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1 Metoguyeckue yKasaHus AJ1s1 00y4alOUIMXCH 110 OCBOCHHMIO THCHHUILTHHBI
1.1 Meroanyeckue YyKazaHusi MJIA OOYYAIOINMXCH IO IUIAHMPOBAHUIO H
OpPraHM3alnuy BpeMeHH, He00X0AHUMOI0 IJIsi OCBOCHUS JUCHMIIUHBI

CtpykTypa BpeMeHHU, HE0OXOIUMOTI0 JUJIsl CAMOCTOSITEIbHOTO U3YUYEHHsI TUCIUIIMHBI

Bunsl paboT Mo caMocTOATEIbHOMY [IpumepHOE Bpems, 3aTpauyuBacMoe

OCBOCHUS TUCIUTUTHHBI Ha CaMOCTOSATEIHHOE OCBOCHUE
JMCIIUILIMHEL, %o

N3yueHune nmurepatypsl, peKOMEHAOBAaHHON 10

B paboueil nporpamMme yueOHOM

JTUCITUTUTHHBI

N3yueHune JIeKIMOHHOTO MaTepuasa 40

Pemmenne TUMOBBIX 3aJ1a4, MPAKTHYECKUX 30

yIPKHEHUH U CUTYAITMOHHBIX IIPUMEPOB

Hamnucanue koHcniekToB, pedeparos, cce, 20

JIOKJIAJIOB U T.1I.

Uroro 100

1.2 MeToanuyeckue yKazaHus 1o padore 00y4aruuxcsi BO BpeMs NPoBeIeHUs
JIEKIM A

Jlekiusi kak opraHu3anMoHHas (opma OOy4YeHHsS - 3TO 0c0o0as KOHCTPYKIIUS
yuebHoro mpoiecca. [IpernomaBaTtens Ha TPOTSIKEHUU BCETO YYEOHOro 3aHATHSA
COOOIIIaeT HOBBIM y4eOHBI MaTepual, a 00ydarolrecs: ero akTMBHO BOCIIPUHHUMAIOT.
bnarogapss ToMy, 4YTO Marepuall H3JIaraeTcsi KOHIEHTPUPOBAHHO, B JIOTUYECKU
BbIIEpXKAHHOW (dopMme, JIeKUUs SBISETCA HaumOoJee HKOHOMUYHBIM CIOCOOOM
nepeaavn yueOHoi nHbOpMaImi.

Pabouelt mporpammoii 1o auciuIimHe «be3onacHOCTh KU3HEAEATSIBHOCTH
IPEyCMOTPEHBI CIICTYIONINE BUABI JCKIINNA:

- aKTUBHBIE (POPMBI JISKIHIT: HHPOPMAIIMOHHAS JIEKIINS; JICKIIHUS -BU3yaTU3aIIHsl.
- IHTEpaKTUBHBIC (DOPMBI: JeKIUI-0ecea; JeKIUsI-TucKyccus; «Mo3roBor MTypM»

Mertononoruueckoe 3Ha4eHUE JEKIUU COCTOUT B TOM, YTO B HEMl PaCKPBIBAIOTCS
dyHIaMEeHTaIbHbIE  TEOPETUYECKHE OCHOBHI  00IIe00pa3oBaTeNbHON  y4eOHOM
JTUCIUIUTMHBL (IUCIMIUIMHBI, MEXIUCIUILUIMHAPHOTO Kypca) M HAy4YHBIE METOMBI, C
MOMOIIBI0 KOTOPBIX aHAJIU3UPYIOTCS sIBIICHUA. B 11€e110M MOXKHO cKa3aTh, YTO JIEKIUU
KaKk (opMe ¥ MEeToly OOY4EeHHS TMPHUCYIIH TPU OCHOBHBIE TieAarormdeckue QyHKIUU,
KOTOpBIE ONPEIENAI0OT €€ BO3MOXHOCTH M JIOCTOMHCTBA B Yy4e€OHOM Ipoliecce:
MO3HABaTEIbHAS, PA3BUBAIONIAS U OPTaHU3YIOIIAS.

[To3naBarenbHass (QYHKIHS BBIpa)KaeTCs B MOHUMAHWH CIYIMIATEISIMH OCHOB
y4eOHOM UCUIUTIINHBI, HAYYHO 0OOCHOBAHHBIX MyTEeH PEIICHUS MPAKTUISCKUX 3a/1ad.
Jlekiuss mTpu3BaHA JaTh WM B3aUMOCBS3aHHOE, JOKA3aTeIbHOE W OTYETIUBOE
MPEACTAaBICHHE O CaMbIX CJIOXHBIX MOMEHTaX B TMPAKTUUYECKOH JCATEIHHOCTU
cneruanuctoB. MIMEHHO 3TO, a HE 3alOMHHAHHE KaXJOTO CJI0BA WM IUQPHI,
MPOJUKTOBAHHBIX JIEKTOPOM, SIBIISICTCS TJIABHBIM B TIO3HABATEIHLHOUW ()YHKITHH.

Kpome Toro, cieayer mOMHHUTH, 4TO MMO3HABATENbHAS (DYHKITHS BCSIKOW JICKITUU
CBs3aHAa W C TEM, 4YTO B JKMBOW pPa3TOBOPHOW pEYM CaMbIe CJIOXKHBIE BOIPOCHI
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Pa3bSICHUTh U TOHSATH JIerde, YeM TOrJa, KOT/la OHU U3JIOKEHBI MUCHMEHHO. 3HAUYUT
OJIHO M3 OCHOBHBIX JOCTOMHCTB JIEKLMU — 3TO NEepenaya ydyeOHOro Marepuana He
0€33ByYHBIMH CTPOKAMHU TEKCTA, @ KOHKPETHBIM YEJIOBEKOM — IIPETO01aBaTEIIEM.

Jlekuust jmocTUraeT I1EId, €CAM TOMHUMO CoOOlIeHUus uH(OpMaluu OHa
BBITIOJIHSET Pa3BUBAIONIYI0 (PYHKIUIO, TO €CTh IO COACpXKaHHID U (QopMe OHa
OpPUEHTHpPOBAaHA HE HA TMaMATh, a Ha MbIIUJIEHHE OOy4aeMbIX, MPU3BaHA HE TOJBKO
MIPENOAHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEILHO MBICIUThL. IMEHHO Takue
MPEANOCHUIKH COJECPAKUT JICKIUs, MMOJATOTOBICHHAs] Ha BBICOKOM MPOo(EeCCHOHATHHOM
ypoBHE. B MOBCEHEBHOM M WHTEHCHUBHOM YINPAXXHEHUM B HAYYHOM MBIIUICHUU U
3aKJII0YAETCs TJIaBHAs LIEHHOCTh JICKIUU.

CrnenoBartenbHO, pa3BuBaromias PyHKIMS JEKIIMH HAXOAUTCSA B 3aBUCUMOCTU OT
IPaMOTHO TOJOOPaHHOTO U COCTaBJICHHOTO COJEpKaHUsl JIKIUU W METOJUKHU €ro
u3noxenus. JlormyHoe, aoKazaTelbHOE pacrnojiokeHue marepuana, CrpemieHue
JIEKTOpa HE TMPOCTO H3JIOKUTH TOjibie (PaKThl, a JIOTUYHO PACIOJIOXKUTH MaTepual,
JI0Ka3aTh €ro WCTUHHOCTb, TPHUBECTH K OOOCHOBAaHHBIM BBIBOJIaM, HAy4YUTh
ciymiateiael ayMaTh, MCKaTh OTBEThI HAa BO3HUKAIOIIME BOIMPOCHI U PacCMaTpPUBAThH
PUEMBI TAKOTO TMOUCKA — BCE ATO OTJIUYUTEIIbHBIC YEePTHI JICKIIMH, BBITIOTHSIONICH B
MOJTHOM Mepe pa3BUBAIOILIYIO (DYHKIIHIO.

Opranusyromasi (QyHKIUS JEKIUH TpeAycMaTpUBaeT, B TEPBYK OYEpe/b,
yIpaBJIEHUE CaMOCTOSITENIbHOW paboToOM, Kak B TMpollecce JIEKIUU, TaK U BO
BHEAYAUTOPHOE BpeMsa. IJTa (YHKIMS CO3HATENbHO YCHIMBAETCS MPOBEICHUEM
NPaKTUYECKUX 3aHATUA. B 1MaHHOM cilydae JEKTOp PEKOMEHIYeT JUTEpaTypy,
oOpaliaer BHUMaHUE CiyliaTesled Ha TO, YTO HEOOXOAMMO U3YYUTh M C YEM
conocTaBuTh. [lomydeHHbIE B X0Ji€ JIEKIIMU BBIBOJIBI U PE3yJbTaThl CIY>KAaT OCHOBOM
IPU CaMOCTOSITEIbHON MPOPabOTKE peKOMEHI0BAHHOM JIUTEPATYPHI.

Cnymranue ¥ 3amuch JIGKIIUH — CJHOXKHBIM B ayAUTOPHOW pPabOTHI.
BHumMatenbHoOe cliylianue U KOHCTIEKTUPOBAHUE JICKIUNA MPEINoIaraeT MHTEHCUBHYIO
YMCTBEHHYIO J€STENbHOCTh oOOyuwatomierocs. KpaTkue 3ammcu  JeKIMid, HX
KOHCIIEKTUPOBAHUE IIOMOTAaeT YCBOUTH yueOHBIM wmatepuan. KoHCHeKT sBiseTcs
MOJIE3HBIM TOT/Ia, KOTJA 3alicaHO camMoe€ CYIIECTBEHHOE, OCHOBHOE MU CHIENAHO 3TO
caMuM oOyuvaromumcsa. He Hamo cTpeMuThcs 3amucaTh JOCJIOBHO BCHO JIEKIUIO.
KoHcrekT nexiuu Jiydiie moapa3aeisiTh Ha MyHKThI, maparpadsl, coOIr0aas KpacHyIo
CTPOKY. DTOMY B OOJBIION cTerneHru OyAayT CroCOOCTBOBATH MYHKTHI TJIAaHA JICKIIHH,
MPEIJIOKEHHBIE TIpeTolaBaTelsiM. [I[puHIUNHMaNbHBIE MECTA, ONPEACICHUS, (POPMYIIbI
U JPyroe CIEIYEeT COMPOBOXKIATh 3aMEYAHHUSIMHU «BAXKHO», «0CO00 BAXKHOY, «XOPOIIIO
3allOMHUTH» U T.N. MOXHO AenaTh 3TO U C MOMOIIBIO PA3HOLBETHBIX MapKEpPOB HIIH
pyuek. IlemecooOpa3zno pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HAYKH,
CHUMBOJIBI), COKpamieHusi cioB. He numHuM OyneT w M3ydeHWe OCHOB CTEHOTpadum.
PaGoTast Hajg KOHCHEKTOM JIEKIIWH, BCErja HEOOXOIWMO HCIIONh30BaTh HE TOJBKO
y4eOHUK, HO W Ty JIUTEPaTypy, KOTOPYIO TOTOJHUTEIHHO PEKOMEHIOBAI JIEKTOP.
NMenHo Takasi cepbe3Has, KpoOmoTiuBasi paboTa C JIEKIMOHHBIM MaTepuagom
MO3BOJIUT ITyOOKO OBIAAECTh 3HAHUSIMH.

['maBHOE B mepuo NOJArOTOBKHU K JICKIIMOHHBIM 3aHATHSIM — HAYYUTHCS METOJIaM
CaMOCTOSITEJIbHOIO YMCTBEHHOI'O TpyZa, CO3HATEJIbHO pa3BUBATh CBOU TBOPUYECKHUE
CrIOCOOHOCTH M OBJAJI€BaTh HABBIKAMHU TBOPUYECKOU padoThl. s 3TOro HEOOXOIUMO
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CTpPOro COOMIOJATh AUCHUILIMH. YeTKoe TMIaHUPOBAHHE CBOETO pabovero BPEMEHU U
OTJIbIXa SIBJIIETCS HEOOXOIMMBIM YCIIOBUEM JJISl YCIIEITHOM CaMOCTOSITEIbHON paboTHhl.
ExenneBHoii yueOHOU paboTe oOywaromemycs cienyeT yaensitb 9—10 yacoB cBoero
BPEMEHH, T.€. MpPHU IIECTH Yacax ayJAUTOPHBIX 3aHSATUUA CaMOCTOSITENIbHOW paboTe
HE00X0UMO OTBOAUTH 3—4 yaca.

Kaxnomy oOydaroiemycs CiaeayeT COCTaBIISITh €KEHEICIbHBIA U CEMECTPOBBII
IJIaHbI pabOoThI, a TAKXKE MJIaH Ha KaXJbld pabouuit neHb. Beeraa Hamo pacnpenensrhb
paboTy Ha 3aBTpAIllHUM JieHb. B KOHIIE KaXJI0ro JAHS 11€7€CO00pa3HO MOABOJAUTH UTOT
paboOThI: TIIATEIBHO MPOBEPUTH, BCE JIU BBHIMOIHEHO 110 HAMEUCHHOMY ILIaHY, HE OBLIO
U KaKUX-TUOO OTCTYIUICHUH, a €Clii ObUIM, MO KaKOW MPUYMHE 3TO MPOMU3OILIO.
HyxHO OoCyIIeCTBISITh CAaMOKOHTPOJIb, KOTOPBIM SIBISIETCS HEOOXOIUMBIM YCIOBUEM
ycHnenrHoi yueObl. Eciii 4T0-TO OCTamoCh HEBBIMOJHEHHBIM, HEOOXOJIUMO HU3BICKAThH
BpeMs JIJIsl 3aBEPIICHUS TOM 4acTu paboOThl, HE YMEHbIIass 00beMa HEeIeIbHOTO TUIaHa.

2 Meroanueckne YyKazaHus JIA OOyYAOIIMXCA IO MNOATOTOBKe K
NPAKTUYECKNUM 3aHATHIM

2.1 ®opMBI CAMOCTOATEIHHOM PadOTHI

CamocTrosiTennbHass paboTa SBISETCS HEOTHEMJIEMBIM 3JEMEHTOM Yy4eOHOIo
nponecca. Ilpu camocrositensHOM paboTe JOCTUraeTcs KOHKPETHOE YCBOCHME
y4yeOHOro MaTepuana, pa3BUBAIOTCS TEOPETUUECKHE CIIOCOOHOCTH, CTOJIb Ba)XKHbIE IS
COBPEMEHHON TIOJArOTOBKM creunuaiuctoB. @OopMbl caMOCTOATENbHONM pabOTHI:
HOJArOTOBKA K JEKIUAM, IPAKTUUYECKUM 3aHATUSAM, KOHTPOJIBHBIM paboTaM, SK3aMeHy,
HAIlMCaHUE KOHCIIEKTOB, CaMOCTOSATEIbHOE pELICHHE 3aJad M TECTOBBIX 3aJaHUM,
BBITNIOJIHEHNE UHIUBUYAJIBHOTO IIPOEKTA, U3yUECHHE JINTEPATyphl, PEKOMEHIOBAHHOH B
paboueii mporpaMMe y4eOHOM TUCHUIUIMHBI.

