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2

MeTtoaudeckne peKOMEHIAIMK y4eOHOW AUCIMIUIMHBI pa3padoTaHbl Ha OCHOBE
®denepaibHOTO TOCYIAPCTBEHHOTO oOpasoBatelibHOro cranaapra (namee — dI'OC)
cpeanero npodeccuonanbHoro oopazoBanus (naigee CIIO) nns yKpymHEHHBIX TPYII
npodeccuit  u  cneumansHocteir  YITIC  40.00.00 FOpucnpyaeHuuss 1o
cnennanbHOCTAM: CIIO 40.02.04 FOpucnpyneHums

Opranuszaunus ABTOHOMHas HEKOMMeEpUYeCKast OpraHu3anus

pa3padoTumK: npodeccruoHaIbHas oOpasoBaTeinbHas opraHu3aus
«IlepBblii akaneMuueckuil NPO(YECCHOHANBHBIN KOJIIEIK
(AHO I1OO TIAIIK)

Pa3paborunk: AxmenoBa 3yxpa McaeBHa — mpemnojaBaTeidb JOKYMEHTAIMOHHOTO
obecnieueHus ynpasieHus, rpaxaanckuii mpomecc B AHO T10O TTATIK.

«PaccmoTpeno» Ha 3aceaanuu [IIIK CnernuanbHOCTE COIMaNbHO-DPKOHOMUYECKOTO U
rymanutapHoro npoduneit AHO [1OO ITAIIK «24» ¢espainsa 2026 r. mpotokon Ne7

ITpencenarens ITIIK / Epmakos C.A.

«CoryiacoBaHo»
MeToauct / ®unarosa JI.C. /




Conep:xkanue

1 MeTtonnueckue yka3aHus 110 U3yYEHUIO JUCLUTIIINHBI

2 Meroauueckue peKOMEHIALMH MPpU padoTe HaJ KOHCIEKTOM JIEKIIMI BO BpeMs
IIPOBEAECHUS TEOPETUYECKUX 3aHATHI

3 MeTtonnueckue peKOMEH 1AM IIPYU MOATOTOBKE K MTPAKTUYECKUM 3aHATHUIM

4 Metoauueckue peKOMEHIALMHU JIJIsl CAMOCTOSATEIbHON paboThI

5 Meroanueckre peKOMeHIalluy Mo padoTe ¢ IUTEPATypon

6 Onucanue MyJIbTUMEIUUHBIX CPEACTB

~N~NOobh D



1 MeTOIII/l‘-IeCKI/Ie YKa3zaHus 1Mo U3YYCHU 0 TUCHUIIJIMHBI

B mpouecce m3ydeHHs IUCHUIUIMHBI HMCIONB3YIOTCS Pa3lUYHbIC BUABI 3aHATHM:
JICKIIUH, TPAKTUYECKUE U CaMOCTOSTENbHBIC (MHAMBHAyaIbHbIC) 3aHATHSA. Ha mepBom
3aHATAW TI0 JAaHHOW JHUCHUIUIMHE HEOOXOJAMMO O3HAKOMHTHh OOYYaroIHUXcsl C
TpeOOBaHUAMHU K €€ U3YUECHHUIO.

B mpouecce nmpoBeneHus 3aHATHA HCIOJB3YIOTCS CIENYIONIME 00pa30BaTelIbHbIC
TEXHOJIOTUH:

- pa3BuBaroiee o0y4eHHUe,
- npoOieMHoe 00yUYeHHUE;
- uHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH U T.1I.

