ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALIUA
HHPODPECCUOHAJIPHAS ObPA3OBATEJIbHASI OPI'AHU3 AL
«IIEPBbI AKAAEMHWYECKHNU [TPOOECCHUOHAJIbHBIN KOJIIE/TX»

78& [IOKYMEHT MOAMUCAH
U4 ONEKTPOHHOM NOAMUCHIO

CepTuchukat: 02C3AA990024B35F9544B3A5586A56C418
Bnapgeneu: Ca3nkos MBaH PaccbixoBuy
[eiicteuTeneH: ¢ 24.07.2025 po 24.10.2026

METOI[I/I‘ICCKI/IC PEKOMEHIAIIUH 110

1IM.01 IlpaBonnpuMeHUTENBbHAS EATEIHHOCTD

HHJIEKC HaMMEHOBaHHUE MPO(ECCHOHATBHOTO MOIYIIS

MJIK.01.01. AaMUHUCTPATUBHBIN OPOIECC

HHIEKC HaMEHOBaHHE Y4eOHOM NUCIUIIIMHEL (MOIYJIS)
MJK.01.02. TpymoBoe npaBo
WHIEKC HarMEHOBaHWE YIeOHOW AUCIUIUTUHBI (MOTYJIS)

MJK.01.03. I'pasktaHCKUU poIeCC

WHJICKC HAWMEHOBAHHE YUCOHOM AUCIMIUTUHBI (MOTYJIs)

no cnernuanbHoctu 40.02.04 YOpucnpyneHus

Kyxosckuit, 2025r.



Meroauueckiue peKOMEHIAlUU Y4YeOHOW JUCIUIUIMHBI pa3paboTaHbl Ha
ocHoBe DenepalibHOrO rOCYJapCTBEHHOTO 00pa3oBaTEIbHOIO CTaHIapTa (Jajiee —
®I'OC) cpemnero mpodeccuonanbHoro obpaszoBanus (manee CIIO) ans
YKPYNHEHHBIX  rpymnmn  npodeccuid  u  creunuansHoctet  YITIC — 40.00.00
IOpucnpynennus no cnenuansHoctam: CIIO 40.02.04 FOpucnpyaeHums

Opranm3zanmus ABTOHOMHAs HEKOMMeEpUecKasi OpraHu3anus mpodeccuoHaaIbHas
pa3pabdoTumuk: oOpa3oBarenbHas opranuzauuss «llepBplii  akageMU4ecKui
npodeccroranbHbIi Koutepxk» (AHO ITOO ITATIIK)

Pa3paborunkm:

Cyponeiiknna JInaus AHaTOJIbEBHA — NMPENOAABATENb TEOPUS TOCYAApPCTBA U IIPaBa,
aAMUHHCTPATUBHBIN npouecc, Tpyaosoe npaso B AHO I100 ITAIIK.

AxmenoBa 3yxpa McaeBHa —  1mpenojasarellb  TPaXJAHCKUM  IIPOIECC,
noKyMeHTaIrmoHHoe obecneuenue ynpasienus B AHO [10O ITATIK.

«Paccmotpeno» Ha 3acenannu [IIK CnenuanbHOCTEN COMAIbHO-3KOHOMHYECKOTO U
rymanutapHoro npoduieir AHO I10O ITAIIK «24» despans 2025 r. mpotokos No/

[Ipencenarens [TIK / EpmakoB C.A.

«CorJyi1acoBaHo»
MeTtoauct / ®unarosa JI.C. /




Conepxanue

1 Meroauueckue ykazaHus 110 U3YYEHHUIO JUCLUIUINHBI

2 Mertoauyeckue peKoMeHAanK MpH paboTe Ha/l KOHCIIEKTOM JIEKIIUH BO BpeMs
IIPOBEICHUS] TEOPETUUECKUX 3aHATUI

3 Meroauueckue peKOMEHAANH IIPU OATOTOBKE K ITPAKTUYECKUM 3aHATUAM

4 Metoauueckue peKOMEHAALMH JIJIsl CAMOCTOATEIbHON padOThI

5 MeTtoauuecke peKkoOMEeH1aluu 1o padoTe ¢ IUTepaTypon

6 Onucanne MyJIbTUMEIUNHBIX CPE/ICTB

co N o b b



1 MeToanueckue YKazaHud 10 U3YYCHUIO JUCHUILJIMHDbI

B mpouecce m3ydeHHs] MUCHUIUIMHBI HCTONB3YIOTCS pPa3lUYHbIC BUIBI 3aHATHM:
JeKIMH, TMPAaKTUYECKHEe W CaMOCTOSATENbHbIE (MHIUBUAyalbHBIC) 3aHATHS. Ha mepBom
3aHATUM TIO JAHHOW JIUCHUIUIMHE HEOOXOAMMO O3HAKOMHUTH OOYYaromMXcsi C
TpeOOBaHUSMH K €€ U3yUCHUIO.