2.2 Meroauyeckue YyKazaHusi A O00Oy4alOIIMXCS IO MNOATOTOBKE K
NPaKTUYECKUM 3aHSATUSIM

[IpakTrdyeckoe 3aHATHE - OJHA W3 OCHOBHBIX ()OpPM OpraHu3aIlMyd Y4eOHOTO
mpoliecca, MpeACTaBismoNias coO0l KOJUIGKTUBHOE OOCYXIeHHE OO0yJarouIuMHCS
TEOPETUUECKUX U MPAKTUYECKUX BOIIPOCOB, PEIICHUE MPAKTUYECKUX 3a7ad U T.].

OCHOBHOHM 1€JIbI0 TPAKTUYECKOTO 3aHATUS SBJISIETCS TIPOBEpKa TIyOMHBI
MMOHUMAaHHSA OOydYaromMUMCS HW3y4aeMOW TEeMBbI, Yy4eOHOTO Marepuaja W yMEHUS
M3JIOKHUTh €ro COACPKaHUE SICHBIM M YETKUM S3bIKOM, Pa3BUTHE CAMOCTOSTEIHHOTO
MBIIIUICHUS ¥ TBOPYECKON aKTUBHOCTH Y 00YyYarOIIerocs.

Ha mnpakTtuueckux 3aHATHSAX TMPEAIONIaraeTcsl paccMaTpuBaTh HauOolee
Ba)XHBIC, CYIIECTBEHHbIC, CJIOKHBIC BOIPOCHI, KOTOpBHIE, KaK CBHJCTEIBCTBYET
IpenoaBaTeabcKas MpakTUKa, HanboJee TPYIHO YCBAUBAIOTCS 00YyJaIOMUMHUCS.

IIpr TOM TOTOBUTHCS K MPAKTUYECKOMY 3aHSTHIO BCET/a HYXKHO 3apaHee.
IToaroTOBKa K MPAaKTHYECKOMY 3aHSATHIO BKIIFOYACT B ce0s CIIeIyIONIee:

- 00s13aTeNIbHOE BBHITIOJTHEHUE TIPETOIaBaTeIsl M IMOJATOTOBKA K MPAKTHYECKOMY
3aHSITHIO;

- W3y4YeHHE KOHCIEKTOB JICKIIMH, COOTBETCTBYIOIIMX pa3AcioB Yy4uyeOHHKA,
y4eOHOT0 TTOCOOUS, COJIepIKaHMUSI PEKOMEHIOBAaHHBIX HOPMATHBHBIX MIPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHM T€PMUHAMHU (PEKOMEHIYETCSI UX BBIYUHUTD);
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- U3y4YEHUE JOIMOIHUTEIbHOMN JIUTEPATYPhl IO TEME 3aHATHS, JeJas IPU 3TOM

HEOOXOIUMbIE BBIMHCKH, KOTOPbIE MOHAAO0ATCS TMpU OOCYXKACHUM Ha
MPAKTUYECKOM 3aHATUU U PEIICHUH 3a/a4;

- (opMynHpoBaHHE CBOEr0 MHEHHS 1O  KaXJOMy BOIpOCY H
apryMEHTUPOBAaHHOE €ro 00OOCHOBAHHUE;

- 3alKiCh BO3HUKIIUX BO BpPEMs CaMOCTOSITENbHONM PAabOThl ¢ yueOHUKaMHU U
HAy4YHOH JTUTEPATYphl BOMPOCOB, YTOOBI 3aT€M Ha MPAKTUYECKOM 3aHATUU MOJYYHTh
Ha HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTallMeN K IPENoJaBaTelIo.

Ha npaktrueckoM 3aHsATUU 00yYarOUIUICS 3aKpeIuisieT 3HaHus, MOJYyYEHHBIE B
npolecce JEKIMOHHBIX U BHEAYAUTOPHBIX 3aHATUN, GOPMUPYET YMEHHUS MO y4eOHOM
JTUCLUIUIMHE, MOJTy4YaeT HABBIKM YCTHOM peyH, MPaKTHUECKOTO PEUICHUS Pa3THYHbIX
3ajad.

2.3 MeTtoauveckne yKa3aHHUs M0 HAMCAHUIO KOHCIIEKTOB

Koncnekr (ot nat. conspectus 0030p) MUCbMEHHBIN TEKCT, B KOTOPOM KPaTKO U
MOCJIEJIOBATENIbHO H3JIOKEHO COJIep)KaHUE OCHOBHOI'O HMCTOYHMKA WHGOpPMAIIUH.
KoncnexktupoBath — 3HAYUT TMPUBOJAUTH K HEKOEMY TOPSAJKY CBEIICHHS,
MOYEpIIHYThIE W3 OpuUrMHaja. B ocCHOBe mporecca JSKHUT CHCTeMaTU3aIus
MPOYMTAHHOTO WJIM YCJBIIIAHHOTO. 3alKuCH MOTYT JeJaThCs KaK B BHJE TOYHBIX
BBIIEPKEK, IIUTAT, TaK U B ¢opMe CBOOOJIHOM Mojayu cMmbiciaa. MaHepa HamucaHUs
KOHCIIEKTa, KaK MPaBuiIo, OJIM3Ka K CTUITIO TIEPBOMCTOYHHUKA.

Ecnu KoHCHEKT cocTaBlieH MpPaBWIBbHO, OH [OJDKEH OTpakaTb JIOTHMKY U
CMBICIIOBYIO ~ CBSI3b  3amMchiBaeMod  HHpopManuu. VM  3ampocto  MOXKHO
BOCTIONIb30BAThCS Y€pe3 HEKOTOPOE KOJIMYECTBO BPEMEHHM, a TaKKeE MPEJOCTABUTH JIJIs
NPUMEHEHHUS] KOMY-TO €Ille, TOCKOJBKY IPOYTEHHE TpPaMOTHO 3a(pUKCUPOBAHHBIX
JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYAHCHH.

B mpomecce y4eObl wiiM TpHW pElICHUH KaKOW-TO 3a7ayd B oOImeM oObeMe
uH()OpPMaIMK BBIICIISAIOT CaMO€ BAXXHOE M HEOOXOJMMOE, TaKUM 00pa3oM, ymporas
OBJIaJICHUE MAaTepUaIOM. B XOpOIo CJAENaHHBIX 3alUCAX MOXKHO C JIETKOCTHIO
OOHapY>XUTh CIENHUATU3UPOBAHHYIO TEPMHUHOJOTHIO, TOHSTHO PACTOJKOBAaHHYIO M
YETKO BBIJICJICHHYIO JJIsI 3allOMUHAHUSA 3HAYEHWN pas3IMYHbIX CJO0B. Hcnonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHMS, JIETY€ CO3[aBaThb 3HAYUMBIE TBOPYECKUE WU
Hay4YHbIE paOOTHI, pa3INdHbIe pedepaThl U CTaThH.

HyxHO yMeTh pa3nuyaTh KOHCIEKTbl M MPAaBUIBHO MCIOJB30BATh TY
KaTeTOPUI0, KOTOPAs JIYUIlle BCETO TOIXOUT JJIS BHITOJHSIEMOU paOOTHI.

[Inan-xkoHcnekt. TakoW BUJ HU3JIOKEHHS Ha Oymare co3/1aeTcsi Ha OCHOBE
3apaHee COCTaBJIEHHOIO IUIaHAa MaTepualia, COCTOUT U3 OMPEAECICHHOTO KOJIUYECTBA
MyHKTOB (C 3aroJiIoBKamMH) M MOAMNYHKTOB. B mpoliecce KOHCHEKTHPOBAHUS KaKIbIi
3aroJOBOK PAacCKpbhIBAETCSI — JOMOJIHSETCS KOPOTKUM TEKCTOM, B KOHEYHOM HTOTE
MOJIy4aeTcs CTPOWHBIA IUTaH-KOHCIEKT. VIMEHHO Takoi BapwaHT OOJbIll€ BCETO
MOAXOAUT JIJIi CPOYHOM MOATOTOBKM K IMYyOJMYHOMY BBICTYIUICHUIO WJIM CEMUHApY.
EctectBenHo, dyem mocnenoBaTeiabHee Oyner IuiaH (€ro  MYyHKThl  JOJIKHBI
MaKCHUMAaJIbHO PacKpbIBaTh COJEp:KaHUE), TEM CBSI3aHHEE U MOJIHOLIEHHEEe OyJeT Ball
nokiaj. CrenuanucTbl pPEKOMEHAYIOT HAMIOJIHATh MJIaHOBBINA KOHCIIEKT IIOMETKaMHU, B
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KOTOPBIX OyIyT yKa3aHbl BCE MCIOJb3yEMbIE BAMU MCTOYHHMKH, TAK KaK CO BpEMEHEM
TPYAHO BOCCTAHOBUTBH UX 110 IAMSTH.

Cxemarnuecknid IUIaH. JTa Pa3sHOBUIHOCTH KOHCIIEKTa BBIIVISIAUT TaK: BCE
IIYHKTHI IIJIaHA MPEACTABIICHbI B BUAEC BOIPOCUTEIBHBIX NPEII0KEHUN, HA KOTOPbIE
HY’)KHO JaTb oTBeT. W3ywas wmatepuan, Bbl BHOCUTE KOPOTKHME HOMETKH (2—3
MPEIOKEHHS]) TIOJT KaX bl MyHKT BoIpoca. Takoil KOHCHEKT OTpa)XaeT CTPYKTYpy U
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEJACHHMI U CIOCOOCTBYET XOpOILIEMY YCBOEHHIO
uH(pOopMaIu.

Texcryanbubiil KoHCTIEKT. [log00Has GpopMma n3noKeHus HaChILEHHEE APYTUX U
COCTaBJISIETCA U3 OTPBIBKOB M LIUTAT CaMOI'0 UCTOYHMKA. K TeKCTyallbHOMY KOHCHEKTY
MOKHO JIETKO NMPUCOEAMHUTH IUIaH, JUOO HAMOJHHUTH €ro Pa3jINYHbIMUA TE3UCAMH U
TepMuHaMu. OH JydlIie BCETO MOAXOAUT TEM, KTO U3Y4YaeT HAyKy WIH JUTEpaTypy, IAe
IUTaTbl aBTOPOB Bceraa BaxkHbl. OIHAKO TaKOW KOHCIEKT COCTaBUTh HEIMPOCTO.
HyXHO yMmeTb mpaBWIBHO OTHAENATHh HamOoJjiee 3HAYMMBbIE LUTAThl TaKUM 00pazoM,
YTOOBI B UTOT'€ OHU JaJIM MPEACTABICHUE O MaTepUae B IIEJIOM.

Tematnueckuii KoHCIEKT. Takoil crmocoO 3amucu MHQPOPMAIUU CYIIECTBEHHO
otnu4aeTcsi ot Jpyrux. CyThb ero — B OCBEIIEHUHM KaKOTO-HUOYIb OMpeneeHHOTO
BOIIPOCA; MPH 3TOM HCIIOJIb3YETCSI HE OJUH MCTOYHHMK, a HECKoJbko. ConeprikaHue
KQKJI0r0 MaTepuajga He OTpa)kaercs, Belb LeJIb HE B OTOM. TeMaTU4eCKUM KOHCIEKT
[IOMOTaeT JIy4lle APYruX aHaJIU3UpOBaTh 3aJaHHYIO TEMY, PACKPbIBATh IIOCTABIICHHBIE
BOMPOCHI M HU3y4aThb UX C pa3HbIX CTOpoH. OpHako OyJbTe TOTOBHI K TOMY, 4YTO
npuyieTcs nepepadoTaTh HEMaJo JUTEPATYPHI A MOJHOTHI U LEJIOCTHOCTH KapTUHBI,
TOJIKO B 3TOM ClIy4ae U3JI0XKeHue OyeT 00J1ajaTh BCEMU TOCTOMHCTBAMH.

CBoOoaHBIH. DTOT BHJ KOHCIEKTa TMpeJHAa3HAuYeH IS TeX, KTO YyMEeT
UCIIOJIb30BaTh Cpa3y HECKOJIBKO CIOCOO0OB paboThl ¢ MarepuasioM. B HeM MoxkeT
COAEPKATbCSI YTO YrOJAHO — BBIIMCKH, LIUTAThl, IJIAH U MHOXECTBO TE3UCOB. Bam
noTpeOyeTcs yMeHHue OBICTPO M JIAKOHUYHO H3jIaraTh COOCTBEHHYIO MBICIBL, PabOTATh
C IUIaHOM, AaBTOPCKUMH IuTaTamu. CuuTaercs, 4YTO TMOA00HOE (UKCHPOBAHUE
CBEJICHUH SBISIETCSI HANOOJIee 1ETOCTHBIM U TIOJTHOBECHBIM.

TexHuKa coCTaBIEHUs KOHCIEKTA.

HeoGxogumo mpocMOTpeTh MaTepuani, BbIIBUTH OCOOCHHOCTH TEKCTa, €ro
XapaKkTep, NOHATH, CJI0KEH JIM OH, COACPKUT JIN HE3HAKOMBIC TEPMUHBI;

CHoBa npouyuTaTh TEKCT U TILATEIBHO MpOaHAIN3UPOBATh ero. Takas pabora c
MaTepUaIoM JacT BO3MOXXHOCTB OTACIUTH ITIaBHOE OT BTOPOCTEIIEHHOTO, pa3ieianuTh
MH(GOPMAIUIO Ha COCTABIIAIOIINE YaCTH, PACIIONOXHUTH €€ B HY>KHOM IOPSJIKE.

O0603HaYNTH OCHOBHBIE MBICTH TEKCTa, OHU HA3bIBAIOTCS Te3ucaMu. X MOXKHO
3alMChIBaTh KaK YrOJHO LUTaTaMu (B cilydae, €ClIM HY)KHO IepeaaTrb aBTOPCKYIO
MBICJIb) THOO CBOMM COOCTBEHHBIM CITOCOOOM.

IIpy KOHCIIEKTUPOBAHUY JIEKIUH PEKOMEHIYETCS MPUIECPKUBATHCS CIIEAYIOMNX
OCHOBHBIX ITPaBHII:

1. He HaunHaTh 3anMChIBaTh MaTEPUAIl C IIEPBBIX CJIOB MPENOAABATENS, CHAYaIa
HE00XOIMMO BBICIYLIATh €r0 MBICIIb 1O KOHIIA U ITOCTapaThCs MOHATH €€.

2. Ilpuctymate K 3alMCH HYXHO B TOT MOMEHT, KOrJa IpernoaaBarelb,
3aKaH4YMBAs U3JI0KEHNUE OJHON MBICIIM, HAYMHAECT €€ KOMMEHTUPOBATh.



