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Meronuueckue peKOMEHJAlUu [0 OpraHu3alMHh MPaKTUYECKOW W HHOU
paboThl CTYAEHTOB pa3pabdoTaHbl Ha OCHOBe PDenepasbHOr0 rocylapCTBEHHOTO
00pa3oBaTEILHOTO CTaHJapTa CpeaHero MNpodecCHoHaIbHOTO 00pa30BaHMs IO
cnennanbHOCTH 44.02.02 IIpenoraBanue B HAYAJIBHBIX KJIaccax

Opranuzanus ABTOHOMHas HEKOMMepUecKas OopraHu3aunus
pa3padoTumK: npodeccuoHanbHas  oOpa3oBaTelbHAs  OpraHU3allUs
«IIepBb1it aKaJeMUYEeCKUI npodeccuoHanbHbIN

xosek» (AHO TTOO ITATIK)

Pa3zpaboruuk: Pomanosckas Upuna BanepseBHa — npenoaasaresib N0 GU3NYECKON
kyaetype B AHO ITOO TTAIIK

«Paccmotpeno» Ha 3acenanuu 1K CnenuanbHoCTeN COMAIbHO-3KOHOMUYECKOTO
u rymanurtapHoro npoduieir AHO 10O ITAIIK «24» ¢despans 2026 r. mpoTOKO
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1 Metoguyeckue yKasaHus AJ1s1 00y4alOUIMXCH 110 OCBOCHHMIO THCHHUILTHHBI

1.1 Meroauyeckue yKazaHus /AJds O0y4YAlOIUMXCHA 10 IUIAHUPOBAHUIO M
OpPraHM3alnuy BpeMeHH, He00X0AHUMOI0 IJIsi OCBOCHUS JUCHMIIUHBI

CtpykTypa BpeMeHHU, HE0OOXOIUMOTI0 JIJIsl CAMOCTOSITEIbHOTO U3YUYEHHSI TUCIUILIUHBI

Buasl paboT o caMocTOATEIbHOMY [IpumepHOE Bpems, 3aTpauyuBacMoe Ha
OCBOCHHUS TUCIIATIITUHBI CaMOCTOSITETTbHOE OCBOCHHE
JMCIIUIUIMHEL, %o

N3yueHune nmurepatypsl, peKOMEHAOBAaHHON 10

B paboyeil mporpaMMe TUCIUTITNHBI

Periennie THIIOBBIX 3a7a4 20

Hanucanue pedeparos 20

N3yyenue BOMpOCOB, BBIHOCUMBIX Ha 50
CaMOCTOSITEJIbHOE PACCMOTPEHHE

Uroro 100

1.2 Meroanuyeckue yKazaHus 1o padore 00y4aruuxcsi BO BpeMs NPoOBeIeHUs
JIeKIUi

B xone o0yuyeHus CTYIEHTHI JOJDKHBI TOJTHOCTBIO BBIMOJHUTH TpeOOBaHUS
['ocynapcTBeHHOTO 00pa30BaTENLHOIO CTaHAApTa CPEAHEro MpodecCHOHATBLHOTO
oOpa3zoBaHusg U paboyeil mTporpaMmbl JUCHUILTUHBL «DuU3nUecKkas KyJIbTypay.
[loaToMy Oosnbllioe 3HAYEHUE HUMEIOT CaMOCTOSTENbHBIE 3aHATUS (HU3UYECKUMU
YIPaXHEHUSIMU B CBOOOTHOE OT y4eObl BpeMs B CIIOPTUBHBIX CEKIMSIX, TPYIIE 001Iei
¢usznueckor moAroToBku. [IpomyiieHHbIe MPAaKTUYECKUE 3aHATUS CTYIACHTHI JTOKHBI
oTpaboTaTh Mocje Y4eOHBIX 3aHATHH B Tpynmne obmiedl (Gusndeckoil MOATOTOBKH.
CtpykTypa BpeMeHHU, HE0OXO0IUMOTO JJIsl CAMOCTOSITEIbHOTO U3YYSHUS JUCITUTUIMHBI

2 Meroanueckue YyKazaHusi A O0y4amolUXcs IO MNOATOTOBKe K
NPaKTUYeCKNUM 3aHATHIM

2.1 ®opmbI CaMOCTOSATEIbHOI PadoThI

CamocrosiTenbHas paboTa SBISETCS HEOTHEMJIEMBIM 3JIEMEHTOM Yy4eOHOTO
npouecca. Ilpu camocrosiTenbHONM pabdOTe MOCTUTaeTCd KOHKPETHOE YCBOEHUE
y4eOHOTO MaTepHalia, Pa3BUBAIOTCS TEOPETHUECKHE CIIOCOOHOCTHU, CTOJIh BaXKHBIC IS
COBPEMEHHOW TOJTOTOBKH CHEIUATHCTOB. DOpMBI CaMOCTOATEIBHOW pPabOTHI:
MOATOTOBKA K JIEKLMSIM, MPAKTUYECKUM 3aHSATUSAM, 3a4€Ty, HalKMCAaHUE KOHCIIEKTOB,
pedepaToB, H3y4YeHHE JUTEpaTyphl, PEKOMEHIOBAaHHOW B pabouell mporpamMme
y49eOHOM TUCIUTUTHHBI.

2.2 MeToauyeckue YKa3aHuUs A OOy4YalIIMXCA IO MOATOTOBKE K
NMPAKTHYECKUM 3aHATUAM

[IpakTrueckue 3aHSATHS HAMPAaBICHbl HA 3aKPEIUICHUE U YIIIyOJeHUuEe 3HAHUUN
CTyICHTOB B COOTBETCTBHMM C OOpa30BaTelibHbIM CTaHAAPTOM; BBIPAOOTKY
JBUTATENbHBIX YMEHHU W HAaBBIKOB IO paszgenaM nporpammbl. [lo kaxmon teme
CTYAEHTaM OIIPEACISIIOTCS 3aJlaHus W IUIAH MX BBITOJAHEHUA. [Ipy moaroroBke kK
3aHATHIO  CTYAEHTBl  JIOJDKHBI ~ HCHOJIb30BaTh  OCHOBHYK  JIMTEPATypy W3
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MIPEICTABIEHHOTO CIIMCKA, a TAK)KE PYKOBOJICTBOBATHCS MPUBEICHHBIMH YKa3aHUSIMU U
pexomeHganusaMu. s HanOonee riry0OKOTO OCBOCHMS TUCLMIUIMHBI PEKOMEHYETCS
U3y4aTh JIMTEpPATypy, OOO3HAUEHHYIO KaK <«JIOIMOJHHUTENbHAs» B MPEICTaBICHHOM
cnucke. IlpakTuyeckue  3aHATHS  MMEIOT CBOEH  II€JIbI0  OBJIAJIEHUE U
COBEPILIEHCTBOBAHUE JIBUTATEIbHBIX HABBIKOB IO pa3zeliaM MpOrpaMMbl: OCHOBBI
Teopun (U3MYECKON KyJbTYpbl, JIETKas aTJeTUKa, CHOPTHUBHBIE HUIPhI (BOJEHOOI,
0ackeT00J1) TUMHACTHKA U TpPUKIaaHas (uznyeckas noaroroBka. Ha mpakrtuueckue
3aHATHS JOIYCKAIOTCS CTYAEHTHI MPOIIEAIINE MEAUIMHCKUNA OCMOTP U TMOJYYUBIINE
NOIyCK K 3aHATUAM II0 OCHOBHOM MeEAUUMHCKOW rpymme. llepen kaxabm
OPAKTUYECKUM 3aHSATHEM IMpernojiaBaTelib (U3UYECKOM KYyJIbTYphl TMPOBOJUT CO
CTYJIEHTaMU MHCTPYKTAX 10 Mepam 0e30MacHOCTH.