B mpouecce mpoBeneHusi 3aHATUN UCHONB3YIOTCS CIEAYIOIINE 00pa3oBaTeIbHbBIC
TEXHOJIOTHH:

- paszBuBarouiee oOyueHue;
- 1mpoOiemMHOe 00y4YeHuE;
- UHQOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH U T.1.

2 Meroauyeckue peKOMEHIAUM NPU padoTe HAl KOHCIIEKTOM JIEKIUI BO
BpeMsl IPOBeIeHUs TeOPeTHYEeCKUX 3aHATHI

B xozme y4eOHbIX 3aHATUA HEOOXOAMMO BECTH KOHCHEKTHPOBAaHUE Y4YEOHOTrO
Marepuana. OOpamarb BHUMaHUE Ha KAaTeropuu, (POPMYJIHMPOBKH, PACKPHIBAIOLINE
COJIepKaHUE TE€X WIM HMHBIX SBJICHHM M IPOLIECCOB, HAyYHBIE BBIBOJBI M MPAKTUUYECKHE
PEKOMEHJJAllMH, MOJIOKUTEIbHBIM ONBIT B M3y4eHUM MpoOjeM Joruku. JKemareabHO
OCTaBUTh B pabO4YMX KOHCHEKTax TMOJs, Ha KOTOpPbIX [JeNaTh IOMETKH U3
PEKOMEHIOBAaHHOW JIMTEPATYpPBI, JOMOJIHAIONIME MaTepuai, a TaKXkKe MOAYEPKUBAIOLIUE
0CO0YI0 BaXXHOCTh T€X WJIM UHBIX TEOPETUYECKHUX MOJOKEHHUI. 3a/1aBaTh MPENogaBaTeNto
YTOYHSIOIIME BOMNPOCHI C LEJIBI0 YSCHEHHS TEOPETUYECKOIO MaTepHualla, pa3pelieHus

CIIOPHBIX CUTYallUM.

3 MeTOI[I/I‘IeCKI/Ie PEKOMECHIAIUA ITPHA MOATOTOBKE K NPAKTUYCCKUM 3aHATUAM

CocTaBHOM YacThi0 Y4eOHOro IMpollecca B KOJUICIKE SIBISIIOTCS MPAKTHYECKHE
3aHATHS.

[IpakTyeckoe 3aHATHE — O3TO 3aHATHE, MPOBOAUMOE IO PYKOBOJICTBOM
npenojaBaTesiss B yueOHOW ayIUTOPUM, HaNpaBlIEHHOE HA YIIIyOJIEHHE TEOPETUYECKUX
3HAHUU W OBJIAJICHUE MPAKTUYECKUM OMNBITOM. llepen mpakTU4eCKUM 3aHATHEM CIIEAYET
U3YYUTh TEOPETUYECKHM MaTepuasl, oOpailas BHUMaHHWE Ha MPAKTUYECKOE UX

MIPUMEHEHUE.
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Ha mnpakTuueckoM 3aHATHUM TJAaBHOE VYSCHUTH CBA3b PEIIAEMBIX CHUTyallMd C
TEOPETUYECKUMH TOJIOKECHUAMU. [l BeleHus 3anuceld Ha MPAKTHUYECKUX 3AHSATHSIX
3aBOJAT JKypHaJI MpakTHueckux padot. Jlormdeckas CBsi3b TEOPETUUYECKUX U
MPAKTUYECKUX 3aHATUH 3aKITIOYACTCS B TOM, YTO MH(pOpPMAIHS, TOTydYeHHAs Ha JICKIUH,
OCMBICTTUBAETCA U TepepadaTbiBaeTCs, MPU MOMOIUIM NPENoJaBaTess aHAIU3UPYETCs 10
MeTbYaNIIUX TOIPOOHOCTEH, MOCIIE Yero MPOYHO YCBAUBAETCHS.

[TockonbKy AMCHUIUIMHA OTHOCHTCS K MPOPECCHOHATBPHOMY ITUKITY TOJITOTOBKH
CHelUaIncTa, €€ YCIEINIHOE OCBOCHUE TpeOyeT peryisipHbIX, MOCIEIOBATEIbHBIX U
CHCTEMATHUYECKUX 3aHSITUM.

