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1 MeToauyeckue ykazaHus JJisi 00y4al0NIMXCs M0 OCBOEHHUIO THCHHUILIMHBI

1.1 Meronuueckne yKazaHusl AJs1 OOy4alOIIMXCA MO0 IUVIAHUPOBAHUIO H
OpraHM3anuM BpeMeHH, He00X0UMOro /1Jisl OCBOCHUS] TMCUMILIHHbI

CtpyKTypa BpeMEHH, HEOOXOIMMOTO JJISI CAMOCTOSITEIHHOTO M3YUYECHUS U CIMUILIAHBI

Bunel paboT o caMocToATeIbHOMY [IpumepHOE Bpemsi, 3aTpaulBaeMoe Ha
OCBOCHHS TUCIUTIIIHHBI CaMOCTOSATEIILHOE OCBOCHHE
JUCIUATUINHEI, %0
N3ydyeHnue nurepaTypbl, peKOMEHJOBaHHON 25
B paboueil mporpamme AUCHHUTIIHHbBI
M3ydeHue JIEKIIMOHHOIO MaTepuaa 30
Pemienne TUNOBBIX 3a1ay, MPAKTHUYECKUX 20
YIPaXHCHUH U CUTYAIIMOHHBIX TPUMEPOB
Hanucanue koHcmekToB, pedeparos, 3cce, 25
JIOKJIAZIOB U T.II.
Utoro 100

1.2 Metoanuyeckue yKazaHus 1o padore o0y4armuxcsa BO BpeMsi IIpoBeIeHUsI
JIEKLM i

Jlekusi Kak opraHu3aluoOHHas Qopma 00yd4eHHsI 3TO 0co0ast KOHCTPYKLHUSA
yueOHoro mpouecca. llpenogaBarens Ha MNPOTSKEHHMM BCEro Y4eOHOTO 3aHSATHUS
co00IIaeT HOBBIM Yy4eOHBI MaTepHal, a 00y4aroluecs ero akTUBHO BOCIIPUHUMAIOT.
brnarogapst ToMy, 4YTO Marepual M3JIaracTcsi KOHIEHTPUPOBAHHO, B JIOTMYECKHU
BbIIEP)KaHHOM (opMe, JIeKIUs ABISETCS Haubojee HKOHOMUYHBIM CHOCOOOM
nepenayu yueOHol HHPOpMaLUH.

Paboueit mporpammoii mo  aucumiuiuHe  «OCHOBBI  MEIarOTUYECKOTO
MacTepCTBay MPEAYCMOTPEHBI CAEAYIOIINE BUABI JIEKIIUN:

- aKTUBHBIE (POPMBI JIEKINI: HH()OPMAIIMOHHAS JIEKIIMS; JIEKIUs-BU3Yya I3yl

Merononornueckoe 3Ha4eHHE JIEKIIMM COCTOUT B TOM, YTO B HEW PACKPBIBAKOTCS
byHIaMEHTAIbHBIE  TEOPETUYECKHE OCHOBBI  00Ieo0pazoBaTeibHON  yueOHOM
JUCHUIUIMHBL (JUCUMIUIMHBL, MEXIUCLHUILUIMHAPHOIO Kypca) U HAy4HbIE METOJBI, C
MOMOIIBIO KOTOPBIX aHAIM3UPYIOTCS SBJIEHUA. B 11€710M MOXXHO CKa3aTh, YTO JIEKLIMH
Kak opme ¥ MeToay OOydeHHUsl NMPUCYLIN TPU OCHOBHBIE IE€arOrH4ecKue (PyHKIHH,
KOTOpbIE€ OMNpPEICNAIOT €€ BO3MOXHOCTH M JOCTOMHCTBA B Yy4e€OHOM Ipolecce:
MO3HABaTEIbHAs, Pa3BUBAIOIIAs U OPTaHU3YIOLIasl.

[To3naBaTenpHast (YHKUMS BBIpaXaeTcsi B NOHMMAHUU CIyHIATENIIMU OCHOB
y4eOHOM TUCHUIUIMHBI, HAyYHO O0OOCHOBAHHBIX MYTEH PEIIeHUsS MPAKTUYECKUX 3a/1a4.
Jlexkups mnpu3BaHa JaThb KM B3aMMOCBS3aHHOE, JOKAa3aTE€IbHOE W  OTYETIIMBOE
IIPEJICTABIICHUE O CaMbIX CIIOXKHBIX MOMEHTAaxX B IIPAKTUYECKON JAESATEIBHOCTH
cnequanucToB. VIMEHHO 3TO, a HE 3allOMMHAHUE KaXJIOro CJIOBa WU LUDpHI,
IPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCSI IJ1aBHBIM B [TO3HABATEIbHON (QYHKIUY.

Kpome Toro, cienyer moMHHUTb, YTO TIO3HABATEIbHAS (PYHKIIMS BCSIKOM JIEKIUU
CBSI3aHA M C TEM, 4YTO B JKMBOW pa3rOBOPHOM pEYU CaMbI€ CIIOKHBIE BOIPOCHI
pPa3bsCHUTH U MOHATH JIETYe, YeM TOIJA, KOrJa OHU W3JI0KEHbI IMUCBbMEHHO. 3HAYUT



OJTHO M3 OCHOBHBIX JOCTOMHCTB JIGKIIMM — 3TO Tepefadya ydeOHOro mMarepuayia He
0€33ByUHBIMH CTPOKAMU TEKCTa, a KOHKPETHBIM YEJIOBEKOM — IIPEMO/1aBaTesIeM.

Jlekuust gocTUraer 1eid, €CAM TOMUMO cooOuieHuss uHbopManuu OHa
BBITIONTHSIET pa3BHUBAIONIYI0 (YHKIHMIO, TO €CTh MO coAepkaHuio u ¢dopMe OHa
OPHMEHTHpPOBAaHA HE HA MaMsTh, a4 Ha MBIIUICHUE O0y4aeMbIX, MPU3BaHa HE TOJIBKO
MPENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOATENBHO MBICIHTh. IMEHHO Takue
MPEANOCHUTKA CONEPKUT JICKIIHS, MOATOTOBJICHHAs Ha BBICOKOM MPOGECCHOHATEHOM
ypoBHe. B MOBCEIHEBHOM M WMHTEHCUBHOM YINPAKHEHUU B HAYYHOM MBIIUICHUU U
3aKJIK0YAETCA TJ1aBHASI IEHHOCTD JIEKIINH.

CrnenoBarensHO, pa3BuBaromas GyHKINS JCKIIUA HAXOAUTCS B 3aBUCUMOCTH OT
IPaMOTHO TMOJOOPAHHOTO W COCTABJICHHOT'O COJEPXaHUS JICKIIMM W METOAUKH €ro
u3noxeHud. JlornuHoe, J0Ka3aTelibHOE paclojokeHue wmartepuana, CrpemieHue
JIEKTOpAa HE MPOCTO M3JIOKHUTh Tojble (DaKThl, a JIOTUYHO PACIOJIOXKHUTh MaTepual,
JI0Ka3aTh €ro MCTHUHHOCTb, IPUBECTH K OOOCHOBAaHHBIM BBIBOAAM, HAYYUTh
ciymaTened Tymarb, UCKaTh OTBETHl HAa BO3HUKAIOIIME BOMPOCHI U paccMaTpuUBaTh
MIPUEMBI TAKOTO MOUCKA — BCE 3TO OTIMYUTEIBHBIE YEPTHI JICKIMHU, BBIIOJIHSIIOIIEH B
MOJIHOM Mepe pa3BUBAIOILYIO (D YHKIIHIO.

Opranusyromass GyHKIUAS JIEKIIUH TMPEAyCMaTpUBaeT, B TIEPBYIO OUYEPE/b,
VIIPaBJICHUE CaMOCTOSITEIbHOW paboToON, Kak B Tpolecce JEeKUUH, TaK H BO
BHEAYJTUTOPHOE BpeMs. OTa (PYHKUMS CO3HATEIbHO YCHJIMBAETCA MPOBEICHUEM
MPAKTUYECKUX 3aHATUHA. B [TaHHOM cllydae JEKTOp PEKOMEHIYET JIUTEparypy,
oOpaiiaeT BHMMaHHUE CiylareJed Ha TO, YTO HEOOXOIUMO H3YYUTh U C YeM
cornoctaBuTh. [lomydeHHble B XOJ€ JIGKIIUM BBIBOJBI U PE3yJIbTaThl CIYKAaT OCHOBOM
MIPU CaMOCTOSITEIbHON TPOPabOTKE PEKOMEHIOBAHHOM JIUTEPATYPHI.

Cnymiaaue ®W  3amuch JIGKIMHA — CIOXKHBIM  BHJ  ayJUTOPHOM pPabOTHI.
BauMarenbHOe cityniaHue U KOHCIIEKTUPOBAHUE JICKIIUNA TTPEANoJiaraeT MHTEHCUBHYIO
YMCTBEHHYIO JIeSTEIbHOCTh oOyuaromerocs. KpaTkue 3amucu  JIGKIUNA, WX
KOHCIIEKTHPOBAHNWE TIIOMOTaeT YCBOMThH y4ueOHBIM MmaTepuan. KoHcHekT sBisieTcs
MOJIE3HBIM TOT/Ia, KOTJa 3alMCcaHO CaMoe€ CYIIECTBEHHOE, OCHOBHOE M CEIaHO 3TO
camuM oOydaromuMmcs. He Hamo cTpeMuThcs 3amucaTh JIOCIOBHO BCHO JICKIIHIO.
KoHcrekT nexinuu Jrydiine moapa3aeisTh Ha MyHKTHI, aparpadsl, coOOI0as KPaCHYIO
CTPOKY. DTOMY B OOJIBIION CTeneHu OyAyT CocOOCTBOBAThH MYHKTHI IUIaHA JIEKIIUH,
MpenoKeHHbIE TpenogaBarensM. [IpuHIunuansabie MecTa, onpenencHus, GopMyIIsl
U JIPYro€ CIEIYET COMPOBOXKIATh 3aMEUAHUSIMHU «BAKHO», «O0CO00 BAXKHO», «XOPOIIIO
3alOMHUTH» U T.N. MOXHO J€JaTh 3TO U C MOMOUIBIO PAa3HOLBETHBIX MapKEpOB WIIU
pyudek. llemecoobpa3zHo pa3paboTath COOCTBEHHYIO «Mapkorpaduio» (3HAUYKH,
CHUMBOJIbI), COKpaimieHusi ciioB. He numHuM OyneT M M3ydeHHe OCHOB CTEHOrpadum.
PabGorass Hajg KOHCIEKTOM JIEKIIMH, BCErja HEOOXOJMMO HCIONb30BaTh HE TOJBKO
y4€OHHUK, HO U Ty JIUTEPaTypy, KOTOPYIO JOIMOJHUTEILHO PEKOMEHIOBAT JIEKTOP.
NmenHo Takas cepbe3Has, KpOMoTiuBasg padoTa ¢ JEKIUOHHBIM MAaTepHaIOM
MO3BOJIUT TTYOOKO OBJAACTh 3HAHUSIMH.

