ObITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJKHO OBITh TIOJIYdEHO TMHChbMEHHOE coriacue. PaboromaTenb MOKEH COOOIIUTH
pabOTHUKY O TeNAX, TMPEANoJaraéMblX HWCTOYHMKAX H  CIOCo0ax  TOMyYeHHUS
NIEPCOHATBHBIX JIAHHBIX, a TAK)KE O XapakKTepe MOJISKAIINX MMOTYUYESHUIO0 TIEPCOHATBHBIX
JAHHBIX W TIOCNIEJICTBHIX OTKa3a paOOTHWKA J1aTh IHCHBMEHHOE COIVIACHE Ha WX
TIOJTyYCHHE.

3.2.5. PaGoronarens He MMEET MpaBa MOJy4yaTh U 00pabdaThIBaTh MEPCOHAIbHBIC
JaHHBIE PAOOTHHUKA O €T0 TMOJUTUYECKUX, PETUTHO3HBIX U WHBIX YOXKIICHUSX U YaCTHOU
KU3HU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOILICHUH,
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JAHHBIE O YaCTHOM XM3HU paboTHHKA (MH(OpMAIUs O XKU3HENEATEILHOCTH B cdepe
CEMEHHBIX OBITOBBIX, JUYHBIX OTHOIIEHHI) MOTYT OBITh MOJY4YEHbl U O0OpabOTaHbI
paboToaTeNIeM TOJIBKO C €r0 MMCbMEHHOTO COTJIacHsl.

3.2.6. Paboromarens He MMEET MPaBO IMOJydaTh M 00padaTHIBaTh IEPCOHAIBHBIC
naHHbIC padoTHHKaA Koutemka 0 ero WIeHCTBE B OOIICCTBEHHBIX O0BESIUHEHUSX HIIH €r0
npoCOIO3HON  NIEATCIBPHOCTH, 32  HCKIIOUCHHEM  CIIy4aeB, IPEIYCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

3.3. K oOpabotke, nepegadye U XpaHSHHUIO TIEPCOHATBHBIX JaHHBIX PaOOTHUKA MOTYT
UMETb JIOCTYI cliefyromue cotpyanuku Komnemxka:
- pabOTHUKM OyXrajaTepuH;
- CHEIHMAJIUCT MO KaJapam;
- CHCTEMHBIH aJIMUHUCTPATOD;
- npenonasartenb uHpopmatuku u UKT.

3.4. Mcnonp30BaHue MNEPCOHATIBHBIX AAHHBIX BO3MOKHO TOJIBKO B COOTBCTCTBHHU C
neJsIMHu, ONMPCACIUBIIUMMU UX IMOJIYUYCHHC.

[lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJIB30BAaHBI B LEISAX NPUUYUHECHUS
UMYIIECTBEHHOTO M MOPAJIbHOTO BpeJa Tpa)kJaHaM, 3aTPYJHEHHUs peaau3aluu MNpaB U
cBoOoa rpaxknan Poccuiickoit @enepanmu. OrpaHuyeHue mnpaB rpaxaan Poccuiickoi
Qdenepaniii  Ha  OCHOBE  HWCMONB30BaHWS uHPOpManmu 00 WX  COIHAIBHOM
MIPOUCXOXKIAECHUU, O PACOBOM, HAIIMOHAIBHOW, SI3BIKOBOW, PEJIMTHO3HOW W MAPTUUHOHN
IIPUHAIC)KHOCTH 3aIIPELICHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIBCTBOM.

3.5. Ilepenaua mepcoHanbHBIX AaHHBIX paboTHHKa Komiemka BO3MOXHa TOJBKO C
corjlacusi pa0OTHHKA WM B CIydasiX, MPSMO MPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepemaue mepCOHANBHBIX MAaHHBIX PAaOOTHHKA pabOTOMATENb JOJDKEH
coOJI01aTh ClieayIolue TpeOOBaHUs:

- HE coo0IaTh MepCOHaIbHBIC NaHHBIE pa0OTHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO
cornacus pabOTHHKA, 3a UCKIIOYCHHEM CIy4yaeB, KOTJa 3TO HEOOXOAMMO B IENSIX
NpeayNpeXaACHNs YIpO3bl JXKU3HM W 3I0pOBBI0 PAa0OTHHKA, a TakkKe B CIydasx,
YCTaHOBIICHHBIX (PeiepaIbHbIM 3aKOHOM;