BrinonHnenne o0y4aromyuMucs MpakTUUYECKUX paboT HAMpaBJICHO HA!

- 00001meHne, cucTeMaTu3alus, YriayOJIeHue, 3aKpeIuieHHEe MOJYYeHHBIX
TEOPETUUYECKUX 3HAHUM 110 KOHKPETHBIM T€MaM JIACIUILIVHBI;

- ¢dopMHpOBaHHE YMEHUM TPUMEHSTh IMOJIYYCHHBIE 3HAHMS Ha TPAKTHKE,
peanu3anus eIMHCTBA UHTEIUIEKTYaIbHOM U MIPAKTHYECKON AEATEIbHOCTH;

- pPa3BUTHUE JIMYHOCTHBIX KA4ye€CTB, HAMNPABICHHBIX HA YCTOMYMBOE CTPEMIICHUE K
CaMOCOBEPLICHCTBOBAHUIO: CaAMOIIO3HAHUIO, CAMOKOHTPOJI0, CAMOOLIEHKE, CAMOPa3BUTHIO
Y CaMOPETYJISAIUY;

- BbIpabOTKY  Takux  MNpPOo(PEecCHOHANbHO  3HAYUMBIX  KauecTB,  Kak
CaMOCTOSITEIIBHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPYECKAsI NHULIUATUBA.

[IpakTyeckre 3aHATHUS BKJIIOYAIOT CJCAYIONIME HEOOXOIUMBIE CTPYKTYpHBIC
3JIEMEHTHI:

- THCTPYKTaX, TPOBOAMMBIN MPENOAABATEIEM;

- CAaMOCTOSITENIbHAS JEATEIbHOCTh O0YyJarOIUXCS;

- 00CY)KJIEHHE UTOTOB BBITIOJHEHUS TPAKTUYECKON PabOTHI (3a1aHus ).

Ilepen BBIIOTHEHUEM MPAKTHYECKOTO 3aJaHUsl MPOBOJIUTCS IPOBEPKA 3HAHUMU
0o0y4Jaronmxcsi — UX TEOPETUIECKON TOTOBHOCTH K BBITIOJIHEHMIO 3ajanus. Kak mpasurio,
MPAKTUYECKUE 3aHATUS MPOBOASATCS MO TEMAM, IO KOTOPHIM PaHEE NABAJICS JICKIIMOHHBIN
Marepual.

KonudecTtBo, 00b€M 1 cOZiepikaHNe MPAKTHUECKUX 3aHATUN OMPEEsIoTCsS padoueit

(aBTOpCKOI) TPOTpaMMOM 1O JUCHUTIIUHE.
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[IpakTiyeckue 3aHATHS TO JUCHUIUIMHE HAMpaBleHbl Ha (QOpMHUpOBaHUE Y
oOyJaromuxcsi MPakTUYeCKUX U MpodeCCHOHATBHBIX YMEHUH MPHU PEIIeHUH 3a7a4d U Mpu
BBIIIOJIHEHNN OIPEIEICHHBIX 3aJlaHAH, HEOOXOANMBIX B NOCJIETYOLIEN
npodhecCuoHaNBEHOM e TEINbHOCTH.

Hapsiny ¢ ¢opMupoBaHueM yMEHUH M OBJaJ€HUEM NPAKTUYECKUM OIIBITOM, B
Opolecce  MPaKTUYECKMX  3aHATHH ~ TEOpeTHYecKHue  3HaHMs  00001arorcs,
CUCTEMATU3HPYIOTCS, YIIyOJISI0TCS U KOHKPETUZUPYIOTCS.

CopepxaHue MpaKTUUECKUX 3aHATUN (pUKcUpyeTcs B pabouell yueOHO! IporpaMme
IUCIUIUIMHBL B pasnene «CoxaepxaHue ydyeOHOM IUCHUIUIMHBIY W IUIAHUPYETCS C
pacdyeToM, 4TOObI 32 OTBEIEHHOE BPEMS OHM MOIJIM OBITh BBIIOJHEHBI OOJBIIMHCTBOM
00yJarommxcs.

[Ipy BhIMOTHEHUH 3aAaHUl OOy4aroOIIHMECs HWMEIOT BO3MOXKHOCTH IIOJIb30BAaThCS
JEKIIMOHHBIM MAaTE€pUaloOM, C pa3pelieHus IPEenoaaBarelis, OCYIIECTBISTh JEI0BOE
oO0llIeHre ¢ TOBapUILIAMHU.

