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MeTtoandeckne peKOMEHIAIMK y4eOHOW AMCHUIUIMHBI pa3paboTaHbl Ha OCHOBE
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pa3padoTumK: npodeccruoHaIbHas oOpasoBaTeinbHas opraHu3aus
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Pa3pabotrunk: EpmakoB Cepreit AHApeeBUY — NMPENoJaBaTeb KOHCTUTYLIHOHHOTO
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1 MeTonnueckune yKazaHus 10 U3yYeHUIO TUCHUIIMHBI
OI1.03 AxMUHHCTPATUBHOE NIPABO

B mporiecce u3ydeHuss OUCHUIUIMHBI HMCIONB3YIOTCS Pa3lUYHbIC BUABI 3aHATHH:
JICKIIUH, TPAKTUYECKUE U CaMOCTOSTENbHBIC (MHAMBHAyaIbHbIC) 3aHATHSA. Ha mepBom
3aHATAM TI0 JAHHOW JHUCHUIUIMHE HEOOXOJAMMO O3HAKOMHTHh OOYYaroIHUXcsl C
TpeOOBaHUAMHU K €€ U3YUECHHUIO.

B mporuecce npoBeneHus] 3aHATHI HCIOJIB3YIOTCS CIeIyole o0pa3oBaTeibHbIE
TEXHOJIOTUH:

- pas3BuUBarolIee 00yUYEHHUE;
- npoOieMHoe 00yUYeHHUE;
- uHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU U T.I.

2 MeToauueckue peKOMeHAAlUM NPH padoTe HAJl KOHCIEKTOM JIEeKIMiA BO
BpeMsl IPOBeeHHs] TeOPeTHYECKUX 3aHATHI

B xone y4eOHBIX 3aHATUNA HEOOXOJMMO BECTU KOHCHEKTHPOBAHUE YYEOHOTO
marepuana. OOpamaTh BHHMaHUE Ha Kareropuu, (GOPMYJIHUPOBKH, PACKPBIBAIOIIUE
CoZepKaHUE T€X WJIM WHBIX SIBJICHUM U MPOLIECCOB, HAYYHBIC BBIBOALI M MPAKTUYECKHUE
PEKOMEHIAIH, TOJOXKHUTEIbHBIM ONBIT B H3y4YCHHH MpooOsieM Joruku. JKematelbHO
OCTaBUTh B pab0OYMX KOHCIIEKTaX TIOJs, Ha KOTOPHIX JieNlaThb TOMETKH U3
PEKOMEH/I0BAaHHOM JIUTEPATypPhl, JOMOJHAIONIME MaTepual, a TaKKe IMOJYEPKUBAIOILINE
0CO0YyI0 BaXKHOCTh T€X MJIM MHBIX TEOPETUUYECKUX MOJOKEHUN. 3a/1aBaTh MPETNO/1aBaTeIIo
YTOUHSAIOUIME BONPOCHI C IEJNbI YSICHEHHUS TEOPETHUYECKOrO0 MaTepHalia, pa3pelIeHUs
CIIOPHBIX CUTYyalUH.

3 MeToauueckue PEKOMEHIAIUA ITPHU MOATOTOBKE K IPAKTUYCCKUM 3aHATUAM

CocraBHOM YacThi0 y4eOHOTro Mpolecca B KOJUICIKE SBISIOTCS TMPAKTHYCCKHE
3aHATHSL.

[IpakTHueckoe 3aHSITUE — OTO 3aHITHE, MPOBOJUMOE I0J] PYKOBOJICTBOM
npernojaBatess B y4eOHOW ayJIMTOPHUM, HAIMPaBICHHOE Ha YriayOJieHHE TEOPETUUCCKUX
3HAHUW W OBJIAJICHHE MPAKTUYECKUM OMNbITOM. llepen mpakTUYECKUM 3aHSITHEM CIEIYET
W3YYUTh TEOPETHUYECCKUM Marepuaj, oOpamas BHHUMaHUE Ha MPAKTHYECKOE UX
NIPUMECHEHHE.

Ha mnpaktudyeckoM 3aHATHUM TJIABHOE YACHHUTH CBA3b PEIIAEMbBIX CHUTYalld C
TEOPETUYECKUMHU TIOJOXKECHUAMU. [ BeleHHs 3anmucedl Ha MNPaKTUYECKHUX 3aHATHUAX
3aBOJAT OKypHaJd MpakTHYeCKUX pabor. Jlormyeckas CBSI3b TEOPETHUYECKUX U
MPAKTUUECKUX 3aHITUN 3aKII0YaeTCs B TOM, 4TO MHGOpMAIMs, MOJydEeHHAs Ha JIEKIIHH,
OCMBICIIMBAETCS M TiepepadaThiBaeTCs, MPH MOMOIIM IIPETO aBaTeIs aHAIM3UPYETCS 10
MeJIbYANIITUX TOAPOOHOCTEM, MOCIIE Yero MPOYHO YCBAUBACTCH.