- He cooOIaTh TMEepPCOHAIbHBIE JTaHHbIE PaOOTHMKA B KOMMEPYECKUX IEsIX 0e3 ero
MUCBMEHHOTO COTJIACHS;

- TpeayNpeauTh JHII, TOJyUYalolUuX MePCOHANbHBIE TaHHBIE PA0OTHHKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITH HCIIOJIb30BAHBI JIHIIb B LENSX, JUII KOTOPHIX OHH COOOIIEHBI, U
TpeOOBaTh OT 3TUX JHI] MOATBEPXKACHUS TOTO, YTO 3TO MpaBujo colmroAeHo. Jluna,
NOJyJarol[ie TEepCOHANbHbIE JaHHbIE paOOTHHKA, OOs3aHBI COOMIOIATh PEKUM
CEKpPETHOCTH (KOH(PUACHIMAIBHOCTH). J[aHHOE MOJIOKEHUE HE PACIPOCTPAHSIETCS Ha
OOMEH TepCOHATPHBIMH JAaHHBIMA pPAOOTHHUKOB B TOPSAKE, YCTAaHOBICHHOM
dbenepaibHBIMU 3aKOHAMH;

- pazpemiaTh JOCTYNl K TIEPCOHAIBHBIM JAaHHBIM DPAaOOTHUKOB TOJBKO CHEIHAIBLHO
YIOJTHOMOYEHHBIM JIUIAM, OTPEICIICHHBIM MPHUKA30M TI0 OpPraHHU3aIMH, MPH STOM
yKa3aHHBIC JIMIA JTOJDKHBI UMETHh MPAaBO TOJIy4YaTh TOJHKO T€ MEPCOHAIBHBIC JTaHHBIC
paboTHHKA, KOTOPBIE HEOOXOAMMBI JIsl BBIMIOJTHEHUS! KOHKPETHBIX (DYHKITHIA;



- HE 3alpaimBaTh HHPOPMAIUIO O COCTOSHUU 3J0POBbS PaOOTHHKA, 3a MCKIIOYCHUEM
TE€X CBEJEHUN, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTH BBIITOTHCHUS
PabOTHUKOM TPYAOBOM (PyHKIIHH;

- TepeaBaTh ITIEPCOHANBHBIC JaHHbIE pPAOOTHHWKA TMPEACTABHTENSIM pPaOOTHUKOB B
MOPSIZIKE, YCTAaHOBIEHHOM TpYyMOBBIM KOJCKCOM, W OTPAaHHYMBATH ATy WH(MOPMAIIUIO
TOJIbKO TE€MHU TEPCOHAIBHBIMH JaHHBIMH pPaOOTHHKA, KOTOpPbIE HEOOXOIWMBI IS
BBITIOJIHEHUS YKa3aHHBIMH MPEJCTABUTEIIMU UX PYHKITUH.

3.5.2. Ilepenaua mepcOHAIBHBIX JTaHHBIX OT JIEpXKATEIS WIM €ro MpeACTaBUTENEH
BHEIITHEMY TOTPEOUTENI0 MOXKET JOMYyCKAaThCsi B MUHHUMAJIBHBIX O0OBEMax M TOJIBKO B
LEJIAX BBIMOJHEHUS 3aJlad, COOTBETCTBYIOIIUX OOBEKTUBHOM MpuUuUMHE cOOpa STUX
JAHHBIX.

3.5.3. Ilpu nepenaye nepcoOHaIbHBIX JaHHBIX PAOOTHHUKA NOTPEOUTENAM (B TOM YHUCIIE
U B KOMMEpUYECKHX LIETAX) 3a IPEesbl OpraHu3auy paboToaareab He JOJKEH cOO0IaTh
9TU JaHHBIE TPETbEeW CTOpOHE 03 MUCHbMEHHOrO COTjiacusi pabOTHMKA, 3a UCKIIIOUEHHEM
CJIy4yaeB, KOIrJia 3TO HEOOXOAMMO B LEJSAX MPEIyNpekICHUs YIpO3bl KU3HU U 3I0POBbIO
pabOTHHUKA WK B CIIy4asiX, YCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce wmepsl KOHOHACHIIMATLHOCTH IIpU cOope, oO0paboTKe U XpaHECHUH
NIEPCOHAIBHBIX JaHHBIX COTPYIHUKA PACIpPOCTPAHSIOTCS KaKk Ha OyMaKHbIe, TaK M Ha
AJIEKTPOHHBIE (ABTOMATH3UPOBAHHBIC) HOCUTENN WH(OPMAITUH.