2 MeToauyeckue peKOMeHAaluM PH padoTe HAJl KOHCIIEKTOM JIEeKIMid BO
BpeMsl IPOBeeHHs] TeOpeTHYeCKUX 3aHATHI

B xone y4eOHBIX 3aHATHNA HEOOXOJAMMO BECTH KOHCHEKTHUPOBaHUE Y4YEOHOTO
marepuana. OOpamaTh BHUMaHHE Ha KaTeropuu, (OPMYJIMPOBKU, PACKPHIBAIOIINE
CoZepKaHUE T€X WJIM MHBIX SIBIICHUM U MPOLIECCOB, HAYYHBIC BBIBOALI M MPAKTUYECKHUE
PEKOMEHIAIH, TOJOXKHUTEIbHBIM ONBIT B HM3yYCHHH MpoOsieM Joruku. JKemarelnbHO
OCTaBUTh B pabo4YMX KOHCIEKTaX TMOJig, Ha KOTOPBIX JIeJaTh IIOMETKH U3
PEKOMEHI0BAaHHOM JIUTEPATypPhl, JOMOJHAIONIME MaTepual, a TaKKe IMOJYEPKUBAIOILINE
0CO0YyI0 BaXKHOCTh T€X MJIM MHBIX TEOPETUUYECKUX MOJOKEHUN. 3a/1aBaTh MPETNO/1aBaTeIto
YTOUHSAIOUIME BONPOCHI C IEJNbI YSICHEHHS TEOPETHUYECKOrO0 MaTepHalia, pa3pelleHUs
CIIOPHBIX CUTYyalUH.

3 MeToauueckue PEKOMECHIAAINHA ITPH MOATOTOBKE K NPAKTHICCKHUM 3aHATUAM

CocraBHOM YacThi0 y4eOHOTrO Mpolecca B KOJUICIKE SBISIOTCS TMPAKTHYCCKHE
3aHATHSL.

[IpakTHueckoe 3aHSITHE — OTO 3aHITHE, MPOBOJUMOE I0J] PYKOBOJCTBOM
npenojaBaTes B yu4eOHOH ayIUTOPHHU, HaIpaBJIEHHOE Ha YriayOJieHHE TEOPETUYECKUX
3HAaHUW W OBJIAJICHHE MPAKTUYECKUM OMNbITOM. llepen mpakTUYECKUM 3aHSITHEM CIEIYET
W3YYUTh TEOPETHUYECCKUM Marepuaj, oOpamas BHHMaHUE Ha MPAKTHYECKOE UX
NIPUMECHEHHE.

Ha mnpakTtuyeckoM 3aHATHUM TJIABHOE YACHHUTH CBA3b PEIIAEMBIX CHUTYallud C
TEOPETUYECKUMU TIOJOKECHUAMU. J[ BeneHus 3amucedl Ha MNPaKTUYECKHUX 3aHATHUAX
3aBOJAT OKypHald MpakTH4YeCKUX pabor. Jlormyeckas CBSI3b TEOPETHUYECKUX U
MPAKTUUYECKUX 3aHITUN 3aKII0YaEeTCs B TOM, YTO UHGOpMAIMs, MOJydEHHAs Ha JEKIUH,
OCMBICIIMBAETCS M TiepepabdaThiBaeTCs, MPH MOMOIIM IIPEToIaBaTelsd aHAIM3UPYETCS 0
MeJIbYANIITUX TOAPOOHOCTEM, MOCIIE Yero MPOYHO YCBAUBACTCH.

ITocKONIbKY AMCITUIIMHA OTHOCUTCA K MPO(ECCHOHAIBPHOMY ITMKIY IOATOTOBKH
CIICIIMAIMCTa, €€ YCICIIHOE OCBOEHHME TpeOyeT peryispHbIX, IOCIEA0BATCIBHBIX |
CUCTEMATUYECKUX 3aAHATHUH.

BrimosiHeHre 00y4alOMMMHUCS MPAKTHYECKUX pa0OT HaMpaBIEHO HA!
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- 0000meHne, cucTtemMaTu3alus, YIIyOJIeHHe, 3aKpeIJIeHWE MOJYyYEHHBIX
TEOPETUYECKUX 3HAHUU 10 KOHKPETHBIM TeMaM JAUCIUILIAHBI,

- ¢dopMHpOBaHWE YMCHHUW TIPUMCHSITH IIONYYCHHBIC 3HAHUS Ha MPAKTHKE,
peanuzanys eJMHCTBA UHTEIICKTYAIbHON U MPAKTUIECKON eI TEIbHOCTH;

- pa3BHTHE JTUYHOCTHBIX KayeCTB, HANPABICHHBIX HA yCTOMYMBOE CTpPEMIICHUE K
CaMOCOBEPIICHCTBOBAHUIO: CAMOIIO3HAHUIO, CAMOKOHTPOIIIO, CAMOOIICHKE, CAMOPA3BUTHIO
U CaMOPETYJISIUY;

- BBIpaOOTKY  TakuxX  NpPOPECCHOHATBHO  3HAYMMBIX  Ka4decTB,  Kak
CaMOCTOSITETbHOCTh, OTBETCTBEHHOCTh, TOUHOCTb, TBOPUYECKAsI MHUIIMATHBA.