CryzaeHTsl npuObIBIINE HA TPAKTUYECKOE 3aHATHE 00513aHbI, 3aHUMATHCS TOJIBKO
B  CHOPTUBHOM  (opMe, BpPEMEHHO  OCBOOOXIEHHBIE  CTYIEHTbl  JIOJKHBI
OPUCYTCTBOBATh Ha 3aHATHH. CTYIEHTHl MPOIMYCTUBIINE 3aHATHSA MO YBAXKUTEIbHON
OpUYMHE, 1O PEKOMEHAAIMM M KOHCYJbTAllUM TMPENnojaBaTesis CaMOCTOSITEIbHO
roTOBAT pedepar Mo COOTBETCTBYIOIIeH Teme. Ha mpakThyeckux 3aHATHIX
OpeNrnoiaraeTcs paccMaTpuBaTh HaubOosiee Ba)KHbIE, CYIECTBEHHBIE, CII0KHbBIE
BOMPOCHI, KOTOpbIE, KaK CBHUJIETEILCTBYET IPEINOJIaBaTeNbCKasl MpaKkTUKa, Haubosee
TPYJHO YycBauBaioTcs oOydaromumucs. Ilpu 3TOM TOTOBUTBCS K NPAKTUYECKOMY
3aHATHIO BCETJ]a HYKHO 3apaHee. [1oAroToBka K MpakKTUUECKOMY 3aHITHIO BKIIOYAET B
cebs cienyromiee: - 00sA3aTeIbHOE BBINOJIHEHHWE MpenojaBaTeiss U IMOATOTOBKA K
IPaKTUYECKOMY 3aHATHIO; - padoTa ¢ OCHOBHBIMU TEPMHHAMM (PEKOMEHAYETCS UX
BBIYYUTh); - U3Y4YEHUE JONOJIHUTEIBHON JINTEPATyphl IO TEME 3aHATHA, Jejas MpU
9TOM HEOOXOAMMBIE BBIIUCKH, KOTOpbIE MOHANO0ATCA MpU OOCYKICHUH Ha
IPAaKTUYECKOM 3aHATUU U PELICHUU 3a4ad; - (pOpMYJIUPOBAHUE CBOErO MHEHHUS I10
KaX/I0My BOIPOCY U apryMEHTHUPOBAHHOE €ro 0OOCHOBAHUE; - 3alIUCh BO3HUKIIUX BO
BpEMsI CaMOCTOSITENIbHON paboThl ¢ y4ueOHMKaMHU M HAay4yHOH JUTEpaTypbl BOIPOCOB,
YTOOBI 3aT€M Ha MPAKTUUYECKOM 3aHATHM MOJIYYUTh Ha HUX OTBETHI; - OOpalleHHE 3a
KOHCYJIbTAIlMeH K TIpernoaaBarento. Ha mpakTHdeckoM 3aHATHH OOydJarolIuics,
3aKpeIUIsieT 3HaHUsl, IOJYyYEHHbIE B MPOLIECCE BBIMOJIHEHUS (PU3NUECKUX yIPaKHEHUH,
IpaBuUiia MOBEACHUS HA 3aHATUSAX (PU3NUYECKON KYJIbTYphl, BHIIIOJHEHUE MPOCTEHIINX
KOMIUIEKCOB JJIsi Pa3BUTUSA (U3NYECKUX KauyecTB U (POPMHUPOBAHUS TPaBUIBHON
OCaHKM, a Takke (opMHpyeT yMEHHUS MEepeIBUTaTbCi pPA3NUYHBIMU CIIOCOOAMU
(xomp0a, Oer, TNPBDKKKM) B PA3IUYHBIX YCJIOBHSX, BBINOIHATH MPOCTEHINNE
aKkpoOaTHMYeCKWe W T'UMHACTUYECKHE YNPAKHEHUS,IIPEOJOJICHUSI Oe30MacHbIMU
cnoco0aMy  €CTECTBEHHBIX W HMCKYCCTBEHHBIX  MPEMATCTBHI,  BBIIOJHSITH
oOmepa3BUBaONINE YIPAKHEHUS (C TpenMeTamMu W 0€3 MPeaMEeTOB) ISl Pa3BUTHS
OCHOBHBIX  (IU3MYECKUX KayecTB (CWJbBI, OBICTPOTBHI, THOKOCTH, JIOBKOCTH,
KOOPJMHALMU U BBIHOCIMBOCTH) MO Y4€OHON JUCLUIUIMHE.

2.3 MeToauyeckne yKa3aHHus N0 HANMCaHUIO pedepaTa
Pedepar siBnseTcss MHAMBHAYaTbHOW CAMOCTOATENIBHO BBIMOJHEHHOW paboTOM
00yJaromerocs.
Temy pedepata oOyyaronuiicss BHIOMpAeT M3 TMEPEUHS TEM, PEKOMEHIYEMBIX
npemnojaBarTeseM, B POH/IE OLIEHOYHBIX CPEJICTB.
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Pedepar, kak mnpaBuiio, [OOJDKEH COJEPKATh CIEAYIOINIUE CTPYKTYpPHBIE
DJIEMEHTHI:

TUTYyIBHBIN JIUCT

Conepxanue

Beenenue

OcHOBHas 4acTh

3aKIOueHHE

CHOMCcoK UCIOIB30BAHHBIX HCTOYHHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TpumepHbIit 00bEM CTPYKTYPHBIX 31€MEHTOB pedepara:

HaumenoBanue uacreii peepara KonuyecTBo cTpanuil
TUTyNbHBIN JHCT 1
Conepxanue (C ykazaHUEM CTPAHUII) 1

BBenenune 2

OcHoBHas 4acTh 15-20
3aKJIroueHue 1-2

CHHCOK UCIIOJIB30BaHHBIX HCTOYHUKOB 1-2

[Ipunoxenus. be3 orpannueHun

B conmepxanun TmpuBOASTCS HAaUMEHOBAHUS CTPYKTYPHBIX uacTe pedepara,
rJIaB U naparpadoB ero OCHOBHOHM YacTH C yKa3aHHUEM HOMEpa CTPAHUIIbI, C KOTOPOI
HAYMHAETCSI COOTBETCTBYIOIIAsl YaCTh, Ir1aBa, naparpad.

Bo BBemenun pnaercs oOmas xapakrepucTuka pedepaTta: 00OCHOBBIBAETCS
aKTyaJIbHOCTb BHIOPAHHOM TE€MBbI; ONpeAeIsieTcs 1elb padoThl U 3aJa4, MOJJIeKalre
pelieHuio sl e€ JOCTHKEHUS; OMHCHIBAIOTCS OOBEKT M MpPEAMET HUCCIeIO0BaHUS,
uHboOpMaIoHHas 0a3a MCCIEOBAaHUs, a TAKKE KPAaTKO XapaKTepu3yeTcs CTPYKTypa
pedepara 1o riraBam.

OcHOBHasi 4YacThb JOJDKHA COJEpKaTh Marepuan, HEOOXOAUMBIA IS
NOCTH>KEHUSI TOCTABJICHHOM WLENW M 3aJay, PEIIa€MbIX B MPOIECCE BBINOIHEHUS
pedepata. OHa BKIOYaeT 2-3 IJ1aBbl, KaKIas U3 KOTOPHIX, B CBOIO OYepE/lb, ACIUTCA
Ha 2-3 maparpada. ComepkaHME OCHOBHOW YacTH JODKHO TOYHO COOTBETCTBOBATH
TE€ME MPOEKTA U MOJHOCTHIO €€ PACKPHIBATb.

I'maBel m maparpadsl pedepara MOIDKHBI PACKPHIBATH OINHCAHHUE PEIICHUS
MOCTABJICHHBIX BO BBeACHUM 3amad. [loaToMy 3aronoBku ri1aB W maparpadoB, Kak
MPaBUIIO, TOJDKHBI COOTBETCTBOBATH MO CBOEH CyTH (hOopMyITupoBKaM 3a7au pedepara.
3aromnoBka «OCHOBHAsI 4acThy B COJIEpKaHUU pedepara ObITh HE TOJKHO.

['maBel  ocHOBHOW wactm pedepara MOryT HOCHTh TEOPETUUCCKUH,
METOAOJIOTUYECKU U aHATTUTUYECKUI XapaKTep.

OO6s3atensHBIM 111 pedepaTa SBISETCS JOTHYECKas CBSI3b MEXIy TiaBaMU U
MOCJIeI0BaTEIbHOE Pa3BUTHE OCHOBHOW TEMbl Ha TMPOTSIKEHUU BCEeMl paboThI,
CaMOCTOSITEJIbHOE M3JI0KEHUE MaTepHalia, apryMEHTUPOBAHHOCTb BBIBOJOB. Takxke
00si3aTeNIbHBIM  SIBJISIETCS HAJW4YMEe B OCHOBHOM 4acTu pedepara CChUIOK Ha
HCIIO0JIb30BaHHBIE UICTOUHHKHU.

N3noxxenne He0OXOAUMO BECTU OT TPETHETO Jnla («ABTOp MOJIAraer...») Iu0o
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WCIONB30BaTh  OE3NMYHBIE  KOHCTPYKIIMU U HEOMpPEIeICHHO-IUYHbIC
npemnoxxenust («Ha BTopoMm 3rame HCCIEIYIOTCA  CIEAYIOUIUME MOIXOMBI...»,
«IIpoBeneHHOE Hccae0BaHUE TTO3BOIMIIO JOKA3aTh...» U T.IL.).

B 3axiroueHnu JTOrMYeCcKr MOCIE0BATEIbHO M3JIaratoTCsl BHIBOJIBI, K KOTOPHIM
MpUILET CTYJEHT B pe3yibTaTe BbINOJIHEHUS pedeparta. 3aKI0UeHHE JTO0KHO KPaTKO
XapaKTepU30BaTh pEIIeHHWE BCEX IMOCTaBJICHHBIX BO BBEJCHUM 3aJad U JIOCTUKEHUE
uenu pedepara.

CnucoK MCTIOJb30BAaHHBIX MCTOYHUKOB SIBJISIETCS COCTAaBHON 4acThiO pabOThI U
OTpa)kaeT CTEMeHb W3YUYEHHOCTH paccMarpuBaemMoil mpooOsnembl. KomuuectBo
UCTOYHUKOB B CITUCKE OMPENENeTCs] CTYJEHTOM CaMOCTOSITEILHO, JJIsl pedepaTa ux
pekomenayemoe komuuectBo oT 10 mo 20. [Ipu 3ToM B criucke 00s3aT€IbHO JAOJKHBI
NPUCYTCTBOBAaTh HWCTOYHUKH, W3JaHHBIE B TIOCJICAHUE S5 JIE€T, a TakKe HbIHE
JEUCTBYIOIIME  HOPMATHUBHO-TIPABOBBIE  aKThl,  PETYJUPYIOIIUE  OTHOIICHHS,
paccmaTpuBaeMbie B pedepare.