3.7. He momyckaeTcsi oTBe4aTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeaavyeil mepcoHaIbHON
uH(bopMaIy, 1mo TeneGony uin Gakcy.

3.8. XpaHeHHME NEPCOHAIBHBIX JAaHHBIX [JOJDKHO TIPOMCXOAUTh B TOpPSJIKE,
UCKJTIOYAIOILIEM UX YTpaTy UM UX HEPABOMEPHOE UCTIOIb30BaHHUE.

3.9. Ilpu npuHATHM pPELICHH, 3aTparuBalIIUX UHTEPEChl padOTHHUKA, paboTOAATENb
HE WMEET IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX PA0OTHUKA, TMOITYYCHHBIX
UCKJIIOYATENFHO B pPE3ysibTaTe WX aBTOMATH3UPOBAHHOW 0OpabOTKM WM 3JEKTPOHHOTO
nonydeHusi.  Paboronmarenb — y4WTBIBa€T  JIMYHBIE ~ KadecTBa  pabOTHHWKA,  €ro
n00pocoBecTHbIN U 3P(HEKTUBHBIN TPY.

4. JOCTYII K HIEPCOHAJIBHBIM JAHHBIM PABOTHUKOB KOJUJIE/I7KA
4.1. BuyTtpennuii goctyn (qoctyn BHyTpH Kostemxka).

4.1.1. IIpaBo gocTyna K NepCOHAIbHBIM JaHHBIM PAOOTHUKA UMEIOT:

- nupektop Konnemxa u ero 3amectureny;

- PYKOBOJIHUTENW CTPYKTYpHBIX mnoxapazaenenuii  Komiemka 1o  HampaBJiIEHUIO
NEATeNbHOCTU  (IOCTYHn K JIMYHBIM  JIaHHBIM  TOJBKO  COTPYJAHUKOB  CBOErO
nojApasencHus);

- IpU NMEPEBOJIE U3 OJHOTO CTPYKTYypHOTro noapaszaeneHus: Komnemka B 1pyroe, 10CTyI K
NEePCOHAIBHBIM  JaHHBIM  COTPYJHHUKAa MOXET HWMETh PYKOBOJMUTEIbL HOBOTO
1oipa3/ieJIeHUs;

- caM pabOTHUK, HOCUTENb TAHHBIX;

- Jpyrue COTPYJHMKH OpraHU3allud TIPU BBINOJHEHUH HWMU CBOUX CIIYKEOHBIX
00s13aHHOCTEH.



4.1.2. TlepeueHb nMll, UMEIOIIMUX AOCTYI K IMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
onpenenseTcs npukazoM aupekropa Komremxa.

4.2. BHeNIHUI TOCTYII.

4.2.1. K 4uciy MaccoBBbIX MOTPEOUTENCH MEPCOHABHBIX JIAHHBIX BHE OpraHU3aIluu
MOKHO OTHECTH TOCYyAapCTBEHHBIC U HETOCY1apCTBEHHBIE (DYHKITMOHAIBHBIC CTPYKTYPHI:
- HAJIOTOBBIC MHCIICKIIUH,
- TPaBOOXPaHUTEJILHBIC OPTaHbI;
- OpraHbl CTaTUCTUKHU;
- CTpaxoOBbI€ areHTCTBA;
- BOCHKOMATHI;
- OpraHbl COLIMAIBHOTO CTPaXOBAHUS;
- TEHCUOHHBIE (OH/IBI;
- MOJpa3/esIeHUs] MyHUIUIIAIbHBIX OPTraHOB yIIpaBJICHUS;

4.2.2. Han3opHO-KOHTPOJIBbHBIE OpPraHbl UMEIOT JOCTYN K WH(GOpMAIMU TOJBKO B
chepe cBoei KOMIIETECHIINH.

4.2.3. Opra"uszanuu, B KOTOpPbIE COTPYIHUK MOXET OCYIIECTBISTH MEPEUUCICHHUS
JICHEKHBIX CPEJICTB (CTpPaxOBble KOMIIAHWHU, HETOCYAAPCTBEHHbIE TEHCUOHHBIC (DOHJIBI,
0JIarOTBOPUTEIBHBIE OPTaHU3AIUHU, KPEAUTHBIC YUPEKACHHS ), MOTYT MOJIYYUTh JAOCTYH K
NIEPCOHATBLHBIM JIAHHBIM PAaOOTHUKA TOJIBKO B CIIy4ae €ro MUChbMEHHOTO Pa3peIICHHs.