['maBHOE B mepH o1 MOJATOTOBKH K JICKIIMOHHBIM 3aHSATHUSIM — HAYUUTHCS METO/IaM
CaMOCTOSITEJIbHOTO YMCTBEHHOI'O Tpy/a, CO3HATEJIbHO Pa3BUBATh CBOU TBOPYECKHUE
CIIOCOOHOCTH U OBJIaJICBaTh HaBbIKAMHU TBOPYECKOM paboThI. [l 3TOro HEoOXoauMo

CTPOTO COOJIIOIATh AUCIUIUIMH. YeTKoe MIaHWPOBAaHUE CBOETO Paboyero BPEeMEHH U
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OTJIbIXa SIBJIAETCS HEOOXOUMBIM YCIIOBUEM JJISl YCTICIITHOM CaMOCTOSITEILHOM paboTHhI.
ExxenneBHON yueOHOM paboTe oOydaromemMycs cieayer yaensatb 9—10 gacoB cBoero
BPEMEHHM, T.€. MpPHU IIECTH Yacax ayJUTOPHBIX 3aHATUU CaMOCTOSATENBLHOWU paboTe
HEeoOX0JIMMO OTBOJUTH 3—4 Jaca.

KaxnoMmy oOydaroieMycst CIeAyeT COCTaBIATh €KEHEIENbHBIA U CEMECTPOBBII
IJIaHbBl PabOTHI, a TaK)Ke IJIaH Ha KaKIbId pabounii 1eHb. Beerna Hamo pacnpeaeisTh
paboTy Ha 3aBTpaITHUM JACHb. B KOHIIE KaKI0T0 JHS MeIeco00pa3HO MOIBOIUTH UTOT
paboThI: TIIATEILHO MPOBEPUTH, BCE JIM BBHIMOJHEHO 110 HAMEUEHHOMY IJIaHY, HE OBLIO
JM KaKuX-TMOO OTCTYIUICHHH, a eciau ObUIM, MO KaKOW MPUYMHE 3TO MPOU3OIILIO.
HyXHO OCYIIECTBIsATh CAMOKOHTPOJIb, KOTOPBIN SIBISIETCSA HEOOXOAMMBIM YCIOBHEM
ycnenrHo yueObl. Eciu 4To-TO 0CTanoch HEBBINMOJHEHHBIM, HEOOXOIMMO H3BICKAThH
BpeMs IS 3aBEPIICHUSI 3TON YacTH paOdOThI, HE YMEHbBIas 00beMa HeJIeIbHOTO IJIaHa.

2 MeToauueckne YKa3aHusl I O0y4YalIIMXCS 1O MNOATOTOBKE K
NPAKTHYECKUM 3aAHATHSIM

2.1 ®opmMBbI CaMOCTOSATEIBHO PadoThI

CamocrosiTenpHas paboTa SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM Yy4eOHOIo
npouecca. Ilpu camocTosTeNbHOH pPadOTE JOCTUTAaeTCsl KOHKPETHOE YCBOECHHE
y4eOHOro MaTepuana, pa3BUBAlOTCSl TEOPETUUECKUE CIIOCOOHOCTH, CTOJIb BaXKHBIE JIJIS
COBPEMEHHOM TOJrOTOBKH crenHaiucToB. DopMbl caMOCTOSTENbHON pPaOOTHI:
ITOATOTOBKA K JIEKIIUAM, IPAKTUYECKUM 3aHATHUSAM, YK3aMEHY, HallMCAHUE KOHCIIEKTOB,
pedepaToB, CaMOCTOATENBHOE pEUIEHHE 3aJad U TECTOBBIX 3aJlaHUM, H3ydyeHUe
JUTEPATyphl, PEKOMEHI0BAaHHOHN B paboyueil mporpamMmmMme yueOHON AUCLUIUIAHBI.

2.2 Meroauueckue yKa3aHMsl s O0y4almOIIMXCSl MO TMOATOTOBKe K
NPAKTHYeCKUM 3aHATHIM

[TpakTHueckoe 3aHATHE OJHA W3 OCHOBHBIX (POpPM OpraHusanuu y4eOHOro
mpoliecca, MNpeAcCTaBisionias co00M KOIJIEKTUBHOE OOCYXACHHE OOyJarolIMMHUCS
TEOPETUUYECKUX M MPAKTUIECKUX BOMPOCOB, PEIICHUE MPAKTUYSCKUX 3a/1a4 U T.1I.

OCHOBHOIM 1LIETBI0 MPAKTHUECKOI'O 3aHATUS SBISETCS MPOBEpPKA TIIyOMHBI
NOHUMAaHUA OOYYalOUIMMCSl M3y4aeMOHl TeMbl, y4eOHOro maTepuaja U yMEHHs
U3JI0KUTh €r0 COJEpKAHUE SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSTEIHLHOTO
MBIIIJICHUS U TBOPYECKOW aKTUBHOCTH Y 00 y4aroIIerocs.

Ha mnpaktuyeckux 3aHATHAX MpelrnojlaraeTcsi paccMaTpuBarh Hambolee
Ba)KHbIE, CYIIECTBEHHBIC, CIIO)KHBIE BOIIPOCHI, KOTOpBIE, KaK CBUJICTEIbCTBYET
npenojaBareabcKas IpakTHKa, HauboJiee TPYJHO YCBauBaIOTCS 00yJarOIUMUCS.

[Ipu 3TOM TOTOBUTHCS K MPAKTUYECKOMY 3aHATHIO BCErJa HYXXHO 3apaHee.
[ToaroroBka K MpakTUYECKOMY 3aHATHUIO BKJIIOUAeT B ce0sl cleayouiee:

- 00s13aTeIbHOE BBHIMIOJHEHUE TMPEToAaBaTeNii U MOATOTOBKA K MPAKTUYECKOMY
3aHSATUIO;

- W3y4eHHE KOHCIEKTOB JICKIMA, COOTBETCTBYIOIIMX pa3eiioB YyueOHUKA,
y4eOHOr0 mMocoous, CoOIepP)KaHus PEKOMEHIOBAHHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMHM TE€pPMUHAMU (PEKOMEHIYETCS UX BBIYUUTB);

- U3YYEHUE JOTMOJHUTENBHON INTEPATYPHI IO TEME 3aHSTHSI, JIeNas IPH STOM
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HEOOXO/AMMBIE BBINMCKH, KOTOpbIE IOHAN00ITCA MNpu OOCYXKIEHUU Ha
MPAKTUYECKOM 3aHATHH U PEIICHUH 337a4;

- (QopMynMpoBaHHE CBOEr0  MHEHHS 1O  KaXIOMY  BOIPOCY H
apryMEeHTHUPOBAaHHOE €ro 000CHOBAHUE;

- 3alMCh BO3HUKILIKUX BO BPEMs CaMOCTOSTEIbHOM PAOOTHl ¢ y4eOHUKAMH H
HAy4YHOW JIMTEpaTyphbl BOMPOCOB, YTOOBI 3aTEM Ha MPAKTHUYECKOM 3aHSATHH MOIYYHUTh
Ha HUX OTBETHI;

- oOpaleHue 3a KOHCYJIbTAlMeN K IpernogaBaTeto.

Ha npaktuueckom 3aHATUU OOYUYaIOLIUICS 3aKpeIuisieT 3HaHUs, MOJIyYeHHbIE B
npolecce JIEKUNOHHBIX U BHEAYAUTOPHBIX 3aHATUN, (HOPMUPYET yMEHHUS MO Yy4eOHOI
JUCUUILIMHE, TOTY4aeT HAaBbIKM YCTHOM peuM, MPaKTUYECKOr'o PEIICHMS pa3IMYHBbIX
3ajad.

2.3 MeToauyeckue yKa3aHus 10 HANMUCAHUIO KOHCIEKTOB

KoHcnekT (ot s1aT. conspectus 0030p) NUCbMEHHBIA TEKCT, B KOTOPOM KpaTKO U
MOCJIEIOBATEIbHO HU3JI0KEHO COJEpKaHHEe OCHOBHOTO MCTOYHHKA HWH(OpMAIUU.
KoHcnekTupoBaTh — 3HAUUT MPUBOJUTH K HEKOEMY TOpPSAKY CBEJIEHUS,
NOYEPIIHYThIE U3 oOpuruHaia. B ocHOBe mpomecca JIEKUT CUCTEMaTH3aLUs
MPOYUTAHHOTO WJIM YCJBIIIAHHOTO. 3alKCH MOTYT JENaTbCid Kak B BUJE TOYHBIX
BBIJIEP)KEK, LIUTAT, TaKk U B (opMe CBOOOJHOW Mojgauu cMbicia. MaHepa HanmMCaHUs
KOHCIIEKTa, KaK MpaBuiIo, OJIM3Ka K CTUIII0 IEPBOMCTOYHHUKA.

Ecnu KOHCHEKT COCTaBJieH MNpPaBUIBHO, OH JOJDKEH OTpaXaTh JOTMKY |
CMBICIOBYIO  CBf3b  3amuchiBaeMoM  uHpopmanuu. HWm  3ampocto  MOXKHO
BOCIIOJIb30BaThCsl Yepe3 HEKOTOPOE KOJIMYECTBO BPEMEHHM, a TAKKE MPEJOCTABUTH IS
NPUMEHEHUsI KOMY-TO €Il€, MOCKOJbKY MPOYTEHHUE TI'PaMOTHO 3a(UKCHUPOBAHHBIX
JTAaHHBIX HUKOT/Ia HE BBI30OBET 3aTPYJHEHUH.

B mnponecce yueObl wiM NMpu pelIEHUH KaKOM-TO 3aJayud B o0meM oObeMme
nH(pOpMAaIK BBIIETSIOT CaMO€ BaXXHOE W HEOOXOAMMOE, TaKhUM 00pa3oM, YIpolas
OBJIQZICHUE MaTepuaJoM. B XOpomio cIelaHHBIX 3alMCSIX MOXKHO C JETKOCTBIO
OOHApYXUTh CIEUUATU3UPOBAHHYI0 TEPMHUHOJOTUIO, TOHATHO PACTOJKOBAaHHYIO U
YETKO BBIICJICHHYIO Ul 3allOMUHAHHs 3HAYEHUM pa3iudHbIX cloB. Hcnonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJEHUS, JIETY€ CO3JaBaTh 3HAYMMbBIE TBOPYECKHE WJIIU
Hay4yHble PabOThI, pa3IUyuHbIe peepaThbl U CTAThU.

HyxHO yMerb pa3nuyarb KOHCIEKThI W MPABWIBHO HCIOJB30BaTh Ty
KaTeropuio, KOTopas JIy4dllle BCEro NOAXOAUT JIJIsl BHITOIHAEMOU paOOTHI.