B npunoxenus ciemayer OTHOCUTh BCIIOMOTATENbHBIM MaTepHas, KOTOPhIN Mpu
BKJIIFOYCHUH B OCHOBHYIO YacTh pabOTBl 3arpOMOXJaeT TEKCT (TaOJHIIbI
BCIIOMOTaTEIbHBIX JIAHHBIX, UHCTPYKIIUHA, METOIUKHU, (DOPMBI JOKYMEHTOB U T.I1.).

2.4 MeToauueckue yka3zaHnus mno opopmiaeHuio pegepara

2.4.1 OdopmiieHUEe TEKCTOBOM YacTH

[Tpu opopmiteHnn TeKCTOBOM yacT padoThl ucnosb3yercs ['OCT 7.32-2017.

PaGoTta gomxHa OBITH BBHIMOJHEHA IMEYATHBIM CIIOCOOOM C HCIOJIb30BAaHUEM
KOMITBIOTEpAa W TMPUHTEpPA HA OJHOM CTOpPOHE JHUCTa Oenoil Oymaru OJHOTO copTa
dopmata A4 (210 x 297 Mm) uepe3 moJITOpa WHTEpBaja U pa3MepoMm ImipudTa
NimesNewRoman 14 nynktoB. [loayXupHblii MPUPT NPUMEHSIOT TOJBKO s
3aroJOBKOB pa3/elioB W MOAPA3JEIOB, 3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[Tomy>xupHbIi IIPUQPT B TEKCTE paOOTHI HE IPUMEHSIETCSI.

Ctpanuiisl paboThl TOJKHBI UMETh CIEAYIOIINE TOJIs: ipaBoe — 15 MM, eBoe —
30 MM, BepxHee u HIkHee — 20 MM. AO3aIHBIA OTCTYI JOJDKEH OBITh OJIMHAKOBBIM 10
BCEMY TEKCTY M paBeH msiTH 3HakaMm (1,25 cm).

Bce cTpanumpl paboThl, BKItOUYAs MPHIOKEHUS, HYMEPYIOTCS MO TOPSAIKY Oe3
MPOIIYCKOB M MNOBTOpeHUW. l[lepBoM cCTpaHMIE CUMTAETCS TUTYJIbHBIM JIMCT, Ha
KOTOPOM HyMepalus CTPAHHI] HE CTABUTCS, HAa CIEMYIONICH CTpaHUIIE CTaBUTCA mUdpa
«2» U T.A.

[TopsinKOBBIE HOMEpP CTPAaHMUIBI NE€YATAIOT B LICHTPE HWIKHEW YaCTH CTPAHULIbI
0€e3 TOUKH.

O6o3HaveHust equHUIl (GU3HUECKUX BEJIUYHH B TEKCTe PaOOThI MPUBOAWTH B
cootrBeTcTBUM ¢ ['OCT 8.417-2002.CokpailieHle pyCCKUX CIOB M CIOBOCOYETAHUI B
TekcTe paboTel mpuBoAUTH B cooTBeTcTBHM ¢ ['OCT 7.12-93

2.4.2 OdopmiieHue conepraHus, 3aroJI0BKOB

ConepxaHne  BKIIFOYA€T  BBEACHHE, HANMEHOBAHHWE  BCEX  pa3JelioB,
MO/IPa3/IeNIOB, 3aKIIOUYEHUE, CITUCOK WCIOJIb30BAHHBIX MCTOYHUKOB M HAWNMEHOBAHMS
MPWIOKECHUH ¢ YKa3aHUEM HOMEPOB CTPAHUII, C KOTOPHIX HAYMHAIOTCS 3TH AJIEMEHTHI
paboThI (IIPU UX HATUYHH).



Kaxnyro 3ammch conmepkaHuss OQOpMIISIIOT  Kak  OTAEJbHBIA  ab3all,
BBIPDOBHEHHBI BieBO. Homepa cTpaHuI] yKa3bplBalOT BBIPOBHEHHBIMU IO MPABOMY
Kparo MOoJIsl U COEAUHSIOT ¢ HAUMEHOBAHHEM CTPYKTYPHOI'O RJIEMEHTA, pasjerna Wiu
1o/ipa3iesia HOCPECTBOM OTTOUHS.

3aroyioBKM B COJEP’KaHUM JODKHBI TOYHO MOBTOPSTH 3arojoBKU B Tekcre. He
JIOIYCKaeTCsl COKpallaTh WM MPUBOAUTH 3ar0JIOBKU B IPYroil popMyIHpOBKeE.

O603Ha4eHHs MOAPA3AEIOB MPUBOAAT MOCIE a03alIHOr0 OTCTYIIA, PABHOTO IBYM
3Hakam (0,5 cM), OTHOCUTENILHO 0003HAYEHUS Pa3/eiiOB.

[Ipy HEoOXOoAMMOCTHM TMPOAOKEHHE 3alKMCH  3arojioBKa  pasjenia Wiu
nojipaszena Ha BTOpOM (ITOCNENyIOUeH) CTPOKE BBIMOJHSIOT, HaUYWHAs OT YPOBHS
Hayajia 3TOro 3arojoBKa Ha MEPBOM CTpOKeE.

HaumenoBanue cTpykTypHbiX 31eMeHTOB  pabotel  «COLEPXAHUE»,
«BBEJJIEHUE», «3AKJIFOYEHUEY, «CITMCOK NCTIOJIb3OBAHHBIX
NCTOYHUKOBy, «[TPUJIOXEHUE» cnenyer pacnoyiarath B cepeuHe CTPOKHU Oe€3
TOYKM B KOHIIE W TMedaraTh MNPOMUCHBIMU OykBamMu, He mnoauepkuBas. Kaxmabrit
CTPYKTYPHBIN 3JIEMEHT U KaXK/bIH pa3/iesl OCHOBHOM YacTh pabOThl HAUMHAIOT C HOBOM
cTpanulibl. CTPYKTYpHBIE 3JEMEHTHI paOOThl BBIACISIOTCS MOMYKUPHBIM MIpUDTOM,
Hanpumep, COAEPXXAHUE.

3aroyioBKM pa3fenoB M MOJAPA3/IeIOB OCHOBHOM 4YacTu paboOThl ClenyeT
HA4YMHATH C a03aIHOTO OTCTYIA U pa3MellaTh MOCcjae MOPSIKOBOIO HOMEpa, MevyaTarh C
IPOIMUCHON OYKBBI, MOMYKUPHBIM MIPU(TOM, HE MOAUYEPKUBATH, 0€3 TOUKU B KOHIIE.
IlepeHoc cnOB B 3arojioBKE€ He Jomyckaercs. Eciii 3arojoBOK COCTOUT W3 ABYX
IPEMIOKEHNUN, UX PA3JIEIAIOT TOUKOM.

Paccrosinue Mexay 3arojloBKaMM M TEKCTOM JIOJDKHO OBITh PaBHO TPEM
untepBaiaM (30 nt). PaccTosiHue Mex 1y 3arojioBkamu — ABa uHTepBaa (20 ).

Paznensl u moapasaensl HOKHBI UMETh MOPSAJIKOBBIE HOMeEpa, 0003HAUCHHBIE
apabckumu mudpamMu 0e3 TOYKM M 3alMHMcaHHbIe ¢ ab3amHoro orcryna. Iloapaszmensl
JOJDKHBI MMETh HyYMEpalHI0 B IMpeAenax KaxkIoro pasjeiia, HOMeEp MoApaszaeia
COCTOMT U3 HOMEpA pa3jieia U MmoApas3aeia, pa3aeaeHHbIX TOUKO.

2.4.3 OdopmiieHue MIIOCTPALMIA

WNnnrocTpaTuBHBIA ~ MaTepHwall JODKEH OBITh MPEACTABICH PHCYHKaMHU.
KonmdecTBo mimmtocTpanuii 1OKHO OBITh JOCTATOYHBIM JIJIS TIOSICHEHUH M3J1araeMoro
TEKCTa.

WNnnrocTtpauuu ciienyer pacmoliaratb  HEMOCPEICTBEHHO IIOCIE TEKCTa, B
KOTOPOM OHHM YIIOMHHAKOTCSl BIEPBBIC, WM Ha CJIEAYIOLIEW CTpaHuLEe, a Mpu
HEOOXOIMMOCTH B MIPUIIOKEHUH.

NnnrocTtpaunu, 3a MWCKIIOYECHUEM WIUIIOCTPAUUM MOPWIOKEHUN, CIEIyeT
HyMepOBaTh apabckuMmu IudpamMu CKBO3HOW HyMepalveld WM B Tpejenax paszena,
HanpuMep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOIO pa3zien).

[Ipn ccpulkax Ha WUIKOCTPALMU CIEAYET NUCATh «...B COOTBETCTBHHU C
PUCYHKOM 2» IIPU CKBO3HOM HYMEpAalMU U «...B COOTBETCTBUM C PUCYHKOM 1.2» mipu
HyMEpalluu B IIpeaenax pa3jeia.