4.2.4. Jlpyrue opraHu3aiuu.

CBenenuss o paboTaoleM COTPYIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
PEeIOCTaBIEHBl JIPYroil OpraHu3alldd TOJBKO C MIUCBMEHHOIO 3ampoca Ha OJaHke
OpraHu3alliy, ¢ TPUJIOKEHUEM KOITMU HOTAPUAIBHO 3aBEPEHHOI0 3asBJIEHUS paOOTHHKA.

[lepcoHanbHble JaHHBIE COTPYAHHKA MOTYT OBITh NMPEIOCTAaBIECHBI POACTBEHHUKAM
WIH YJ€HaM €ro CEMbHU TOJIKO C MMCbMEHHOIO Pa3pelIeHusl CaMOro COTPYIHHKA.

B ciywae pasBoma OwiBmiasi(-uit) cympyra (Cynpyr) UMEHOT MpaBO OOpaTHTHCSA B
OpraHu3allii0 ¢ MUCHMEHHBIM 3alPOCOM O pa3Mepe 3apadOTHOM MIIaThl COTpYJIHUKA Oe3
ero cornacus (YK PO).

5. 3AHIUTA NIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB KOJIJIEIZKA

5.1. Tloxg yrpo3oil miaM OMacHOCTBIO YTPaTbl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, PEAIbHOE WM MOTCHUUAIBHOE, aKTUBHOE WJIM ITACCUBHOE
IIPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOYKHOCTEW BHEIIHUX WJIM BHYTPEHHUX HCTOYHUKOB
yIpo3bl CO3/1aBaTh HEOJATOMPUITHBICE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEE
BO3JICHCTBHE Ha 3aIUIIAEMYI0 HH()OPMALHIO.

5.2. Puck yrpo3sl J00bIM HH(DOPMAMOHHBIM peEcypcaM CO3/1al0T CTUXHITHbIE
0encTBUS, IKCTpEMANIbHbIE CUTYallUU, TEPPOPUCTUUECKUE JEHCTBUS, aBAPUH TEXHUYECKHUX
CPEACTB 151 JIMHUN CBSI3H, apyrue OOBEKTUBHbBIE 00CTOSITENbCTBA,
a TAK)K€ 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULIA.

5.3.  3ammTa  NEpPCOHAJIBHBIX  JAHHBIX  NIPEACTaBIsEeT  COOOH  IKECTKO
perIaMeHTUPOBAHHBIA U JIMHAMUYECKU-TEXHOJOTHUYECKUN MPOIIeCC, MPeaynpekaaroniuii
HapyIICHUE JIOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUICHIMAIHHOCTH
NIEPCOHANBHBIX JAHHBIX U B KOHEYHOM CUETe 00OCCIECUMBAIOIIUN JIOCTATOYHO HAJICKHYIO
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Oe3omacHOCTb HMH(OpPMALMM B IpOLECCE YIPABICHUECKOH M IMPOU3BOJICTBEHHOM
JEeSTENbHOCTH KOMITAHUH.

5.4. 3ammTa mnepcoHANbHBIX JAHHBIX paOOTHUKA OT HENPAaBOMEPHOTO HX
UCIIOJIb30BAaHUSl WJIM YTpaThl JOJKHA OBbITh oOecriedeHa paboTomareneM 3a CUeT €ro
CPEJICTB B MOPSIKE, YCTAHOBIEHHOM (eZIepaibHBIMU 3aKOHAMH.

5.5. BHyTpeHHs4 3a1uTa NEPCOHAIBHBIX TAHHBIX.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHMPOBAHHOI'O JIOCTyIa K MEPCOHAIbHBIM
naHHBIM paboTHuka Komemka sBiIseTcs, Kak MPaBWIO, TMEPCOHAN, pPaOOTArOMIN ¢
JOKyMEHTaMH W  0a3amMu  JaHHBIX. PermameHTamusi jJocTynma TepcoHala K
KOH(PUACHIMALHBIM CBEICHUSIM, JOKyMEHTaM M 0a3aM JaHHBIX BXOJAUT B YMHCIIO
OCHOBHBIX HaNpaBJICHUN OPraHU3AIMOHHON 3alUThl MH(MOpPMALIMKY U TIpeAHA3HAUYCHA JJIs
pasrpaHUyYeHUs TOJITHOMOYUN MEXKTy aJMUHUCTpalreil u cotpyaaukamu Kosnemxa.