[Tnan-koHcnekT. Takol BuI H3NIOKEHHA Ha Oymare co374acTcsi Ha OCHOBE
3apaHee COCTABJICHHOI'O IUIAaHA MaTepuaia, COCTOMT M3 OIpPEAEICHHOIO KOJUYECTBa
INYHKTOB (C 3arojOBKamMH) M MOAMYHKTOB. B mporecce KOHCHEKTUPOBAHUS KaXKIbIi
3arojIOBOK PACKPBIBAETCSI — JOIOJHSIETCS KOPOTKUM TEKCTOM, B KOHEYHOM HTOre
MOJIy4aeTCsd CTPOMHBIM IUIaH-KOHCIEKT. VMeHHO Takoil BapuaHT OOJbIIE BCETO
HOJIXOAMUT JJIsi CPOUYHOM MOJATOTOBKH K IYOJMYHOMY BBICTYIUIEHUIO WM CEMHUHApYy.
EctecTtBeHHO, ueM mocieAoBaTelnbHee OyAeT IulaH (€ro MYHKThl  JIOJKHBI
MaKCHUMaJIbHO PacKpbIBaTh COAEPMaHUE), TEM CBSI3aHHEE U IOJHOLIEHHEe OyAeT Ball
nokiaz. CrnenuanucTbl PeKOMEHIYIOT HAallOJIHATh MJIAHOBBIA KOHCIIEKT TOMETKaMHu, B
KOTOpBIX OYIyT yKa3aHbl BCE MCIOJb3yEMblE BAMU UCTOYHUKH, TaK KaK CO BpEMEHEM
TPYAHO BOCCTAHOBUTH UX IO IAMSITH.



CxeMarnueckuil TiaH. DTa Pa3HOBUIHOCTb KOHCIIEKTa BBIMJISIAUT TaK: BCE
IYHKTHI TUIaHA MPEJICTABICHBI B BUJE BOIPOCUTEIBHBIX MPEAI0XKEHUM, HA KOTOPHIE
HY)KHO J1aTh OTBeT. M3ydas wmarepuan, BBl BHOCHUTE KOPOTKHE TIOMETKH (2—3
MPEJIOKEHUS ) TIOJT KXl ITyHKT BOIpoca. Takoil KOHCIEKT OTPaKkaeT CTPYKTYpPY U
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEJIEHMI M CHOCOOCTBYET XOPOLIEMY YCBOECHHIO
uHdopmarum.

Texcryanbublit kKoHCTIEKT. [Togo0Has hopma U3T0KEHUST HACKHIIICHHEE IPYTUX U
COCTABJISIETCSA U3 OTPBIBKOB M LIMTAT CAMOr0 MCTOYHUKA. K TEKCTyaqbHOMY KOHCIIEKTY
MOXXHO JIETKO MPUCOEAVHUTH IUIaH, JTUOO HAIOJHUTH €Tr0 PAa3TUYHBIMH TE€3UCAMU U
tepMuHamMu. OH Jy4lie BCero NOAXOAUT T€M, KTO U3y4aeT HAyKy WJIU JIUTEPATYPY, T
LIWTAaTBl aBTOPOB Bceraa BaxHbl. OQHAKO TakOM KOHCIEKT COCTaBUTh HEMPOCTO.
HyxHO yMeTh mpaBWIBHO OTIEIATH HanOOJee 3HAYMMBIE IMTATHl TaKUM 00pa3oM,
4YTOOBI B UTOT'€ OHU JJAJIM MPEACTABICHUE O MaTepUaJie B LIEJIOM.

Tematnueckuii kKoHcriekT. Takoil crmoco6 3amvucu WHQPOPMALMHM CYIIECTBEHHO
orianyaercst oT Apyrux. CyTb €ro — B OCBEHICHMHM KaKOTO-HHOYIb OMPEIeIEHHOrO
BOIIPOCA; MPU ATOM MCHOJIB3YETCAd HE OJMH HCTOYHMK, a HECKOJbKO. ConepkaHue
KaXJIOr0 MaTephaia He OTpakaeTcs, BEllb 1I€Ib HE B 3TOM. TeMaTHU4EeCKU KOHCIEKT
IIOMOTAET JIYUIIE APYTUX aHAJIN3UPOBATh 3aJaHHYIO TEMY, PACKPBIBATH ITOCTABJICHHBIE
BONPOCHI M HM3Yy4aThb UX C pa3HbIX CTOpOoH. OnHako OyabTe TOTOBBI K TOMY, UTO
npuaeTcsa nepepadoTaTb HEMANIO JIMTEPATYPBI I MMOJTHOTHI U LEIOCTHOCTH KapTHHBI,
TOJIBKO B 3TOM CJIy4ae U3JI0XKeHue OyaeT o0aaaaTh BCEMU JOCTOMHCTBAMH.

CBoOOMHBIN. DTOT BHMJ KOHCIEKTa TMpeAHa3HadeH [UIsi TeX, KTO yMeeT
UCIOJIb30BaTh Cpa3y HECKOJBbKO CIOCOOOB paboThl ¢ MarepuaioM. B Hem Moxer
COJIEP)KAThCA YTO YIOJIHO — BBINKMCKH, LIUTATHI, IUIAH U MHOXECTBO TE3MCOB. Bam
noTpedyeTcs yMEeHHe OBICTPO U JJAKOHMYHO M3J1araTb COOCTBEHHYIO MBIC/b, paboTaTh
C IUIAaHOM, AaBTOPCKMMM IuTaTtamu. CumTaercs, 4TO MOA00HOE (UKCHpPOBAHUE
CBEICHU SBJSIECTCS HAauOOJIee IIEIOCTHBIM U TIOJTHOBECHBIM.

TexHuKa COCTaBIEHUSI KOHCIIEKTA.

HeoOxonuMo mpocMOTpeTh MaTepuall, BbIIBUTbH OCOOCHHOCTH TEKCTa, €ro
XapaKTep, MOHATh, CIIOKEH JIA OH, COJCPKUT JIN HE3HAKOMbBIE TEPMHUHBI;

CHoOBa MpoYnTaTh TEKCT U TIIATENBHO MPOAHAIU3UPOBATH ero. Takas pabora c
MaTepuajIoM JacT BO3MOKHOCTb OTAEIUTH INIABHOE OT BTOPOCTENEHHOI0, Pa3/IC/IUTh
UH(GOPMAIUIO HA COCTABIISIONINE YaCTH, PACIIOJIIOKUTD €€ B HYKHOM TOPSJIKE.

O603HauUTh OCHOBHBIE MBICIIH TEKCTa, OHU HA3bIBAIOTCS Te3ucamu. X MOXHO
3alHUChIBaTh KakK YroJIHO IuTaTamu (B ciydyae, €Cld HYKHO IepeAaTh aBTOPCKYIO
MBICJIb) JTMOO CBOMM COOCTBEHHBIM CITOCOOOM.

IIpy KOHCIEKTUPOBAHUU JIEKIUN PEKOMEHAYETCS MTPUICPKUABATHCS CIICIYIOIIUX
OCHOBHBIX MPaBUII:

1. He HaunHaTh 3anuChIBaTh MAaTEPHUAII C IIEPBBIX CIOB IPENOaBaTENs, CHaya1a
HEO0OXO0JIMMO BBICITYIIATh €r0 MBICIIb /IO KOHIIA U TOCTapaThCs MOHSThH €e.

2. Ilpuctymate K 3amMCHM HYXKHO B TOT MOMEHT, KOrJa IIPENoaaBaTeb,
3aKaH4YMBas U3JI0)KEHUE OJTHOW MBICIIV, HAUNHAET €€ KOMMEHTUPOBATD.

3. B koHcnekTe 00s3aTelbHO BBLACNSAIOTCS OTAeNbHblE YacTu. Heobxoaumo
pa3rpaHUyYMBaTh 3arojIOBKM, MOJ3arojIOBKH, BBIBOJBI, 000COOJSATH OJHY TEMY OT

npyroil. BeineneHve MOXXHO Aenarh MOAYEPKUBAHUEM, JAPYTUM ILBETOM (TOJIBKO HE
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ClIeIyeT MpeBpallaTh TEKCT B MECTpble KapTHUHKU). PekoMeHayeTcs Jenatbh OTCTYIIbI
uis o0o3HaueHus1 a03aleB M MYyHKTOB IUIaHA, MPOOEIbHBIE CTPOKH I OTACIICHUS
OJTHOM MBICIM OT Jpyrou, Hymepauuto. Ecimmu onpenenenusi, (Gpopmylibl, NpaBuia,
3aKOHBI B TEKCTE MOYKHO C/IeJIaTh 00JIee 3aMETHBIMU, UX 3aKJIIOYAIOT B PAMKY.

4. 3anucu HYXKXHO CO3/1aBaThb C HCIOJIb30BAHMEM MPUHSTHIX YCIOBHBIX
0003HaYEHUH. Koncnektupys, 00s3aTeIHHO HEO0OXOTUMO yIoTpeOIIsATh
pa3zHooOpa3Hble 3HAKW (MX HA3bIBAIOT CUTHAJIBHBIMHU). DTO MOTYT OBITH yKa3aTelnu U
HaIPaBJIAIOIINE CTPEJIKH, BOCKIUIATENbHbIE U BOIPOCUTEIbHBIE 3HAKHU, coueTanus PS
(mocnecnoBue) u NB (oOparuth BHUMaHue). Hampumep, CI0BO «Cie0BaTEIHHOY» BB
MOXKeTe 0003HAYUTh MaTeMaTH4ecKol crpenkoid =>. Korma BbIpaboTaercs CBOM
COOCTBEHHBII 3HAKOBBIM HAOOpP, cO3AaBaTh KOHCIEKT, a MOCJIE W U3ydaTb ero Oyner
mporre u OpIcTpee.

He HyxHO 3a0biBaTh 00 aOOpeBHaTypax (COKpaIllEHHBIX CJIOBax), 3HaKax
pPaBEHCTBA U HEPABEHCTBA, OOJIbIIIE U MEHBIIIE.

bonburyro monb3y sl CO3AaHUS MPABWIIBHOIO KOHCIIEKTA JTal0T COKPAICHMUS.
OpHako MHOTHE CUMTAIOT, YTO COKpAIllEHUE THUMNA «I-Th» (IymMaTh) U MOJAOOHBIE UM
UCIOJIb30BaTh HE CIEAYET, TaK KaK BIIOCIEICTBUM OOJIbIIOE KOJMYECTBO BPEMEHU
YXOJAMT Ha paclM(ppoBKY, a UTEHHE KOHCIEKTAa HE JOJDKHO HpPEepbIBaThCS
MOCTOPOHHUMH JIEUCTBUSIMU U pa3MbliiuieHussMu. Jlydmie Bcero paspabortarhb
COOCTBEHHYIO CUCTEMY COKpAILIEHUI U 0003HAYaTh UMM BO BCEX 3aIUCSIX OAHU U TE K€
cioBa (1 He 4To nHoe). Hampumep, cokpalleHue «r-Tb» OyeT BCeraa v Be3/i€ CII0BOM
«TOBOPUTHY, a Ooubias OykBa «P» — cjoBoM «paboTay.

5. HyxxHo u30erarh CIIOXKHBIX M ITTUHHBIX PACCYXKICHUM.

6. Ilpy KOHCHIEKTUPOBAHWU Jy4lle IMOJb30BAThCA IOBECTBOBATEIbHBIMU
NPEUIOKEHUSAMH, H30eratb CaMOCTOSITENIbHBIX BOMPOCOB. Bompockl ymecTHBl Ha
MOJIIX KOHCIEKTA.

7. He Hyx)HO ctapaThcs 3aUKCUpPOBaTh MaTepuai JIOCJIOBHO, IIPH 3TOM HacTo
TepseTCs TJIaBHAsI MBICIb, K TOMY € TaKylo 3alliCh TPYAHO BecTH. BTopocTenenHble
CJIOBA HY>)KHO OTOpachIBaTh, 0€3 KOTOPBIX TJIaBHASI MBICTb HE TEPSIETCS.