3. B xoHcmekTe 0053aTelbHO BBLACTSAIOTCA OTAENbHBIE uYacTH. Heobxommmo
pasrpaHWuYMBaTh 3aroJIOBKH, TIOJ3ar0JIOBKH, BBIBOJBI, 000COOJATH OAHY TEMY OT
apyroi. Beimenenue MOXKHO nenaTh MOAYEPKHUBAHUEM, APYTHM IIBETOM (TOJIBKO HE
CIIeMyeT MpeBpaliaTh TEKCT B MECTPble KapTUHKH). PekoMeHayeTcs nenaTh OTCTYIIBI
uIsi 0003HAaUeHUs ab3alleB M IYHKTOB IUTaHa, MPOOETbHBIC CTPOKH IS OTICICHHS
OJIHOM MBICIU OT JApyrou, Hymepamuio. Eciau omnpexnenenus, (opmysbl, ITpaBuia,
3aKOHBI B TEKCTE MOXHO CJIejaTh 00Jiee 3aMETHBIMU, UX 3aKTI0YAIOT B PAMKY.

4. 3amucu HYKHO CO3/JaBaTh C KCIOJB30BAHHEM TIPUHATHIX YCIOBHBIX
0003HaYEHUH. KoncnekTupys, 0053aTeNIbHO HE0OXO0AMMO ynoTpeoIsaTh
pa3HoOOpa3Hble 3HAKH (MX HA3bIBAIOT CUTHAIBHBIMHU). DTO MOTYT OBITh yKa3aTelu U
HATPABJISIOIINE CTPEIIKH, BOCKIUIIATEILHBIC M BOIIPOCUTEIbHBIC 3HAKH, coueTaHus PS
(mocnecnoBue) u NB (o6patuth BHUMaHue). Hanmpumep, cl0BO «CiieI0BaTEIBLHO» BbI
MokeTe 0003HAYMTh MaTeMaThdeckoil crpenkord =>. Korma BbepaGoTaercsi cBOH
COOCTBEHHBIN 3HAKOBBIM HAOOp, CO3/1aBaTh KOHCIIEKT, a MOCIE M M3ydaTh €ro OyneT
nporie u ObIcTpee.

He nyxHO 3a0piBaTh 00 aOOpeBuaTypax (COKpaIllEHHBIX CIIOBax), 3HaKax
paBEHCTBA U HEPABEHCTBA, OOJIBIIIC U MEHBIIIC.

Bonbiryro monp3y UIsi CO3JaHUsS MPABHUIIBHOTO KOHCIIEKTA JA0T COKPAICHUS.
OpHako MHOTHE CUMTAOT, YTO COKpAICHHE THUIA «I-Th» (IyMaTh) W MOJOOHBIC UM
UCTIOJh30BaTh HE CIIEIYeT, TaK KaK BIIOCJIEICTBUHU OOJBIIIOE KOJIMYECTBO BPEMEHH
YXOJAUT Ha pacmu@poBKy, a UTEHHE KOHCIEKTa HE JIOJDKHO NpephIBaThCS
NOCTOPOHHUMHM JIEUCTBUAMH M  pa3MbliiuieHussMu. Jlydiie Bcero paspabortathb
COOCTBEHHYIO CUCTEMY COKpAIlEHUI U 0003HAYaTh UMH BO BCEX 3AIUCSAX OJTHU U TE K€
cioBa (4 He 4uTo uHoe). Hanmpumep, cokpaiiienue «r-Tb» OyAeT BCerjaa u Be3ze CI0BOM
«TOBOPUTHY, a Oosbias OykBa «P» — ci1oBoM «paboTay.

5. HyxHo u36eraTh CJI0KHBIX U JUTMHHBIX PACCYXKICHUH.

6. Ilpu KOHCHEKTHMPOBAHWU JIYYlll€ TOJH30BAThCA IMOBECTBOBATEIHHBIMU
NPEITIOKEHUAMH, M30eraTb CaMOCTOSITENIBHBIX BOIMPOCOB. Bompockl ymMecTHB Ha
MOJISIX KOHCIIEKTA.

7. He HyxHO cTapaTbcs 3aUKCUPOBATh MaTepua JOCIOBHO, IIPU 3TOM YacTO
TEpsieTCs TJIaBHAS MBICIb, K TOMY K€ TaKyl0 3aluCh TPYAHO BecTU. BropocTeneHHbie
CJIOBa HY>)KHO OTOpachIBaTh, 0€3 KOTOPBIX TJIaBHAS MBICIb HE TEPSIETCS.

8. Eciii B meknmu BCTpEUYarOTCS HETIOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO,
a TIoCTie 3aHITHH YTOUYHUTH WX 3HAUCHHUE Y MPEIO/1aBaTells.

2.3 MeToauyeckne yKa3aHHus N0 HANMCaHUIO pedepaTa

Pedepar sBrnsercs MHAMBUIYATHHOW CAMOCTOSITEIILHO BBITTOJTHEHHONW PabOTOMN
oOydJaromerocs.

Temy pedepara oOywaronuiicss BRIOMpAET M3 TMEPEUHS TEM, PEKOMEHIYyEeMBIX
npenojaBareieM, B (hOHIE OIEHOYHBIX CPEJICTB.

Pedepar, kax mpaBmiio, MTODKEH COJEPKATh CIEAYIONIUE CTPYKTypHEIE
AJIEMEHTHI:

TUTYyIbHBIN JIUCT

Conepxanue

Brenenue



OcHOBHas 4acTh

3aKI0UeHHE

Cnucok UCTIONb30BaHHBIX HCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[IpumepHbIit 00bEM CTPYKTYPHBIX 3IEMEHTOB pedepara:

HaumenoBanue uacreit pedepara KonnuecTBo cTpanuiy
TUTyIbHBIN JTHCT 1
Conepxanue (C ykazaHUEM CTPaHUII) 1

Beenenue 2

OcHoBHAas 4acTh 15-20
3aKJIrOuYcHUE 1-2

CIHCOK MCIOJIb30BaHHBIX HCTOYHUKOB 1-2

IIpunoxenus. be3 orpannyeHuin

B conmepxanun mpuBOASTCS HAaUMEHOBAHUSI CTPYKTYPHBIX HacTei pedepara,
IJIaB ¥ maparpadoB €ro OCHOBHOM YacTH C yKa3aHHUEM HOMEpa CTPaHUIIbI, C KOTOPOM
HAYMHAETCS] COOTBETCTBYIOIAsl YaCTh, raBa, naparpad.

Bo BBemenuu paercs oOmias XxapakTepuCTHKa pedepara: 0O0OCHOBBIBAETCS
aKTYaJbHOCTb BBIOPAHHOM TEMBI, ONIpeAesieTCs 1eb paOOThl U 3aa4M, TOJICKAIINEC
pemeHno sl e€ JNOCTWKEHMsI; OMMUCHIBAIOTCS OOBEKT W MPEAMET MCCIICIOBAHMS,
uHbopMaIoHHas 0a3a MCCIEIOBaHUs, a TaKXKEe KPAaTKO XapaKTepus3yeTcs CTPYKTypa
pedepata 1o riiaBam.

OcHoBHasi 4YacThb JOJDKHA COAEpKaTh Marepuay, HEeOOXOAUMBIA  JUIs
NOCTH>KEHUSI TOCTABJICHHOM WLENW M 3aJay, PEIIaEMbIX B MPOLECCE BBINOIHEHUS
pedepata. OnHa BKIOYaeT 2-3 I1aBbl, KaKJas U3 KOTOPHIX, B CBOIO OYepe/lb, ACIUTCA
Ha 2-3 maparpada. CoaepkaHne OCHOBHOW YacTH JTOJDKHO TOYHO COOTBETCTBOBATH
TEME MPOEKTA U MOJTHOCTHIO €€ PACKPHIBATb.

['maBel m maparpadsl pedepara TODKHBI PACKpPHIBATh ONHCAHUE PEIICHUS
MOCTABIICHHBIX BO BBeJACHHM 3amad. [loaTomy 3arojoBku riiaB U maparpados, Kak
IIPaBUJIO, JOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (hOpMYIMpOBKaM 3aaad pedepara.
3aronoBka «OCHOBHAs 4acThy B COJIepKaHUU pedepara ObITh HE TOJKHO.

['maBel  ocHOBHOW wactm pedepara MOTYT HOCHTh TEOPETUUYECKHUIA,
METOIOJIOTUYECKUN U AaHATTUTUYECKUM XapaKTep.

OO6s3arenpHBIM 111 pedepaTa SBISETCS JOTHYECKas CBA3b MEXKAY TJIaBaMu U
MOCJICIOBATEILHOE PAa3BUTHE OCHOBHOW TEMbl Ha TMPOTSHKEHUU BCed paboTHI,
CaMOCTOSITEJIbHOE M3JI0)KEHUE MaTepHalia, apryMEHTHUPOBAHHOCTh BBIBOJOB. Takike
00s3aTENIBHBIM ~ SIBIIICTCS HAJIMYWE B OCHOBHOM dacTh pedepaTa CCBUIOK Ha
HCIIOJIb30BaHHBIE UICTOUHHKHU.

N3noxxenne He0OXOAMMO BECTU OT TPETHETO JUla («ABTOpP MOJIAraer...») Iubo

UCIIONIb30BaTh  O€3JIMYHbIE  KOHCTPYKUMHU U HEOMNpPEAeTICHHO-JIHYHbIC
npenoxkenust («Ha Bropom »Tane uCCIEAYIOTCA CIEAYIONIUME TOAXOMBI...»,
«IIpoBeneHHoe UcCie0BaHUE TTO3BOJIUIIO JOKA3aTh...» U T.II.).

B 3akitoyeHur JTOTMYECKHU MOCIEA0BATEIBHO M3JIaraloTCsl BHIBOJIbI, K KOTOPHIM
MpUIIEN CTYJIEHT B pe3yjbTaTe BBINOJIHEHUS pedepara. 3aKIIOUeHUE JOJKHO KPaTKO



XapaKTEepU30BaTh PEIICHHWE BCEX IMOCTABJICHHBIX BO BBEJCHUM 3aJlay U JIOCTUKEHUE
uenu pedepara.

Cnucok MCTHOJb30BAaHHBIX MCTOYHUKOB SIBJISIETCSI COCTABHOM 4acThiO pabOTHI U
OTpa)kaeT CTEeMeHb HW3YUYEHHOCTH paccMarpuBaemMoil mpobOsembl. KomuuectBo
HMCTOYHUKOB B CIIMCKE OMPENENIeTCS CTYJEHTOM CaMOCTOSTENbHO, M pedepara ux
pekomenayemoe komuuectBo oT 10 mo 20. [Ipu 3ToM B criucke 00s3aTe€IbHO JAOJKHBI
MPUCYTCTBOBATh HWCTOYHUKH, W3JaHHBIE B TIOCICAHUE 5 JeT, a TakKe HbIHE
NEUCTBYIOIIME  HOPMATHUBHO-TPABOBBIE  aKThl,  PETYJUPYIOIIUE  OTHOIICHHS,
paccmaTpuBaeMble B pedepare.

B npunoxenus cieayer OTHOCUTh BCIIOMOTATENbHBIM MaTepHuas, KOTOPhIN MpU
BKJIIFOYEHUH B OCHOBHYIO YacTh pPabOTHl 3arpoMOXkAacT TEKCT (Tabiauiibl
BCIIOMOTaTEIbHBIX JIAHHBIX, UHCTPYKIIUHA, METOAUKHU, (DOPMBI JOKYMEHTOB U T.II.).

2.4 MeToauueckue yka3zaHus no opopmieHuio pedepara

2.4.1 OdopmiieHHEe TEKCTOBOMH YacTH

[Tpu oopmiiennn TekcToBOM yacTu padboThl ucnons3yetrcss [OCT 7.32-2017.

PaGorta pomkHa OBITH BBHINOJHEHA IEYATHBIM CIIOCOOOM C HCIOJIb30BAaHUEM
KOMIIBIOTEpAa W TMPUHTEpPA HA OJHOM CTOpOHE JucTa Oenoil Oymaru OJHOTO copTa
dopmara A4 (210 x 297 mMm) dyepe3 moaTOpa MHTEpBaNa M pa3MepoMm mipudra
NimesNewRoman 14 nynkroB. IlomyxupHblii mpudT OPUMEHSIOT TOJNBKO IS
3aroJOBKOB pa3/ielioB W MOAPA3JAEIOB, 3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[onyxupHblit pUdT B TEKCTE pabOTHI HE TPUMEHSIETCSI.

Crtpanuiisl paboThl IOJDKHBI UMEThH CIIEAYIONIUE TMOJI: IpaBoe — 15 MM, jeBoe —
30 MM, BepxHee u HIkHee — 20 MM. AG3alHbIN OTCTYN JOJDKEH OBITh OJTUHAKOBBIM I10
BCEMY TEKCTY M paBeH msiTH 3HakaMm (1,25 cm).

Bce cTpanuipl paGoThl, BKItOYas MPUIOKEHUS, HYMEPYIOTCS MO HOpSAIKy Oe3
MPOITYCKOB W MOBTOpeHUM. llepBOM CTpaHWLIE CYMTAECTCS TUTYJIbHBIA JIMCT, Ha
KOTOPOM HyMepallus CTPAaHUIl HE CTaBUTCS, Ha CJIEAYIOIIEH CTpaHulle CTaBUTCS Iudpa
«2» A T.1.

[TopsiAkoBBIM HOMEP CTPAHUILBI MEYATAOT B LIEHTPE HMXKHEW YAaCTH CTPAHUILIBI
0€e3 TOUKH.

O6o3Hauenust equHUIl GU3HUECKUX BEIUYMH B TEKCTE PaOOTHI MPUBOJIUTH B
cootrBeTcTBUM ¢ ['OCT 8.417-2002.CokpallieHle pycCKUX CIOB M CIOBOCOYETAHUU B
TekcTe paboTel mpuBOAUTH B cooTBeTcTBHM ¢ ['OCT 7.12-93.

2.4.2 OdopmiieHue conepraHus, 3aroJI0BKOB

ConepxaHue  BKJIIOYAaeT  BBEJICHHE, HAMMEHOBAaHUE  BCEX  Pa3/esoB,
MOAPA3JEIOB, 3aKIOYEHUE, CIIMCOK MCIOJIb30BAHHBIX MCTOYHHUKOB U HAWMEHOBAHUS
MPUJIOKEHHUI C YKa3aHHEM HOMEPOB CTPAHMII, C KOTOPHIX HAUMHAIOTCS 3TH JIEMEHTHI
paboThI (IIPU UX HATUYHH).

Kaxnmyro 3ammcs comepkanuss opOpMISIOT  Kak — OTACNbHBIN  ab3ail,
BBIDOBHEHHBIA BleBOo. Homepa cTpaHuI] yKa3bIBalOT BBIPOBHEHHBIMH [0 MPABOMY
Kpaw TOJII U COCIUHSIIOT ¢ HAMMEHOBAHHEM CTPYKTYPHOIO 3JIEMEHTa, pa3jesa WIH
nojapaszesna nocpeiCTBOM OTTOYUSI.



3arojoBKH B COJIEPXKAHUM JOJIKHBI TOYHO MOBTOPSATH 3arojioBKU B Tekcte. He
JIOMYCKAeTCsS COKpAIlaTh WJIM MMPUBOJIUTH 3ar0JIOBKU B IPYroil POpMYITUPOBKE.

O0603HaueHHs MOAPA3AEIOB MIPUBOAAT MOCIIE a03alIHOr0 OTCTYIIA, PABHOT'O IBYM
3Hakam (0,5 cM), OTHOCUTENILHO 0003HAYEHUS Pa3/ICiiOB.