Nnntoctpauuu  1OMKHBI  MMETh HAaWMMEHOBaHUWE M, €CJIM  HE00XO0JauMO,
MOSICHUTEJIbHBIC JIaHHbIE (MOAPUCYHOUHBIN TekcT). CioBo «PuCyHOK», ero HOMep U
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Yyepe3 TUpPEe HauMEHOBAHHE MTOMENIAIOT MOCIIE MOSICHUTEIBHBIX TaHHBIX U PACIONararoT
B LIEHTPE MOJ PUCYHKOM 0€3 TOUKH B KOHIIE (puc.l).

VIpaBIeHHe MATePHATAME VhpaeneHHe pacopeqeleHHEM
(cHaOxKeHHE) (cOBIT)

MpomemyTouHoe
3BEHO

]

Coipbe, 3anacsl
3anuacru, —— W -
nonydab- Hesasep- FotoBan

pWKaTHI, nNpoAyHLMA
weHHoe

ynarkoBou-

nNpor3BO, CKANa
Hbte p A (cknag,

-CTBO npegnpyUATHA
maTepuanbl PeAnp ) '\\

Motpeburenn

loToBan

|
|
|
I
I
I
|
|
|
|
|
|
I

1]
MpomexyTouHoe
3BEHO

|
NorucTuka MapKeTHHra |

— ¥

Pucynoxk 1 — I[IpUHIIUIIBI TOTUCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep odopmiieHus: pucyHka

Ecnn HammeHoBaHME pUCYHKA COCTOMT M3 HECKOJBKHX CTPOK, TO €r0 CJEeayeT
3aMKChIBATh Yepe3 OJMH MEXCTPOUYHBIA HHTepBaJl. HanMeHoBaHNe PUCYHKA MPUBOIST
¢ nponucHoi OykBbl. IlepeHOC OB B HAMMEHOBaHUU rpadUyecKOro Marepuaia He
JIOITYCKaeTCs.

Mexay HauMEHOBaHUEM WIUTIOCTPAIMM M TEKCTOM pabOThl JIOJDKHO OBITh
OCTaBJIEHO HE MEHEE OJIHON CBOOOIHOM CTPOKH.

Nnnroctpanun, KOTOphIE 3aHUMAIOT 00beM 0OoJiee OHOW CTpPaHHUIIBI, CIEAYeT
pacmnoJyiaraTh B IPUJIOKCHHSIX.

Nnmoctpaniun  KaXKI0T0 MNPWIOKEHUS 0003HAYaloT OTISILHONW HyMepaluei
apabckumu 1udpamMu ¢ gobamieHueM Tmepes IUdpoll 0003HAYCHHE NPHUIIOKEHUS.
Hanpumep, Pucynok A.3.

2.4.4 TlocTpoeHune TadJIUI

[udposoit mMarepuan, Kak NpaBwio, oGopmisiOT B Buae Tabmwi. Tabmuia
COJICP)KUT TPHW BHJIA 3arojOBKOB: OONIWi, BEepXHHE W OOKOBble. OOIMMIA 3arojJoBOK
OTpaXkaeT cojliepKaHue BCel TaOMUIBI (K KAaKOMY MECTY M BPEMEHU OHa OTHOCHUTCH),
pacrmoyiaraeTcsi HaJ €€ MaKeTOM | SBJISICTCS BHEIIHWM 3arojoBKOM. Bepxuue
3aroJIOBKM XapaKTepU3yIOT cojepkanue Trpad, a O0okoBbie — CTpoK. OHHU SIBISIFOTCS
BHYTPEHHHMH 3arojioBKaMu. Tadnuma ohopmisieTcsi B COOTBETCTBUH C PUCYHKOM 2.

HamMmenoBanue cneayer momemniaTh Haj TaOmuieid cieBa, 0e3 ab3alHOTO
orctyra B cuexayiomeMm dopmare: Tabmuma Homep tabmummer - HammenoBanme
tabymmpbl. HamMmeHoBaHwe TaOIMIBI TPUBOASIT C TPONMUCHOW OyKBBI 0€3 TOYKH B
KOHIIE.

Ecnu HammeHoBaHMe TaOJMIBI 3aHUMAET JABE CTPOKH U 0oJiee, TO €ro cieayer
3aMMCHIBATH YEPE3 OJIMH MEKCTPOUYHBIN HHTEPBAJ.
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Tabnuiy crnemyeT pacmojaraTh B paboTe HEMOCPEICTBEHHO IOCHIE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCsl BIEPBbIC, UM HA CIEAYIOIIEH CTpaHuLIe.
[Tocne Tabnuibl JOTKHO OBITh OCTABIEHO HE MEHEE OJJHON CBOOOAHON CTPOKH.

Tabmama -
HOMep HAHMeHOBaHHE Ta0IHITEL
Tomoeka { } 3aronoeku rpad
} Tloa3aronoBKH
rpad
CTpoKH
} (TopH3OHTATBHEIE
PAOEL)
BOKOBHEK I'padel (KomoHKH)
(rpada il &

3arOJI0BKOE)

Pucynok 2 — MakeTt Tabyuiipi

Tabmumpl, 3a HWCKIIOYECHUEM TaONHI] TPHUIOKECHHM, CIeayeT HyMepOBaTh
apabckumu 1udpaMu CKBO3HOM HyMepalue.

Jlomyckaercss HyMepoBaTh TaOJUIIBI B TIpejiesiax pasnuena. B atoMm ciydae Homep
TaOJIMITBI COCTOUT M3 HOMEPA pasjena U MOPSIKOBOr0 HoMepa TaOIHIlbl, pa3eIeHHbIX
TouKo#, Hanpumep: «Tabmmma 2.1» (mepBast TabauIia BTOPOro pas3zena).

Ha Bce Tabnuibl 10KHBI OBITH CCHUTKU B paboTe. [lpu cchuike clienyer nucaTth
«...B COOTBETCTBHUU C JIAHHBIMH, NIPEJCTaBICHHBIMH B TaOmwie 3» MpH CKBO3HOMU
HyMEpaluy U «...10 JaHHBIMH, TPEJCTABICHHBIM B TaOyuie 2.2» NMpu HyMepalu B
npeaenax pasuena.

Tabmumpl, KOTOpBIE 3aHUMAIOT O00BEM OoJiee OIHON CTPAHMIIBI, CIETyeT
pacrionarath B IpUIOKCHHSIX.

3aronoBku Tpad M CTPOK TAOIMUIBI CIEAyeT MUCATh C MPOIMUCHON OYKBBI B
€AMHCTBEHHOM 4YHCIIe, a TOJ3aroJIOBKM Tpad - CO CTPOUYHOUM OYKBBI, €CIIM OHHU
COCTaBIIIIOT OJHO MPEJIOKEHUE C 3ar0JOBKOM, WJIM C MPOMHCHOW OYKBBI, €CIIM OHU
MMEIOT CaMOCTOSITEJIbHOE 3HaueHWe. B KOHIlEe 3aroioBKOB M IMOA3aroJOBKOB TaOJIHIL
TOYKH HE CTaBSIT.

Tabmumpl cneBa, cmpaBa M CHU3Y, KaK IPaBHIIO, OTPAHWYMBAIOT JTUHHUSIMHU.
Jlommyckaetcst MpUMEHSTh pa3mep mpudTa B TaOIUIIE MEHBIITUH, 9YeM B TEKCTE.

Pazmenars 3arojoBKM W TMOA3aroiOBKM OOKOBHKAa W rpad IHaroHAIbHBIMU
JUHUSMU HE JOIyCKaeTcs. 3aroyioBKU Tpad BBHIPABHUBAIOT IO IIEHTPY, a 3aroJOBKU
CTPOK - TIO JIEBOMY Kparo.

I'opr3oHTaIBHBIE W BEpPTHUKAIbHBIC JIMHUW, pa3TPaHHUMBAIONIAE CTPOKH
TaONHIBI, JOMYCKAeTCSI HE TMPOBOJAUTh, €CIM WX OTCYTCTBHE HE 3aTPYyIHSCT
MOJIb30BAHKUE TAOIUIICH.



Tabauiy ¢ OONBIINM YHCIOM CTPOK JAOMYCKAETCS MEPEHOCUTH Ha IPYTON JIUCT
(ctpanuity). Ilpu mnepeHoce wacTu TaOMUIBI HA JPYrod JUCT (CTPAHHUILY) CIIOBO
«Tabnuma», ee HOMEp W HAaMMEHOBAaHHWE YKA3bIBAIOT OAMH pa3 ClieBa HaJa IEpPBOMH
9JacThIO TAOJIMIIBI, @ HAJl IPYTUMH YacTSIMU TakKe ciieBa nmuiyT cioBa «IIpomomkenne
TaOJIUIIB» U YKa3bIBAIOT HOMEP TAOJIHIIBI B COOTBETCTBUU C PUCYHKOM 3.