5.5.2. lna obecrieueHrs BHYTpPEHHEH 3alIUThl NEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB

JOTHKHBI COOTIOIATHCS CIIETYIOIINE MEPHI:

- OrpaHMYEHUE U PETIAMEHTAIUsl COCTaBa paOOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUACHITNAIbHBIX 3HAHUN;

- cTporoe u3dupaTesbHOEe 1 000CHOBAaHHOE paclpe/eiieHre JOKYMEHTOB U HH(popmaiuu
MeXa1y pabOTHUKAMY;

- palMOHAJIbHOE pa3MelleHHe pabouyux MEeCT pabOTHUKOB, MIPU KOTOPOM HCKIHOYAIOCH
OBl OECKOHTPOIBLHOE MCTIOIB30BAHKE 3alHUIaeMON HH(OPMAITIH;

- 3HaHWe pabOTHUKOM TpeOOBaHUN HOPMATHBHO-METOJAMYECKUX JOKYMEHTOB IO 3aIUTE
uHGOPMAITIHN ¥ COXPAHCHUH TAlHEI;

- HaJIW4YUe HEOOXOIMMBIX YCJIOBHH B TIOMEUICHUH JAJsi PabOTHI ¢ KOH(UICHIINAIbHBIMU
JOKYMEHTaMH 1 0a3aMu JTaHHBIX;

- ONpeAeNieHWE W perjaMeHTalus cocTaBa pabOTHUKOB, MUMEIONIMX MPaBO JOCTYIa
(BX0/1a) B IOMEIICHHE, B KOTOPOM HAaXOIUTCS BRIYUCIUTEIbHASI TEXHUKA;

- OpraHu3aIys NopsIKa YHUITOKECHUS HHPOpMAIINK;

- CBOCBPEMCHHOE BBISBIICHWE HApYIICHUS TPEOOBAHWN PAa3pEIIUTEIIEHON CHCTEMBI
noctyrna pabOTHUKAMHU TTOPa3eIICHNUS,;

- BOCIIMTATeJbHAs U Pa3bsCHUTENbHAS padoTa C COTPYJHUKAMH TMOJPA3ACICHUS T10
NPEeNyNPEeXKICHUIO YTPAThl IIEHHBIX CBEJACHUN TpH padoTe ¢ KOHPUIEHIMATHLHBIMU
JIOKyMEHTaMU;

- HE JIOIyCKAaeTCs BhIJIaya JTUYHBIX JIEJT COTPYAHUKOB HAa pabovre MeCTa PyKOBOJAUTEIIEH
CTPYKTYpHBIX moapazaencauii Komremxka. Jludyapie menma MOTryT BBIaBaThCS Ha
paboune mecta TOJNbKO nupekTopy Kommemka, ero 3aMecTuTeNsiM, CIEeHHUaINCTy IO0
KaJpaM M B HCKIIOYMTENBHBIX CIydasx, MO MHCbMEHHOMY Ppa3pelieHHI0 AUPEKTOpa
Konnmemxa, pyKoBOAWTENI0 CTPYKTYpHOTO TOApa3JeieHus (Hampumep, MpH
MOATOTOBKE MaTEPHUAJIOB JJIsl aTTECTAllUU PAaOOTHUKA).

5.5.3. 3amuTa nepcoHaIbHbIX JAHHBIX COTPY/IHUKA HA AJIEKTPOHHBIX HOCUTEIISX.
Bce mnamku, copepxkalue IEpCOHAlbHbIE JaHHbIE COTPYIHHKA, JOJIKHBI OBITH
3aIIMIIEHBI IAPOJIEM, KOTOPBIN XPaHUTHCS Y CUCTEMHOTO aagMuHucTparopa Komemxka.