[Ipy HEoOXOAMMOCTHM TPOJOKEHHE 3alKMCH  3arojioBKa  pasjenia Wiu
nojapasjena Ha BTOpoW (Mocheayroniei) CTPOKE BBIMOJHSIOT, HAYMHAs OT YPOBHSA
HayaJia 3TOro 3arojloBKa Ha MepBOM CTPOKE.

HaumenoBanue cTpykTypHbIXx 3jeMeHTOB pabotrel  «COIEPXXAHUEY,
«BBEJIEHUEY, «3AKJIFOUEHUEY, «CITMCOK NCIIOJIb30BAHHbBIX
NCTOYHUKOBy, «[TPUJIOXEHUE» cnenyer pacnoyiarath B cepeuHe CTPOKHU Oe€3
TOYKM B KOHIIE W TMedaTaTh MNPOMUCHBIMU OykBamMu, He mnoauepkuBas. Kaxmabrit
CTPYKTYPHBIN 3JIEMEHT M KaXKJIbIH pa3/iesl OCHOBHOM YacTH pabOThl HAYMHAIOT C HOBOU
ctpaHuilbl. CTPYKTYpHBIE 3JIEMEHTBI Pa0OThl BBIACISIOTCS MOMY>KUPHBIM HIPUDTOM,
Hanpumep COAEPXXAHUE.

3aroioBKM pa3fenoB M MOJAPa3/IeIOB OCHOBHOM YacTW paboThl CieayeT
HA4YMHATH C a03aIHOTO OTCTYIA U pa3MellaTh MOcje MOPSIKOBOIO HOMEpa, MevyaTarh C
MPOMKUCHOM OYKBBI, TIOJYXKUPHBIM MIPU(TOM, HE TOJAUYEPKUBATH, 0€3 TOYKH B KOHIIE.
[lepeHoc ci0B B 3arojioBke He jaomyckaercs. Eciu 3arosoBok cCOCTOMT U3 ABYX
NPETIOKEHUN, UX Pa3IeIIOT TOUKOM.

PacctossHue Mexay 3arojloBKaMd M TEKCTOM JOJDKHO OBITh pPaBHO TpeM
unrepBaiaM (30 nT). PaccTosiHue Mexx 1y 3arojioBkaMu — ABa uHTepBaa (20 ).

Paznenbl u moapaszaensl NOKHBI UMETh MOPSAJIKOBbIE HOMeEpa, 0003HAUEHHbIE
apabckumu 1udpamu 06e3 TOYKM W 3amucaHHble ¢ ab3anHoro orcryna. Ilogpasgenst
NOJDKHBI MMETh HYMEpalUHIO0 B IMpeenax KaxkIoro paszeiia, HOMeEp MoApazaeia
COCTOMT U3 HOMEpA pa3jieiia u MoApas3aeia, pa3aeaeHHbIX TOUKO.

2.4.3 OdopmiieHne WILTIOCTPALUIM

WNnnioctpaTuBHBIA ~ MaTepual JODKEH OBbITh MPEACTABICH PUCYHKAMHU.
KonmndecTBo mimmtocTpanuii 10KHO OBITh JOCTATOYHBIM IS TIOSICHEHUH M3J1araeMoro
TEKCTA.

Nnntoctpauun cineayer pacnosiaraTb HEMOCPEICTBEHHO IIOCHE TEKCTa, B
KOTOPOM OHHU YIOMHHAIOTCSI BIEPBbIE, WJIM Ha CIEAYIOIIEH CTpaHule, a NpH
HEOOXOIUMOCTH B MPUIIOKEHUH.

NnnrocTtpauny, 3a HMCKIIOYEHUEM WIUIIOCTPAUUM  NPWIOKEHUN, CIEIyeT
HyMepoBaTh apabckumu IudpamMu CKBO3HOW HyMepalluel WM B IpejAeliax pasiena,
HanpuMep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOIO pa3zien).

IIpu cchulkax Ha WUIIOCTPALMU CJEyeT MHUCaTh «...B COOTBETCTBHH C
PUCYHKOM 2» IIPU CKBO3HOM HYMEpAalMU U «...B COOTBETCTBHM C PUCYHKOM 1.2» mipu
HyMepaluu B npejienax pa3aena.

Nnntoctpauuu  AOMKHBI WMMETh HAMMEHOBAaHUE M, €CIM HE00XOJIUMO,
MOSICHUTEJIbHBIEC JTaHHbIE (MOAPUCYHOUHBIN TekcT). CioBo «PUCyHOK», ero HOMeEp U
yepe3 TUPE HAMMEHOBAHWE MOMENIAIOT MOCIE MOSCHUTENbHBIX JAHHBIX M PACOJaraT
B LICHTPE O] PUCYHKOM 0€3 TOUKH B KOHIIE (puc.1).
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Pucynox 1 — I[IpUHIIUIIBI TOTUCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep odopmiieHus: pucyHka

Ecnum HammeHoBaHHWE pHUCYHKA COCTOMT M3 HECKOJBKHX CTPOK, TO €ro CIeAayeT
3aMUCHIBATh Y€pe3 OJIMH MEXCTPOUHBbIN HHTepBal. HauMeHoBaHME pUCYHKA MIPUBOJST
c mpornucHoi OykBhwl. [lepeHOC CIOB B HAMMEHOBAaHHMH TpadUUECKOTO Marepuasna He
JIOITYCKaeTCs.

Mexay HaMMEHOBaHUEM WIUTIOCTPAIMM M TEKCTOM pabOThl JIOJDKHO OBITh
OCTaBJIEHO HE MEHEE OJIHON CBOOOHOM CTPOKH.

Nnnioctpanuu, KOTOphIE 3aHUMAIOT 00beM 0OoJiee OHOW CTpPaHHUIIBI, CIEAYeT
pacrnoJiaraTh B IPUIIOKECHUSIX.

Nnmoctpaniun  KaXI0T0 MPHIOKEHUS 0003HAYalOT OTISILHONW HyMepanuei
apabckumu 1udpamMu ¢ gobaieHueM Tmepes IUdpoll 0003HAYCHHE NPHUIIOKCHUS.
Hanpumep, Pucynok A.3.

2.4.4 TlocTpoeHne TadJIUI

[Hudposoit mMarepuan, kKak NpaBwio, ohopmisiOT B Buae Tabmwui. Tabmuia
COJICP)KUT TPHW BHJIA 3arojOBKOB: OONIWM, BEepXHHE W OOKOBble. OOIMMIA 3arojJoBOK
OTpaXkaeT coJiepKaHue BCel TaOMUIBI (K KAKOMY MECTY M BPEMEHU OHa OTHOCHUTCH),
pacrionaraeTcsi HaJl €€ MaKeTOM M SBJSETCS BHEUIHUM 3arojoBKOM. Bepxhue
3aroJIOBKM XapaKTepU3yIOT cojlepkanue Trpad, a OokoBbie — cTpokK. OHHU SIBISIIOTCS
BHYTPEHHHMH 3arojioBKaMu. Tabnuima ohopmMiIsieTcsi B COOTBETCTBUH C PUCYHKOM 2.

HammenoBanue cnegyer momemniaTh Haj TaOnuieid cieBa, 0e3 ab3amHoro
orcryrna B ciaeayroomem ¢opmare: Tabmmma Homep Ttabmumel — HammenoBanwme
Tabymmpbl. HamMmeHoBaHwe TaOIMIBI TPUBOAST C TPONMUCHOW OYKBBI 0€3 TOYKH B
KOHIIE.

Ecnu HanMmeHoBaHuEe TaONMUIIBI 3aHUMAET JABE CTPOKHU M 0oJiee, TO €ro cleayeT
3aMUCHIBATh YEPe3 OJUH MEKCTPOUHBIM HHTEPBAI.

Tabnuiy ciegyer pacronaratb B padOTe HEMOCPEICTBEHHO IOCIE TEKCTa, B
KOTOPOM OHa YIIOMUHAETCS BIIEPBBIC, UJIM HA CIIEYIOLIEH CTPAHUIIE.

[Tocne TabauIIBl TOKHO OBITH OCTABJICHO HE MEHEE OJTHOM CBOOOIHOM CTPOKH.
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Tabmama -

HOMep HaHMeHOBaHHe Ta0IIHITEL
Tonoska { } 3aromoeku rpad

| TlogzaronoBKH
rpag
CTpokH
} (ropH3OHTAIBHEIE
PAIEL)

BOKOBHK I'padel (KoTOHKH)

(rpada hi

3ATOI0BKOE)
Pucynoxk 2 — Maket TaOJIHIIbI

Tabmuiel, 3a WUCKIIOYCHUEM TaOJMUI] TPWIOKCHHH, CJIeIyeT HyMEpOBaTh
apaOCKuMu IUppaMu CKBO3HOW HyMEpPAIIHECH.

Jlormyckaetcss HyMepoBaTh TaOIMIIBI B TIpeieax pasjaeia. B aToM ciydae HoMep
TaOJIUIIBI COCTOUT U3 HOMEpA pasjiesia U MOPSAKOBOrO HOMepa TaOIUIlbl, pa3/IeICHHBIX
TOUKOM, Harpumep: «Tabnuma 2.1» (mepsas TabauIla BTOPOTO pas3zena).

Ha Bce Tabnuiibl JoMKHBI OBITH CCHUIKU B padote. [Ipu ccbuike crneayer nucaTh
«...B COOTBETCTBUHM C JaHHBIMHU, MPEACTABICHHBIMU B TaOmuie 3» Mpu CKBO3HOU
HyMEpallud U «...TI0 JTaHHBIMU, MPEACTABICHHBIM B Tabnuie 2.2» Mpu HyMepaluu B
npenaenax pasena.

Tabmumpl, KOTOphIE 3aHUMAIOT O00BEM OoJiee OIHON CTPAaHMIIBI, CIETyeT
pacrosyiaraTh B IPHJIOKCHHUSX.

3aronioBku Tpad U CTPOK TAOIUIBI CIEAyeT MUCAaTh C MPOMUCHON OYKBBI B
€AMHCTBEHHOM 4YHCIIe, a TOJ3aroJIOBKM Tpad - €O CTPOYHOUM OYKBBI, €CIIM OHHU
COCTaBIIIIOT OJHO TPEJJIOKEHUE C 3ar0JOBKOM, WJIM C MPOMHCHOW OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITENIbHOE 3HayeHue. B KOHIE 3aroioBKOB U IMOA3arojOBKOB TaOJIHIL
TOYKH HE CTaBSIT.

Tabnuiel cneBa, cmpaBa W CHHM3Y, KaK MPAaBWIO, OTPAHUYMBAIOT JIMHHUSIMHU.
JlommyckaeTcst pUMEHSTh pa3Mep mpudTa B TaOIUIIE MEHBIITUH, YeM B TEKCTE.

Paznenarp 3arojoBKM W TMOA3arojiOBKM OOKOBHKAa W Tpad TuaroHaIbHBIMU
JUHUSMU HE JOIyCKaeTCs. 3aroyioBKU Tpad BBHIPABHUBAIOT IO IIEHTPY, & 3aroJOBKU
CTPOK - TIO JIEBOMY Kparo.

['opusoHTaNbHBIE W BEPTUKAJIBHBIE JIMHUHM, pPa3rPaHUYUBAIONINE CTPOKHU
TAaOJIUIIBI, JIOMYCKAETCS HE TMPOBOJAUTH, €CIM WX OTCYTCTBHE HE 3aTPYIHSET
MOJIb30BAHKE TAOJIUIICH.

Tabmuiry ¢ OONBIIUM YUCIIOM CTPOK JIOMyCKAETCS MEPEHOCUTH HA IPYTOM JTUCT
(ctpanuiyy). Ilpu nepeHoce yacTu TaOMUUBI HAa JPYrod JUCT (CTPAHHUILY) CIIOBO
«Tabnuma», ee HOMEp W HAaMMEHOBAaHHWE YKA3bIBAIOT OAMH pa3 CiieBa HaJa TMEPBOM



9aCTbIO Ta6J'II/II_IBI, a HaJ APYTIr'MMU YaCTAMH TAKXKC CJICBA IMMUINYT CJIOBA «HpOI[OH)KeHI/IG
Ta6J'H/II_IBI» H YKa3bIBaXOT HOMCP Ta6JII/II_[BI B COOTBETCTBHUH C PUCYHKOM 3.

Tabmuma 1 — O0mias xapakTepucTUKa TUTIOB TMOKOCTU JIOTUCTUYECKOU CUCTEMBI

Tunsl ruékocTH XapakTepucTHKAa THIIOB IMoxa3aTenb rudKOCTH
THOKOCTH
1 2 3
AccopTUMeHTHasi THOKOCTh Cnoco6HOCTH -
MIPOU3BOJICTBEHHO-

JIOTHUCTUYECKON CUCTEMBI K
0OHOBJICHUIO MPOTYKIUHI

Texnomornyeckass THOKOCTE Croco6HOCTE -
MIPOU3BOJICTBEHHO-
JIOTUCTHYECKOM CHCTEMBI
UCTIOJIL30BATh PA3INYHBIC
BapUAHTHI TEXHOJIOTUIECKOTO
rporecca Jiisl CrilaKHUBaHUS
BO3MO>KHBIX OTKIIOHEHHH OT

MpeIBapUTEILHO
paspaboTanHOTO Tpaduka
IIPOU3BOJICTBA
Pa3puvlé cmpanuyvl
ITponomxenue Tadauisl 1
1 2 3
['mbkocTs  0OBEMOB CrocoOHOCTh MPOU3BOICTBEHHO- MuHuManbHBIN pa3Mep
MIPOU3BOJICTBA JOTHCTUYECKON CHCTEMBI napTuu (MaTepUaTbHBIX
palMoHaAFHO U3TOTABINBATH IETAITN MIOTOKOB)

(mosryaObpuKaThl) B YCIOBHUSIX
JTMHAMUYHOCTH Pa3MEPOB MapTHii

3arrycka
I'uOkocTh Bo3moxHOCTH MOy TUPOBAHUS U MaxkcumanbHO€ YUCIIO
paciupeHus: CUCTEMBbI MOCIIEAYIOUIETO Pa3BUTHS eIMHULl 000PYI0BAHUS,
(pacmupenus) KOTOPBIE MOTYT OBITh
3aeCTBOBAHbI B THOKOM
MIPOU3BOJICTBEHHO-

JIOTUCTUYECKON CHCTeME IPH
COXPaHEHUU OCHOBHBIX
MPOEKTHBIX PELIECHU 1Mo
JIOTUCTUYECKOU CUCTEME U
CUCTEME YIpPaBICHUS

Pucynok 3 — [Ipumep odopmiieHrs TaOIHIIbI, pa3eIeHHON HA YacTH

Ecnu moBTOpsrommuiicss B pa3HbIX CTpOKax Tpadbl TaOIUIBI TEKCT COCTOWT W3
OJIHOTO CJIOBA, TO €ro MOCJie MEPBOr0 HAMKMCAHUS JOMYCKAeTCsS 3aMEHSTh KaBbIUYKAMU;
€CJIM U3 JABYX W 0oJiee CJIOB, TO TPU MIEPBOM MOBTOPEHUU €T0 3aMEHSIIOT CIIOBAMHU «TO
xKe», a janee - KaBblukamMu. CTaBUTh KaBbIUKM BMECTO MOBTOPSIOIIUXCS LUDD,
OYKBEHHO-LIU(PPOBBIX 0003HAYEHHU I, 3HAKOB U1 CUMBOJIOB HE JOMYCKAETCS.