8. Ecnu B IeKIIMM BCTPEUYArOTCSl HEMOHATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO,
a MocJe 3aHATUN YTOYHUTh UX 3HAUEHUE Y IPEToJaBaTelsl.

2.3 MeTonnyeckue yKkazaHus 110 HANIMCAHUIO pedepaTa

Pedepar siBnsieTcss MHIMBUIYAIbHOW CaMOCTOSITEIIBHO BBIMOJHEHHON paboToil
00y4Jaromerocs.

Temy pedepara oOyqaromnuiicss BIOMpaeT U3 MEPEYHS TEM, PEKOMEHIYEMBIX
npernojaBaTesieM, B GOHJI€ OIICHOYHBIX CPE/ICTB.

Pedepar, kak mpaBusiO, JOJDKEH COAEPXKATh CIEAYIOIIUE CTPYKTYPHBIC
AJIEMEHTHI:

TUTYNBHBIN JTUCT

Conepxanue

BBenenne

OcHOBHas 4acTh

3aKJII0YECHUE

CrmcoK HCIOJIb30BAHHBIX UCTOUYHHKOB
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[Tpunoxxenus (mpu HEOOXOAUMOCTH).
[IpumepHbIil 00BbEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HaumMenoBanue uacreii pedepara KommuecTBo cTpanun
TUTYNBHBIN JTUCT 1
Conepkanue (C ykazaHUEM CTPaHUII) 1
Beenenue 2

OcHOBHas 4acTh 15-20
3akIoueHue 1-2

CHnucok UCIOIb30BaHHBIX HCTOYHUKOB 1-2

ITpunoxenus. be3 orpannueHui

B conepkanuu mpuBOASTCS HAaWMMEHOBAaHUS CTPYKTYPHBIX dHacTeil pedepara,
rJiaB U naparpadoB €ero OCHOBHOM 4acTH C YKa3aHHMEM HOMEpPA CTPAHUIIbI, C KOTOPOH
HAYMHAETCS COOTBETCTBYIONIAs YaCTh, TJ1aBa, naparpad.

Bo BBemenum maercs oOmmIas XapakTepucThka pedepara: 0OOCHOBBIBACTCS
aKTyaJIbHOCTh BBIOpAaHHOM TEMBbI; onpeaesnsercs 1eilb paboThl U 3a/1a4yu, MOJIekKaIIIe
pEelIeHHUIO NIl €€ JOCTUXKEHUS;, OMMCHIBAIOTCS OOBEKT U TPEAMET HUCCIEIOBaHUS,
uH(popMaronHas 06a3a UCCIEAOBaHUS, a TAK)KE KPAaTKO XapaKTEPHU3yeTcs CTPYKTypa
pedepara 1o riaBam.

OcHOBHasi 4acTh JIOJDKHA COJAEpXaTh Marepuana, HEOoOXOAUMBIN st
JIOCTUKEHHUS TIOCTABJICHHOM IWE€IM W 3a7ad, pPEIIaeMbIX B IIPOILIECCE BBITTOIHEHUS
pedepara. OHa BkiItOUaeT 2-3 ri1aBbl, KaKJash U3 KOTOPHIX, B CBOIO OYEPE/b, AEITUTCS
Ha 2-3 maparpada. CojepkaHre OCHOBHOM YacTH JOJKHO TOYHO COOTBETCTBOBATh
TEeM€ MPOEKTA U MOJHOCTHIO €€ PACKPHIBATH.

['maBel u maparpadsl pedepara TOMKHBI PACKPHIBATH OINKMCAHUE PEIICHUS
MOCTaBJICHHBIX BO BBEJICHMM 3a7ad. [lodTomMy 3arojoBku TjiaB W maparpadoB, Kak
MIPABWIIO, TOJKHBI COOTBETCTBOBATH MO CBOCH CyTH (OpPMYIUPOBKaM 3aaa4 pedepara.
3aronoBka «OCHOBHas 4acThy» B coJiepykaHuU pedepara ObITh HE TOJKHO.

['maBel  OocHOBHOW 4acTh pedepara MOryT HOCUTh TEOPETHUUECKUH,
METOJIOJIOTUYECKUI U AHATUTUYECKUAN XapaKTep.

OOs3arenpHBIM i1 pedepara SIBISIETCS JIOTHUECKas CBS3b MEXIYy TJIaBaMu U
MOCJIEIOBATEIbHOE PA3BUTUE OCHOBHOM TEMbl Ha MPOTSHKEHUUM BCel paboThl,
CaMOCTOSITEJIbHOE H3JI0KEHHE MaTepualia, apryMEHTHPOBAHHOCTh BBIBOJIOB. Takxke
00si3aTeNIbHBIM  SIBJIIETCS HaTM4YMe B OCHOBHOM dYacTH pedepara CChUIOK Ha
UCIOJIb30BAaHHBIE UCTOUHUKH.

N3noxkeHne HeoOXOAMMO BECTH OT TPEThETO JUIa («ABTOP IMOJIAraeT...») 00

UCIIOJIb30BaTh  O€3NMUYHBIE  KOHCTPYKIIMM U HEOINPEJCICHHO-TUYHbIC
npemioxkenus («Ha BTropom »9sTame UCCIENYIOTCS  CIEAYIONIUME TOAXOBI...»,
«IIpoBeneHHoOe UcciieI0BaHUE TTO3BOJIUIIO AOKA3aTh...» U T.IL.).

B 3akir04eHnn JIOTHYECKHA MOCIEN0BATEIbHO U3JIaratoTCsl BBIBOJIBI, K KOTOPHIM
MIPUIIEN CTYJIEHT B pe3yJibTaTe BHIMOJHEHUs pedepara. 3akiaroueHue J0HKHO KPaTKO
XapaKTepU30BaTh PEIICHUE BCEX IMOCTABJICHHBIX BO BBEACHUM 3aJa4 U JIOCTHUIKECHUE
nenu pedepara.

CnucoK MCHOJIb30BAaHHBIX MCTOYHUKOB SIBJISIETCS COCTAaBHOM YacThIO PabOTHI U

OTpakaeT CTeNeHb W3YyYEHHOCTH paccMmaTpuBaemoil mpoOiembl. KomnuecTBo
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MCTOYHUKOB B CITMCKE OMpPENEISETCS CTYACHTOM CaMOCTOSATENbHO, aJis pedepara ux
pexomenayeMmoe kKommaectBo ot 10 mo 20. I[Ipu 3TOM B criuicke 00s13aTENBHO JOJIKHBI
MPUCYTCTBOBATh HMCTOYHUKH, W3IAHHBIE B TMOCIECIHUE S JIET, a TaKXke HBIHE
JEUCTBYIOIIIME  HOPMATHUBHO-TIPABOBBIE  AKThl,  PETYIHUPYIONIUE  OTHOLICHUS,
paccMmarpuBaeMbie B pedepare.

B mpusnoxxeHust cieqyer OTHOCUTHh BCIIOMOTAaTENbHBIA MaTeprall, KOTOPBIA IIPU
BKJIIFOUCHHMH B OCHOBHYIO 4acTh pabOThl 3arpoOMOXKJIaeT TEKCT (TaOaHIlbl
BCIIOMOTaTeIbHbIX JIAHHBIX, UHCTPYKIIUU, METOJIUKHU, (DOPMBI JTOKYMEHTOB H T.I1.).

2.5 Mertonuueckue ykazaHusi M0 O(OPMJIEHHI0O KOHTPOJBHOI PadoThl,
oT4yera 1no JadoparopHoi padore, pedepara, 3cce, KypcoBoii padorbl

2.5.1 OdopmitieHne TEKCTOBOI YacTH

[Ipu odopmiieHru TeKCTOBOM YacT padoThl ucnoib3yercs ['OCT 7.32-2017.

PabGora pomkHa OBITH BBIMOJIHEHA IMEYATHBIM CIIOCOOOM C MCIOJIb30BAHHEM
KOMIIBIOTEpA U TMpHUHTEpa Ha OJHON CTOpoHe JucTa Oejol Oymaru OIHOTO cOpTa
dbopmata A4 (210 x 297 mmMm) yepe3 moaTopa MHTEpBaJa M pazMepoMm IpudTa
NimesNewRoman 14 mynktoB. [lonyxupHbpli mpuT TPUMEHSIOT TOJBKO IS
3arojIOBKOB  Pa3felioB M IOJPA3/ENIOB, 3arojOBKOB CTPYKTYPHBIX 3JEMEHTOB.
[TonyxupHbIil pU@T B TEKCTE pabOTHI HE TPUMEHSIETCSI.

Crpanuupl paboThl JOJKHBI UMETh CIEAYIOIINE MOJIA: IpaBoe — 15 MM, JgeBoe —
30 MM, BepxHee U HUKHee — 20 MM. AO3alHBIA OTCTYN JOJDKEH OBITh OJJMHAKOBBIM I10
BCEMY TEKCTY U paBeH sTH 3Hakam (1,25 cm).

Bce cTpanuibl paboThl, BKIOYAs TPUIOKEHHUS, HYMEPYIOTCS MO MOpSAAKY Oe3
IIPOITYCKOB M MNOBTOpEHWU. [lepBOM CTpaHULEld CYMTAETCAd TUTYJBHBIM JIMCT, Ha
KOTOPOM HyMepalusi CTpaHULl HEe CTaBUTCS, Ha CIEAYIOIIEeH CTpaHUIle CTaBUTCA Ludpa
2» U T.1.

ITopsiAKOBBI HOMEpP CTPAaHMUIBI NEYATAIOT B LIEHTPE HUIKHEM YacCTH CTPAHULIBI
0€e3 TOuKH.

O6o3HaueHust enuHUL] (PU3NYECKUX BEITUYUH B TEKCTE pabOThl MPHUBOJIUTH B
coorBercTBUU ¢ ['OCT 8.417-2002.CoKkpalieHue pycCKUX CIOB M CIOBOCOYETAaHUN B
TekcTe paboThl MpuBOAUTH B cooTBeTcTBUM ¢ [[OCT 7.12-93

2.5.2 OdopmiieHne coiepKaHusl, 3ar0JIOBKOB

Copepxanue  BKIIOYAEeT  BBEACHUE, HAUMEHOBAaHME BCEX  pa3JelioB,
MIOJIPa3/IeIOB, 3aKJIIOYCHHUE, CIUCOK HCIIOJIb30BAaHHBIX MCTOYHHUKOB M HAaWMCHOBAHWSI
NPUIIOKEHUH ¢ yKa3aHUEM HOMEPOB CTPAHUI], C KOTOPBIX HAUMHAIOTCSA TH JIEMEHTHI
paboThI (TTPU UX HATTUYHH).

Kaxayto 3amuce comepkanusi oQOpMIIsIIOT  Kak — OTACJNbHBIN  a03ail,
BBIDOBHEHHBIN BiIeBO. Homepa cTpaHMIl yKa3bIBalOT BBIPOBHEHHBIMU IO TPABOMY
Kparo TOJsl U COCIUHAIOT C HAUMEHOBAHUEM CTPYKTYPHOTO 3JIEMEHTa, pa3/ieia WM
noJipasiesia moCpeICTBOM OTTOUHSI.

