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@doHA  OIEHOYHBIX CPEICTB  pa3paboTaH Ha OCHOBE  (eaepaibHOTO
rOCyJapCTBEHHOTO 00pPa30BaTEIBHOTO CTaHAapTa CpEeAHEro MpohecCHOHATHFHOTO
oOpa3zoBanus no cnenuanbHocty 40.02.04 FOpucnpynenuus

Opranuszanus ABTOHOMHas HEKOMMeEpUECKas OpraHu3anus

pa3padoTumK: npodeccruoHaabHas oOpazoBaTesbHas opraHu3anus
«IlepBbIil akageMuuecKuil NPO(ECCHOHATBHBIN KO
(AHO ITOO TIAIIK)

Pa3paborunk: EpmakoB Cepreit AunapeeBuu — mnpenoaaBaresib OpraHu3allMiOHHO-
TEXHUUYECKOro obecnedeHus: pabotsl cyaoB, npeacenarens [IIK 8 AHO ITOO TTATIK.

«Paccmotpeno» Ha 3aceganunu IIIIK CnemuanbHOCTEN COUMUATBHO-DKOHOMHUYECKOTO U
rymanutapHoro npoduneit AHO [1OO ITAIIK «24» despainsa 2026 r. nmpotokon Ne7

ITpencenarens ITIIK / Epmakos C.A.

«CoriaacoBano»
MeToauct / ®unarosa JI.C. /




IHACIIOPT ®OHJIA OHEHOYHBIX CPEJACTB

®ona onenounbix cpenacts (POC) paszpaboran Ha ocHoBe DenepanbHOro
rOCY/JapCTBEHHOT'O  00pa30BaTENbHOIO CTaHAApTa CpeaHero mnpodeccHOHaIbHOTO
ooOpazoBanusa (®I'OC CIIO) mno cneuuansHocTH 40.02.04 IOpucnpyaenuus,
YTBEPKAEHHOTO npuka3oM Munnpocsenienns Poccun ot 27.10.2023 1. Ne 798 u B
COOTBETCTBHH C paboYMMHU MpOTrpaMMaMH y4eOHOH W MPOU3BOJACTBEHHOW MPAKTUK IO
npodeccuonanbHoMy mMoayiao [IM.03 «OpraHu3allMOHHO-TEXHUYECKOE OOecIeueHue
paboThl CynOB» B 4YacTH OCBOCHMS BHAAa Npo(EeCcCHOHATBHOW JesATENbHOCTU
[IpaBooxpaHuTenbHAS ACSITETLHOCTb.

Pesynprarom oOCBOEHHS TPAKTUK NPOPECCHOHATHHOTO MOMAYIS  SIBISETCS
TOTOBHOCTh OOYyYaromlerocsi K BBIIOJHEHUIO BUAa JeATeIbHOCTH «OpraHu3anuoHHO-
TEXHUUECKOE oOecreyeHre padoThl CYI0B» M COCTaBIAIONIMX €ro NpodheCCHOHATBHBIX
KomneTeHui, popmupytouuecs B rpoiecce ocsoenus: OIIOIT CIIO B uenom.

®OC BkIIOYAeT TMEpeueHb TNPUMEPHBIX WHIUBUAYAJIbHBIX 3aJaHUN  Ha
y4eOHYIO/TIPOM3BOJICTBEHHYIO TPAKTHUKY W KPUTEPUU OICHKU JUIS TIPOBEACHUS
POMEXKYTOYHON aTTECTAIINH.

1. PE3YJBTATBI OCBOEHUS YYEBHOU U HPOI/BBOJICTBEHHOﬁ
INPAKTHUK

B pesynbraTe arrectanuu 00ydaroniuxcs Mo yuyeOHOW U TPOU3BOICTBEHHBIM
IIpaKTUKaM OCYIIECTBIISETCS KOMILIEKCHAsI MPOBEpKa CIEAYIOMHMX MPodhecCHOHAIBHBIX
KOMIIETEHIIUH

peanu3aii  MEpPOIPHUITUI
nmo obecrneuyeHuo pPabOTHI
apXxuBa CyJa.

JOKYMEHTOB TIO CYyIeOHBIM
JIeaM.