Tabmuma 1 — O0mas xapakTeprucTUKa TUTIOB THOKOCTH JIOTUCTUYECKON CHCTEMBI

Tunsl ruéKocTH XapakTepucTHKAa THIIOB IMoka3aTenb rudKOCTH
THOKOCTH
1 2 3
AccopTUMeHTHasi THOKOCTh Cnoco6HOCTH -
MIPOU3BOJICTBEHHO-

JIOTUCTUYECKON CUCTEMBI K
O0OHOBJICHUIO MPOTYKIIUHI

Texnosornyeckass THOKOCTE CrocoOGHOCTE -
MIPOM3BOJICTBEHHO-
JIOTUCTHYECKON CHCTEMBI
WCIOJTb30BaTh Pa3IMYHbIC
BapUAHTHI TEXHOJIOTHYECKOTO
rporecca Jiisl CriIaKHUBaHUS
BO3MO’KHBIX OTKJIOHEHUH OT

MIpeIBapUTEITLHO
paspaboTaHHOTO Tpaduka
IPOU3BOJICTBA
Paspuié cmpanuyvl
ITponomxenue Tadauisl 1
1 2 3
['mbkocTh  0O0BEMOB CrocoOHOCTh MPOU3BOJICTBEHHO- MuHuManbHbIA pazmep
MIPOU3BO/ICTBA JIOTUCTHUYECKON CHCTEMBI napTuu (MaTepuaIbHbIX
palMOHaIbHO U3TOTABIIMBATh JAETAIN MIOTOKOB)

(mosryaObpuKaThl) B YCIOBHUSAX
JTMHAMUYHOCTH Pa3MEpOB MapTHii

3aIycKka
I'ubkocTh Bo3MoxHOCTH MOIyTUPOBaHUS U MakcuManbHOE YUCIIO
pacuIupeHusi CUCTEMbI HOCJICIYIOLIETO Pa3BUTHS CIIUHUI] 000PYIOBAHHS,
(pacmupenus) KOTOpBIE MOTYT OBIThH
3aJIcliCTBOBAHbBI B THOKOMN
MIPOM3BOJICTBEHHO-

JIOTUCTUYECKOM cucTemMe npu
COXpaHEHHH OCHOBHBIX
IIPOEKTHBIX PELIEHUH 110
JIOTUCTUYECKON CUCTEME U
CUCTEME YNPABICHUS

Pucynok 3 — [Ipumep odopmiieHrs TaOIHIIbI, pa3eIeHHON HA YacTH

Ecnau noBTopsitonuiicsi B pa3HbIX CTpoKax rpadbl TaOIMIBI TEKCT COCTOUT M3
OJIHOTO CJIOBA, TO €ro MOCJIE MEPBOTO HAMUCAHUS JONMYCKAETCA 3aMEHSATh KaBbIYKAMU;
€CJIM U3 JIBYX W OoJiee CJIOB, TO MPHU MEPBOM MOBTOPEHUH €r0 3aMEHSIOT CIIOBAMU «TO




xKey, a janee — KaBbluKamMu. CTaBUTh KaBBIYKM BMECTO MNOBTOPSAIOMIMXCA LUDD,
OYKBEHHO-LIM(PPOBBIX 0003HAUEHM 1, 3HAKOB U CUMBOJIOB HE JIOITyCKAETCSl.

Tabmuupl Kaxa0ro MNPUIOKEHUS O0003HAYAIOT OTACNIBHOM HyMmepaluei
apaOckumu mudpamu ¢ 1o0aBIeHUEM nepes Ludpoil 0003HaAYEHUS TPUITOKEHHUS.

Ecnu B pabote onHa Tabnuia, To OHa J0JXKHA ObITh 0003HaueHa «Tabnuma 1»
nn «Tabmuua B.1», eciiu oHa npuBeieHa B NpUjiokeHuu B.

2.4.5 OdopmiieHue nepeyncaeHui

Ilepen KaxIbIM SJIEMEHTOM TMEPEUUCIICHUS] CleayeT CTaBUTh Tupe. I[lpu
HEOOXOJIUMOCTH CCBUIKM B TEKCT€ padOThl HAa OJMH M3 DJIEMEHTOB IEPEYUCICHHS
BMECTO THUPE CTAaBATCSI CTPOUYHBbIE OYKBBI B MOPSJIKE PYCCKOro andaBuTa, HauMWHAS C
OYKBBI «a» (3a UCKIIIOUCHUEM OYKB €, 3, i, 0, 4, b, bl, b).

[Ipocthie mepeunciieHuss (COCTOST M3 HECKOJbKHX CIJIOB, 0€3 3HaKoB
NpEeNuHAHUST BHYTPH) OTICISIOTCS 3aMsTOM, CIOXHBIE (€CIM SJIEMEHThl HE COBCEM
OpOCThl, CO 3HAKaMHU TMPENUHAHUS BHYTPU JUOO TEPEUMCICHHUS  UMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOMU C 3aISATOH.

IIpumep 1. IIpocThie nepeuncieHUst

K noructuueckum npoiieccam OTHOCST:

- pa3rpy3Ky M MPUEMKY TPY30B,

- BHYTPUCKJIAJCKYIO TPAHCTIOPTUPOBKY,

- CKJIaINPOBAHUE U XPaHEHHUE,

- KOMIUIEKTAINIO 3aKa30B U OTTPY3KY,

- TPAHCIIOPTUPOBKY U SKCIEAULIUIO 3aKa30B,

- ¢0Op M JOCTABKY MYCTHIX TOBAPOHOCHUTEINEH,

- nH(OpMaIMOHHOE 00CITy>)KMBaHUE CKIIaja.

Ipumep 2. CnoxHble nepedncjieHus (CO 3 HAKAMH NPENMHAHUA BHYTPH)

PaznuuaroT HeCKOJIBKO CITOCOOOB XpaHEHUS TOBAPOB:

- COpPTOBOM — CIIOCOO XpaHEHHs, MPH KOTOPOM TOBAphl Pa3HBIX COPTOB
pa3MenarTcs OTAEIbHO APYT OT APYra;
- MApTUOHHBIA — MPU ATOM CIOCOOE XpaHEHUs Kaxkaas MapTus ToBapa,

MIPUIIEAIIas Ha CKIIaJl, XPaHUTCS OTIASIBHO, IPH 3TOM B COCTaB MapTHH MOTYT OBITh
BKJTIOUEHBI TOBaphI Pa3HBIX BHJIOB M HAUMCHOBAHUM;

- TaPTHOHHO-COPTOBOM — ATOT CIOCOO XpaHEHHUs IMOApPa3yMEBaeT, UTO KakKmas
MapTus TOBapa, MpHUINCAIIas Ha CKIaJ, XPaHUTCS OTACIBHO, HO BHYTPH IApTHH
TOBaphl Pa3OMpArOTCA IO THIAM M COpPTaM, KOTOpbIE Takke O0O0COONSIIOT MEXIY
co0olii;

- 110 HAUMCHOBAaHHMAM — CIOCOO XpaHCHHS TOBAPOB, NMPHU KOTOPOM TOBApHI
Ka)KJIOTO HAMMEHOBAHHS XPAHSITCS OTACIBHO.

IIpumep 3. CnoxHble TEpeUHCIICHHS (TEPSUYUCICHUS HWMEIOT MHOTOYPOBHEBYIO
CIPYKTYPY).

Jloructrueckue CyObEKTHI KJIACCH(PHUITUPYIOTCS TI0 PAa3IMYHBIM MMPHU3HAKAM.

- I10 TUITY TIPOU3BOJICTBA OPraHU3AINH:

1) enuHanYHEIE,

2) cepuiiHble,

3) MaccoBbI€;



- 110 XapakTepy TEXHOJIOTMUECKUX MPOLIECCOB:
1) HenpepbIBHEIE,
2) TUCKPETHBIE.

2.4.6 IlpaBujia cokpalieHus CJI0B H CJI0BOCOYETAHUM

CokpailleHle CJIOB U CIOBOCOYETAaHWUW Ha PYCCKOM f3bIKE O(QOpMIIAIOT B
cootBercTBUM ¢ TpeboBanusmu ['OCT 7.12 — 93.

Ecnau B pabore ucnosib3yroT 0osiee TpeX YCIOBHBIX 0003HaYeHUM, TPEOYIOIIUX
MOSICHEHUH, TO COCTaBJISIETCS MX IEpPEYeHb, B KOTOPOM JIJISl KaXXAOro OOO3HAuYCHUS
NPUBOISIT HEOOXOIUMBIE CBEIICHUSI.

Ecnmn  ycnoBHBIX 0003Ha4YeHHWd MeEHee TpeX, OTACIbHBIA TepeYeHb He
COCTaBJISIIOT, a HEOOXOAWMBIE CBEICHHUS YKa3bIBalOT B TEKCTe pabOTHl WU B
TOJICTPOYHOM MPUMEYAHHUN TIPH IEPBOM YITOMUHAHHH.

[lepedenb moMenaroT Mocie coAep>kaHus padoThI.

Crpykrypabiii snement «[IEPEUEHb COKPAIIIEHUI Y OBO3HAUEHMI»
HA4YMHAIOT CO cJIoB «B HacTosiel paboTe NPUMEHSIOT CIEIYIOUIUE COKPAILIEHUS U
0003HaAYCHUSY.

[lepeuenb cokpaieHuii U 0003HAYEHUI JOJIKEH pacrojararbcsi CToI0IoM 0e3
3HAKOB IMpENuHaHUs B KOHIE cTpoku. CreBa 6e3 a03aiHOro orcrymna B ajipaBUTHOM
HOPSIIKE TIPUBOISATCS COKpAIIICHHsI, yCIIOBHBIE 0003HAYCHHUS, a CIIpaBa 4epe3 TUPE — UX
JeTalbHas pacuudpoBKa.