OueHka KOMIETEHTHOCTH OCYLIECTBISETCS CIEAYIOIMM 00pa3oM: MO OKOHYAaHUU
BBINOJIHEHU 3a7aHusi oOydaromuecss opOpMIISIOT OTYET, KOTOPBIM 3aTéM BBIHOCUTCS Ha

3aBepIIAOIINA 3Tan (OPMbI U3YUEHUS AUCITUTUIHHBI.

4 MeroauyecKkue peKOMEHIALUH VISl CAMOCTOSATEIbHON padoThI

CamoctosiTenbHass pabota - 3TO IUlaHUpyemas paboTa  0oOyyarommxcs,
BBITIOJIHAEMAs 110 3aJIaHUI0 M MPU METOJUYECKOM PYKOBOJICTBE IpernojaaBaTesis, HO 0e3
€ro  HEMOCPEJACTBEHHOro yuacTus. JlucnumiawmHa mpeaycmaTpuBaeT JBa  BHJA
CaMOCTOSATENbHON pabOTHI:

- ayJIUTOpHas;

- BHEayJIuTOpHAs.

CamocrosiTenbHasi paboTa BBIMOIMHACT PN (QYHKIMHA, Cpear KOTOPBIX OCOOCHHO
BBIJICIISIFOTCSI:

1) paspuBaromas (MOBBIIMICHHE KYyJbTYpbl YMCTBEHHOTO TpyJa, MPHOOIICHHE K
TBOPUYECKUM BHJIaM JICITEILHOCTH, OOOTAllleHHe WHTEIJIEKTYIbHBIX CIIOCOOHOCTEMN

oOyJaromuxcs);
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2) OpUEHTHpPYIOIIasi W CTUMyJHpyomas (mporeccy oOydeHusT TpumaeTcs
YCKOPEHUE U MOTHBALIMS);

3) BocnuTaTenbHas (GOPMHUPYIOTCS M pa3BUBAIOTCS MPOodeccHnoHATbHBIC Ka4eCTBa
CIICIIMAJINCTA);

4) wuccienoBaTeNnbCkas  (HOBBIM  YpPOBEHb  MPOQECCHOHATHLHO-TBOPUYECKOTO
MBIIIUICHHUS );

5) wunHbopmarmonHo-oOyJaromas (yueOHass eATeTbHOCTh OOYYaroIIMXcsl Ha
ayJUTOPHBIX 3aHATHUSX ).

[lempr0 CaMOCTOSTENBHBIX 3aHATHHA SBILICTCS CaMOCTOSATEIbHOE Oosiee TyOoKoe
M3ydeHHEe OOyJalIMMUMKCSI BOIPOCOB Kypca € HCIOJB30BAaHUEM PEKOMEHIYEeMOM
JTUTEPATyPhl U APYTUX UHPOPMAITMOHHBIX HCTOUYHUKOB.

3agauamMu caMOCTOSITEILHON PabOThI SBJISIFOTCS:

1) cucremaruzanus M 3aKpEIUICHUE TMOJYYCHHBIX TEOPETHUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHUM 00y4aromuxcs;

2)  yriyOJICHHWE W PacHIMpPEeHHUE TEOPETHUSCKUX 3HAHUM;

3)  dopMHpoBaHHE YMEHUS UCIOJIb30BATh CIIPABOYHYIO JIUTEPATYPY;

4)  pa3BUTHE TI03HABATEIBHBIX CIIOCOOHOCTEH W AaKTHUBHOCTH CTYACHTOB:
TBOPUYECKOM MHUIIMATUBBI, OTBETCTBEHHOCTH U OPTaHU30BaHHOCTH;

Bueaynuropnasi camocrosiTenbHasi paboTa BKIItoUaeT Takue GopMbl paboThI, Kak:

1) WHJIUBUAYaJIbHBIC 3aHATHS (JIOMAIIIHUE 3aHSTHS):

- U3yYEeHHE MPOTPaMMHOTO MaTepuaja JUCHUIUIUHBI (padoTa ¢ y4EeOHHKOM U

KOHCIIEKTOM JIEKIIHH );

HN3Yy4YCHUC PCKOMCHAYCMBIX JIMTCPATYPHBIX HCTOYHUKOB,

KOHCIICKTUPOBAHNC NCTOYHUKOB,

paboTa C HOpMATUBHBIMU JJOKYMEHTaMU;

paboTa ¢ AIeKTPOHHBIMU WH(GOPMAITMOHHBIMU pecypcaMu U pecypcamu Internet;
- COCTaBJICHHE CXEM, TaOJIUIL, U1 CHCTEeMAaTH3aIluU yueOHOTO MaTepHaa;

- ITOJITOTOBKA ITPE3CHTALNI

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

- Harnucanue pedepaTos;



2)  TpyNIoBas caMOCTOSATEbHAS padoTa CTYACHTOB:

- MOATOTOBKA K 3aHATHSAM, MTPOBOJMMBIM C HCIOJIH30BAHUEM aKTUBHBIX (hopm
o0OyueHus (KPYIJIbIe CTOJBI, IEJIOBBIC UIPHI U JIP.);

- aHaJu3 JIeJIOBBIX CUTyallui (MUHHU-KENUCOB) U JIp.