IIpodeccuonanbHbie Iloka3aTesu oleHKH pe3yJbTara

KOMIIeTeHIIUH
I[IK 3.1. OcyiecTBasATh | -U3y4aeT TMOPAIOK TMpUeMa M PaACHpEleeHUs MMOCTYyNaoIIei
BEJICHUE CyneOHOro | KOPPECIOHICHIIMHU B CYJ B COOTBETCTBUU ¢ WHCTpyKIueil 1o
nenonpousBojcTa. I1K 3.2. | cynebHOMY
OcyiecTBIATh IEHCTBUS IO | JAEJIONPOU3BOJICTBY B PAMOHHOM CyJ€; - BBINOJHSAET TECTOBHIE
TUTAHUPOBAHUIO W | 3aJaHus; - aHaNU3UpyeT  MHCTPYKIMH  TO  cyaeOHOMY

ACIOIIPONU3BOJACTBY B paﬁOHHOM Cyae€ U OIpEACICT €€ 3HAUCHUC,
- HCIIOJIB3YET HOPMATUBHO- MECTOAUYECCKYIO JOKYMEHTAIHUIO I10
ACIIOIIPOU3BOACTBY B CYAC,

[IK 3.3. CocTaBisTh | -OCYILIECTBIISIET OCHOBHbBIE MEPOIPUATHS HaIpaBJICHUH
MPOEKTHl MPOLECCYaTbHBIX | OPTraHU3AIMOHHOTO OOecleueHus: JAeATeIbHOCTH CYyIOB oOImen
U CIY)KEOHBIX JOKYMEHTOB | FOPUCAUKIIHH.

cyna. 3aMOJHIET  CPaBHUTEIHHYIO Tabnumy,

I[IK 3.4, OcyuecTBiasTh | NpOaHATU3UPOBAB pasHbie penakuuu  MHCTpykuMu 1o
pabotyc oOpateHusaMu cynebHoOMy JEJIOTPOU3BOJICTBY MHPOBOTO CYIbH;
TPaKJIaH U OpraHU3alMi. AQHAJIM3UPYET OCYUIECTBIEHUS NEPBUYHOTO y4y€Ta CTATUCTHUYECKOM
IIK 3.5. OcymectBasaTh | ”HGOPMAILIUU B Cy[e Ha OyMa)KHOM HOCHUTEIIE;

paboTy MO perucTpamuu, | COCTaBIsIeT W 3alOJHSIEeT YYETHO- CTAaTUCTUYECKHE KApTOYKH IO
yu4eTy M  TEXHHUYECKOMY | YTOJIOBHOMY JI€NY;

0hOpMICHHUIO -OMUCHIBAET TOPSIOK  HAMpaBJI€HUS  YrOJOBHOTO  Jeila 1o
HCTIOJTHUTENBHBIX MOJACYIHOCTH;

- ONKCBHIBACT TOPSAOK O(OPMIICHUS YTOJOBHBIX JIEN MPH
U30paHUK CYJIOM MEp MPECCUCHHS B OTHOIICHHUH JIHII, HE CBSI3aHHBIX
C COJICPIKaHUEM I10]T CTPAKEH;

- UCIIOJIb3YeT HOPMATHBHO-METOIUYECKYIO JOKYMEHTAIUIO T10
JIeTIONIPOM3BOICTBY B CYJIE.




2. ®°OPMbI KOHTPOJISI U OLIEHUBAHUS YYEBHOHU U
NPOU3BOJCTBEHHOM MIPAKTUK

DJIeMeHT @opmMa KOHTPOJISI M OLIEHUBAHHUS
IIpomesxkyTou Texkyumuit KOHTPOJIb
Has
aTrecTanus
VYyeOHas npakTUKa HNud.3auet HaGnroneHnue  3a  A€STEIBHOCTHIO
oOyyaroierocst Ha yaeOHOU MpPaKTUKE.
AHanu3 JTOKYMEHTOB,
TIOJITBEPKIATOIIIIX BBITIOJTHEHUE
COOTBETCTBYIOIINX PabOT
[IpousBoacTBeHHAS Hud.3ager HaGmonenne  3a  JA€STENBHOCTHIO
NpaKTUKa o0yyJaromerocsi Ha MPOU3BOJACTBEHHOM
NPaKTHKE.
Ananus JIOKYMEHTOB,
TIOITBEPIKIATOIIIIX BBITTOJTHCHUE

COOTBCTCTBYIOIIUX pa60T

3.