[IpakTrdeckne 3aHATHS BKIIOUYAIOT CIEAYIOUIME HEOOXOIUMBIE CTPYKTYpHBIE
DIIEMEHTHI:

- HHCTPYKTaXX, MPOBOIMMBIN TIPETIOIaBaTeIeM;

- CAaMOCTOSITeNIbHAS JIESTEIbHOCTh 00YYarOIIUXCS;

- 00CYKJICHHE UTOTOB BBITIOJHEHUSI TIPAKTUUECKON paOOThI (3aaHus).

[lepen BBIIOJIHEHWEM TPAKTUUYECKOTO 3aJaHMsi TMPOBOAUTCS IPOBEpPKa 3HAHUUN
00yJaronnXxcss — X TEOPETHIECKOH TOTOBHOCTH K BBHIMIOJHEHHIO 3aaHus. Kak mpasmiio,
NpaKTUUYECKUE 3aHATUS TIPOBOMATCS MO TEMaM, IIO0 KOTOPBIM paHee JaBayiCs JICKIIMOHHBIHN
MaTepHal.

KonmuecTBo, 00beM U collepikaHne MPAKTHUECKUX 3aHATHI ONpeaeNsitoTcs: padbouei
(aBTOpPCKOIT) IPOTPaMMOIA IO TUCITUTUINHE.

[IpakTuueckue 3aHATHA 1O JOUCLUMIUIMHE HAmNpaBlieHbl Ha (QOpMUpOBAHHE Y
oOy4aromuxcs MPakTUYECKUX U MpOo(ecCHOHATbHBIX YMEHUN MpU PELISHUU 3a/lad U Mpu
BBIMIOJTHEHUU OTIPEJICTICHHBIX 3aJlaHuH, HEOOXOTUMBIX B nocieayronen
npodeccuoHaIbHOM 1eITeTbHOCTH.

Hapsiny ¢ dopmupoBanueM yMeHHM U OBJaJCHHEM MPAKTHYECKUM OIBITOM, B
nmporecce  MPaKTUYECKUX  3aHATHA  TEOpeTHUecKHWe  3HaHug  oOoOmarorcs,
CUCTEMATU3UPYIOTCS, YIITYOISIOTCS U KOHKPETU3UPYIOTCS .

ConepxaHue MPaKTHYECKUX 3aHATUN (pukcupyercs B paboueit yueOHOM mmporpaMme
IUCIMIUIMHBL B pazaene «CoaepkaHue ydeOHOW MAMCHUIUIMHBD)Y U IUIAHUPYETCS C
pacdyeToM, YTOOBI 3a OTBEACHHOE BPEMSI OHM MOIJIM OBITh BBIMOJHEHBI OOJIBITMHCTBOM
00yJaromuxcs.

[Ipu BBITTONMHEHWH 3aJaHU 0O0y4aroOUMecs WMEIOT BO3MOXHOCTH IOJIb30BATHCS
JEKIIMOHHBIM MAaTepUaloM, C pa3pelieHus MpernoaBarensi, OCYIICCTBIATh JEI0BOE
oOIeHne ¢ TOBapuIIlaMHu.

O1ieHKa KOMIIETEHTHOCTH OCYIIECTBIISIETCS CJIEAYIOIIUM O0pa3oM: MO0 OKOHYAHUU
BBHITIOJTHEHUS 3aJlaHus oOydJarommecs: ohOpPMIISIOT OTYET, KOTOPBIA 3aT€M BBIHOCHUTCS Ha
3aBepIIAONUi ATan GOPMbI U3YUCHUS TUCIIUTUIAHEI.

4 MeToanueckre peKOMEHAAUHM JJI51 CAMOCTOATEIbHON padoThl

CamocrositenbHast pabota - 9TO TUTaHWpyemass pabora  oOydarommxcs,
BBITIOJIHSIEMAsl TI0 3aJ]aHUI0 M TPU METOJIMYECKOM PYKOBOJACTBE IMperojaBarelis, HO 0e3
€ro HENOCPEICTBEHHOTo ywacTus. JlucuumminHa nOpeaycMaTpuBaeT JBa  BUJA
CaMOCTOSITEIbHON PabOTHI:

- ayauTOopHasd;



- BHEayJIUTOpHA.