3arooBKU B COJEpKaHUM JODKHBI TOYHO TIOBTOPATH 3arojioBKM B Tekcte. He
JIOITYCKAETCsl COKpaIlaTh WK MPUBOJUTH 3ar0J0BKH B Ipyroi (hOpMyJIUpPOBKE.

O06o3HavyeHHsI TOAPA3IETIOB TPUBOIAT MOCTE a03alHOTO OTCTYIA, PAaBHOTO BYM

3nakam (0,5 cM), OTHOCUTETTLHO 0003HAYECHUS PA3/ICIIOB.
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[Ipy HEoOXOAMMOCTHM TMPOJOJDKEHHME 3alUCH  3arojoBKa  pasfena WiH
nojpasjiena Ha BTOpPOHM (IOCIEAYIONIE) CTPOKE BBIMOJHSIOT, HAYMHAs OT YpPOBHS
HayaJia 3TOro 3arojoBKa Ha MEPBOMl CTPOKE.

HaumenoBanue cTpykTypHbIX 23ieMeHTOB pabotel  «COJJEPXXAHUMEY,
«BBEJIEHUE», «3AKJIFOYEHHMEY, «CITNCOK NCTIOJIbB3OBAHHBIX
NCTOUYHUKOBY, «ITPUJIOXXEHUE» cnemyer pacrnosiarath B C€pelMHE CTPOKH Oe€3
TOYKM B KOHIIE M Te4aTaTh MPOMHMCHBIMU OyKBaMHU, HE MoOm4YepkuBas. Kakiwii
CTPYKTYPHBIN 3JIEMEHT U KaK/IbIM pa3/iesl OCHOBHOM YacTU padOThl HAYMHAIOT C HOBOM
cTpaHullbl. CTPYKTYpHBIE AJIEMEHTHI PaOOThI BBIACISIOTCS MOIYKHPHBIM HIPUGTOM,
Hanpumep COAEPKAHUE.

3aroyioBKM pa3fenoB M MOAPA3JEIOB OCHOBHOM 4YacTu paboOThl CleayeT
HAUYMHAThH C a03alHOTO OTCTYIA U pa3MellaTh Mociie MOPsSIKOBOr0 HOMEpa, eyaTarh C
MPOIKUCHON OYKBBI, MOMYKUPHBIM MIPU(TOM, HE MOJUEPKUBATH, 0€3 TOUKU B KOHIIE.
[lepeHoc ciOB B 3aroyioBKke He Jomyckaercs. Eciu 3arojoBOK COCTOMT M3 JBYX
IIPEIIOKEHNN, UX PA3ACIAIOT TOUKOM.

PaccrositHue Mexay 3arojoBKaMM M TEKCTOM JOJDKHO OBITh PpaBHO TpeM
uHatepBajiaM (30 nT). PaccTosiHue Mexny 3aroioBkaMu — JiBa nHTepBaia (20 mr).

Pa3nensl u moapasznensl TOKHBI UMETh MOPSAJIKOBBIE HOMEpPA, 00O3HAUEHHBIE
apabckumu 1udpamu 6€3 TOYKM W 3amucaHHble ¢ ab3anHoro orcryna. llogpasaesnst
JOJDKHBI MMETh HYMEpAalMI0 B IMpeAeliax KaKJAoro pasiesia, HOMep Moapasziena
COCTOMUT M3 HOMEPA pa3fieia U MoApa3ieiia, pa3faeeHHbIX TOYKOM.

2.5.3 OdopmiteHHe WILTIOCTPALIMIA

WMnmocTpaTUBHBIA ~ MaTepuall  JODKEH OBITh  MPEACTABIEH PUCYHKaMHU.
KonnyecTBo WimocTpanuuii 1OKHO ObITh JOCTaTOYHBIM ISl TIOSICHEHUH M3J1araeMoro
TEKCTA.

WMunroctpanuy  ClieqyeT pacrnojlaraTb HENOCPEACTBEHHO IIOCJHE TEKCTa, B
KOTOPOM OHHM YIOMHMHAIOTCS BIIEPBBIE, WM Ha CIEAYIOIIEH CTpaHHIE, a IpU
HEOOXOJIMMOCTH B MIPUIIOKEHUU.

Nnmroctpanyn, 3a MUCKIIOYEHUWEM WJUIIOCTPALMM  NPUIIOKEHUW, CIEeayeT
HyMepoBaTh apaOCKuMu IupaMu CKBO3HON HyMmepaluell Wiu B Mpeaenax pasjena,
HanpuMmep: «PrucyHok 2.3» (TpeTuil pucyHOK BTOPOIO pas3zaen).

[Ipn ccbpUiKax Ha WUIOCTPALMM  CIEAYEeT IHCATh «...B COOTBETCTBUU C
PUCYHKOM 2» NpU CKBO3HOW HYMEPALMH U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HYMEPALIUHU B IIPEEIIax pas3iela.

Mumoctpauid  TOJKHBI  MMETh  HAMMEHOBAHME M, €CIM  HeoOXOIMMO,
NOSICHUTENbHBIE JaHHbIE (MOAPUCYHOUHBIM TekcT). CiaoBo «PUCYHOK», ero HOMep U
4yepe3 TUpE HAMMEHOBaHKE MTOMENIAIOT TOCIIE MOSICHUTENbHBIX JAHHBIX M PAaCIoJIaratoT
B LIEHTPE MO pPUCYHKOM 0€3 TOUKH B KOHIE (puc.l).
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Pucynok 1 — IIpuHIIUIIBI TIOTUCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep odhopmieHus pucyHka

Ecnn HanMeHOBaHHME PUCYHKA COCTOMUT W3 HECKOJBKHX CTPOK, TO €ro CIEAYET
3aMUChIBaTh Yepe3 OJMH MEXCTPOUHbIM MHTEpBal. HanmMeHOBaHUE pUCYHKA MPUBOJIAT
¢ nponucHoM OykBhl. [lepeHOC CJIOB B HaMMEHOBAHUU TpaUUECKOro Marepuaia He
JIOITYCKAETCH.

Mexay HauMEHOBAaHUEM WILTIOCTPALIMM W TEKCTOM pabOThl JIOJDKHO OBIThH
OCTaBJICHO HE MEHEE OJJTHOU CBOOOTHON CTPOKH.

WNnmoctpanyy, KOTOpBhIE 3aHUMAOT 00beM 0oJiee OAHOW CTPaHHUIIbI, CIEAYET
pacnoJjiaratb B IpUI0KEHHSIX.

WMnmoctpaniun  Kaxaoro MPUIIOKEHUS 0003HAYaIOT OTACIbHOW HyMepaluen
apabckumu mudpamu ¢ gobapieHueM Tmepen HUGPOM 0003HAUCHHE MPUITOKECHUS.
Hanpumep, Pucynok A.3.

2.5.4 TlocTpoenue TadJIUIL

[MudpoBoit Marepuais, Kak MTpaBmiIo, OGOpPMISIOT B Buae Tabmwmi. Tabmuia
COJIEP)KUT TPU BUJA 3ar0JIOBKOB: OOIIMi, BepxHHEe W OOkoBblie. OOMmUI 3arojoBOK
OTpaXKaeT coJiepyKaHue BCed TaONMIIbl (K KAKOMY MECTY U BPEMEHU OHA OTHOCUTCH),
pacmojlaraeTcsi HaJl €€ MaKeTOM U SIBJSICTCSl BHEIIHWM 3arojoBKOM. Bepxuue
3aroJIOBKH XapaKTEepU3YIT cojepkanne rpad, a 00koBbie — CTpoK. OHHU SIBISIIOTCS
BHYTPEHHUMH 3arojoBkaMu. Tabiuia ohopMisieTcss B COOTBETCTBUU C PUCYHKOM 2.

HanmenoBanue crnenyer momemars Haja Tabnuied cieBa, 0e3 ab3alHOro
orctyna B crueayromeM ¢opmare: Tabnauma Homep Ttabmuubsl - HammenoBanue
tTabmuibl. HanMmeHoBaHue TaOMUIBl MPUBOIAT C MPONMUCHOM OYKBBI 0€3 TOUKH B
KOHIIE.

Ecnu HanmeHoBaHue TaOMUIBI 3aHUMAET JIBE CTPOKHU M OOJ€e, TO €ro cieayer
3aMKUChIBATh YEPE3 OJIMH MEKCTPOUHBIN HHTEPBAJL.

Tabmuy cnemyeTr pacmonaraTth B pa00OTe HEMOCPEACTBEHHO MOCIE TEKCTa, B
KOTOPOM OHA YIIOMHHAETCs BIEPBBIC, UM Ha CIEAYIOIICH CTPaHUIIE.

[Tocne Tabiuilbl JOKHO OBITH OCTABJICHO HE MEHEE OJIHOM CBOOOIHOM CTPOKH.



Tabmuma -

HOMep HaHMeHOEaHHe Ta0IHIEL
Tonoska { } 3aromoeku rpad

| TloazaronoBKH
rpag
CTpoxn
} (ropH3OHTAIBHEIE
DPAIEL)

BOKOBHK I'padel (KoTOHKH)

(rpada hid

3ATOI0BKOE)

Pucynok 2 — MakeTt Ta0iuIbI

TaOnmuipl, 3a HCKIIOYEHUEM TaOJMI] MPWIOKEHHUH, ClelyeT HyMepoBaTh
apabckumu 1uppamMu CKBO3ZHON HyMepaluen.

JlomyckaeTcst HyMepoBaTh TaOJUIIbI B TIpeaesax pa3zaena. B atom ciiyuae Homep
Ta0JIUIIBI COCTOUT U3 HOMEpA pasjiesia U MOPSAKOBOrO HoOMepa TaOJIHIIbl, pa3IeICHHBIX
TOUKOM, HanpuMep: «Tabmuia 2.1» (mepBast TabauIa BTOPOro pasena).

Ha Bce Tabmuibl 10MKHBI OBITh CCBUTKH B pabote. Ilpu cebuike ciienyer nucaTh
«...B COOTBETCTBHM C JaHHBIMH, MPEJCTABICHHBIMU B Tabiuie 3» MNpuU CKBO3HOM
HyMEpaIy# U «...M0 JaHHBIMH, MPEACTABICHHBIM B Ta0nuile 2.2» Mpu HyMepaluu B
npeenax passena.

Tabmuipl, KOTOpbIE 3aHUMAIOT O00BbeM Oojiee OJHOW CTPAHMIIBI, CICAYET
pacrionarath B MPUJIOKCHHSIX.

3aronoBku rpad M CTPOK TaOIMIBI CIEAYyeT MHCATh C MPOMUCHOW OYKBBI B
€IMHCTBEHHOM 4YHCJE, a TOA3aroJIoBKU rpad - €O CTPOYHONl OYKBBI, €Clid OHH
COCTABJISIFOT OJIHO TIPEIJIOKEHHUE C 3ar0JIOBKOM, WJIM C TPOMHUCHON OYKBBI, €CII OHU
UMEIOT CaMOCTOSITEJIbHOE 3HaueHHEe. B KOHIIe 3arojIoBKOB U TO/3aroJIOBKOB TaOJIHII
TOYKHU HE CTaBSIT.

TaOnuiel cneBa, cnpaBa U CHU3Y, KaK MPABUIIO, OIPAHUYUBAIOT JIMHUSMHU.
JlomyckaeTcst pUMEHSTh pa3Mep mpudTa B TaOIUIEe MEHBIINHN, YeM B TEKCTE.