Tabauibl  KaXXJI0ro TMPUIOKEHUS O0003HAYalOT OTACIBHON HyMmepaluei
apabckumu 1udpamu ¢ godapieHueM nepen nudpoil 0003HaYCHUS TPUITOKEHUS.
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Ecnau B pabote onHa Tabnuia, To OHa J0JXKHA ObITh 0003HaueHa «Tabnuma 1»
i «Tabmuua B.1», eciin oHa npuBeieHa B puiioxeHuu B.

2.4.5 OdopmiieHue nepeyncaeHui

Ilepen KaxIbIM SJIEMEHTOM TMEPEUUCICHUS CleayeT CTaBUTh TUpe. [lpu
HEOOXOJMMOCTH CCBUIKM B TEKCTE€ pabOThl Ha OJAWH U3 DJIEMEHTOB MEPEUYUCIICHUS
BMECTO THUPE CTaBATCS CTPOUYHBIE OYKBHI B TMOPSJKE PYCCKOTO andaBuUTa, HauWHAS C
OYKBBI «a» (3a UCKIIIOUeHUEM OYKB €, 3, U, 0, 4, b, bl, b).

[Ipoctbie mnepeunciieHuss (COCTOST M3 HECKOJbKHX CIJIOB, 0€3 3HaKoB
NpEeNuHAHUST BHYTPH) OTICISIOTCS 3aMsITOM, CJIOXHBIE (€CIM 3JIEMEHThl HE COBCEM
OpOCThl, CO 3HAKaMHU TMPENUHAHUS BHYTPU JUOO TEPEUUCICHUS HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOU C 3aISATOH.

IIpumep 1. IIpocThie nepeuncieHUst

K noructuyeckum nporieccam OTHOCSIT:

- pa3rpy3Ky U MpUEMKY TPY30B,

- BHYTPUCKJIAJCKYIO TPAHCTIOPTUPOBKY,

- CKJIQJIMPOBAaHUE U XPaHCHHE,

- KOMIUICKTAIINIO 3aKa30B U OTTPY3KY,

- TPAHCTIOPTUPOBKY U IKCIEIUIINIO 3aKa30B,

- ¢0Op M JOCTABKY MYCTHIX TOBAPOHOCHUTEINEH,

- nH(OpMaIMOHHOE 00CITy>)KMBaHUE CKIIaja.

Hpumep 2. Co:kHbIe epevYucIeHus (CO 3HAKAMM NMPEeNUHAHUS BHYTPH)

PaznuuaroT HeCKOJIBKO CITOCOOOB XpaHEHUS TOBAPOB:

- COpPTOBOM — CIIOCOO XpaHEHHs, NPU KOTOPOM TOBApPhl PAa3HBIX COPTOB
pa3MenaTcs OTACIBHO APYT OT APYTa;
- MAPTUOHHBIA — MPU ITOM CIOCOOEe XpaHEHUs Kaxkaas MapTus ToBapa,

NpUILIEaIIas Ha CKJIaJl, XpaHUTCA OTIEIbHO, MPU STOM B COCTaB MAPTUU MOTYT OBITH
BKJIFOUEHBI TOBAPhI pa3HbIX BUOB U1 HAMMEHOBAHUM;

- TAPTUOHHO-COPTOBOW — ATOT CMOCOO XpaHEHHs MOAPAa3yMEBAET, YTO Ka)kaas
napTus TOBapa, MpUIIEANIas Ha CKIaJ, XPaHUTCS OTIEIbHO, HO BHYTPH MapTUU
TOBapbl pa3OuparoTcs MO TUMAM W COPTaM, KOTOPHIE TaKkKe OOOCOOJISIOT MEXIY
co0o1;

- TI0 HAaWMMEHOBAaHUSAM — CIOCOO XpaHEHUS TOBAPOB, MPH KOTOPOM TOBAPHI
Ka)XJI0r0 HAUMEHOBAHUS XPAHSITCS OTAEIBHO.

[Ipumep 3. Crnoxnble nepeduciieHus (NMEPEUUCICHUS HMEIOT MHOTOYPOBHEBYIO
CIPYKTYPY).

Jloructdeckue CyOBeKThl KIaCCUPUIIUPYIOTCS IO PA3IMYHBIM MPU3HAKAM.

- 110 TUITY TPOU3BOJICTBA OPraHU3AINU:

1) enuHnYHEIE,

2) cepuiiHble,

3) MaccoBbI€;

- 110 XapaKTepy TEXHOJOTUUECKUX MTPOIIECCOB:

1) HenpephIBHEIE,

2) TUCKPETHBIE.



2.4.6 IlpaBuJia cOKpaIieHUs CJI0B M CJI0BOCOYETAHM I

CokpailleHle CJIOB M CIIOBOCOYETAaHUNW Ha PYCCKOM s3bIKE O(QOpPMIISIOT B
cootBeTcTBHM ¢ TpeboBanussmu ['OCT 7.12 — 93.

Ecnau B pabore ucnonb3yroT Oosiee TpeX YCIOBHBIX 0003HAaUeHUM, TPEOYIOIIUX
MOSICHEHUHM, TO COCTABIISIETCSI UX MEPEYEHb, B KOTOPOM JI Ka)XJA0ro 0003HAUYECHMS
MPUBOJAT HEOOXOAUMBIE CBEICHMUS.

Ecnu ycinoBHbIX 0003HAUeHMI MeHee TpeX, OTAENbHbI MepeyeHb He
COCTaBIIIIOT, a HEOOXOJAMMBIE CBEJEHUS YKa3blBalOT B TEKCTe pabOThl WM B
MOJICTPOYHOM IPUMEYAHUU [IPU IEPBOM YITOMUHAHUU.

[lepedenb moMenaroT Mocie coAep>kanus padoThI.

Crpykrypabiii snement «[IEPEUEHb COKPAIIIEHUI Y OBO3HAUEHMI»
HA4YMHAIOT cO cJoB «B HacTosiel paboTe NPUMEHSIOT CIEIYIOLUIUE COKPAILIEHUS U
0003HaYEHUS».

[lepeuenb cokpaieHuit U 0003HAYEHUI JOJKEH pacrhojararbcsi CToa0IoM 0e3
3HAKOB IMpENUHAHUs B KOHIIE CTpoku. CneBa 6e3 ab3amHOro orcrymna B ajadaBUTHOM
NOpsIJIKE MPUBOJISITCS COKPAIICHMsI, YCJIOBHBIE 0003HAUYEHMSI, a CIIpaBa Yepe3 TUPE — UX
JeTalibHas pacunppoBKa.

Hanuune nepeyns yka3bIBalOT B COJAEPKAHUU PAOOTHI.

2.4.7 Odopmiienue popmy.a

VYpaBHeHuss u GopMynbl CleAyeT BBIIETSATh U3 TEKCTa B OTIEIBHYIO CTPOKY.
Brimie u Huxke kaxaon GopMyIbl WM YpaBHEHUS JTOKHO OBITH OCTAaBJIEHO HE MEHEe
OJIHOM cBOOOAHOW cTpokHu. Eciam ypaBHEHHE HE yMEIIAeTCs B OJHY CTPOKY, TO OHO
JIOJIKHO OBITH MEPEHECEHO MOoCJie 3HAKa PaBEHCTBA (=) WJIM IMOCJe 3HAKOB IUTIOC (+),
MUHYC (-), YMHOXEHUS (X), AeNeHus (:) UIu IpYyruX MaTeMaTH4YeCKUX 3HAKOB, PUYEM
3HAK B Hauaje CIeAyIoleld CTpoKH MOBTOpsoT. [lpu mepeHoce Ghopmysbl Ha 3HAKE,
CUMBOJIM3UPYIOIIEM ONEPAINI0 YMHOXKEHHU S, IPUMEHSIOT 3HAK «X».

[losicHeHne 3Ha4YeHUN CHUMBOJIOB M YHCIOBBIX KOX(D(UIIMEHTOB CleayeT
NPUBOJUTh HEMOCPEICTBEHHO MOA (OpMYJIOW B TOH K€ TMOCIEAOBATEIbHOCTH, B
KOTOpOil OHHM JaHbl B (opmyne. 3HayeHUE KaXKIOTO CHMBOJA M YHUCIOBOTO
kod urrenTa HeoOX0IUMO MPUBOAUTH C HOBOM CTpOKH. [lepByro CTpoKy mosicCHEHUS
HAYMHAIOT CO CIJIOBA «Te» 0e3 IBoeTouns ¢ ad3ara.

dopmynbl B paboTe ciemayeT pacmojarath MmocepenHe CTPOKM U 0003HAdaTh
MOPSAIKOBOM HyMepalueil B mpenenax Bced paboTel apaOCckumu mudpamMu B KPYTIbIX
CKOOKax B KpalfHEM MPaBOM IMOJI0KEeHUU Ha cTpoke. OaHy dhopmyny o6o3HaqaroT (1).
[Tpumep -

A= (1)

a
b

NI



CchUIKHM B TEKCTE Ha MOPSAJIKOBBIE HOMepa (popMyin naroT B ckoOkax. [Ipumep -
...B popmyre (1).

®opMyIibl, TOMEUIAEMbIE B MPWIOKEHUAX, JOJKHBI HyMEPOBATHCA OTIEIbHOM
HyMepaluen apabckumu HuppamMu B Ipeenax Kaxaoro NpuiokKeHus ¢ J00aBIeHUEM
nepea kaxaon nuudpoit 0003HaueHUs NPUI0KEeHUsI, Hanpumep, hopmyna (B.1).

HomyckaeTcst Hymepauus (Gpopmyn B Ipefenax paszeia. B atom ciydae Homep
(GopMynBl COCTOMT M3 HOMEpa pasfena U IOPSJKOBOTO HoMmepa (hOpMyJbl,
pasze’eHHbIX TOYKOM, Harpumep, (2.1).

2.4.8 Odopmiienue 0udanorpaguyeckKux cCbIOK

bubnuorpaduyeckue CChUIKH B TEKCTE PabOThl 0(hOPMIISIIOT B COOTBETCTBUU C
tpeboBanusimu 'OCT P 7.0.5-2018.

OObexTamMu cocTaBieHUs: OuOIHOrpauueckoil CChUIKU SIBISIIOTCS BCE BHUIBI
OITyOJIMKOBAaHHBIX W HEOIYOJIMKOBAaHHBIX JOKYMEHTOB Ha JFOOBIX HOCHUTEIAX (B TOM
YUCJI€ JJICKTPOHHBIE PECYpChl JIOKAIBHOTO W YJAJEHHOTO JIOCTyMNa), a Takxke
COCTaBHBIC YaCTH UCTOYHUKOB.

B paGote ciexyer npuMEHSTh 3aTEKCTOBBIC CCHLITKH.

CCBUIKM Ha HCIIOJIb30BAaHHBIC HCTOYHUKHM CIIEIYET YKa3bIBaThb IMOPSIKOBBIM
HOMEpOM OHOIHMOrpaduIECKOTO OINMCAHUS HMCTOYHHMKA B CITMCKE MCIIOJIb30BaHHBIX
UCTOYHUKOB. [IOpsAKOBBII HOMEP CCHUTKM 3aKIII0YAIOT B KBAaJIpaTHbIE CKOOKHU.

Ecnu cepiiky B paboTe NpUBOAST HA KOHKPETHBIN (hparMeHT TEeKCTa UCTOYHHKA,
B OTCBUIKE YKa3bIBAIOT TMOPSAKOBBI HOMEP U CTPAHUIIBI, Ha KOTOPHIX IOMEIIEH
00BEKT CCHUIKH.

CBenenust pa3iesisioT 3asTOM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonv308anHblx UCMOYHUKOB:

10. bankoBckoe neno: ydeOHuK s OakanaBpoB / H.H. HaroueeBa, [0.A.
PoBenckuii, E.A. 3BoHoBa u ap.; nox pen. H.H. HaroueeBoii. — 2-¢ uza., nepepad. u
non. — Mocksa: JlamkoB u K, 2019. — 270 c.: un. — (Y4eOHbIE u3AaHUS IJIA
OakayiaBpoB). — Pexum JOCTyMa: o TTOJIITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (naTta oopamenus: 14.02.2025).
— ISBN 978-5-394-03046-8. — TekcT: 2IeKTPOHHBIH.

WIH

B mexcme: [15, c.95]

B cricke ucnonb30BaHHBIX HCTOYHUKOB:

15. bonmapea, T.H. Opranuzammsi OyXraaTepcKOro ydeTra B KpPEIUTHBIX
opranm3anusax/T.H. bormapesa. — PoctoB u/[l; ®ennxkc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe obpazoBanme). — ISBN  978-5-222-22002-3. — Tekcr:
HENOCPEICTBCHHBIM.

Ecam ccbuiky B BBIMYCKHOM KBalM(UKAIMOHHOW paboTe NPUBOASAT Ha
KOHKPETHBIN (PparMeHT TEKCTa OJJIEKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT
MOPSIIKOBBIA HOMEDP UCTOYHHKA.

B mexcme: [14]



B cnucke ucnonv3068anHbix UCMOYHUKOS:

14. Kypunoa, M.C. IloHsTHe, CyIIHOCTh M KJIACCHU(PUKAUMOHHBIE ACHEKThI
KpeauTHBIX  omepauuii  kommepueckoro  Oanka/M.C.Kypuioa. —  Tekcr:
ANEKTPOHHBIN// AKTyanabHble NMPOOJEMbl 3KOHOMHUKH B YCIOBHUAX pedopMuUpoBaHUs
COBPEMEHHOIro obmiecTBa: cOopHuUK wmatepuanoB [V  MexayHaponHoit HaydHO-
MpakTU4eCKON KoHdepeHunu, nocBsimeHHor 140-netuto co nHs ocHoBanus HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamienus 14.02.2025).

IIpumepsl odopmieHuss OubOaumorpagpuyecKux ONMMCAHHMN PA3JIHYHBIX
HCTOYHUKOB

Cmambs 6 nepuoouyeckux u30anHusax u cOOPHUKAax cmameu:

Bby6Hoga, 10. b., Muxaiinosa, 1. I'. O nmoaxoaax K onpeneneHuro mpoOIeMHON
3aJ10JKEHHOCTH KomMepueckux O0ankoB / FO.b. byonosa, W.I'. MuxaiinoBa. — Tekcr:
anekrpounbii  // Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (1ara oopamenus: 14.02.2025).

I'esumues, A. C. K Bompocy 0 pUCK-MEHEIKMEHTE KPEIUTHBIX Omepaluii B
komMmepueckoMm Oanke / A.C. ['eaumueB. — Tekct: anexktponHslii // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mata  oOparuenus:
14.02.2025).