5.6. BuemnHss 3amuyTa nepcoHaNbHbBIX JaHHBIX PAOOTHUKOB.



5.6.1. Hns 3aIUTHI KOH(HIeHIIMATILHON uHpopmanuu CO3JAK0TCs
IeJIeHAINPaBIICHHbIE HEOIArOMPHUATHBIC YCIOBUS U TPYAHOIPEOAOTUMbBIE IPETIITCTBUS JIsI
JMLA, TBITAIOUIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIM JOCTYIl U  OBJaJICHUE
uHpopmanmeil. Lleapto U pe3ysnbTaToM  HECAHKUMOHMPOBAHHOIO  JOCTyna K
MH(POPMAILIMOHHBIM PECypcaM MOKET ObITh HE TOJIBKO OBJIa/ICHUE IEHHBIMU CBEJCHUSIMU U
UX UCHOJIb30BaHUE, HO U UX BUIOU3MEHEHUE, YHUUTOKCHHUE, BHECEHHE BUPYCa, [TOJIMEHA,
danpcudukaims conepkaHus peKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Ilog TMOCTOPOHHHMM JIMIIOM TIOHMMAaeTcs JI000E JHUI0, HE HMEIoIIee
HEITOCPEACTBCHHOTO OTHOIICHUS K JesaTenbHOoCcTH Komtemka, mocerutenn, paOOTHHKH
Opyrux CcTpykTyp. llocTopoHHHME nuIla HE MODKHBI 3HATH paclpeaciieHne (QyHKITH,
paboune TPOIECChl, TEXHOJOTHUIO COCTaBICHUS, O(DOpPMIICHHS, BEACHHS W XpaHCHUS
JOKYMEHTOB, JIeJ] U pad0drX MaTeprUajoB B OT/IEJIC TIEpCOHAA.

5.6.3. lna obecrnieueHHs] BHEIIHEH 3alIUThl MEPCOHAJIBHBIX JIAHHBIX COTPYIHUKOB
HE0OXO0IMMO COOJIIOAATh P Mep:
- MOPSIOK NMpUEMa, yuyeTa U KOHTPOJIS ACSITEIbHOCTU MTOCETUTEIIEH;
- TporyckHou pexum Komnemka,
- y4eT ¥ NOpsAOK BblAauu JoKymeHToB Komnempxka,
- TEXHUYECKHE CPEJICTBA OXPaHbl, CUTHaIu3auu 00bekToB Komienxka,
- MOPSIOK OXPaHbl TEPPUTOPUH, 3IaHUIN, TOMEIIEHHI, TPAHCIIOPTHBIX CPECTB;
- TpeboBaHMs K 3amUTe HHPOPMAIIUU MPU UHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.

5.7. Bce nuia, cBsI3aHHBIE C MOJy4YeHHEM, 0OpaOOTKOW M 3aIUTON TMEPCOHATBHBIX
JAHHBIX, 00s13aHBI MOJNKCATh 005A3aTENBCTBO O HEPA3TJIAIICHUM MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB.

5.8. I1o BO3BMOKHOCTH MEPCOHANIbHBIC JJAHHBIE 00E3TUYNBAIOTCS.

5.9. Kpome Mep  3ammThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAaHOBJIEHHBIX
3aKOHOJIATEIbCTBOM, paboronaTenud, paOOTHUKM W UX MPEACTaBUTEIN  MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPbI 3alIUThI IEPCOHAIBHBIX IAHHBIX PAOOTHHUKOB.

6. IPABA 1 OBA3AHHOCTHU PABOTHHUKA KOJJIEIZKA

6.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTUPYIONTUX 3aIIUTY €ro MEePCOHATBHBIX
JTAHHBIX, 00ECIIEYNBAET COXPAHHOCTH MOJTHON M TOYHOU MH(POPMAIIUU O HEM.

6.2. PaOOTHUKM ¥ UX MPEACTABUTENIN JOJKHBI OBITh 03HAKOMJICHBI IOJT PACIIHUCKY C
HactosmuM [TomokeHneM, a Takke 00 UX IpaBax U 0053aHHOCTSX B 3TOM 001acTH.