Hanuune nepedns yka3pIBalOT B COJAEPKAHUU PAOOTHI.

2.4.7 Odopmiienue popmyJa

VYpaBHeHuss u GopMysbl CIEAyeT BBIIEISATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Brimie u Huxke kaxaon GopMybl WM YpaBHEHUS JTOKHO OBITH OCTABICEHO HE MEHEE
OJIHOU CBOOOJHOM CcTpokH. Ecnu ypaBHEHHE HE yMeIIaeTcs B OJIHY CTPOKY, TO OHO
JIOJDKHO OBITh MEPEHECEHO IOCjIe 3HaKa PaBEHCTBA (=) WM MOCJE 3HAKOB IUTIOC (1),
MUHYC (-), YMHOXEHUS (X), AeaeHus (:) WIM APYTrUX MaTeMaTHYECKUX 3HAKOB, MPUYEM
3HAK B Hayaje CIeAyromeld CTpoku MoBTopsroT. [lpu mepenoce dhopmynbl Ha 3HAKE,
CHUMBOJIM3UPYIOIIEM ONEPALNI0 YMHOXKEHUSI, IPUMEHSIOT 3HAK «X».

[losicHenne 3Ha4YeHUN CHUMBOJIOB W YHCIOBBIX KOA(D(HUIIMEHTOB cleayer
MPUBOJIUTh HEMOCPEACTBEHHO MMOA (GOpMYJIOi B TOH Ke TMOCIEAOBATEIBHOCTH, B
KOTOpOW OHM JaHel B (QopMmyne. 3HaueHHWE KaXIOTO CHMBOJA W YHUCIOBOTO
kodhurrenTa HeoOX0IUMO MPUBOAUTH C HOBOM CTpOKH. [lepByto CTpoKy mosicHEHUS
HAaYMHAIOT CO CJIOBA «re» 0e3 nBoeTouus ¢ ad3ana.

®opmynbl B paboTe ciemayeT pacmojarath MmocepeanHe CTPOKM W 0003HAYaTh
MOPSJIKOBOM HyMepaIrue B mpenenax Bced paboThl apaOCKkuMu mudpamMu B KPYTIIBIX
CKOOKax B KpalfHEM MPaBOM IMOJI0KEeHUU Ha cTpoke. OmHy dhopmyny o6o3HaqaroT (1).
ITpumep -

A= (1)

a
b

aln



CchlIKHM B TEKCTE Ha MOPSAIKOBBIE HOMEpa (hopMyll naloT B ckoOkax. [Ipumep -
...B popmyre (1).

®opMyIibl, TOMEUIAEMbIE B MPWIOKEHUAX, JOJKHBI HyMEPOBATHCA OTIEIbHOM
HyMepaluen apabckumu HuppamMu B Ipeenax Kaxaoro NpuiokKeHus ¢ J00aBIeHUEM
nepena kKaxaon nuudpoit 0003HaueHUs NPUII0KEHUS, HanpuMmep, popmyina (B.1).

HomyckaeTcst Hymepauus (Gpopmyn B Ipefenax paszeia. B atom ciydae Homep
(GopMynBl COCTOMT M3 HOMEpa pasfena U IOPAJKOBOrO Homepa (opmyisl,
pasze’eHHbIX TOYKOM, Harpumep, (2.1).

2.4.8 Odopmiienue 0udanorpaguyeckKux cCbIOK

bubnuorpaduyeckue cCbUIKU B TEKCTE pabOThl 0OPMIISIIOT B COOTBETCTBUU C
tpeboBanusimu 'OCT P 7.0.5-2018.

OObexTaMu cocTaBieHUs OMONMMOrpaUUecKol CChUIKHU SIBISIOTCS BCE BUbI
OMyOJUKOBAaHHBIX U HEOIMYOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSIX (B TOM
YUCJI€ OJJICKTPOHHBIE PECYpPChl JIOKATBHOTO W YAQJICHHOTO JOCTyMa), a TakKe
COCTaBHBIE YaCTH UCTOYHUKOB.

B paGote ciexyer npuMEHSTh 3aTEKCTOBBIC CCHLITKH.

CChITKM Ha HCTOJB30BAaHHBIE HMCTOYHUKHU CIIEIYET YKa3bIBaTh IMOPSIKOBBIM
HOMEpPOM OuOIMOTpaUIECKOr0 OMUCAHHUS UCTOYHHMKA B CIIUCKE HCIOIb30BAHHBIX
UCTOYHUKOB. [TOpsAKOBBIN HOMEP CCHUTKM 3aKII0YAOT B KBAaJPaTHbIE CKOOKHU.

Ecnu cepiiky B paboTe NpUBOAST HA KOHKPETHBIN (hparMeHT TEeKCTa UCTOYHHKA,
B OTCBUIKE YKa3bIBAIOT MOPSAKOBBI HOMEP M CTPAHMIIBI, HAa KOTOPHIX IMOMEIIEH
00BEKT CCHUIKH.

CBenenust pa3iesisioT 3asTOM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonv308anHblx UCMOYHUKOB:

10. bankoBckoe geno: ydyeOHuk s OakamaBpoB / H.H. Hartoueena,
1O.A. Poenckuii, E.A. 3BonoBa u ap.; mox pea. H.H. Haroueepoil. — 2-¢ wu3m.,
nepepad. u gor. — Mocksa: JlamkoB u K, 2019. — 270 c.: un. — (YueOHbIe U3IaHUS IS
OakayiaBpoB). — Pexum JOCTyMa: o MOJIMTUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (naTa oopamenus: 05.02.2026).
— ISBN 978-5-394-03046-8. — TekcT: 3JIeKTPOHHBIH.

WIH

B mexcme: [15, c.95]

B cnmucke ncnosib30BaHHBIX UCTOYHUKOB!

15. boumapea, T.H. Opranmszamusi OyXraJTepckoro ydera B KPEIUTHBIX
opranm3anusax/T.H. bormapeBa. — PoctoB u/[l: ®ennxc, 2017. — 235 c. - (Cpenuee
npodeccuonansHoe obpazoBanme). — ISBN  978-5-222-22002-3. — Tekcr:
HENOCPEICTBCHHBIM.

Ecam cchuiky B BBIMYCKHOM KBanM(UKAUMOHHOW paboTe NPHUBOAST Ha
KOHKPETHBIM (parMeHT TeKCTa DJIEKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT
MOPSIAKOBBIA HOMEP UCTOYHUKA.

B mexcme: [14]



B cnucke ucnonv3068anHbix UCMOYHUKOS:

14. Kypunoa, M.C. IloHsTHe, CyIIHOCTh M KJIACCHU(PUKAUMOHHBIE ACHEKThI
KPEIUTHBIX omepanuid kommepueckoro Oanka / M.C.KypunoBa. — Tekcr:
ANEKTPOHHBIN// AKTyanabHble NMPOOJEMbl 3KOHOMHUKH B YCIOBHUAX pedopMuUpoBaHUs
COBPEMEHHOI0 obmiecTBa: cOopHUK MaTtepuanoB [V  MexayHaponiHOH HaydHO-
MpakTU4eCKON KoHdepeHunu, nocBsimeHHor 140-netuto co nHs ocHoBanus HUY
«benl'Yy. - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamienus 05.02.2026).

IIpumepsl odopmieHuss OubOauMOrpagpuyecKux ONMMCAHHMN PAJIHYHBIX
HCTOYHUKOB

Cmambs 6 nepuoouyeckux u30anHusax u cOOPHUKAax cmameu:

by6Hnoga, 0. b., Muxaitnosa, U. I'. O noaxonax k omnpejeiacHuto npooieMHon
3aJ10JKEHHOCTH KomMepueckux O0ankoB / FO.b. byonosa, W.I'. MuxaiinoBa. — Tekcr:
anekrpounbii /[ Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (1ara oopamenus: 05.02.2026).

I'esumues, A. C. K Bompocy 0 pUCK-MEHEIKMEHTE KPEIUTHBIX Omepaluii B
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IO.A. Poenckuii, E.A. 3BonoBa u gnp.; mox pen. H.H. HartoueeBoit. — 2-e wusm.,
nepepad. u npom. — Mockga: Jamkos u K, 2019. — 270 c.: un. — (YueOHbIe U3IaHUS IS
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Hexommepueckue wuHTepHeT-Bepcuu  cuctembl  Koncynerantllmoc. - URL:
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Poccuiickas ®enepanusi. 3akoHbl. O OaHkax W OaHKOBCKOM JIE€SITEIHHOCTH:
OenepanbHblii  3akoH  oT  02.12.1990 N 395-1. - TekcT: 3NEKTPOHHBIN //
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OTKPBIBAIOTCS CIENUAJIbHBIC CUYeTa, Ha KOTOpPhIE BHOCITCS JEHEKHBIE CPEICTBA,
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Poccuiickoit @enepaunn: [locranosnenue IlpaBurensctBa PO ot 29 utonsa 2018 r. N
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3nak cHocku ctaButcs [IEPE]] Toukoil (32 UCKIIIOUEHUEM Cily4as, OITMCAHHOTO
HIWKE), 3aIATOM, TOUKOM C 3alATOM, TUPE U JBOCTOUYUEM.