Ocranenko, H.A. Poib KpeauTHOW TMOJUTUKKM B peaM3alMd aKTUBHBIX
oneparnuii kommepdeckoro 6anka / H.A. Ocranenko. — TekcT: 37eKTpoHHbIN // Antes
Hayku. - 2017. - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (naTta oopamienus: 14.02.2025).

Knueu, monoepaguu:

bankoBckoe neno: yueOHuk s OakamaBpoB / H.H. Hartoueema, 1O.A.
PoBenckuii, E.A. 3BoHoBa u ap.; nox pen. H.H. HaroueeBoii. — 2-¢ u3a., nepepad. u
non. — Mocksa: JlamkoB u K, 2019. — 270 c.: un. — (YdeOHBIC M3HaHUA IS
OakayiaBpoB). — Pexum JOCTyMa: o MOJIMTUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mata obpamenus: 14.02.2025).
— ISBN 978-5-394-03046-8. — TekcT: 3JIeKTpOHHBIH.

bougapeBa, T.H. Oprammszanmus OyXraarepckoro ydeta B KPEIUTHBIX
opranm3anusax/T.H. bormapea. — PoctoB wv/Jl: ®ennke, 2017. — 235 c. - (Cpennee
npodeccuonansHoe obpazoBanme). — ISBN  978-5-222-22002-3. — Tekcr:
HENOCPEICTBCHHBIM.

Te3ucwvl 0oxkna0os, mamepuaisl KOHGepeHyuil:

Kypunosa, M.C. Ilonsitue, CymHOCTh U KJIacCU(HUKAIUOHHBIE ACIEKThI
KpEIUTHBIX omepamuii kommepueckoro ©Oanka / M.C.KypunoBa. — Tekcr:
AJNIEKTPOHHBIN// AKTyanabHBIE MPOOJIEMBI YKOHOMHUKH B YCIOBHUSAX pedopmMupoBaHUs
COBpEMEHHOro oOiecTBa: cOopHuk wmartepuaioB [V MexayHapogHoil Hay4dHO-
MpakTU4eckoi KoH(pepeHunu, nocpsuieHHoN 140- nmeturo co AHs ocHoBanus HUY
«benl'Yy. - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamenus 14.02.2025).
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KouetkoBa, V.B. 3HaueHue aHanmu3a KpEAUTHBIX OINEpALMd KOMMEPYECKOTO
0aHka B COBpPEMEHHBIX SKOoHOoMHYeckux ycnoBusix / Y.B. KouetkoBa. — TekcT:
AneKTpoHHbI // CoBpeMeHHbIE MPOOJEMbl M MEPCHEKTUBBI Pa3BUTHS OaHKOBCKOTO
cektopa: coopHuk Marepuansl [V Bcepoccuiickoil HayuyHO-MIPaKTUYECKON (3a04HOIN)
koHpepenuu. OrBercTBeHHBIN peaakTop fA.}O. Paatokosa. - 2019. - C. 60-66. - URL:
https://www.elibrary.ru/item.asp?id=37728873 (nara odpamenus 14.02.2025).

Hopmamuenwvie 0oxymenmbi:

Poccuiickas ®epepauus. 3akoHbl. ['paxnaHckuii  koumekc  Poccuiickoin
Oeneparuu (yacth BTOpasi) oT 26.01.1996 N 14-®3. — Tekcrt: 3MEKTPOHHBIA //
Hexommepueckue wuHTepHeT-Bepcuu  cuctembl  Koncynerantllmoc. - URL:
http://www.consultant.ru/document/cons_ doc LAW 9027/ (mara oOpartieHus:
14.02.2025).

Poccuiickas ®enepanusi. 3akoHbl. O OaHkax W OaHKOBCKOM JIE€SITEIHHOCTH:
OenepanbHblii  3akoH  oT  02.12.1990 N 395-1. - TekcT: 3NEKTPOHHBIN //
Hexommepueckue wuHTepHeT-Bepcuu  cuctembl  Koncynerantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 5842/ (maTta oOparieHus:
14.02.2025).

Poccuiickas ®@enepanus. [Tocranosnenus. O TpeboBaHUAX K OaHKaM (BKIIIOYasI
TpeOoBaHUsI K WX (PUHAHCOBOM YCTOMYMBOCTH), B KOTOPBIX YyYaCTHUKAMHU 3aKYIOK
OTKPBIBAIOTCS CIENUAJIbHBIC CUYeTa, Ha KOTOpPhIE BHOCITCS JEHEKHBIE CPEICTBA,
npelHa3HavYeHHbIE ISl 00eCleYeHus 3asiBOK Ha y4acTHE B 3aKylKax TOBAapoB, pabor,
yCIyr, W TPU3HAHUM YTPATUBIIMMU CHIy HEKOTOphIX akToB [IpaBuTenncTBa
Poccuiickoit @enepaunn: [locranosnenue IlpaBurensctBa PO ot 29 utonsa 2018 r. N
748 - TekcT: snexTpoHHbIN // Hexommepueckue MHTEpHET-BEPCUU CUCTEMBbI [ apaHT. -
URL.: https://base.garant.ru/71978480/ (nata oopamenus: 14.02.2025).

Poccuiickas ®Denepanus. Ilpukasel. O mnoapasaeneHusx banka Poccun,
obecrnieunBaromux TMnpoBeneHue bankom Poccum  omepamuii  mpeaocTaBiIeHUS
KPEAUTHBIM OpraHU3alusIM KpEIUTOB, OOECIEUYECHHBIX IIEHHBIMU OyMmMaramu Wiu
nmpaBaMH TpeOOBaHUs MO KpeauTHBIM noroBopa: [Ipukas banka Poccun ot 23.08.2018
N O-2212. - TekcT: 3MeKTPOHHBIN // HGKOMMep‘{GCKI/Ie WHTEPHET-BEPCUU CHCTEMBI
Koncynsranrlntoc. URL:
http://www.consultant.ru/document/cons doc LAW 305421/ (mara  oOpalieHus:
14.02.2025).

Poccuiickas ®@enepanus. [lonoxenus. O mopsiake GopMUPOBAHUS KPEIUTHBIMU
OpraHu3alUsMH PE3EPBOB HA BO3MOXKHBIE TOTEpPU MO CCydaM, CCYJHOH U
IIPUPABHEHHOW K HEM 3a10keHHOCTH: [lonoxenne banka Poccun ot 28 urons 2017 r.
N 590-I1. - Tekct: snextpoHHbIld // HekoMMepdyeckne HHTEPHET-BEPCUU CHUCTEMBI
lapanr. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nata
obpamenus: 14.02.2025).

Caumot 6 cemu Hnmepnem:

[IpaButensctBO Poccuiickoit ®eneparnuu: opuuIHUaIbHBIA calT. — MocCkBa. —
O6HoBnsiercs B Teuenne cytok. - URL:http:/government.ru/ (mara oOpamieHus:
14.02.2025). — TeKCT: 37eKTPOHHBIH.



https://www.elibrary.ru/item.asp?id=37728873
https://base.garant.ru/71978480/

MunucrepctBo (unancoB Poccuiickoit ®denepanuu: opUIMATBHBIA CalT. —
MockBa. — O6HoBnsieTcs B TeueHue cytok. - URL: https://www.minfin.ru/ (mata
obpamenus: 14.02.2025). — TekcT: 3IeKTpOHHBIN.

®denepanbHas ciayk0a ToCyJapCTBEHHOW CTATUCTUKU: O(PUIIMATBHBIA CaWT. —
MockBa. — OOHoBusiercs B TeueHue cytok. - URL: https:/ www.gks.ru/ (mara
obpamenus: 14.02.2025). — Tekct: 3IeKTPOHHBIN.

HenTtpanbubiit 6ank Poccuiickoit @eaepannn: opunnuanbHblil cailt. — Mocksa. —
OoHoBsieTcs B TeueHue cyTok. - URL: https://cbr.ru/ (mara obpamenus: 14.02.2025).
— TexcT: PIEKTPOHHBIM.

Coepbank Poccuu: odurmansubiii caiir. — MockBa. — OOHOBIISIETCS B TEUCHUE
cyrok. - URL:https://www.sberbank.ru/ (mara oOpamenus: 14.02.2025). — Tekcr:
3JIEKTPOHHBIM.

Poccuiickas raszera [caiit]/ yupenutens IlpaButenbctBo Poccuiickoi
denepanun. — Mocksa, 2012 — O6HoBnsieTcss B Teyenune cytok. - URL: https://rg.ru/
(mata oopamienus: 14.02.2025). — TekcT: 3IeKTPOHHBIH.

banku.ru: ¢unaHcoBwIM cynepMapket: [caiiT]/ yupenurens Dumunn Mnbun-
AnaeB. - Mocksa, 2012 - — OOHoBmseTcss B TeueHue cyTok. - URL:
https://www.banki.ru/ (nara odpamenus: 14.02.2025). — TeKkcT: 27€KTPOHHBIH.

BANKIR.RU: wuHpopmanmonHoe areHtrctBo: [caiit]/ yupenutens OOO
«bankoBckue HOBocTH» - MockBa, 2016 — OOHOBIsIETCS B TEYEHUE CYTOK. -
URL:https://bankir.ru/ (nara ooparmenus: 14.02.2025). — TekcT: 3€KTPOHHBIHA.

3nak cHocku ctaButcsa [IEPE]] Toukoil (3a UCKIIFOYEHUEM CIydasi, OTMCAHHOTO
HIWKE), 3aISITOM, TOUKOH C 3aIITOM, TUPE U JJBOCTOUYHEM.

3nak cHocku crtaButca [IOCJIE wmHOrOoTOUYMS, BONPOCHUTEIHHOTO 3HAKa,
BOCKJIMIIATEIHLHOTO 3HAKA UJTU 3aKPHIBAIOIIEH KaBbIUKH.

Ecnu mpemyiokeHne OKaHUMBAETCS COKpAaIllEHHEM C TOYKOH, KOTopas
OJTHOBPEMEHHO SIBJISIETCSl M TOUKOW KOHIIA TPEIJIOKEHHUs, 3HAK CHOCKH CTaBUTCSI TIOCTIE
TOYKH.

2.4.9 OdopmiieHHe CIUCKA MCMOJIb30BAHHBIX HCTOYHUKOB

Cnrcok uCrosib30BaHHBIX UCTOYHUKOB JIOJDKEH BKIIFOYATh OMOIMoOTpaduueckue
3aMyrCcH Ha UCTOYHHUKH, UCTIOJIb30BaHHBIC 00YYaIOMMMCS TPU HAIMCAHUU PAOOTHI.

B pabGoTe UCTOYHMKM B CHOHCKE WCIOIL30BAHHBIX HWCTOYHUKOB CIEAYET
pacnonarath B aindaBuTHOM mopsake. [lpu »TomM He3aBUCHMMO OT angaBUTHOTO
MOPSAJIKa BIEPEIN JOKHBI ObITh PUBEICHBI HOPMATUBHBIC AKTHI.

HopmaTuBHbBIE aKThl pacnojararoTcs B CIEAYIOMIEM MOPSIKE:

- MEeKIyHApOIHbBIE aKThI, patudunumpoBannbie Poccueit, mpuuem

cHayana uayt nokymentsl OOH;

- Koncturymusa Poccun;

- KOJIEKCHI;

- enepasbHBIC 3aKOHBI;

- ykassl [Ipe3nnenta Poccuuy;

- noctaHoBiieHus [IpaBurenscTBa Poccnu;

- IPUKAa3bl, IMCbMa U IPOYUE YKa3aHUsI OTIENbHBIX (hellepaTbHbIX

MUHHCTEPCTB U BEIOMCTB;
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- 3aKOHbI cyOBbeKkTOB Poccuu;

- pacnopsiKeHusi ryOepHaTOpOB;

- pacnopsieHus 00JacCTHBIX (PecnyOIMKaHCKUX) MPABUTEILCTB;

- cyneOHas mpakThka (T.€. NMOCTAHOBJIEHHS BepXOBHOro M MpOYUX CYIOB
Poccun).

3aKoHBI pacmojiaraloTcsi He Mo andaBuUTy, a MO JAare NPUHATUS (TTOAMHUCAHUS
[Ipesunentom Poccun) — Briepeu 6oliee crapele.

KonnuecTBo MCMONB30BaHHBIX UCTOYHUKOB B paboTe HEe MeHee 8. B cmucke He
JIOJDKHO OBITh HICTOUHMKOB, Ha KOTOPBIE HET CCHUIKU B TEKCTE PabOTHI.

Ceenenus 00 UCTOYHUKAX CJIEAYeT HyMEpOBaTh apabCKUMH HUPPaMU C TOUKON
U TieyaTaTh ¢ a03aI[HOTO OTCTYTIA.

2.4.10 O¢dopmieHne NpuJiIoKeH Ui

Marepuar, JOMOJHSAIONINNA OCHOBHOM TEKCT padOThI, JOMYCKAETCs MOMEIIATh B
NPWIOKEHUsIX. B KadecTBe MPUIIOKEHUS MOTYT OBITh MPEJCTaBICHBI: rpadUuecKuii
Marepua, TabJIMIbl, PUCYHKH U IPYTON WITIOCTPATUBHBIN MaTepHal.

[Ipunoxenne oQOPMIAIOT Kak MPOJODKEHHE JaHHOTO JOKyMEHTa Ha
MOCIIEYIOIINX €ro JIUCTaX.

B Tekcte paboThl Ha BCE MPUIIOKEHUS JOJDKHBI OBITh JIaHBI CCBHUIKH.
[TpunoxxeHus pacnoyiaratroT B MOPSIKE CChIJIOK Ha HUX B TEKCTE PaOOTHI.

Kaxmoe mnpunoxkeHue cieayeT HauhHATh C HOBOM CTPAaHMIBI C YKa3aHHEM
HaBepxy nocepenune ctpanuilsl ciioBa «[IPUJIOXKEHUEY, ero o6o3HaueHusI.

[IpunoxeHue MOKHO UMETh 3arojIOBOK, KOTOPBINA 3alKCHIBAIOT CUMMETPUYHO
OTHOCHUTEIBHO TEKCTA C MPOMUCHOM OYKBBI OT/IETLHOM CTPOKOIA.

[Tpunoxenus: 0003HaYaIOT 3arjJaBHBIMH OyKBaMH PYCCKOTO aidaBuTa, HaYMHAs
¢ A, 3a uckmodeHueM 6yks E, 3, 1, O, U, b, bl, b. Iocie cnosa «[TPUJTOKEHUE»
cienyer OykBa, 0003HAYAOIIAs €ro MOCIeI0BATCIBHOCTD.

Jlonyckaercss 0003HaYeHHUE TMPHUIOKEHUN OyKBaMH JIATUHCKOTO ajidaBuTa, 3a
uckioueHueM Oyks I u O.

B cnydae momHOro Mcmonab30BaHHS OYKB PYCCKOTO M JIATUHCKOTO alipaBUTOB
nomnycKaeTcs 0003HavaTh MPUIIOKEHUS apaOCKuMu udpamu.

Ecnu B pabore ogHo npunokenue, oo odo3znavaercs «[IPUJIOXEHUE Ax.