[TockonbKy AMCHUIUIMHA OTHOCHUTCSA K MNPO(PECCHOHATBHOMY IHMKIY IMOJTOTOBKHU
CIICIIMAIMCTA, €€ YCICIIHOE€ OCBOEHHE TpeOyeT peryiaspHBIX, IOCIeI0BaTeIbHBIX U
CUCTEMATUYECKUX 3aAHATHUH.

BrimosiHeHrE 00yJalomMMHUCS MPAKTHYECKUX pa0OT HAMPaBJIECHO Ha!
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- 0000meHne, cucTtemMaTu3alus, YIIyOJIeHHe, 3aKpeIJIeHWE MOJYyYEHHBIX
TEOPETUYECKUX 3HAHUU 10 KOHKPETHBIM TeMaM JAUCIUILIAHBI,

- ¢dopMHpOBaHWE YMEHHUW TIPUMCHSATH IIOJYYCHHBIC 3HAHWS Ha TPAKTHKE,
peanu3anys eJMHCTBA HHTEIJICKTYaIbHOM U MPAKTHUECKOH JESITeIbHOCTH;

- pa3BHTHE JTUYHOCTHBIX KayeCTB, HANPABICHHBIX HA yCTOMYMBOE CTpPEMIICHUE K
CaMOCOBEPIICHCTBOBAHUIO: CAMOIIO3HAHUIO, CAMOKOHTPOIIIO, CAMOOIICHKE, CAMOPA3BUTHIO
U CaMOPETYJISLNY;

- BBIpa0OTKY  TakuxX  NPOPECCHOHATBHO  3HAYMMBIX  KayecTB,  Kak
CaMOCTOSITETbHOCTh, OTBETCTBEHHOCTh, TOUHOCTb, TBOPUYECKAsI MHUIIMATHBA.

[IpakTrdeckne 3aHATHS BKIIOUYAIOT CIEAYIOUIME HEOOXOIUMBIE CTPYKTYpHBIE
DIIEMEHTHI:

- HHCTPYKTaXX, MPOBOIMMBIN TIPETIOIaBaTeIeM;

- CAaMOCTOSITeNIbHAS e TEIbHOCTh 00YJarOIINUXCS;

- 00CYKJICHHE UTOTOB BBITIOJHEHUS MPAKTUUECKOU pabOThI (3aaHus).

[lepen BBIIOJIHEHWEM TPAKTHYECKOTO 3aJaHHs IPOBOAWTCS MPOBEpPKa 3HAHUHN
00yJaronMXxcs — UX TEOPETHIECKOH TOTOBHOCTH K BBHIMIOJHEHHIO 3a1aHus. Kak mpasmiio,
NpaKTUUYECKUE 3aHATUS TIPOBOMATCS MO TEMaM, IIO0 KOTOPBIM paHee JaBayiCs JICKIIMOHHBIHN
MaTepHal.

KommuecTBo, 00beM 1 collepikaHne MPAKTHUECKUX 3aHSATHI OMPENesstoTcs padoueit
(aBTOpPCKOIT) IPOTPaMMOIA O TUCIUTUTHHE.

[IpakTuueckue 3aHATHA 1O JOUCLUMIUIMHE HAmNpaBlieHbl Ha (QOpMUpOBAHHE Y
oOy4aromuxcs MPakTUYECKUX U MpOo(ecCHOHATbHBIX YMEHUN MpU PELISHUU 3a/lad U Mpu
BBIMIOJTHEHUU OTIPEJICTICHHBIX 3aJlaHuH, HEOOXOTUMBIX B HOCIIeyIOIIeH
npodeccuoHaIbHOM 1eITeTbHOCTH.

Hapsiny ¢ dopmupoBaHueM yMeHH M OBJaJI€HHEM NPAKTUYECKUM OIBITOM, B
nmporecce  MPaKTUYECKUX  3aHATHA  TEOpeTHUecKHWe  3HaHug  oOoOmarorcs,
CUCTEMATU3UPYIOTCS, YIITYOISIOTCS U KOHKPETU3UPYIOTCS .

Conepxanue MpakKTHIECKUX 3aHATUN (Pukcupyercs B pabouei yaeOHOM mporpamme
muciIuiMeEbl B pazgene «ConepkaHue ydeOHOM MUCIUIUIMHBIY W IUIAHUPYETCS C
pacdyeToM, YTOOBI 3a OTBEACHHOE BPEMSI OHM MOIJIM OBITh BBIMOJHEHBI OOJIBITMHCTBOM
00yJaromuxcs.