3nak cHocku crtaButca [IOCJIE wmHOrOoTOUYMS, BONPOCHUTEIHHOTO 3HAKa,
BOCKJIMIIATEILHOTO 3HAKA UJTU 3aKPHIBAIOIIEH KaBbIUKU.

Ecnu nmpemyiokeHne OKaHUMBAETCS COKpaIlllEHHEM C TOYKOH, KOTOopas
OJTHOBPEMEHHO SIBJISICTCSI M TOUKOW KOHIIA MPEJJIOKEHNUs, 3HAK CHOCKHM CTaBUTCSI TIOCIIE
TOYKH.

2.4.9 OdopmiieHHe CIUCKA MCMOJIb30BAHHBIX HCTOYHUKOB

Cnucok uCroIb30BaHHBIX HCTOYHUKOB JIOJDKEH BKIIIOYATh OMOIMoTrpaduueckue
3aMKCcH Ha UCTOYHHUKH, UCTIOIb30BaHHBIC 00YJAIONTUMCS MTPU HAITMCAHUH PaOOTHI.

B pabGoTe UCTOYHMKM B CHOHCKE WCIOIL30BAHHBIX HWCTOYHUKOB CIEAYET
pacnonarath B aindaBuTHOM mopsake. [lpu »TomM He3aBUCHMO OT an(aBUTHOTO
MOPSAJIKa BIEPEIN JOKHBI ObITh PUBEICHBI HOPMATUBHBIC AKTHI.

HopmaTuBHbBIE aKThI pacrnojararoTcs B CIEAYIOMIEM MOPSIAKE:

- MEeKIyHApOIHbBIE aKThI, patudunumpoBannbie Poccueit, mpuuem

cHayana uayt nokymentsl OOH;

- Koncturymusa Poccun;

- KOJIEKCHI;

- enepasbHBIC 3aKOHBI;

- ykassl [Ipe3nnenta Poccuuy;

- noctaHoBiieHus [IpaBurenscTBa Poccnu;

- PUKAa3bl, IMCbMa U MPOUYUE YKa3aHUsI OTIIENbHBIX (e/iepaibHbIX

MUHHCTEPCTB U BEIOMCTB;


https://www.banki.ru/%20(дата

- 3aKOHbI cyOBbeKkTOB Poccuu;

- pacnopsiKeHusi ryOepHaTOpOB;

- pacnopsixeHus 00JaCTHBIX (PecnyOJIMKaHCKUX) MTPABUTEIbCTB,;

- cyneOHas mpakThka (T.€. NMOCTAHOBJIEHHS BepXOBHOro M MpOYUX CYIOB
Poccun).

3aKoHBI pacrojiaraloTcsi He Mo andaBuTy, a MO Jare NPUHATHUS (TMOAMUCAHUS
[Ipesunentom Poccun) — Briepeu 6oliee crapele.

KonnuecTBo MCOAb30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crucke He
JIOJDKHO OBITh HICTOUHMKOB, Ha KOTOPBIE HET CCHUIKU B TEKCTE PabOTHI.

Ceenenus 00 UCTOYHMKAX CJIENYET HYMEpPOBaTh apaOCKUMU IUppaMu ¢ TOUKOU
U TieyaTaTh ¢ a03aI[HOTO OTCTYTIA.

2.4.10 O¢dopmieHne NpuJiIoKeH Ui

Marepuarn, JOMOJHSAIONIMN OCHOBHOM TEKCT padOThI, JOMYCKAeTCs MOMENIaTh B
NPWIOKEHUsIX. B KadecTBe MPUIIOKEHUS MOTYT OBITh MPEJCTaBICHBI: rpadUuecKuii
Martepua, TaOJHIIbl, PUCYHKH U IPYTON WITIOCTPATUBHBIN MaTepHual.

[Ipunoxenne oQOPMIAIOT Kak MPOJODKEHHE JaHHOTO JOKyMEHTa Ha
MOCIIEYIOIINX €ro JIUCTaX.

B Tekcte paboThl Ha BCe MNPUIOKEHUS JIOJDKHBI OBITh JaHBl CCHUIKH.
[TpunoxxeHus pacnoyiaratroT B MOPSIKE CChIJIOK Ha HUX B TEKCTE PaOOTHI.

Kaxmoe mnpunoxkeHwe cienyeT HauyuHATh C HOBOW CTpPaHMIIBI C YKa3aHHUEM
HaBepxy nocepenune ctpanuilsl ciioBa «[IPUJIOXKEHUEY, ero o6o3HaueHusI.

[Tpunoxenue MOJKHO MMETh 3arojIOBOK, KOTOPBIM 3aMHCHIBAIOT CUMMETPUYHO
OTHOCHUTEIBHO TEKCTA C MPOMUCHOM OYKBBI OT/IETLHOM CTPOKOIA.

[Tpunoxenus: 0003HaYaIOT 3ariIaBHBIMU OyKBaMH PycCKOro ajdaBuTa, HAUYMHAs
¢ A, 3a uckmodeHueM 6yks E, 3, 1, O, U, b, bl, b. Iocie cnosa «[TPUJTOKEHUE»
cienyer OykBa, 0003HAYAOIIAs €T0 TOCJICI0BATEIBHOCTD.

Jlonyckaercss 0003HaYeHHUE TMPHUIOKEHUN OyKBaMH JIATUHCKOTO ajidaBuTa, 3a
uckimoueHueM 6yks [ u O.

B cnydae momHOro Mcmonab30BaHHS OYKB PYCCKOTO M JIATUHCKOTO alipaBUTOB
nomnycKaeTcs 0003HavaTh MPUIIOKEHUS apaOCKuMu udpamu.

Ecnu B pabore ogHo npuiioxenue, oo obozHavaetcs «I[IPUJIOXKEHUE Ay.

TexkcT KakIoro MpuiIoKEHUs, MPU HEOOXOIUMOCTH, MOKET OBITh Pa3feiieH Ha
paszenbl, NOApa3Aenbl, MyHKTbI, MOAMYHKTHI, KOTOpPbIE HYMEPYIOT B IMpeaenax
KaXJ0T0 Tpuiioxkenus. [lepen HomepoM cTaBUTCS 0003HAUYCHHE STOTO TPHIIOKECHHS.

[TpunoxeHus: MODKHBI WMETh OONIYI0 C OCTaJIbHOM 4YacThiO JIOKYMEHTa
CKBO3HYIO HyMEpaIHIO CTPAHHULL.

3 Meroanueckue YKa3aHus Uil OOy4YamOIIMXCA 10 OpPraHu3auMu |
NMPOBEACHUI0 00YYeHHUs] B HHTEPAKTUBHBIX opmax
3.1 MeToauka npoBeieHNs HHTEPAKTHBHOI'O peLlIeHUs 32124

HNHTEepakTMBHOE pelIeHrE 3a]1ad — 3TO TAKXKE METOJ MOJEpaluu, Ipu KOTOPOM

IpU pEeUIeHUWU 3aJlady MPUHUMAIOT ydacTHe Bce OoOydvarolluecs Moj PYKOBOICTBOM

npenojaaBarensi-MoaepaTopa. B pesynbrare mnonydaercss yriayOJieHHOE IO3HAHUE

oOy4JarolmuUMHUCs METOAUKH PEIICHUs THUIOBBIX MpodecCHoHaNbHBIX 3a1ad. B
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MpoIleCCe MHTEPAKTUBHOTO PEIICHUS 3a/Jaud OOYYaloIMMCSl JAeTCs BO3MOXKHOCTH
MIPEANOJIONKUTh TOCIECAYIOMNM aaroOpuT™M U pe3ysbTar ee pemieHus. [I[pumenenue Ha
MpaKkThKe OO0y4YEHUs METOJa UHTEPAKTUBHOTO PEIICHUs 3a/iad MO3BOJISET Pa3BUBATh y
oOydJaromuxcs CHOCOOHOCTh MPOTHO3UPOBAHMS W IUIAHUPOBAHUSL  PEILICHUS
npodeccruoHanbHbIX 3a/1a4.

Ileab: mpoBepka HABBIKOB pellIeHHs] MPOPECCHUOHANBHBIX 3a/ad W Pa3BUTHE
MBICIIUTEILHBIX ~ ONepaluii  OO0ydYaroIIUXCsl, HAMNpaBICHHBIX Ha  JOCTHUXKEHUE
PEe3yIbTATOB MPHU pelieHnd NpodhecCUOHATIBHBIX 3a/1a4.

3apaum:

—IPOBEPKAa HABBIKOB MPUMEHEHHS OOY4YarOIIMMUCA PaHEe YCBOSHHBIX 3HAHUU
IPH pEIICHUHN TPOo(eCcCHOHaTBHBIX 3a/1a4;

—(hopMUpOBAaHHE  HABBHIKOB  COBMECTHOW  JICSITEJIBHOCTH  TOJYMHEHHBIX
(oOyyaronuxcsi) U pyKoBoauTeNs (IIpernoaaBaTes);

—OBJIaJICHUE OOYYAIONIUMUCS 3HAHUSAMH U OOUIMMH TPUHIUIIAMH PEIICHUS
poOJEMHBIX TPOJECCHOHATBLHBIX 3a]1aY;

—pa3BUTHE HABBIKOB aKTUBHOW WHTEJUICKTYaJIbHON JESATebHOCTH;

—pa3BUTHE KOMMYHHKATUBHBIX HABBIKOB (HABBIKOB OOIIICHUS).