CamocrosiTenbHass paboTa BBINONHIET pAl (DYHKUHMA, CpeAr KOTOPBIX OCOOEHHO
BBIJICIISIOTCS:

1) pasBuBaromas (MOBBIMICHWE KYJIbTYpbl YMCTBEHHOTO TpyJa, NPHOOIICHHE K
TBOPYECKUM BHJAM JI€ITECIIBHOCTH, OOOTaIleHne WHTEUIEKTyaIbHBIX CIOCOOHOCTEH
00yJarouXxcs);

2) OpuUeHTHpYIOIass W CTUMYyJupylomas (mporeccy oOydeHusi MpuaaeTcs
YCKOpPEHUE U MOTHBAIU);

3) BocnurtartenbHas (popMUPYIOTCS U pa3BUBaIOTCS MPodeCcCUOHANIbHbIE KauecTBa
CIICIIAJINCTA);

4) wuccnenoBaTeNbCckas  (HOBBIM  ypoBeHb  MPOGeCCHOHATBHO-TBOPYECKOTO
MBIIICHHUS);

5) wunHbpopmarmoHHo-oO0y4Jaromas (yuyeOHas AeATETLHOCTh OOydYaroluxcsi Ha
ayJIUTOPHBIX 3aHATHSIX).

Ilenbt0o caMOCTOSITEBLHBIX 3aHATHI SIBISCTCS CaMOCTOSITEIbHOE Oosiee TIyOoKoe
u3ydeHrne OOydYarmIIMMHUCI BOIMPOCOB Kypca C HCIOJIb30BAHHEM PEKOMEHIyeMOu
JUTEPaATyphl U IPYTrUX HHHOPMAIIMOHHBIX UCTOYHUKOB.

3ajauaMu caMOCTOSITEILHOM PabOTHI SBJISIFOTCS :

1) cucremaruzaius W 3aKpEIJICHUE TOJYYEHHBIX TEOPETHUYECKUX 3HAHUM U
MPAKTUYECKUX YMEHUN 00yUYarommxcs,

2)  yriyOlieHHe U paclIMpeHre TeOPEeTUYECKUX 3HAHUM;

3) dbopMHUpoBaHUE YMEHHS UCIIOJIB30BaTh CIPABOYHYIO JIUTEPATYPY;

4)  pa3BUTHE T[IO3HABATENIBHBIX CIHOCOOHOCTEM M AaKTUBHOCTH CTYJIEHTOB:
TBOPUYECKOW MHUIIUATHBBI, OTBETCTBEHHOCTH U OPTaHU30BAaHHOCTH;

BueaynuTtopHas camocTosiTelibHasi pa0oTa BKIIOYAET Takue (PopMbI pabOThI, KaK:

1) WHJIUBUyaIbHbIC 3aHATUA (JIOMAIITHUE 3aHSITHS):

- U3yYeHHE MPOrpaMMHOr0 Marepuaja TUCHUIUIMHBI (paboTa ¢ y4YeOHHKOM U
KOHCTIEKTOM JICKIIUN );

U3Yy4YCHHE PEKOMEHIYEMBIX JTUTEPATYPHBIX UCTOUYHUKOB;

KOHCIIEKTUPOBAHNE NCTOUHHUKOB;

paboTa ¢ HOpMAaTUBHBIMU JJOKYMEHTaMU;

paboTa ¢ ANEKTPOHHBIMHU HH(POPMAIIMOHHBIMU pecypcamu U pecypcamu Internet;

- COCTAaBIICHUE CXEM, TaOJIHIL, /TSl CUCTEMAaTH3aIlMK y9eOHOTO MaTepHaa;

- MTOJITOTOBKA MPE3EHTAAMN

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

- HamucaHue pedepaTos;

2)  TpyIIOBas cCaMOCTOSTeNIbHAs paboTa CTYICHTOB:

- MOATOTOBKA K 3aHSTHUSAM, MPOBOJMMBIM C MCIOJIb30BAHUEM aKTUBHBIX (popMm
o0ydeHust (KpyTJIbIe CTOJIBI, IEIIOBBIC HTPHI U JIP.);

- aHaJIu3 JIeJIOBBIX CUTYyaluil (MUHU-KEHCOB) U IP.