[Ipu BBITTONMHEHWH 3aJaHU 0O0y4aroOUMecs WMEIOT BO3MOXHOCTH IOJIb30BATHCS
JEKIIUOHHBIM MAaTepUaIOM, C pa3pelieHus MPernoaBarens, OCYIICCTBISTh JEI0BOE
oOIeHne ¢ TOBapuIIlaMHu.

O1ieHKa KOMIIETEHTHOCTH OCYIIECTBIISIETCS CJIEAYIOIIUM O0pa3oM: MO0 OKOHYAHUU
BBHITIOJTHEHUS 3aJlaHus oOydJarommecs: ohOpPMIISIOT OTYET, KOTOPBIA 3aT€M BBIHOCHUTCS Ha
3aBepIIAONU dTan GOPMbI U3YICHHS TUCITUTLTAHBI.

4 MeTonnueckue peKOMEHAALIMH IJISI CAMOCTOATEIbHON PadoThI

CamocrositenbHast pabota - 9TO TUTaHWpyemass pabora  oOydarommxcs,
BBITIOJIHSIEMAsl TI0 3aJ]aHUI0 M TPU METOJIMYECKOM PYKOBOJACTBE IMperojaBarelis, HO 0e3
€ro HENOCPEICTBEHHOTo ywacTus. JlucuumminHa npeaycMaTpuBaeT JBa  BUJIA
CaMOCTOSITEIbHON PabOTHI:

- ayauTOopHasd;



- BHEayJIUTOpHA.

CamocrosiTenbHass paboTa BBINONHIET pAl (DYHKUHMA, CpeAr KOTOPBIX OCOOEHHO
BBIJICIISIOTCS:

1) pasBuBaromas (MOBBIMICHWE KYJIbTYpbl YMCTBEHHOTO TpyJa, NPHOOIICHHE K
TBOPYECKUM BHJAM JI€ITECIIBHOCTH, OOOTaIleHne WHTEUIEKTyaIbHBIX CIOCOOHOCTEH
00yJarouXxcs);

2) OpuUeHTHpYIOIass W CTUMYyJupylomas (mporeccy oOydeHusi MpuaaeTcs
YCKOpPEHUE U MOTHBAIU);

3) BocnurtartenbHas (popMUPYIOTCS U pa3BUBaIOTCS MPodeCcCUOHANIbHbIE KauecTBa
CIICIIAJINCTA);

4) wuccnenoBaTeNbCckas  (HOBBIM  ypoBeHb  MPo¢eCCHOHATBHO-TBOPYECKOTO
MBIIICHHUS);

5) wunHbpopmarmoHHo-oOy4Jaromas (yuyeOHas AEATETLHOCTh OOyYaroluxcsi Ha
ayJIUTOPHBIX 3aHATHSIX).

Ilenbt0o caMOCTOSITEBLHBIX 3aHATHI SIBISCTCS CaMOCTOSITEIbHOE Oosiee TIyOoKoe
u3ydeHrne OOydYarmIIMMHUCI BOIMPOCOB Kypca C HCIOJIb30BAHHEM PEKOMEHIyeMOu
JUTEPaATyphl U IPYTrUX HHHOPMAIIMOHHBIX UCTOYHUKOB.

3ajauaMu caMOCTOSITEILHOM PabOTHI SBJISIFOTCS :

1) cucremaruzaius W 3aKpEIJICHUE TOJYYEHHBIX TEOPETHUYECKUX 3HAHUM U
MPAKTUYECKUX YMEHUN 00yUYarommxcs,

2)  yriyOlieHHe U paclIMpeHre TeOPEeTUYECKUX 3HAHUM;

3) dbopMHUpoBaHUE YMEHHS UCIIOJIB30BaTh CIPABOYHYIO JIUTEPATYPY;

4)  pa3BUTHE T[I03HABATENIBHBIX CIHOCOOHOCTEM M AaKTUBHOCTH CTYJIEHTOB:
TBOPUYECKOW MHUIIUATHBBI, OTBETCTBEHHOCTH U OPTaHU30BAaHHOCTH;

BueaynuTtopHas camocTosiTelibHasi pa0oTa BKIIOYAET Takue (PopMbI pabOThI, KaK:

1) WHJIUBUyaIbHbIC 3aHATUA (JIOMAIITHUE 3aHSITHS):

- U3yYeHHE MPOrpaMMHOr0 Marepuaja TUCHUIUIMHBI (paboTa ¢ yYeOHHKOM U
KOHCTIEKTOM JICKIIUN );

U3Yy4YCHHE PEKOMEHIYEMBIX JTUTEPATYPHBIX UCTOUYHUKOB;

KOHCIIEKTUPOBAHNE NCTOUHHUKOB;

paboTa ¢ HOpMAaTUBHBIMU JJOKYMEHTaMU;

paboTa ¢ ANEKTPOHHBIMHU HH(POPMAIIMOHHBIMU pecypcamu U pecypcamu Internet;