PaznensiTe 3aroioBKM M MOJ3arojIOBKM OOKOBHKA W rpad JuaroHajibHBIMU
JUHUSMHA HE JOIyCKaeTcs. 3aroyioBKu rpad BBIPAaBHUBAIOT IO IEHTPY, a 3arojOBKHU
CTpOK - IO JIEBOMY Kparo.

['opuzoHTa/IbHBIE W BEPTUKAIBHBIE JIMHUM, pa3rPaHUYMBAIONIAE CTPOKH
TaOMUIBI, JOMYCKAaeTCs HE TMPOBOJAUTH, €CIAH HUX OTCYTCTBHE HE 3aTpyAHSET
M0JIb30BaHUE TaOIULEH.

Tabnuiry ¢ 60JIBIIMM YKCIIOM CTPOK JIOMYCKAETCsl IEPEHOCUTD Ha JIPYTOi JTUCT
(ctpanuily). Ilpu mepeHoce yacTu TaOauLBl Ha APYrod JUCT (CTpPAaHUILY) CIOBO
«Tabmuma», ee HOMEp W HAMMEHOBAaHHE YKAa3bIBAlOT OJWH pa3 ClieBa Haja TEpPBOU
4acThIO TAOJMIIBI, a HAJl IPYTUMH YacTsIMH TakKe clieBa MuinyT cioBa «lIpogomkenue
TaOJUIBI» M YKA3bIBAIOT HOMEP TaOJHIIBI B COOTBETCTBHH C PHCYHKOM 3.

Tabmuma 1 — OO01mas XxapakTeprUCTHKA TUTIOB THOKOCTH JIOTUCTUIECKON CHCTEMBI
1



Tunsl ruoKocTH XapakTepuCTHKA THIIOB IToxa3zarean ruokocTH

THOKOCTH
1 2 3
AccopTMeHTHast THOKOCTh CnocoOHOCTB -
MIPOU3BOJICTBEHHO-

JIOTHCTUYECKON CUCTEMEI K
OOHOBJICHUIO MPOYKIIUU

TexHomornueckast THOKOCTh Croco0HOCTD -
MPOU3BOJICTBEHHO-
JIOTHCTHYECKOU CHCTEMBI
KCIIOJIb30BaTh Pa3IMuHbIC
BApUAHTHI TEXHOJIOTUYECKOT O
nporecca s CriaKUBaHUs
BO3MOKHBIX OTKJIOHCHUM OT

peABaAPUTETHHO
pa3paboTaHHOT O Trpaduka
TIPOU3BOJICTBA
Paspulé CMpanuyvl
[Tponomxenue Tabauis! 1
1 2 3
['nbkocth  00BEMOB CriocoOHOCTh TPOU3BOCTBEHHO- MuHUMAaNBHBIN pa3Mep
IIPOU3BO/ICTBA JIOTHCTUYECKOU CHCTEMBI napTuu (MaTepHaTbHBIX
paroHaIbHO U3rOTABIMBATh JICTAIH MTOTOKOB)

(monygabpukathl) B yCIOBUAX
JAMHAMHYHOCTH pa3MepOB MapTUil

3amycka
I'n6xocTh Bo3MoO)XHOCTH MOy IMPOBAaHUS U MakcuManbHOE YUCII0
pacIIMpeHus: CUCTEMBI MOCJIENYIOLIETO Pa3BUTHS eIMHULl 000pYy10BaHuU,
(pacumpenust) KOTOPBIE€ MOT'YT OBITh
3aJ1eliCTBOBAaHbI B THOKOM
IIPOU3BOJICTBEHHO-

JIOTUCTUYECKOM CHUCTEME TPU
COXPaHEHUH OCHOBHBIX
IIPOEKTHBIX PELICHUN 110
JIOTUCTUYECKON CHUCTEME U
CHCTEME yNpaBJICHHUS

Pucynok 3 — [Ipumep odopmieHus: Tabauibl, pa3aeJeHHON Ha YaCTH

Ecnmu moBTOpsromuiicss B pa3HBIX CTpoKax Tpadbl TaOIUIIBI TEKCT COCTOHUT W3
OJIHOTO CJIOBA, TO €ro MOCJEe MEPBOTO HAMKUCAHUS JOIMYCKAETCS 3aMEHSTh KaBbIUKAMU;
€CJIM U3 JIByX U 0oJiee CIOB, TO MPHU MEPBOM MOBTOPEHUHU €0 3aMEHSIOT CIOBAMH «TO
xKe», a janee - KaBblukaMu. CTaBUTh KaBBIYKM BMECTO MOBTOpSAIONIUXCS HUOD,
OYKBEHHO-LIM(PPOBBIX 0003HAUYECHHI1, 3HAKOB U CUMBOJIOB HE JIOIYCKAETCSl.

Tabmuipl  Kaxaoro mOpuiIokKeHUsT 0003HAYAIOT OTACIBHOM  HyMmepaluei
apadckuMH 1udpamu ¢ 1o006aBIeHUEM nepel HUPpoi 0003HaAUYCHUS TPUIIOKEHUSL.

Ecou B pabGote onHa Tabnuiia, TO OHA AOJKHA ObITh 0O003HadeHa «Tabmuma 1»
nn «Tabauna B.1», ecm oHa npuBeacHa B IPUIIOKEHUHU B.




2.5.5 OdopmiieHue nepevncaeHU

[lepeq kaxabIM 3JIEMEHTOM TEPEUUCIICHUS] CleAyeT CcTaBUTh Tupe. [lpu
HEOOXOAUMOCTH CCBUIKM B TEKCTE pa0OThl Ha OJWH W3 3JIEMEHTOB MEPEUUCIICHUS
BMECTO THUPE CTaBSITCS CTPOUYHBIE OYKBBHI B IMOPSAJIKE PYCCKOro andaBuTa, HAUMHAS C
OYKBBI «a» (32 UCKIIIOUEHHEM OYKB €, 3, U, 0, 4, b, bI, b).

[Ipocteie mepeunciieHus (COCTOST W3 HECKOJbKHX CIJIOB, 0€3 3HAaKOB
MpEeNUHAHUS BHYTPH) OTICISIFOTCSA 3arsiTON, CIOXKHBIE (€CIHM DJIEMEHThI HE COBCEM
NpOCThl, CO 3HAaKaMU TMpENUHAHUsS BHYTPH JIMOO TEPEUYUCTICHUS  UMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3aIATOM.

IIpumep 1. IIpocThie nepeuncieHust

K norucruueckum nporeccaMm OTHOCAT:

- pa3rpy3Ky 1 IpHUEMKY IPY30B,

- BHYTPUCKJIAJACKYIO TPAaHCIOPTUPOBKY,

- CKJIAINPOBAaHUE U XpAHECHHUE,

- KOMIUIEKTAIINIO 3aKa30B U OTIPY3KY,

- TPAHCIIOPTUPOBKY U SKCHEIULIUIO 3aKa30B,

- cOOp ¥ JOCTaBKY MYCTHIX TOBAPOHOCUTENECH,

- ”H(POpPMAITMOHHOE 00CITY)KMBaHUE CKIIaa.

IIpumep 2. CiioxHbIe NepevucaeHus (CO 3HAKAMU NPENUHAHUSA BHYTPH)

Paznu4yaroT HECKOJIbKO CIOCOO0B XpaHEHHUs TOBAPOB:

- COpPTOBOM — cIOco0 XpaHEHHs, IPHU KOTOPOM TOBAapbl pPa3HbIX COPTOB
pa3MenatTcs OTAEIBHO APYT OT IPYTa;
- MAPTUOHHBIA — TMPU BTOM CHOCOOE XpaHEHUs KaxkJaas MapTus ToBapa,

MIpHIIEIIas Ha CKJIaJ, XPaHUTCS OTAEIBHO, TIPH 3TOM B COCTaB MApPTHH MOTYT OBITh
BKJIFOUEHBI TOBaphl Pa3HBIX BUJIOB U HAMMEHOBAHMIA;

- TAPTHOHHO-COPTOBOM — ATOT CIOCOO XPaHECHHs MOAPA3yMEBAET, UTO KaKas
nmapTusi TOBapa, MPUINEAINIas Ha CKJIaJ, XPaHUTCA OTAEIbHO, HO BHYTPH MapTUH
TOBaphl Pa3OMpAIOTCS MO THUIAM M COpTaM, KOTOPBIE TakKe 000COOJSIOT MEXKITY
CcOO0OH;

- TI0 HAaWMEHOBAaHUSIM — CIIOCOO XPaHEHHs] TOBApPOB, MPH KOTOPOM TOBApPHI
KKJIOTO HAMMEHOBAHUS XPAHATCS OT/CIIBHO.

[Ipumep 3. CnoxHble TepeduciIeHUs (MEPEYUCICHUS HMMEIT MHOTOYPOBHEBYIO
CTPYKTYPY).

Jloructrueckre cyoObeKThl KIACCU(UIIMPYIOTCS 10 PA3IUYHBIM IIPU3HAKAM.

- [10 TUITY TTPOU3BOJICTBA OpPraHU3AIUH:

1) equHUYHbBIE,

2) cepuitHbIe,

3) MaccoBbIC;

- TI0 XapaKTepy TEXHOJIOTHYECKUX MPOIIECCOB:

1) HEnpephIBHEIE,

2) NUCKPETHBIE.

2.5.7 Odopmiienue ¢popmya
VYpaBHeHUuss u GOpMYIBI CIAEAyeT BBIICIATh U3 TEKCTa B OTACIBHYIO CTPOKY.

Brimie n Huke Kaxaou (GopMyIibl WM YPABHEHHS JTOJDKHO OBITH OCTaBICHO HE MEHEee
1



OJTHOM cBOOOAHOM CcTpoku. Eciu ypaBHeHHE HE yMeIllaeTrcs B OAHY CTPOKY, TO OHO
JIOJKHO OBITh MEPEHECEHO IMOCJE 3HaKa PaBEHCTBA (=) WM MOCTE 3HAKOB ILTOC (),
MUHYC (-), YMHOXKEHUS (X), ACICHUS (:) WIK APYTUX MATEMAaTUYECKUX 3HAKOB, IPUYEM
3HAaK B Hauaje cieayroleld cTpoku moBTopsawoT. [Ipu mepenoce Gpopmylbl Ha 3HAKeE,
CUMBOJIM3UPYIOIIEM ONIEPAINI0 YMHOXKEHUS, TPUMEHSIOT 3HAK «X)».