TexkcT KakIoro MpuiIoKEHUs, MPU HEOOXOIUMOCTH, MOXKET OBITh pa3feiieH Ha
paszenbl, NOApa3Aenbl, MyHKTbI, MOAMYHKTHI, KOTOpPbIE HYMEPYIOT B IMpeaenax
KaXJ0T0 Tpuiioxkenus. [lepen HomepoM cTaBUTCS 0003HAUYCHHE STOTO TPHIIOKECHHS.

[TpunoxeHus: MODKHBI WMETh OONIYI0 C OCTaJIbHOM 4YacThiO JIOKYMEHTa
CKBO3HYIO HyMEpaIHIO CTPAHHULL.

3 Meroanueckue YKa3aHuUs s OOy4YarOIIMXCH 10 OpPraHu3auMu H
NMPOBEACHUI0 00YYeHHUs] B HHTEPAKTUBHBIX opmax

3.1 MeToauka npoBeaeHusl JJeKIUMN-0eceabl

Jleknusi-0ecena - THAIOTHYCCKHN METOJ H3JI0KCHHS W YCBOCHHUS Y4EOHOTO
Matepuana. Jlekmus-0ecena MO3BOJISIET C MOMOIIBI0 CHCTEMBI BOIIPOCOB, yMEIOW HX
MMOCTAaHOBKM M MCKYCHOTO IOJIJIEp>KaHUsl JUaJiora BO3JCMCTBOBATh KaK Ha CO3HAHME,
TaKk U Ha TOJICO3HAHME OOYYaroIIMXCs, HAyYUTh MX caMokoppekuuu. IIpoBenenue
JeKIMu-0eceqpl TMpEeAnojiaraeT HaJIu4due ONpeeeHHOro o0bema 3HaHuW 00
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U3y4aeMOM MaTepualiec W CBs3M ¢ HuM. Jlekmusa- Oecema momoraeT MmoOyIuTh
oOydJarommxcs K aKTyadu3alk WMEIONIUXCS 3HaHWM, BOBIIEYh WX B TIPOIECC
CaMOCTOSITEILHBIX PA3MBIIICHUN, B 9BPUCTUICCKU, TBOPUECKHH MPOIECC TOTYICHHS
HOBBIX 3HAHWH; CHOCOOCTBYET AaKTHUBH3AIlMU TI03HABATEIBHON JIESITEIHHOCTH,
BOBJICKAaCT B MAKCHUMaJIbHBIM MBICIUTCIBHBIA TIOMCK, C IEJIbI0 pa3pericHus
MPOTUBOPEYHMA, TOJABOJUT K CaMOCTOATEILHOMY (OPMUPOBAHUIO BBIBOJOB U
00001IIeHHIA, CO3/1aeT YCIOBHS JJISI OTIEPATUBHOTO YIPABIICHUS MPOIICCCOM ITO3HAHMSI.
[To Ha3HAYEHUIO B YYCOHOM ITPOIIECCE BBIACISIIOT CJICIYIONTUE BUIBI JEKIIUH-0ECe IbI:

- BBOJIHBIC WJIM BCTYITUTENbHBIC (OpTraHU3YIONINE);

- COOOIIICHMS HOBBIX 3HAHMI;

- 3aKPETUISIOIIHE.

BBonHas neknus-Oecesa MPOBOAUTCS B Havasie JIGKIMOHHOTO 3aHaATHs. C ee
MIOMOIIBI0  OOECIICYMBACTCS  TICUXOJIOTUYECKAass HACTpOMKa O0OydJaromuxcs Ha
BOCTIIPUATHE W YCBOSCHHE HOBOIO Marepuayia. becema crmocoOCTBYeT MOHUMAaHHIO
3HAUEHUs TPEJCTOSIICH pPabOThl, (OPMHUPYET TPEJACTABICHUS O €€ COJCPKAHWH,
crieniuuke U 0COOEHHOCTSX.

CooOmiennss HOBBIX 3HaHWK. Ctpoutcss B (OpME BOINPOCOB M OTBETOB
NPEHMYIIECTBEHHO IPU aHAJIW3¢ IPOYMTAHHBIX TEKCTOB, 3allOMUHAHUU OTBETOB
(kaTexu3nW4ecKas); CIIOCOOCTBYET TIOJIBEJICHHIO OOYYarOIIMXCS 3a CUeT YMEJO
IIOCTABJICHHBIX BOMPOCOB, WUMCIOIINUXCS 3HAHWK W JKU3HCHHOTO OIbITa, K YCBOCHHIO
HOBBIX 3HaHUH, POPMYIMPOBAHUIO TTOHATUH, PEIICHUIO 3aa4; CO3/1aeT CYOBECKTUBHOE
BIICYATIICHHE, YTO 00YYaIONIUICSA caM Cleiaj OTKPBITHE, POCIIall MMyTh OT MPaKTHKH
K Hay4YHOW UCTHHE.

3aKpeIuIroNIne JSKIHU-0eceIbl IPUMEHSIOTCS JIJIS 3aKPeIUICHUs, 0000IICHUS 1
CHCTEMATHU3ALIMH 3HAHUH.

DddexTuBHOCTh Oecenbl 3aBUCUT OT TIIATEIHHOM IMOJATOTOBKH IMPEIOaBaTels,
OPOAYMAaHHOCTH M  MPOPECCHOHAIBHONW (OPMYIMPOBKH BOIPOCOB B YETKOU
IIOCTAHOBKE, MX JIOTUYCCKOM MOCIEA0BAaTCIIBHOCTH. BONIPOCHI TOKHBI pa3BUBAaTh BCE
BUJbI MBIIUICHHUS, OOCCIEYMBATh JIOTHUYECKYI0 (OpPMY MBIILICHUS (BECh CIEKTP
MBICIIUTEIBHBIX JCHCTBHUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUSA OOYYAIOIIMXCS; CO

CTOPOHBI ~ OOYYarOIMXCS  OTBETHI  JOJDKHBI ~ OBITh ~ OCO3HAaHHBIMH U
apryMEeHTHPOBAaHHBIMH, TIOJTHBIMH, TOYHBIMH, SICHBIMH, NPaBHIEHO
c(hOopMyITHPOBAHHBIMHU.

Heab: nmyTeM NOCTAHOBKHM TIIATEIBHO MPOJAYMAaHHOW CHCTEMBI BOIPOCOB IO
3aJlaHHON TeMe MOCTIDKCHHE TOHMMAaHHUS OOYyJaloUMMHUCS HOBOTO MaTepuaia WU
MIPOBEPKA YCBOCHHS UMHU YK€ U3YUYEHHOI'0 MaTepHaa.

Zanaum:

— U3Y4YE€HHE BOMPOCOB IO 3aJIaHHOW TeME WJIH 3aKpeIUIeHHE U3YYeHHOTO MaTepuarna;

— pa3BUTHE YMEHHMM OOydYarolUXCi CTPYKTypUpPOBAaTh W CHCTEMaTU3HPOBATH
MaTepHuall, COTOCTaBIATh pa3IWYHbIE HMCTOYHUKHA, 0000IIaTh Marepuas, aelaTh
BBIBO/IbI;

— pa3BUTUE HABBIKOB OOYYalOIIUXCA MO BHIPAOOTKE COOCTBEHHOW MO3UIIMHU IO
M3y4aeMbIM MpooOsieMaM.

MeTtoauka npoBeaeHus JeKIMU-0eceabl:



— Ha3HAauYeHHE CeKpeTaps JIeKIHH-OECelbl, €ro HWHCTPYKTaX IO BBINOJIHIEMBIM
dyHKIHAM;

— 00BsIBIICHNE KPUTEPUI OLICHKH;

— MpoBezieHre Oecebl M0 3apaHee MOATOTOBIECHHBIM MPENoAaBaTeIeM BOIPOCaM;

— MO/IBEJICHHE UTOTOB Oece/Ibl M OIIeHKa YYaCTHUKOB Oeceibl 10 MaTepuanaM, Iepexos
K UH(QOPMALIMOHHOW JIEKIIHH.

Bomnpocel s Jeknuu-0eceAbl BBHIOMpPAIOTCS MpenojaaBaTelieM U3 TeM paboueit
IPOrPaMMBI.

3.2 MeToauka opraHu3anuu padoThl B MAJIbIX IPyNnax

PabdoTa B MajbIX Ipynnax - 3To OJHa U3 CaMbIX NOMYJISPHBIX CTPATEruil, TaK
KaK OHa JlaeT BceM OO0y4aromumcs (B TOM YHCIE U CTECHUTENIbHBIM) BO3MOXKHOCTh
y4acTBOBaTh B paboOTe, MPaKTUKOBATh HABBIKU COTPYIHUYECTBA, MEKIMYHOCTHOTO
oOuieHusi (B 4aCTHOCTH, YMEHHE aKTHBHO CIIyIlaTh, BbIpAaOAThIBATH O0Ilee MHEHHE,
paspemniatb BO3HHUKAlOUIME pasHoriacus). Bce 3To yacTto ObIBaeT HEBO3MOXKHO B
OonpiioM KoJiekTuBe. [lpu opranuzanuu rpynmnoBoil paOoThl, cieayeT oOpamiaTh
BHMMaHHE Ha cJeayrolue ee acnekTtbl. HyxHo yOemuTscs, 4TO 0Oydwarouiuecs
00J1alat0T 3HAHUSAMU U YMEHHUSIMH, HEOOXOJMMBIMHU ISl BBIMOJHEHHS TPYIIIOBOTO
3ananusd. HexBaTka 3HaHUN OYEHBb CKOPO JACT O ceOe 3HaTh - 00yJaromrecs: He CTaHyT
npujaraThb YCWIMHM JUIsl BBINIOJNIHEHWs 3anaHus. Hago crapatbes cnenath CBOU
MHCTPYKIIMM MaKCHUMaJIbHO 4YeTKMMH. Hamo mnpemocTaBisiTh Tpymie JIOCTATOYHO
BpPEMEHU Ha BBINOJIHEHUE 3aJaHUS.

[Ipu paGore B manoi rpymnmne oOyyaromuecss MOTYT BBINOJHSTH CIEIYIOIINE
pou:
- (hacunuraTop (MOCpETHUK-OPraHU3aTOP ACATEINBHOCTH TPYIIIIHI);
- peructpaTop (3amuCchIBaeT Pe3yabTaThl PAOOTHI);
- TOKJIaIUMK (JTOKJIaIbIBAET PE3YIbTAThI paOOThI TPYIIIIHI);
- JKypHAJIUCT (3aJlaeT YTOUYHSIOIIUE BOMPOCHI, KOTOpPhIE MOMOTAIOT TPYIIE JydIle
BBITMIOJTHUTH 3aJlaHue, HampuMep TE€ BOIMPOCHI, KOTOpas Morjia Obl 3a7aTh Jpyras
CTOpPOHA B IUCKYCCHH );
- aKTUBHBIN clyliaTenb (CTapaeTcs Mepecka3aTb CBOMMM CIOBAaMH TO, O YEM TOJBKO
YTO TOBOPWJI KTO-TMOO M3 YICHOB TPYMIIbI, TOMOTasi ChOPMYIHUPOBATH MBICIb);
- HaOmromaTens (JODKEH OTMEYaTh MPU3HAKU OTMPEEICHHOTO IOBEICHUS, 3apaHee
OMMCAHHOTO TPENOJaBaTeIeM, U OMNPENeNATh, KaK WIEHbl TPYIIbl CHPaBISIOTCA C
BOZHUKAIONUMHU MO XOAy paboTel mpobiemamu. OTUUTHIBAsACH TMeEpe]] TPYMIOW,
HaOroaTeny 00s3aHbI IPEJICTABISATH CBOM 3aMETKH B MAaKCHUMAJIBHO OMMCATEIHLHOU U
oOBeKkTUBHOU (hopme);
- XPOHOMETPHUCT (CIETUT 3a BPEMEHEM, OTITYIIEHHBIM Ha BBIOJIHEHUE 3aaHus)
- U JIpyTHe.

Henb: mnpoBepka YpOBHS OCBOEHUS paHEe M3YYEHHOIO MaTepuaja u
¢dbopMupoBaHNE HABBIKOB PAa0OTHI B MAJIBIX TPYIINAX.
3agaum:
— aKTUBU3AIUs [T03HABATENIbHON JIEATEIbHOCTU 00yYaroIINXCs;



— pa3BUTHE HABBIKOB CaMOCTOATEIBbHOM MNPO(ECCHOHATBHON  AESTENbHOCTHU:
ONpeJeieHHe BEAYUIMX M IMPOMEXKYTOUYHBIX 3a7ad, BbHIOOp ONTUMAJIBHOTO MYTH,
YMEHHE NpelycCMaTpUBaTh MOCIEICTBUS CBOETO BbIOOpa, 0OBEKTUBHO OLIEHUBATH €TO.
— pa3BUTUE YMEHMM YCHENIHOro OOIIeHMs (YMEHUE CAyllaTh W CIbIIATh IPYr APYyra,
BBICTpauBaTh AUAJIOT, 3a/1aBaTh BOIIPOCH HA TOHUMAaHUE U T.1.).

— COBEPILIEHCTBOBAHNE MEXIMYHOCTHBIX OTHOILIEHUN KOJUIEKTUBE.

MeToauka npoBeIeHUs:

[lepBrIii 3Tan «MOATrOTOBKA 3aJaHMsl AJi1 padOThl B MaJbIX Ipynnax». 3aaaHus
st paboThl B MajblX TIpynmnax pa3padarbiBaloTcsl auUO0 mpernojaBareieM, JIudo
IpernojaBaTe’aeM COBMECTHO ¢ 00yYatOUMMHUCS.

Bropoii aTan «opraHu3anuoOHHbIN:

— OOBSIBJIEHUE TEMBI U L1€TU PA0OTHI B MAJIBIX TPyNIaXx;

— 00BsICHEHHUE 3a/1aHus ISl pa0OThl B MaJIbIX TPYMIAX;

— 00BSIBJIEHUE KPUTEPUIl OLIEHKH;

— JleJieHre 00y4arouXcs Ha TPYIIIIbI;

— Ha3Ha4YeHUE poJjieil B rpynmnax.