NHANBUAY AJIBHBIE 3AJIAHUA, HAITPABJIEHHBIE HA

®OPMUWPOBAHWE KOMIIETEHIIMM B IEPUOJI YYEBHOM ITPAKTHUKH
3.1.AuauBuayabHbIE 32JaHUS HA Y4EOHYIO PAKTUKY

Bo Bpems mpoxosk1eHHs MPAKTUKHU CTYJEHT-TTPAKTUKAHT:

1. 3HakomuTcH c:

opraHu3zanueld CyIONmpoU3BOJACTBA B apOUTPAKHOM CyA€ IMEePBOM HHCTAHIIUH.
(ITopsimoxk MOATOTOBKM Jiela K PAcCMOTPEHHUIO0, Ha3HA4YEHUs CyAeOHOro
3acelaHusi, M3BEIEHUS YYaCTHHKOB Iporiecca. OCHOBHBIE CTaauu CyAEOHOTO
npolecca u cyne0HbIe MOCTaHOBICHHS, UX MPOIIecCyaIbHOE 3HAUEHHE. )
OpraHU3allMOHHO- PACTIOPAIUTEIbHBIMHA TOKYMEHTAMHU CY/IA.

MOPSITKOM PabOTHI CAWTOB CY/IOB.

JESTENBHOCTBIO MO  OOECMEYEHUI0 CYyIOB  KaJapaMu TOCYJapCTBEHHBIX
IPAXKIAHCKUX CITYKalllKX.

ApXUBHBIM U CTATUCTUUYECKUM JEJIONPOU3BOACTBOM.

OopraHu3anueld U 3aJayaMy aJMUHUCTPATHBHOTO CYAONPOU3BOJICTBA B pallOHHOM
(rapau3oHHoM BoeHHOM) cyne. (Ilopsimok MOAroTOBKHM Jena K pacCMOTPEHHIO,
Ha3HA4YEeHUS Cy1IeOHOr0 3acelaHusl, U3BEIIECHUSI YUYaCTHUKOB IIpoliecca. )
opraHu3alnuen CyJonporu3BOJCTBA B apOUTPAKHOM CyJe IEPBOM

uHctaniuu. (Ilopsgok TOATOTOBKM Jeina K PAacCMOTPEHUIO, Ha3HAYCHMS
CyneOHOr0 3ace/laHusl, U3BEIICHUSI YUaCTHUKOB MPOIECCa.

OcHOBHbIMU TpeOOBaHMSIMU K paOOTHUKY apXHUBA.

OO0beTMHEHHBIM aPXUBHBIM (DOHIOM.

ApXUBHBIM (DOHIOM JTUYHOTO MPOUCKOKICHUS.

2. Tlony4aeT TEOPETMYECKUX HABBIKOB IMOCTAHOBKHU IIEJICM, MyTEe HX JTOCTHUXCHUS,
00001IeHna ¥ aHanu3a HHGOPMAIUU; MOCTPOCHMUS] MEXKJIMYHOCTHBIX OTHOUICHUU U
paboThHI B KOJJIEKTUBE.




3. Paboraer ¢ KOMIBIOTEPOM M HCHOJB3YEeT pecypchl WHTepHET mjid moucka
HeoOXxoauMoM nH(popmaIuu.

4. BbInoNHAET TNOpPYYEHHS U 3aJaHUS PYKOBOAMUTENS NPAKTUKH, CBSI3aHHBIE C
po(ecCUOHATBHOMN AESITeNbHOCTHIO.

5. 'OTOBHT OTYET O MpPAKTHUKE.

4. ”THANUBU Y AJIBHBIE 3ATAHUS, HAITIPABJIEHHBIE HA
®OPMUWPOBAHUE KOMIETEHIIUI B IEPUOJ TPOU3BOACTBEHHOU

IMPAKTUKHA
4.1 MuauBuaya bHbIe 3aJaHUS HA IPOU3BOACTBEHHY IO IPAKTHKY
1. O3HakOMJIEHHE C JOKaJbHBIMH aKTaMU CyZa: MpaBUja BHYTPEHHETO paclopsaka
CyJia, oJIOKEeHHE 0 paboTe MpUEMHOM Cynia, perjaMeHT paboThl MPUEMHOM cyaa.
2. N3yyeHue J0KalbHBIX aKTOB CyJa 1O BOINPOCY OpTraHM3aluu paboThl €ro caira
(MOpsA0K Ha3HAYEHUS! OTBETCTBEHHOTO JIMIIA U €T0 JIOJKHOCTHBIX 00sI3aHHOCTEH ).
3. O3HakOMJIEHHE C JIOKAIbHBIMM aKTaMUd CyAa 1O BONPOCY KaJpOBOrO

oOecrieueHusi (IITaTHOE paclUCaHue, JIOJDKHOCTHBIE pErJIaMeHThl, MPHUKa3bl IO
JUYHOMY COCTaBY U TIp.)