[losicHeHue 3HA4YeHUN CHUMBOJIOB M YHUCIOBBIX KOIPDUIIMEHTOB CIEIYET
MPUBOJIUTH HEMOCPEICTBEHHO TMOA (OpPMYJION B TOM K€ MOCIENOBATEIHLHOCTH, B
KOTOpOH OHM JaHel B (opmyne. 3HadeHHUE KaXKIOTO CHMBOJA W YHCIOBOTO
kod(hpumreHTa He0OX0IUMO TPUBOAUTH C HOBOM CTpOKH. [IepByro cTpOKy MOSCHEHHS
HAYMHAIOT CO CJIOBA «T7e» 0e3 JBoeTouns ¢ ab3ara.

dopmyinel B paboTe cilemyeT pacrojararh MoCepearHEe CTPOKH M 0003HAYaTh
MOPSIKOBOM HyMeparyei B mpenenax Bceil padoThl apaOCKuMu MupaMu B KPYTIIbIX
CKOOKax B KpaifHEM MpaBOM MOJIOKEHUHU Ha cTpoke. Onny dhopmyny obo3HagaroT (1).
IIpumep -

A= (1)

a
b

A=S
d

@opMyJbl, TOMEMIAEMbIE B MPHIOKEHUSIX, JOJKHBI HYMEPOBATHCA OTAEIbHOU
HyMmepanuen apadbckuMmu nudpamu B npeenax Kakaoro MNpUIoKeHUs ¢ J0O0aBICHUEM
nepes Kaxaoi nudpoit 0003HaueHUs NPUIIOKEeHUS, HarpuMep, hopmyna (B.1).

Jomyckaercs Hymepaius Gopmyll B mpeaenax pasaena. B aTom ciiydae Homep
dbopMyJibl COCTOMT U3 HOMEpa pasjelia U MOpPSAKOBOro Homepa (Gopmybl,
pa3leIeHHbIX TOUKOM, Hanpumep, (2.1).

2.5.8 OdopmiteHue OuGANOrpapuuecKux cCbLIOK

bubnuorpadguueckre CCbUIKM B TEKCT€ padOThI 0POPMIIAIOT B COOTBETCTBUH C
tpeboBanusimu ['OCT P 7.0.5-2018.

OObekTaMu cocTaBleHUsT OMOIMOTrpaUUecKoil CCHUIKU SBISIOTCS BCE BHUIBI
OMyOJMKOBAaHHBIX U HEOMYOJUKOBAHHBIX TOKYMEHTOB Ha JIIOOBIX HOCHTENSIX (B TOM
quClie JJEKTPOHHBIC PECYpPChl JIOKATBHOTO M YAAJEHHOTO JOCTyMa), a TaKxke
COCTaBHBIC YAaCTH UCTOYHUKOB.

B pabote cienyer npuMeHsITh 3aTEKCTOBBIE CCBHUIKH.

CchUIKM Ha HCIIOJIb30BaHHBIE HMCTOYHUKH CIEAYET YKa3blBaTh MOPSIKOBBIM
HOMEpOM OuOIMOrpaIecKoro OMUCaHus MUCTOYHMKA B CIUCKE HCIOJIb30BaHHBIX
UCTOYHUKOB. [IOpSIKOBBIN HOMED CCHUTKH 3aKJII0YaOT B KBAAPATHBIE CKOOKH.

Ecnu ccpiiky B paboTe NpuBOAAT Ha KOHKPETHBIA (PparMEeHT TEKCTa UCTOYHUKA,
B OTCBUIKE YKa3bIBAIOT MOPSAIKOBBII HOMEpP M CTPAaHHUIBI, HA KOTOPHIX TMOMEIICH
OOBEKT CCBHUIKH.

CBeneHus pa3aeiisitoT 3ansToM.

ITpumep.

B mexcme: [10, c.107]



B cnucke ucnoib308aHHbIX UCHOYHUKOG:
10. bankoBckoe geno: yueOHuK s OakamaBpoB / H.H. Haroueesa,

FO.A. PoBenckuii, E.A. 3BonoBa u np.; mox pen. H.H. HaroueeBoit. — 2-¢ m3n.,
nepepad. u gon. — Mockga: JlamkoB u K, 2019. — 270 c.: un. — (YueOHbIe U3TaHUS IS
OakanaBpoB). — Pexum JOCTyTIA: o MOJITTKCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=495660 (mata obpamenus: 04.03.2023).
— ISBN 978-5-394-03046-8. — TekcT: 27EeKTPOHHBIN.

WIH

B mexcme: [15, c.95]

B cnncke ucnosnb30BaHHBIX HICTOYHUKOB:

15. Boupmapea, T.H. Opranuzanuss OyXrajiTepckoro yd4yera B KpPEIUTHBIX
opranm3anusix/ T.H. bounapesa. — PocroB u/[l: ®enuke, 2017. — 235 c. - (Cpennee
npodeccuonanpbHoe oOpaszoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
HEMOCPECTBEHHBIN.

Ecimu ccpuiky B BBIMYCKHOM KBaJM(PUKAIMOHHON paboTe NpPUBOAIT Ha
KOHKPETHBIM (parMeHT TeKCcTa HSJIEKTPOHHOTO pecypca, B OTCBUIKE YKa3bIBAIOT
MOPSIKOBBI HOMEP MCTOUHHKA.

B mexcme: [14]

B cnucke ucnonwb308anHbIX UCTIOYHUKOS:

14. Kypunoa, M.C. ITloHsiTue, CymHOCTh U KJacCU(PUKAIMOHHBIE aCIEKThI
KpEeAUTHBIX  omepauuid  kommepueckoro  Oanka/M.C.KypumoBa. —  Tekcr:
AJIEKTPOHHBIN// AKTyajabHbIE MPOOJEMBbl SKOHOMUKH B YCIOBUSX pedOpMHpPOBAHMS
COBPEMEHHOI0 o01miecTBa: cOOpHUK MarepuaioB IV MexnyHapoaHoil Hay4dHO-
MPaKTHUECKON KoH(epeHnu, nocesmenHo 140-metuto co gus ocHoBanuss HUY
«benl'V». - 2016. - C. 319-322. - URL: https://www.elibrary.ru/item.asp?id=25641224
(mata ooparmenus 04.03.2023).

Ilpumepsl odopmiieHuss OubanorpaduyecKux ONMUCAHUN PATUYHBIX
HCTOYHUKOB

Cmamus 6 nepuoouueckux u30anusx u cOOpHuKkax cmamei.

bybnoga, 0. b., Muxaiinosa, W. I'. O noaxomax kx omnpeneneHuio mpoOIeMHON
3aJI0JDKeHHOCTH KoMmMmepueckux 6ankoB / FO.b. byonosa, N.I'. MuxaitnoBa. — Tekcr:
atektponnbii  //  Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (zara o6pamenus: 05.03.2023).

I'esumueB, A. C. K Bompocy O pUCK-MEHEIKMEHTE KPEIUTHBIX ONEpaluil B
komMepueckoMm Oanke / A.C. ['esumueB. — Tekct: anekTpoHHbIH // Economics. - 2016.
— N 12 (21). — C.98-100. - URL.: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mara  oGpamieHwus:
05.03.2023).

Ocranenko, H.A. Poibp KpeaAuTHOW TONUTHKKA B peAA3aUMU  AKTUBHBIX
ornepaiuii kommepueckoro 6anka / H.A. OcraneHko. — TeKkcT: 3J1eKTpoHHbIN // Annest
wayku. - 2017. - T. 3. N 13. - C. 421425 - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nata obparmienus: 05.03.2023).

Knueu, monocpaguu:
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bankoBckoe gemo: yueOHuk g OakamaBpoB /  H.H. Haroueesa,
FO.A. Poenckuii, E.A. 3BonoBa u ap.; mon pea. H.H. Hartoueemoii. — 2-e u3zn.,
nepepad. u gon. — Mocksa: Jlamkos u K, 2019. — 270 c.: un. — (YueOHble U3TaHus IS
OakajaBpoOB). — Pexum JOCTYyTIA: o TTOJIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (nata obpamenus: 04.03.2023).
— ISBN 978-5-394-03046-8. — TekcT: 21EeKTPOHHBI.

bonpapesa, T.H. Opranmzamuss OyXrajrepckoro ydera B KPEIUTHBIX
opranmuzanusix/T.H. bounapesa. — PocroB n//l: ®enuke, 2017. — 235 c. - (Cpennee
npodeccuonanpbHoe obpaszoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
HETOCPEICTBEHHBIM.

Te3ucwvl 00Kk1a008, Mamepuaivl KOHGepeHYuli.

KypunoBa, M.C. Ilonsitue, CymHOCTh H KIaCCU(PUKAIMOHHBIC aCIEKThI
KpEeAUTHBIX onepauuid kommepueckoro ©Oanka / M.C.KypunoBa. — Tekcr:
AJIEKTPOHHBIN// AKTyalnbHble TPOOJIEMbl SKOHOMUKH B YCIOBHSAX pedOpMHUpOBaHUS
COBpEMEHHOro oOmecTBa: cOopHUK MarepuanioB IV MexayHapogHOH HaydHO-
MpaKTUUEeCKON KoHpepeHluu, nocpsmieHHon 140- nmeruro co aHa ocHoBanus HUY
«benl'V». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamenus 04.03.2023).

KouerkoBa, Y.B. 3HaueHue aHalv3a KPEIUTHBIX ONEpPALMA KOMMEPYECKOTO
0aHKa B COBPEMEHHBIX B3KOHOMHUYEcKHX YycioBusix / Y.B. KouerkoBa. — Tekcr:
AneKTpoHHBIN // CoBpeMeHHbIE MPOOJIEMbl U MEPCHEKTUBBI Pa3BUTHUS OaHKOBCKOTO
cekTopa: coopHuk Marepuaisl [V Bcepoccuiickoit HayqHO-TIPAKTUYECKON (3a04HOM)
koH(pepenuu. OtBeTcTBeHHBIN pempakTop S.1O. Pagrokosa. - 2019. - C. 60-66. - URL:
https://www.elibrary.ru/item.asp?id=37728873 (nara obpamienus 04.03.2023).

HopmamueHvle doxymenmeoi:

Poccuiickas ®epnepauus. 3akoHbl. ['paxkmanckuii  koaekc Poccuiickon
®enepanuu (wactp BTOpasi) or 26.01.1996 N 14-®3. — Tekct: >MeKTPOHHBINA //
Hexommepueckue wuHTepHeT-Bepcun  cuctembl  Koncynmprantllmoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW_ 9027/ (mata oOpareHus:
04.03.2023).

Poccuiickas ®enepanmsi. 3akonbl. O OaHkax W OaHKOBCKOW JESTEILHOCTH:
Oenepanbublii 3akoH  oT  02.12.1990 N 395-1. - TekcT: »dieKTpOHHBIN //
Hexommepueckue uHTepHET-Bepcuu  cucteMbl  KoncymerantlDmoc. - URL:
http://www.consultant.ru/document/cons doc LAW 5842/ (mara oOparieHus:
04.03.2023).

Poccuiickas @enepanus. [loctanonerns. O TpeboBaHMIX K OaHKaM (BKITIOUast
TpeOoOBaHUsSI K MX (PUHAHCOBOM YCTOMYMBOCTH), B KOTOPBIX YYACTHUKAMH 3aKYIOK
OTKpPBIBAIOTCSI CHEIUANIbHBIC CYETa, HAa KOTOPBhIE BHOCATCS JICHEXKHBIE CpEJCTBA,
NpeHa3HauYCHHbIE JUIsI 00ECIeYeHHs 3asiBOK Ha y4acTHE B 3aKyIKax TOBapoB, paloT,
yCIYr, W TMPU3HAHUM YTPATUBIIMMHU CHJIYy HEKOTOpbIX akToB IlpaBuTenbcTBa
Poccuiickoit @enepannn: [loctanonenue [IpaBurensctBa PO ot 29 urons 2018 r. N
748 - TexcT: snexTpoHHBIN // HekoMMepueckne HHTEpHET-BEpCUM CHCTEMBI [ apaHT. -
URL.: https://base.garant.ru/71978480/ (nata obpamienus: 04.03.2023).