Tpetuii sTan «BHIIOTHEHHUE 3aJaHUS B TPYIITIE»:

— BBICKa3bIBaHHE 00YYAIOIMMUCS MHEHHUH 10 BBITIOJHEHUIO 3aaHUS;

— o0cyxJeHue pe3yabTaTOB M METOJUKU BBHITIOJHEHUS 3aJaHHUs OOydyarolUMHUCA U
NPUHSTHE TJIaHA XO0J1a BBITIOJHEHUS 3a1aHMUS;

— HalMCaHWe MPOTOKOJIA MaJoW TPYyMMbl O IUIAHUPOBAHUIO JEATEIBHOCTH TPH
BBIMIOJTHEHUU 3aianus. [IpoTokon [OMKeH coaepkaTh I1ellb, 3aJadd, METOMbI,
Ha3Ha4YeHUE PoJieil 1 HOPMY BPEMEHH BBIMIOJTHEHUS 3a/1aHUS;

— BBITOJTHEHUE 3a]JaHUS;

— MOJITOTOBKA OTYETa MO MPOBeJeHHOU pabdore. OTUET JOMKEH COIepkKaTh ONMUCAHUE
IEJIH, 3a/1a4, METOIUKH BBITIOJTHEHUS 3aJJaHusl, PE3yJIbTaThl, JOKa3aTEIbCTBA U BBIBOIbI
MO BBITIOJIHEHHOMY 3aJ]aHUI0, OTBETCTBEHHBIX MO POJIAM U OMHCAHUE BBHIMOTHEHHBIX
UMHU (PYHKITUH;

Tpetuii sTan «mmoaBeeHUE UTOTOB PadOTHI B MAJIBIX TPYIIAX):

— BBICTYIUICHHE JIOKIAT4YMKa ¢ OTYETOM Mo pabore B Manbix rpymmax. [Ipu moxmane
0TY€Ta MOYKHO MCIIO0JIb30BaTh MYJIbTUMEIUIHBIEC PE3EHTALINH;

— OLIEHKa MPEeroaBaTeaeM 00yJarommxcsl.

Jlenenne oOydYarommxcss Ha TPYNIBl — 3TO BaXXHBIM MOMEHT B OpraHU3alluu
paboThl B Maubix rpymnmax. Croco0oB AelieHrne 00y4aronuxcsl Ha TPYIIIbI CYIEeCTBYET
MHO’KECTBO, 1 OHM B 3HAUUTEIBHON CTENEHHU OMPEIENAIOT TO, Kak OyAeT MpoTeKaTh
nanpHelas padoTa B TpylIe, U Ha KAKOW pe3yJIbTaT 3Ta IPYIINa BbIMIET.

Cnoco0slI nenenusi 00y4aroluxcs Ha TPYMIIb:
1. ITo xxenanuro.

OO0benuHeHre B TPYNNbl MPOMCXOIUT IO B3aMMHOMY BBIOOpY. 3amaHue Ha
dbopMHupOBaHUE TPYIIBI MO JKEJTAHUIO MOXET J1aBaThCs, KaK MHUHUMYM, B JBYX
BapUAHTAX:

Pa3nenureck Ha rpynmsbl 10 ... YEIOBEK.
Pa3nenureck Ha ... paBHbIE TPYIIIIHI.
2. Cny4yaiiHbIM 00pa3oM.



I'pynmna, popmupyemMasi mo mpu3HaKy CIY4aWHOCTH, XapaKTepU3yeTCsl TEM, UTO
B HEl MOTYT OOBEIUHATHCS (MpaBaa, HE MO B3aMMHOMY JKEJIAHUIO, a BOJICH clydasi)
oOyyaroiuecs, KOTOpble B UHBIX YCIOBHUSX HUKAK HE B3aUMOJEHCTBYIOT MEXKYy COOOM
b0 Jaxe BpaxayroT. Pabota B Takoil rpyIie pa3BUBAEcT y YIYACTHUKOB CIIOCOOHOCTD
MIPUCIIOCA0INBATHCS K PA3IUYHBIM YCIOBUSAM JICSITEIBHOCTH U K Pa3HBIM JEJIOBBIM
napTHepam.

O1oT MeToh (opMUpOBaHMSI TPYII MOJE3€H B TEX CiIyyasX, Korja Iepen
mpenojaBaTeeM CTOUT 3ajadya HayduTh OOYy4YaroIIMXCs COTPYyAHHYECTBY. B 3TOM
Clly4ae MpernojiaBaTeib JOJKEH 00JaaTh TOCTATOYHOU KOMIIETEHTHOCTBIO B paboTe ¢
MEXITUYHOCTHBIMHU KOH(MIUKTaAMHU.

Cnoco0bl (hopMUPOBAHUS «CIyYalHOW» TPYMIbI: XpeOuil, 0ObeIMHEHUE TeX,
KTO CHUJIUT PsiioM (B OZHOM psiy, B OJHON IOJOBUHE ayJIUTOPUH); C TOMOIIBIO
UMIIPOBU3UPOBAHHBIX «(PaHTOB» (OJMH U3 OOYYAIOUIMXCS C 3aKPBITBIMHU TJIa3aMU
Ha3bIBACT HOMEP IPYMIIbI, KyJa OTIPABUTCS O0yYarOIIUNCS, HA KOTOPOTO YKa3bIBaeT B
JTAHHBIA MOMEHT TPEeINoaBaTelib) U T.II.

3. ITo onpeneneHHOMY MPU3HAKY.

Takol mpusHak 3amaetcs b0 mpernoaaBaTesaeM, JUO0 JT0bIM 00yJarOIITUMCS.
Tak, MOXHO pa3feauThCA IO TEpBOM OykBe WMEHHM (rJlacHas — COIJIacHasi), B
COOTBETCTBUM C T€M, B KaKO€ BpeMs rojia poauics (Ha YeThIpe TPYIIIbI), MO IBETY
a3 (kapue, cepo-ToayOble, 3eJICHbIC) U TaK JaJiee.

OTOT cmoco0 JeleHWs] HUHTEPEeCeH TeM, 4YTO, C OJHOM CTOPOHBI, MOXET
00BEIMHUTH O00YYAIONTUXCS, KOTOPBIC JTUOO PEIKO B3aUMOJEHCTBYIOT APYT C IPYroM,
7100 BOOOIIE MCHBITHIBAIOT AMOIMOHAIBHYIO HEMPUS3Hb, a ¢ APYrod — M3HAYAIBLHO
3a/1a€T HEKOTOPBIM OONIMH TPHU3HAK, KOTOPBIM cOMMXKaeT oObeauHUBIIMXCS. EcCTh
HEYTO, YTO UX POAHUT U OJHOBPEMEHHO OTJEISAET OT APYTUX. ITO CO3AAET OCHOBY JIJISI
AMOIIMOHAIBLHOTO MPUHSTHUS IPYT JIPyra B TPYIIIe ¥ HEKOTOPOTO OTAAIICHHS OT APYTUX
(o cyTH aena — KOHKYPEHLINH ).

4. TTo BBIOOPY «IHACPAY.

«Jlumep» B maHHOM ciydyae MOXeT JMOO Ha3zHadaThCs IpernojaaBateiieM (B
COOTBETCTBUHM C II€JIbIO, MO3TOMY B KauyecTBE JIMJepa MOXKET BBICTyNaTh JIO0O0M
oOyJaromuiicsi), JmbO0 BbIOMpaThCcs oOydarommmucs. OopMupoBaHHE TPYIII
OCYIIIECTBIISIETCA CAaMUMU «JidJiepamMuy. Hanpumep, oHU MO0 o4epeau Ha3bIBalOT UMEHA
TEX, KOTO OHH XOTeJIu OBl B3ATh B CBOIO Ipymiy. HaGmromeHus MoKas3bIBalOT, YTO B
MIEPBYIO OUEPEb «IHACPH» BBIOUPAIOT T€X, KTO JCUCTBUTEILHO CIIOCOOCH paboTaTh
JIOCTUTAaTh pe3ynbTaTa. MHOTHA Haxke apyx0a U JTUYHBIC CUMIIATHH OTXOJIST HA BTOPOM
IJIaH.

B ToMm ciydae ecim B ayIMTOpPHHU €CThb SIBHBbIC ayTCalaephl, IJI1 KOTOPBIX
cuTyaIrus Habopa B KOMaHIy MOXKET OBITh UpE3BBIYaliHO OOJIC3HCHHOM, JIYUIIe WU HE
MIPUMEHSITH 3TOT CIIOCO0, WM CACNATh UX «IUACPAMI).

5. Tlo BeIOOpY TIpernoiaBaTes.

B aTOoM ciydae mpemnogaBaTenb CO3Aa€T TPYIIBI IO HEKOTOPOMY BaKHOMY JIJIst
HETO MPU3HAKY, pelias TEeM caMbIM OIpeNeNICHHbIE Teaarornueckue 3amaun. OH
MOXET  OOBEIMHHTH 00y4Jaromuxcst c ONMM3KMMHM  WHTEIUICKTYaJbHBIMU
BO3MOKHOCTSIMH, CO CXOXHM TEMIIOM pabOThI, a MOXKET, HAIPOTHUB, CO37aTh PaBHBIC
1Mo cuje Komaujabl. I[Ipu 3TOM opraHu3aTtop TPyIIOBOM PabOThl MOXKET OOBICHUTH
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NPUHIMUN 00BEAUHEHMS], & MOXKET YUTH OT OTBETa HAa BOIMPOCHI YYAaCTHUKOB IO 3TOMY
IIOBOJY.

3aganusa Ui NPOBeJeHUS] HMHTEPAKTHBHOIO pelleHUsl 3aJa4 BbIOMparoTcs
MpenoaBaTeyaeM U3 TEMAaTUKU YUYEOHBIX 3aHATUNA paboyeil MporpaMMmbl.

3.3 Meroauka npoBeieHUs1 «KMO3rOBOr0 MITYPMa

Lenpb: BBIsABICHUE MHPOPMUPOBAHHOCTH, MOATOTOBICHHOCTH OOYYAIOMIMXCS B
TeUYEeHHE KOPOTKOTO MEePHoJia BPEMEHH

3amauu:

- ¢dopMupoBaHUE OOIIETO TpPEACTaBICHUsS 00 YpPOBHE BIAJICHUS 3HAHUSIMH Y
00yaroIuXCsl, aKTYaIbHBIMU /IS 3aHATHUS;

- pa3BUTHE KOMMYHUKATHBHBIX HABBIKOB (HaBBIKOB OOIIICHHS).

MeToauka mpoBeACHMS:

— OOBSIBIICHHE TEMBI WJIH BOIIPOCOB JIJIsl OOCYKICHUS;

— Ha3HAueHHUE OJKCIEPTHOW TPYIIBI W3 JIBYX CTYJAEHTOB, UX WHCTPYKTAX IO
BBITTOJTHIEMBIM () YHKITUSIM;

— 00BSIBIICHHE KPUTEPUI OLICHKH;

— 3aIUCh YYaCTHUKAMH CBOMX MBICIIEH 110 3aJJaHHBIM BOTIPOCAM;

— cOOp MUCPMEHHOTO MaTepraia Y4aCTHUKOB;

— BBICKa3bIBAaHHE YUYACTHIUKAMHU CBOMX MBICJICH 10 3aJJaHHBIM BOIIPOCAM.

OKCHEepTHOW TpyMIle CIelyeT 3aluChiBaTh BCE MPO3BYYABIINE BBHICKA3BIBAHHS
(mpuHHUMAaTh UX Bce 6e3 Bo3paskeHMit). JlomycKatoTcsl yTOUHEHHS SKCIIEPTHOW IPyIIOoit
BBICKA3bIBAaHHUM, €CIIM OHM KaXyTCsl MM HESICHBIMH (B JIIOOOM Ciydae CledyeT
3alKChIBATh HJICIO TaK, KAK OHA MPO3By4Yaja U3 YCT yYaCTHHKA);

— MOBTOPEHHUE 33JaHUS JJIS1 «MO3TOBOTO IITypMay, U MEPEUNCICHHE BCETO, YTO
3aIlMCaHO CO CJIOB YYaCTHUKOB;

— TOJBEJCHHE UTOTOB «MO3TOBOTO WITYpMay; MPEIUIOKEHUE SKENAIOUIIM
0OCYIHTBb BCE BAPUAHTHI OTBETOB, BHIOPATH IIABHBIE U BTOPOCTETICHHBIE;

— OIICHKA YYaCTHUKOB «MO3T'OBOTO IITYPMa.

Bompocbl  anms mpoBelEeHUS  «MO3TOBOTO  IITypMa»  BBIOMpArOTCS
npernoaaBaTeseM U3 1.

4 MeToauyecKue MaTepHAJIbI, OINpelessiiONide MPOUeAyPbl OLECHUBAHUSA
pe3yabTaTOB 00y4eHHs 10 TUCUHUILIHHE.

4.1 CucremMa OUEeHKH Pe3yJibTATOB TEKYIIEro KOHTPOJIS YCIeBAeMOCTH IO
AUCHMILIAHE

Cucrema OLOCHKH PEC3YyJIbTATOB TCKYLICIO KOHTPOJA YCIICBACMOCTH ABJIACTCA
COCTAaBHOM YacCThbI0O CHCTEMBI OOECIICUCHHUS KadecTBa 06p330BaT€HLHOFO mponecca
AHO IIOO ITAIIK.

B OCHOBY CHCTCMbI OLCHKHU ITI0JIOKCHA ATHOAJIIbHAS IIKaJja, UCII0Jb3yceMasd B
Kady€CTBC JOIIOJIHCHHUSA K MATHOAJUIBHOM CHUCTEME OLCHKH IIO HpOMG)KYTO'—IHOﬁ
aTTcCralnu.

OHGHKOﬁ pe3yiibTaTa TCKYIICTO KOHTPOJIA YCIICBACMOCTH 110 UTOT'aM OKOHYaHUWA
IIOJIOBHHBI CEMECTPA ABJISACTCA:



«aTTecToBaH (aTTecToBaHa)y» - cpeanuit 6amwt ot 3,0 10 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - cpeaHuit 6amn 1o 2,9.

Cpennuil 6amyn pacCUMTBHIBAETCS KaK OTHOIIEHHWE CYMMBbI 4uced O0alioB K
KOJMYECTBY OaJJIOB, MOJYYEHHBIX 32 CEMECTp IMpPH IMOJIHOM OO0BEME BBIMOTHEHHBIX
paboT MO TUCLHUIIMHE, MEXAUCIUILUIMHAPHOMY KYpCY.

JUist moslydyeHus Jomycka K IPOMEXKYTOYHOM aTTecTanuu oOydaromiuiics
J0JKEH HaOpaTh B pe3yJibTaTe TeKylled padoThl MO AUCIUIUIMHE CPeAHHI Oaml He
meHee 3,0.

CucreMoil OIIEHKM MpeayCMaTpUBAIOTCS «IpeMuaibHbie» Oamiel (0T 4 1o 5),
MOJIYYEHHBIE 3a yyacTue 00y4arolerocs B OJIMMINAAaX, BEICTaBKaX, KOHPEPEHIUIX U
JIPYTUX MEPOIPUSATUSAX, KOTOPbIE MOTYT OBITh YYTEHBI NMPHU MPOBEACHUM TEKYILIETO
KOHTPOJIS yCIIEBAEMOCTH.

TexkymieMy  KOHTPOJIO  MOMJIEKUT  IOCEIIaeMOCTh  yYEOHBIX  3aHSITHM
00y4Jaromuxcs.

4.2 Cucrema OIEHKHM Pe3yJbTATOB IMPOMEXKYTOYHOIl aTTecTAlMU 10
AUCHUIINHE

[To muctuminHe «be30MmacHOCTh JKU3HENESITEIPHOCTHY» B YYEOHOM ILIaHE
cienmanbHocT 44.02.02 IlpenonaBanve B HadalbHBIX KJaccax MNPEeayCMOTpEHa
cienyromas opmMa MPOMEKYTOUHOHN aTTecTanuu: qudepeHIIMPOBAHHbBIN 3a4eT
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