3) MOJy4EHUE KOHCYJIbTAMM JUISI PAa3bsICHEHHM 1O BONPOCaM H3y4aeMOU
JUCHUTUIAHBI.



5 MeToaunyeckue peKoOMeHAaluM 10 padore ¢ JJuTepaTypoii

Komnemx oOecrneunBaer y4eOHO-METOJUYECKYI0O U MaTEpUaIbHO-TEXHUYECKYIO
0a3y AJisl OpraHu3alluu CaMOCTOSITEIbHON PaboThl 00YUYaIOIINXCS.

bubnunoreka o0ecrieynBaer:

- y4eOHbIH mpolecc HeoOXOAUMON uTepaTypoil u nHdopmanuenn (KOMIJIEKTYET
OubnmoTeunbli GoHa ydeOHON, METOAWYECKO, HaydHOM, CHpPaBOYHOW JIMTEPATYpOH B
COOTBETCTBHM C Y4YEOHBIMHU IUIAHAMHM U MpPOTpaMMaMM, B TOM YHUCJE Ha 3JIEKTPOHHBIX
HOCHUTENSX);

- J0CTyH K OCHOBHBIM HMH(POPMALMOHHBIM 00pa30BaTENbHBIM  pecypcam,
nH(GOPMAIIMOHHOM 06a3e JaHHBIX, B TOM YUCJIE BO3MOXKHOCTb Bbixo/ia B UHTepHeT.

Komnemx:

- obecne4yMBaeT JOCTYIMHOCTh BCEr0 HEOOXOAMMOTro yueOHO-METOJUYECKOIro U
CIIPAaBOYHOTO MaTepHalia.

- pa3palatrbIBaeT: y4yeOHO-METOAUYECKHUE KOMIUIEKCHI, MPOrpaMMbl, IMOCOOHs,
MaTepuagbl O Yy4eOHbIM aucuuIimHaM B cooTBeTcTBUUM ¢ DPI'OC; meronuueckue
yKazaHus MO JUCIUIUIMHAM, METOJWYECKHE PEKOMEHJAllUU MO IUIAHUPOBAHUIO H
OpraHu3aliyd CaMOCTOATENbHON paboThl OOYYaIOMIMXCS, METOAUYECKHUE PEKOMEHIAlUU
1o BeinoaHenuro BKP u 1.1.

6 Onucanue MyJIbTHMeIUHHBIX CPEICTB

B mperioaaBannuun JAUCIHHUITIINHBI HOBBEIC BO3MOXHOCTH, MpeaoOCTABIISICMBIC
My.HI:TPIM@I[HﬁHLIMH CpCaACTBaMH, HAIILJIK CaAMOC paSH006p213H06 IMPUMCHCHUC.

Ha 3apartusax HCIIOJIB3YIOTCA HCECIIOKHBIC MyHBTHMe,HHfIHBIG JOKYMCHTBI, KOTOPBIC
MOJKET CO3/aTh caM IperoaaBareab 1 o0ydaromnuiics B mporpammax Microsoft Word wmu
Power Point u T.1.

CuctemMHBI1 MOAXOA B MYJIBTUMEAUMHBIX TPOEKTaX AAET BO3MOXKHOCTH
UCIIONIB30BaTh  CPEJCTBA BH3yaIbHOW  HMH(pOpMAIMM HE TOIBKO B  KadyecTBe
WIUIFOCTPATHUBHOI'O MaATCpuaa, COIIPOBOXKAAOMICTO pacCCKa3 IIpCIoJgaBaTciisi, HO H
CTPYKTypHpOBaTB IIOATI'OTOBJICHHLBIC MaTepI/IaJ'IBI HpI/IMeHI/ITeJ'IBHO K CcClIecnuain3danuiam
O6yanOHIHXC$I. BCG 9TO ITOJOXUTCIBHO BJIIUACT Ha YCBOGHI/IG MaTepI/IaHOB U IIoOAHUMACT
YPOBEHB 1 KAa4€CTBO OOYICHHOCTH.
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