6.3. B memsx 3ammThl TEPCOHATBHBIX JaHHBIX, XPaAHAINIUXCS Yy padoTomaTens,

pabotHuk Komnemka nmeer npaso:

- TpeOoBaTh UCKIIOUCHUS] WM WCIPABJICHUS HEBEPHBIX WJIM HEMOJHBIX MEPCOHATBHBIX
JTAHHBIX;

- Ha CBOOOJHBIN OECIIaTHBIN JTOCTYN K CBOMM MEPCOHATLHBIM JIaHHBIM, BKJIFOYAsl MPABO
Ha TOJy4YeHHE KOIUIA JII000i1 3amucH, coJiepKallieid epcoHaIbHbIE TaHHbIE;

- TMEpCOHAJIbHBIE  JAaHHbIE  OLEHOYHOI'O  XapakTepa  JONOJHUTb  3asBJICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- OOpPEeAENATh CBOMX IPEACTABUTEIIEH ISl 3AIUTHI CBOUX IEPCOHAIBHBIX JAHHBIX;

- Ha COXPaHEHME U 3alIUTy CBOEH JIMYHON U CEMENHOW TANHBI.



6.4. PabotHuk Kosemxka o0s13aH:

- mepenaBaTh pabOTONATENII0 WM €ro MPEeJACTABUTEI0 KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTUPOBAHHBIX TMEPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH
TpynoBsiM kKogekcoM PO.

- CBOEBPEMEHHO CO000ImaTh paboTomarento 00 HU3MEHEHWH CBOMX IE€PCOHAIBHBIX
JTAHHBIX.

6.5. PaboTHukHM cTaBsAT paboTojaTedss B W3BECTHOCTh 00 W3MeHeHuu (amwuinu,
UMEHHU, OTYECTBA, JAThl POXKJICHHUSA, YTO IMOJy4aeT OTPAXEHHWE B TPYJOBOM KHIDKKE Ha
OCHOBAaHHH TPEJACTABICHHBIX JOKyMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIIOTCS JTaHHBIE 00
oOpa3oBaHuH, TPOQECcCuu, CICIHATLHOCTH, IPUCBOCHUHA HOBOTO pa3psja H Ip.

6.6. B memax 3amMThl YaCTHOM >KM3HHU, JUYHOM M CEMEHHOM TailHbl paOOTHUKHU
Konnenxa He MOMKHBI OTKA3bIBATHCS OT CBOEro IpaBa Ha OOpabOTKY IMEPCOHATBHBIX
JAHHBIX TOJIBKO C UX COTJIACHS, MOCKOJBKY 3TO MOKET MOBJIEYb NPUUYNHEHUE MOPAIBHOTO,
MaTepUalbHOIO Bpea.

7. OTBETCTBEHHOCTbD 3A PA3I'/TAIIEHUE KOH®UJIEHIIUAJIBHOMN
NHPOPMAIINA, CBA3AHHOMU C ITIEPCOHAJIBHBIMU TAHHBIMH

7.1. IlepcoHanbHast OTBETCTBEHHOCTh — OJHO M3 IJIaBHBIX TPECOOBAHMI K OpraHU3alluN
(YHKITMOHUPOBAHUS CHUCTEMBl 3alllUThl IEPCOHAIBLHON HHGPOPMAIMA M 005S3aTeIIbHOE
ycnoBue obecrnieueHus d3ppekTuBHOCTH 3TOM cucteMsl B Komremke.

7.2. FOpuanueckue U pU3NYECKUE JIUIA B COOTBETCTBUM CO CBOMMU MOJTHOMOYUSAMHU
BIajcIone MHpopManuerd o TpaxkaaHaxX, MOJYYAIOIIME W HCIHOJB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit @enepanuu 3a
HapyLIEHUE PEeKUMA 3alUThI, 00pabOTKH U MOPSIIKA UCIIOJIb30BaHUs 3TOM HH(OpMAIUY.

7.3. Hupektop  Komnemxka, — paspemaromuid  JAOCTyH — COTPYJHHMKA K
KOH(PUACHIIMATLHOMY JOKYMEHTY, HECeT IEepPCOHAIbHYI0 OTBETCTBEHHOCTb 3a JIaHHOE
pa3pelIcHHE.

7.4. Kaxnawiii cotpynauk Komtemka, momydaroniuid ais padoTsl KOHGUISHIINATbHBIH
JOKYMEHT, HECeT eIWHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTENS U
KOH(PHUACHIINATEHOCTh HH(POPMAITUH.

7.5. JIuiia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIONINX MOJydYeHue, 00paboTKy u
3alIUTy MIEPCOHAIBHBIX JTAHHBIX paboTHUKa, HECYT JUCHUIUIMHAPHYIO,
aIMUHUCTPATUBHYI0, TPa)XXJAHCKO-IIPABOBYI0 WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (peeparbHBIMU 3aKOHAMH.