4, O3HakoMJIeHHE C JIOJDKHOCTHBIMM KOMIETEHIMSIMU CIIeMaIucTa cyna u
apxuBapuyca cyna. M3yueHue HHCTPYKIMU MO CyIeOHOMY JEeJIONpPOU3BOJCTBY U
NEepeyYHsi CPOKOB XpaHEHMs Jell B CyJe, MOJIOKEHHS O TOCTOSHHO JAEHCTBYIOIIEH
AKCHEPTHON KOMUCCHH CY/[Ia.

5. O3HakOMJICHHE C TIOPAJIKOM Tepeladn JeJd B apXuB Cylda U TOPSIKOM
KOMIUIEKTAIIMH el ¥ HAPSAOB JUIsl IIOCTOSTHHOTO XPaHCHHSI

6. N3ydenne mopsigka pabOTHl Cyda MO NpHUEMY HACENCHHS] W TOPSIOK BbIIAYH
JOKYMEHTOB M3 apXHBa Cy/a.

7. W3ydeHne u ocymiecTBiIeHHE padoT 1Mo 0TOOPY JOKYMEHTOB Ha YHUUYTOXCHUE U
oopmiteHrE UX YHUYTOKCHHS.

8. N3ydenne mopsika U OCyIiecTBIeHHe paboT Mo oOPMIICHHIO JIeJ, COCTABIICHUIO
BHYTPEHHHX OIHCEH, BHCCCHUIO H3MEHCHHUH B PEKBU3HUTHI OOJIOKKH.

9. O3HakomiieHHE ¢ paboTOl aJMUHHECTpATOpa Cyja MO OpraHU3aIui TEXHUIECKOTO

obOecricueHus apXxuBa Cyjia.

5. OUEHKA OCBOEHMSA YYEBHOMW/TIPOU3BOJCTBEHHOM NMPAKTUKH
B mpomecce y4ueOHOW/MPOM3BOJICTBEHHOW MPAKTUKA OOYYAIOMIMICS  TMOTy4YaeT
WHIUBUIYabHOE 3a/laHie Ha Yy4eOHYIO/TIPOM3BOACTBEHHYIO TPAKTHKY, 3arOJHSET
JTHEBHUK TMPAKTUYECKOW TOJATOTOBKM TO Y4eOHOW/TIPOM3BOACTBEHHOW TMPAKTHKE U
MUIIET OTYET MO MPAKTUKE

[lo pesynpTaTaM TPAKTUKH PYKOBOJWTENb MPAKTUKU THIIET XapaKTePUCTUKY Ha
CTyI€HTa, 3aloJjHAET AaTTeCTAllMOHHBIA JIUCT, B KOTOPOM  JIa€T  OILIEHKY
c(hOpMHUPOBAHHOCTH TPO(PECCHOHATBHBIX W OOIMWX KOMIIETCHIIMA Yepe3 BHUIBI U
KaueCTBO BBIMOJHEHUS padOT, U XapaKTEpUCTUKY Ha CTYy/ICHTA.

3adeT BBICTABIISIETCS MPHU MOJOXKUTEIBHOW 3alIUTE OTYETA MO MPAKTUKE U YCIOBUHU
cOpMHUPOBAaHHOCTH  MPO(PECCHOHANBHBIX  KOMIIETCHIIMM He Hmwke 60% wu
c(hOpMUPOBAHHOCTH OOIINX KOMIIETEHIINI HE HUXKE CPETHETO YPOBHSI.



Kpurtepuu ouennBanust ypoBHs ¢(pOpMHUPOBAHHOCTH KOMIICTCHUMHA M OLICHKHU
YPOBHA yCIIEBAEMOCTH 00Yy4Yal0LIerocs

YpoBeHb
chopmMupoBaHHOCTH
KOMIIeTeHIIHU U

OueHka nmo
UTOraM 3alIUThI
oTr4yera

yHI/IBepcaJILHBIe KPpUTECPUHU ONCHUBAHUA

Bricokuii

80-100%

OTIIMYIHO

OueHuBaeTcss OTBET CTyJEHTa, KOTOPHIM JaHbI
IMOJIHBIC, PAa3BCPHYTHIC OTBCTHI HA IMOCTABJICHHBIC
BOIIPOCHI.