—pa3BUTHE HABBIKOB OOYYAIONIUXCS MO BBIPAOOTKE COOCTBEHHOMW IMO3HUIIUU TIO
XOJly pelieHus mpodeCCUOHANIBHBIX 3a/1a4.

MeToauka npoBeIeHus:

IlepBblii 3Tam «IMOArOTOBKAa MpOEKTa pemeHus 3azayy. llpemnogaBarenem
pa3zpabaTbiBaeTCd MPOEKT XOJa pelIeHUs 3aJayd C HaydajloM WU (parMeHTaMu
peueHus

Bropoit aTan «opraHu3anoOHHbIN:

—0OBSIBIICHUE TEMBI U LIETTU PEIICHUS 3a/1a4K;

—00BSIBJICHUE KPUTEPUM OILICHKU;

Tperuit 3Tan «MHTEIEKTYaJIbHBIN):

—00BsIBIICHUE YCIIOBU PEIICHHUS 3a/1aY;

—MHANBUAYaTbHOE pElIeHUE 3aa4i 00YyJarOIIMMUCS, UCXOIsI U3 COOCTBEHHOTO
MHEHHS;

—BBICKa3bIBaHKE 00YUYAIOIIMMHUCS MHEHUH TI0 X0y pelIeHUs 3a/1ay;

—00CyXXJIeHHE pPe3ylbTaTOB U METOJWKH HWHIWBUIYATbHOTO DEIICHUS 3aaad
0Oy4YaroIIMMUCS ¥ IPUHSTHE IJIaHA BEPHOTO X0 PEIICHUS;

TpeTuii 3Tan «oABEICHUE UTOTOB PELICHUS 3aaum»:

—(hopMyJIpOBaHUE BBIBOJA PEIICHUS 3a1a91 00yUJarOITUMUCS;

—MOABEJICHUE UTOTAa UHTEPAKTUBHOIO PEUIECHHUS 3a]1a4 MIPENo aBaTeIeM;

—OIIEHKA MpernojjaBaTesieM o0yJaromuxcs o MaTepuanam, HoAr0TOBICHHBIM

ceKperapeM. 3aJaHus ISl TPOBEACHUS HMHTEPAKTUBHOTO PEIICHUs 3a1a4
BBEIOMPAIOTCS TIPETIOaBATEIIEM.



4 MeToauyecKue MaTepHAJIbl, OIpelessiiomue MpPoueaypbl OLECHUBAHUA
pe3yJbTaToB o00y4eHHs 10 00meo0pa3oBaTeJIbHOH Y4eOHOWl JUCHUILINHE
(IucuMIUIMHE, MeKTUCHUIINHAPHOMY KYPCY)

4.1 CucremMa OLEHKH Pe3yJbTAaTOB TEKYIIEr0 KOHTPOJIA YCIEBAEMOCTH IO
o01reo0pa3oBaTeIbHOM yueOHoM AUCHUIJIUHE (nmcummInHe,
MEKIUCHUILINHAPHOMY KYpCY)

Cucrtema OIIEGHKH Pe3YyJbTAaTOB TEKYIIETO KOHTPOJS YCIIEBAEMOCTH SIBISETCS
COCTaBHOM YacThIO CHCTEMBI OO€CTedeHHUsi KadyecTBa 0Opa3oBaTEILHOIO IMpollecca
AHO I1OO ITAIIK.

B ocHOBY cucTeMbl OIIEHKH MOJIOKeHa MATHOAIIbHAS IITKaJia, UCToJIb3yeMasi B
KauecTBEe JOIMOJHEHHUS K TMSITHOAUIBHOM CHCTEME OILIEHKH [0 MPOMEXYTOUHOU
aTTEeCTaIIHU.

OreHKo# pe3ysbTaTa TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH IO UTOTaM OKOHYAHUS
MOJIOBUHBI CEMECTpa SBIISCTCS:

«aTTeCTOBaH (aTTecToBaHa)y» - cpeanuit 6amwt ot 3,0 10 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - cpeAHuit 6amt 1o 2,9.

Cpennuii 6a/l pacCUMTHIBACTCS KaK OTHOIIEHHWE CYMMBbI 4Yucel O0ajloB K
KOJIMYECTBY OaJlJIOB, MOJYYCHHBIX 3a CEMECTP NPH IMOJTHOM O0O0BEME BBITTOJIHEHHBIX
paboT Mo JUCHMIUIMHE, MEXAUCITUTITIHHAPHOMY KYPCY.

Jlns  monydeHusl JOMycKa K TPOMEXKYTOYHOW aTTecTallud OOyJaroluics
JIOJDKeH HaOpaTh B pe3yJibTaTe TEKYIIeW padoThl MO JUCHMIUIMHE CPEeIHMA Oain He
MeHnee 3,0.

CucTtemMoil OIIEHKHM TPEeayCMaTPUBAIOTCS «TIpeMHuaIbHbIe» Oamisl (0T 4 g0 5),
MOJIYYEHHBIE 32 y4acTHE 00YyUarolIerocs B OJUMITHA/IaX, BBICTaBKaX, KOHGEPEHIIUIX U
JIPYTUX MEPOIPHUATHAX, KOTOPhIE MOTYT OBITh YYTECHBI IPH MPOBEJACHUU TEKYIIETO
KOHTPOJISI YCIIEBA€MOCTH.

TexyimeMy  KOHTPOIIO  MOJJICKHUT  IOCEHAaeMOCTh  yYE€OHBIX  3aHATHUU
00yJaromuxcs.

4.2 Cucrema OLEHKH Ppe3yJbTATOB MPOMEXYTOYHONH AaTTeCTAMU IO
AUCHMILINHE

[To gucrumumnae «®dusmyeckas KynbTypa» B Y4eOHOM IUIaHE CHEIUATBHOCTH
44.02.02 TlpenomaBaHue B HayalbHBIX KIAccax MPENyCMOTpEHa cleayromas ¢opma
MIPOMEKYTOUHOM arTecTanun: AuQdepeHIIUPOBAHHBIN 3aUeT

[Ipu BbICTABICHUH OLICHKH IO 3a4€Ty YUUTHIBACTCS:

- OCBOCHME y4eOHOW MPOrpamMMBbl IPU KOTOPOU CTYJIEHT IE€MOHCTPUPYET 3HAHUS
Y IBUTATEJIbHBIE YMEHUS 110 pa3jiesiaM MpOrpaMMbl;

- CHCTEMAaTHYECKOE TMOCEIICHNE YICOHBIX 3aHATUN CTYIACHTOM W BBIIOJTHCHHEM
UM TECTOB 10 00111e(pU3NUECKON MOATOTOBICHHOCTH U KOHTPOIBHBIM YIPAKHEHUSIM.

VYuyanuecs, OTHECEHHbIE IO COCTOSHHUIO 3J0POBbS K MOJTOTOBUTEIBHOMN
MEJIUIIMHCKON TpyMIe, OLEHUBAIOTCA Ha OOIIMX OCHOBAaHUSX, 32 UCKIIOYEHUEM TEX
BUJIOB JBUTATEIBHBIX JEUCTBUM, KOTOPHIE MM MPOTHUBOIOKA3aHbl MO COCTOSHHUIO
3J10pPOBBS.



VYyaniuecs, OTHECEHHBIE K CIEIHAIIBHOW MEIULMHCKOW TPYIINE, OLEHUBAIOTCS
[0 OBJIAJICHUIO UMHU pPa3[ejoB NPOrpaMMbl B BUJE BBINOJHEHUs pedepara (TeMbl
pedepaToB BBIIACT MPENOAABATENb) M YMEHUSAMH OCYILECTBIATh (U3KYJIBTYPHO-
O3OPOBUTENIBHYIO JAEATEIBHOCTD, U JIOCTYIIHBIE UM JBUTAaTEIbHBIE JEHCTBUS

Kpurepun oLeHKH BBIMOIHEHUS! TECTOBOrO 3afaHusl Ha AU(depeHInpOBAHHBIN
3a4er

[IponeHnT Ouenka
BBIIIOJIHEHUSA
TECTOBOTO 3aaHuUs
85-100 3a4TEHO
65-84 3a4TEHO
50-64 3a4TEHO
0-49 HE 3a4TEHO

OO6yuaromemycsi, HaOpaBlIeMy B TeueHUE cemecTpa cpennuii 6ai 3,0 u Goee,
JOITyCKaeTCs BHICTABJICHHUE OIICHKH 0€3 MPOBEICHHUS aTTECTAIMOHHOTO UCTIHITAHUS.

[Ipu mpoBeneHnU 3a4eTa OlEHKA BHICTABIISICTCS Ha OCHOBE HAOpaHHBIX 0aJIOB
CIIEAYIOIKUM 00pa3oM: «3auTeHo» - cpeanuil 6amn ot 3,0 mo 5,0; «He 3auTeHO» -
cpeaHuit 6amt 10 2,9.
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