- COCTAaBIICHUE CXEM, TaOJIHIL, /TSl CUCTEMAaTH3aIlMK y9eOHOTO MaTepHaa;

- MTOJITOTOBKA MPE3EHTAAMN

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

- HamucaHue pedepaTos;

2)  TpyIIOBas cCaMOCTOSTeNIbHAs paboTa CTYICHTOB:

- MOATOTOBKA K 3aHSTHUSAM, MPOBOJMMBIM C MCIOJIb30BAHUEM aKTUBHBIX (popM
o0ydeHust (KpyTJIbIe CTOJIBI, IEIIOBBIC HTPHI U JIP.);

- aHaJIu3 JIeJIOBBIX CUTYyaluil (MUHU-KEHCOB) U IP.

3) MOJy4EHUE KOHCYJIbTAMM JUISI PAa3bsICHEHHM 1O BONPOCaM H3y4aeMOU
JUCHUTUIAHBI.



5 MeToaunyeckue peKoOMeHAaluM 10 padore ¢ JJuTepaTypoii

Komnemx oOecrneunBaer y4eOHO-METOJUYECKYI0O U MaTEpUaIbHO-TEXHUYECKYIO
0a3y AJisl OpraHu3aluy CaMOCTOSTEIbHON PabOThl 00YUYAIOIINXCS.

bubnunoreka o0ecrieynBaer:

- y4eOHbIH mpolecc HeoOXOAUMON uTepaTypoil u nHdopmanuenn (KOMIJIEKTYET
OubnmoTeuHbli GoHa ydeOHOW, METOIWYECKOH, HaydHOM, CHpPaBOYHOW JHUTEpaTypod B
COOTBETCTBMM C Y4YEOHBIMHU IUIAHAMH U MpPOrpaMMaMH, B TOM YHCJIE Ha 3JIEKTPOHHBIX
HOCHUTENSX);

- J0CTyH K OCHOBHBIM HMH(POPMALMOHHBIM 00pa30BaTENbHBIM  pecypcam,
nH(GOPMAIIMOHHOM 06a3e JaHHBIX, B TOM YUCJIE BO3MOXKHOCTb Bbixo/ia B UHTepHeT.

Komnemx:

- obecne4yMBaeT JOCTYIMHOCTh BCEr0 HEOOXOAMMOTrO y4eOHO-METOJUYECKOIO U
CIIPaBOYHOT'O MaTepHaia.

- pa3palatrbIBaeT: y4yeOHO-METOAUYECKHUE KOMIUIEKCHI, MPOrpaMMbl, IMOCOOHs,
MaTepuagbl O Yy4eOHbIM aucuuIimHaM B cooTBeTcTBUUM ¢ DPI'OC; meronuueckue
yKa3aHus MO AUCIUIUIMHAM, METOJWYECKHE PEeKOMEHJALMU 10 IUJIAHUPOBAHUIO U
OpraHu3alid CaMOCTOATENbHON paboThl 00YYAIOIIUXCS, METOAUYECKUE PEKOMEHIAlUU
1o BeinoaHenuro BKP u 1.1.

6 Onucanue MyJIbTHMeIUHHBIX CPEICTB

B mperioaaBannuun JAUCIHHUITIINHBI HOBBEIC BO3MOXHOCTH, MpeaoOCTABIISICMBIC
My.HI:TPIM@I[HﬁHLIMH CpCaACTBaMH, HAIILJIK CaAMOC pa3H006pa3H06 IMPUMCHCHUC.

Ha 3apartusax HCIIOJIB3YIOTCA HCCJIOKHBIC MyHBTHMe,HHfIHLIG JOKYMCHTBI, KOTOPBIC
MOJKET CO3/aTh caM IperoaaBareab 1 o0ydaromnuiics B mporpammax Microsoft Word wmu
Power Point u T.1.

CuctemMHBI1 MOAXOA B MYJIBTUMEAUMHBIX TPOEKTaX AAET BO3MOXKHOCTH
UCIIOJIB30BaTh  CPEJCTBA  BH3yalbHOM HWHpOpPMAIMM HE TOJBKO B  KadecTBE
WIUIFOCTPATHUBHOI'O MaATCpuaa, COIIPOBOXKAAOMICTO pacCCKa3 IIpCIoJgaBaTciisi, HO H
CTPYKTypHpOBaTB IIOATI'OTOBJICHHLBIC MaTepI/IaJ'IBI HpI/IMeHI/ITeJ'IBHO K CcClIecnuain3danuiam
O6yanOHIHXC$I. BCG 9TO ITOJOXUTCIBHO BJIIUACT Ha YCBOGHI/IG MaTepI/IaJ'IOB U INIOAHUMACT
YPOBEHB 1 KQa4€CTBO OOYICHHOCTH.
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