[IponemoHCTpHpOBaHbI TTyOOKHE 3HAHHMS MaTepUala,
IIOHUMAaHUuE CYHIHOCTH n B3aUMOCBA3U
paccMaTpuBaeMbIX TIpoleccoB W siBIeHud. OTBeT
JIOTMYECKH TOCleioBaTeNeH, cojaepxareneH. CTuib
HN3JI0KECHUA H&y‘lHBII\/JI C HUCIIOJIb30BaHUEM
TEPMHUHOJIOTHH. [TponeMoHcTprpoBaHa
c(hOopMUPOBAHHOCTh BCEX MHIUKATOPOB KOMIIETEHITUH.

bazosrrit
70-80%

Xopomo

OneHuBaeTcss OTBET CTYyJEHTa, KOTOPHIM JaHbI
MOJIHBIE, pPAa3BEPHYThIE OTBETHl Ha IOCTaBJICHHbIE
BOIIPOCHI.

[TponemoHcTprpoBaHbl IIyOOKHE 3HAHMSI MaTepHana,
NOHMMAaHHME CYIIECTBEHHBIX U  HECYLIECTBEHHBIX
PU3HAKOB, NPUYMHHOCIEACTBEHHbIE CBs3U. OTBET
JIOTUYECKH TOCleoBaTeNieH, coaepxareneH. CrTuib
U3JI0KEHUS Hay4HbIN c HCIIOJIb30BaHUEM
TepmuHoyiioruu.  [IponeMoHcTpupoBaHa  ycHelIHas
c(hOpMHUPOBAHHOCTH BCEX UHAUKATOPOB KOMITETEHITHH.
BMmecre ¢ TeM, CTYJEeHTOM JOMYIIEHbI OIINOKH

[ToporoBsrit
60-70%

VY nosnerBopu
TEILHO

OneHuBaeTcsi OTBET CTYJIEHTa, KOTOPHIM JaHbI
HEMOJIHBIE OTBETHl Ha IIOCTaBJIEHHBbIE BOIPOCHI.
Jloruka u MOCIIEI0BATEIbHOCTh U3JI0KEHUS
HapPYIICHBHI. CryneHt c 3aTpyaHEHUEM
CaMOCTOSITEJIBHO ~ BBIJIENSIET  CYHIECTBEHHBIE U
HECYIIECTBEHHbBIE MIPU3HAKU u MIPUYUHHO-
cleNCTBEHHbIe CBsi3u. PeueBoe odopmienue TpedyeT
MOTPaBOK, Koppekuuu. Muaukatopsl chopmupoBaHbl
yacTUyHO. VIMEIOT MeCTo HEeCHCTeMHbIe 3HaHWS,
YMEHHMsI ¥ HaBBIKU (hparMeHTapHBI.

Komnereniiuu He
chopMupOBaHbI
MmeHee 60%

Heynosnerso
PUTETBLHO

OneHuBaeTcss OTBET CTYAEHTAa, MPEeACTaBISONIEH
co0Oli pa3pO3HCHHBIC 3HAHHS C CYIIECCTBCHHBIMH
OIIINOKaMHU.

OtBer ¢parmentapeH, HemoruyeH. CTyaeHT He
OCO3HAeT CBA3b OOCYXJAaeMOro BOMpOca C JAPYTUMHU
BOIIPOCaMHU.

TepMmuHonoruss He uUcHonb3yercs. MHIUKaTOpPHI
KOMIIETEHIINK He C(OPMHUPOBAHBI (TEOPETUYECKHE
3HaHMUSI  Pa3pO3HEHBI, MPAKTUYECKHE HaBBIKH
OTCYTCTBYIOT), WJIM OTBET Ha BOMPOC TMOJHOCTHIO
OTCYTCTBYET WJIM CTYACHT OTKa3bIBAaeTCs OT OTBETA Ha
MOCTABJIEHHBIE BOIIPOCHI




		2026-04-16T09:44:11+0300
	АНО ПОО "ПАПК"