7.5.1. 3a HeucHOJMHEHNE WM HEHaJJIeXkKallee UCIOJHEHNE PaOOTHUKOM IO €ro BUHE
BO3JIO’KEHHBIX HA HETO 00S13aHHOCTEN MO COOJIOIEHNIO YCTAHOBIEHHOTO MOPSAKa padOThI
CO CBEACHMSMH KOH(MUICHIMAIFHOTO XapakTepa paboTonaTeNb BIpaBe MNPUMEHSTH
npeaycMOTpeHHbIe TpyI0BbIM KOJAEKCOM AUCIUILIMHAPHBIC B3bICKAHUSI.

7.5.2. JIoJ>KHOCTHBIE JIMIIA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEJICHUE MEPCOHATBHBIX
JAHHBIX COTPYIHMKA, 00s3aHbI OOECHEUYHUTHh KaXKIOMY BO3MOXKHOCTh O3HAKOMJICHHS C
JOKyMEHTaMH UM MaTephallaMH, HEMOCPEACTBEHHO 3aTparuBaroOlIMMU €ro IpaBa H
CBOOOJBI, €CITM HWHOE HE TNPEeIyCMOTPEHO 3aKOHOM. HempaBomepHBIi OTKa3 B
NPENIOCTaBICHUU COOpPaHHBIX B  YCTAHOBJIEHHOM TMOPSAKE JOKYMEHTOB, JHOO
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HECBOEBPEMEHHOE MPEJOCTABICHUE TaKUX JOKYMEHTOB WM HMHOW HH(OpManuu B
Cily4asix, MpeayCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABICHUE HEMOJHOW WM 3aBEJOMO
JOKHOM MHGOpPMALIMKM BIIEYET HAIOKEHUE Ha JIOJDKHOCTHBIX JIMI] aJIMUHHCTPATUBHOIO
mrpada B pasmepe, omnpeneiasieMmom  KogekcoM 00  aAMUHUCTPATHBHBIX
IPABOHAPYIICHUSIX.

7.5.3. B coorBeTcTBUHU ¢ I'pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMM METOJIaMU
MOJIyYHBIIIHE WH(DOPMAIIHIO, COCTABISIONIYIO CIIYKEOHYIO TaliHy, 00sS3aHBI BO3MECTUTH
NPUYUHEHHBIE YOBITKY, TPUYEM TaKas k€ 0053aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

7.5.4. YroyioBHasi OTBETCTBEHHOCTh 3a HAPYUIEHHWE HEMPUKOCHOBEHHOCTH YAaCTHOM
KU3HU (B TOM YKCJIE HE3aKOHHOE COOMpaHHE UM PACTIPOCTPAHEHHUE CBEJICHUM O YaCTHOMU
KU3HU JIMILA, COCTABISAIOIIETO €ro JIMYHYI0 WM CEMEWHYI0 TailHy, 0e3 ero coriacus),
HENPaBOMEPHBIM JOCTYIl K OXpPaHAEMOW 3aKOHOM KOMIBIOTEPHOM HH(pOpMaLNH,
HENPaBOMEPHBIM OTKa3 B MPEJOCTaBICHUM COOpPAHHBIX B YCTAaHOBJICHHOM MOPSAKE
JIOKYMEHTOB M CBEJEHUU (eClu ATH JCSHUS MNPUUYUHWIM BpeJ MpaBaM U 3aKOHHBIM
UHTEpPECAaM TpaXk/JaH), COBEPILCHHBIC JIMIIOM C HCIOJIb30BAHUEM CBOErO CIY:KEOHOTO
MOJIOKEHUSI, HaKa3bIiBaeTcsa mTpadoM, OO0 JTUIICHUEM MpaBa 3aHUMATh OINpPECIICHHbIC
JOJKHOCTH WJIM 3aHUMATbCS  OMNPEJCICHHONW JeATEIbHOCThIO, JHOO apectoM B
coorBercTBUU ¢ YK PO.

7.6. HemnpaBomMepHOCTh AEATEIBHOCTA OPraHOB TOCYJapCTBEHHOM BIACTU H
opraHu3anuii 1Mo cOOpy W UCIOJIB30BAHUIO TEPCOHANBHBIX JaHHBIX MOXKET OBITh
YCTaHOBJICHA B CYJICOHOM TOPSI/IKE.
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