3) MOJIydeHUE KOHCYJbTAIIMU JJI1 pPa3bICHEHUN II0 BOMpPOCAM H3ydyaeMoOM

TUCIUAILINHEI.

5 Metoanuyeckne peKoMeHIallMU M0 padoTe ¢ JUTePaTypoii

Komnemx oOecrnedynBaer y4eOHO-METOAMYECKYID M MaTEpHAIbHO-TEXHHUYECKYIO
0a3y JJIsl OpraHu3alyy CaMOCTOATEIIbHON pab0OThl O0yJarOIIUXCSI.

bubnuoTeka obecrnieunBaer:

— y4eOHBIN mporecc HEOOXOIUMOM TUTEpaTypor U UHPOpMALUEH (KOMIUIEKTYET
OuOIMOTeUYHbIH (POHIT YyueOHOM, METOIUYECKON, HAYYHOM, CIPABOYHOM JUTEpaTypoil B
COOTBETCTBUM C y4E€OHBIMH IIJIAaHAMH W TPOrpaMMaMH, B TOM UHCJI€ Ha 3JIEKTPOHHBIX
HOCHUTEJISX);

- JOCTYyH K OCHOBHBIM HWH(GOPMAIIMOHHBIM 00pa30BaTEbHBIM  pecypcam,
nH(pOpMaIIMOHHOM 6a3e JaHHBIX, B TOM YHCJI€ BO3MOXKHOCTh BbIX0/1a B IHTEpHET.

Komnemx:

- olecrneynBaeT JOCTYIHOCTh BCEro HEOOXOIMMOro y4yeOHO-METOIUYECKOTO U
CIIPAaBOYHOTO MaTepHaJIa.

- paspabaTbIiBacT. Yy4eOHO-METOAUYECKHE KOMILUICKCHI, IPOrPaMMBbI, TMOCOOHS,
Marepuanbl MO Yy4eOHbIM AMCHMIUIMHAM B cooTBeTcTBUU ¢ PI'OC; meroguueckue
yKa3aHusg 10 JAUCUUAIUIMHAM, METOJAMYECKHME PEKOMEHIAIUW [0 TUIAHUPOBAHUIO W
OpraHU3alMA CAMOCTOSITEIIBHOW Pa0OThl OOYYArONINXCs, METOAUYECKUE PEKOMEHIAINH

110 BeInmostHeHno BKP u 1.1.

6 Onucanue MyJbTUMEIUHHBIX CPEICTB

B npenogaBaHMM  IMCUWIUIMHBI  HOBBIE  BO3MOKHOCTH, IPEIOCTaBIISIEMbIC
MYJIbTUMEIUMHBIMU CPEJICTBAMU, HAIILJIU CaMOE€ Pa3HOOOpa3HOe IPUMEHECHHUE.

Ha 3ansTusax HCIIOJB3YIOTCA HCCIIOKHBIC MYJIBTI/IMGI[I/II‘/JIHBIG HOKYMCHTBI, KOTOPBIC
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MOJKET CO3JIaTh caM IpenojaBaTess u odydatonuiics B mporpammax Microsoft Word wmu
Power Point u t.1.

CucteMHBIii TOAXOX B MYJIBTUMEIUIHBIX TPOEKTax JaéT BO3MOXKHOCTD
UCTOJNB30BaTh  CPEACTBA  BU3yallbHOW WHpOpPMAMA HE TOJNBKO B  KAuecCTBE
WIUTIOCTPATHBHOTO MaTepuasa, COMpPOBOXKIAIOIIEI0 paccka3d MpernojaBareis, HO H
CTPYKTYPHPOBATh TOATOTOBJICHHBIC MaTepUaNIbl MPUMEHHTEIFHO K CHEIUAIN3AISIM
oOy4aromuxcsi. Bce 3T0 MOMOKUTETHHO BIUSET HA YCBOCHHE MATEPUATIOB M ITOJHAMACT

YPOBCHL U KA4YCCTBO 06y‘leHHOCTI/I.
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