Poccuiickas @enepaums. llpukasel. O mnogpasnenenusx banka Poccun,

oOecrieymBaromux mpoBefeHue bankom Poccum omepamuit  mpemocTaBieHUS
1



https://www.elibrary.ru/item.asp?id=37728873
https://base.garant.ru/71978480/

KPEIUTHBIM OpTraHU3aIlisiM KPEIUTOB, OOECHeueHHBIX ILEHHBIMH OyMaramMu WM
npaBaMu TpeOOBaHUs MO KpeAuTHBIM noroBopa: [Ipukas banka Poccuu ot 23.08.2018
N O/1-2212. - Tekcrt: anekTpoHHBIN // HekoMMepueckne HHTEPHET-BEPCUU CHUCTEMBI

Koncynprantltoc. - URL:
http://www.consultant.ru/document/cons_ doc LAW 305421/ (mara  oOparieHus:
04.03.2023).

Poccuiickas ®@enepanus. [lonoxenus. O nopsiake GopMUPOBAHUS KPETUTHBIMU
OpraHu3alusIMM PE3epBOB HA BO3MOXKHBIE TMOTEPU IO CCydaM, CCYIHOH H
MPUPABHEHHOM K Hel 3aao0ipkeHHocTU: [lonoxenune banka Poccun ot 28 utonst 2017 r.
N 590-I1. - Tekcr: snextpoHHBIA // HexomMepueckue WHTEPHET-BEPCHUH CHUCTEMBI
Iapantr. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara
obparenus: 04.03.2023).

Caumul 6 cemu Uumepuem:

[IpaButenbctBO Poccuiickoit denepanun: oduinpanbHplii caidT. — MockBa. —
OobnoBnsiercs B TeueHue cyrok. - URL:http://government.ru/ (mara oOpaieHus:
04.03.2023). — TekcT: 3ACKTPOHHBIH.

MunuctepctBo (punancoB Poccuiickori ®enepanuu: opUIIMaNbHBIA CaWT. —
MockBa. — OOHoBmsiercss B TedeHue cyrtok. - URL: https://www.minfin.ru/ (mara
ooparienus: 04.03.2023). — TekcT: 3JEKTPOHHBIN.

®denepanibHas Ciyx0a TOCYJapCTBEHHOM CTAaTUCTUKHU: OQUIMAIBHBIA CalT. —
MockBa. — OOHoBusieTcs B Teuenue cyrok. - URL: https://www.gks.ru/ (mara
obparenus: 04.03.2023). — TekcT: 2JIEKTPOHHBIH.

LenTpanbubiii 6ank Poccuiickoit @eaepanuu: opuunambHbli cailT. — Mocka. —
OoHnoBsieTcst B Teuenue cytok. - URL: https://cbr.ru/ (nata oopamenus: 04.03.2023).
— TekcrT: 3JIeKTPOHHBIN.

CoOepb6ank Poccuu: odunmanbhbeiit caiit. — MockBa. — OOHOBISIETCS B TEUEHUE
cyrok. - URL:https://www.sberbank.ru/ (mara oOpamenus: 04.03.2023). — Texkcr:
AJIEKTPOHHBIM.

Poccuiickas razera [caiit]/ yupenutens IlpaBurensctBo Poccuiickoit
®denepannn. — MockBa, 2012 — O6HoBsIeTcst B Teuenne cyrok. - URL: https://rg.ru/
(mata oopammenus: 04.03.2023). — TekcT: 2JICKTPOHHBIH.

banku.ru: ¢uHaHCOBBIA cynepMapker: [caiiT]/ yupenutens Pumunn Wnbpun-
AnaeB. - MockBa, 2012 - — OOnoBusercs B TeueHue cyrok. - URL:
https://www.banki.ru/ (zata oopamenus: 04.03.2023). — TekcT: 2IeKTPOHHBIA.

BANKIR.RU: wunpopmarmonnoe areHtcTBo: [caiit]/ yupeautens OOO
«bankoBckue HOBOCTH» - MockBa, 2016 — OOHOBIsSIETCSI B TEUEHHE CYTOK. -
URL:https://bankir.ru/ (nara oopamenus: 04.03.2023). — TekcT: 3JEKTPOHHBIA.

3nak cHocku ctaButcs [IEPE]] Toukoil (3a UCKIIIOUEHUEM CTy4asi, ONMCAHHOTO
HIKE), 3aMsATON, TOUKOU C 3amsATON, TUPE U IBOCTOYUEM.

3nak cHocku craButcs I[IOCJIE MHOroroumsi, BONPOCHUTENLHOTO 3HAKa,
BOCKJIMIIATEJIbHOTO 3HAKA UJIM 3aKPBIBAOIICH KaBbIUKH.

Ecnu nmnpemyiokeHre OKAHUMBAETCS COKpAIleHMEM C TOYKOH, KOTopas
OJTHOBPEMEHHO SIBJISIETCS M TOYKOW KOHIIA IPEJIOKEHUS, 3HAK CHOCKU CTaBUTCS TTOCIIE
TOYKH.
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2.5.9 OdopmiieHue CIUCKA UCTIOIb30BAHHBIX HCTOYHUKOB

CHucoK HCIONIb30BaHHBIX UCTOUYHUKOB JIOJDKEH BKIIIOUATh OuOInorpapuieckue
3alMCH Ha UCTOYHHMKH, UCIIOJIb30BaHHbIE O0YYAOIIMMCS ITPH HAITMCAHUU PaOOTBHI.

B pabore HCTOYHMKM B CIHUCKE MCIOJIB30BAHHBIX MCTOYHHUKOB CIIEAYET
pacnosaratb B angaBUTHOM mopsake. Ilpm 3ToM He3aBUCMMO OT an(aBUTHOIO
Mopsi/IKa BIEPeIu JOHKHBI OBITh MPUBEIEHBI HOPMATUBHBIE aKThI.

HopmaTuBHBIE aKThl pacnojaratoTcs B CJISAYIOIIEM MOPSIKE:

- MeXIyHApOAHbBIE aKThl, paTuduupoBannbie Poccueit, mpuaem

cHavasia uayT qokymeHnTsl OOH;

- Koncturynus Pocenu;

- KOJICKCBI;

- (penepabHBIC 3aKOHBI;

- yka3sbl [Ipesnnenra Poccnu;

- nocta”oBienus IlpaBurenscrBa Poccuy;

- IPUKa3bl, MMChMA U MPOUNE YKa3aHUS OTACNIbHBIX (efepatbHbIX

MUHHCTEPCTB U BEJAOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacniopsiKeHUsl ryOepHaTOpOB;

- pacropsbKeHUs 007aCTHBIX (PECITYOIMKAHCKUX) IPABUTEIbCTB,;

- cyneOHas mnpakThka (T.e. IMOCTaHOBJIEHHS BepXOBHOr0 W MpOYUX CY/IOB
Poccun).

3aKoHBI pacroyiararoTcs He 1o andaBuTy, a Mo Aare NPUHATHS (TIOANMUCAHUS
[Ipesunentom Poccun) — Briepeau 6osiee crapeie.

KonuyecTBo MCNOIb30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crucke He
JOJDKHO OBITh KICTOYHHMKOB, HA KOTOPBIE HET CCHUIKU B TEKCTE pabOTHI.

Caenenust 00 UCTOYHUKAX CIIEYET HyMEpOBaTh apaOCKUMU HU(PpPaMU C TOUKOM
¥ TievaTarh ¢ ad3aIHoro OTCTYyIIA.

2.5.10 OdopmiieHne NpuJiIoKeHn i

Martepuain, HONOTHSIOUINI OCHOBHOM TEKCT pabOThI, JOMYCKAEeTCs MOMEIATh B
npuiokeHusXx. B kadecTBe mpuioXeHHs MOTYT OBITh IMpPENCTaBIEHbI: TpadUuecKuil
Marepuall, TabJIUIbl, PUCYHKU U JPYTOd WIUTIOCTPATUBHBIA MaTepual.

[Tpunoxenne OQOPMIAIOT Kak MPOJODKEHHE [JAHHOTO JIOKYMEHTa Ha
MOCJIETYIOIINX €T0 JINCTAX.

B Tekcre paboThl Ha BCe NPWIOKEHHUS JIODKHBI OBITh JAHBl CCHUIKU.
[IpuiioxxeHus pacronararoT B HOPSAAKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

Kaxnoe mnpuinoxeHue clelyeT HAauWHATh C HOBOM CTPAHMIBI C yKa3aHHEM
HaBepxy nocepeaune crpanuibl ciosa «[IPUJIOKEHUEY, ero o003HaueHusl.

[Ipunoxxenre JOJKHO UMETh 3aroJIOBOK, KOTOPBIA 3allMChIBAIOT CUMMETPUYHO
OTHOCHUTEIBHO TEKCTA C MPOMUCHON OYKBBI OTAEIBHOU CTPOKOM.

[Tpunoxxenus 0003HAYAIOT 3arjaBHBIMU OyKBaMU PYCCKOTO andaBuTa, HAUMHAs
c A, 3a UCKJIIOYEeHHEM OYKB E, 3, 1, O, Y, b, bl, b. [Tocie crosa «[TPUJTOXKEHUE»
cienyeT OykBa, 0003HavaroIIas ero mocie/I0BaTeIbHOCTD.

Jomyckaercs o003Hau€HHE TPUIIOKEHUI OyKBaMH JATUHCKOro andasBuTa, 3a

uckiouenreM OykB [ u O.
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B ciiydae monHoro ucmnoib3oBaHHs OYKB PYCCKOT'O M JIATUHCKOTO ali(paBUTOB
JIOITyCKaeTcs 0003HavYaTh NPUIIOKEHNS apaOCKUMU U pamMu.

Ecmu B pabote ogHo npusoxenue, oHo ooo3Hadaetcs «[IPUJIOXKEHUE Ay.

Tekcr kaxmoro MpUiIOKEHUs, IPU HEOOXOAMMOCTH, MOXKET OBITh pa3zesieH Ha
pa3fenbl, MNOApa3AeNbl, MYHKTbI, HOJAMYHKTBI, KOTOpPblE HYMEPYIOT B INpeaenax
Kaxxaoro npuioxenus. [lepen Homepom cTaBUTCS 0003HaYEHUE 3TOTO MPUIIOKEHUS.

[IpunoxkeHus: JOMKHBI MMETh OOIIYI0 C OCTaJbHOM YacThlO JIOKyMEHTa
CKBO3HYIO HyMEpaIuIo CTPaHUII.

2.5.11 IlpaBuiia COKpaIIeHHUA CJI0B U CJI0BOCOYETAHUI

CokpalieHre ciIoB M CIOBOCOYETAHUM HA PYCCKOM S3bIKE OQOPMIISIOT B
cootBercTBUU ¢ TpeboBanusmu ['OCT 7.12 — 93.

Ecnu B paGoTe MCmosb3yroT 0osiee TpeX YCIOBHBIX 0003HAYEHUM, TPeOyIOmuX
NOSICHEHUH, TO COCTABIIAETCA MX IE€PEUEHb, B KOTOPOM Ui Ka)XJ0ro o0O3HAUYEeHMs
IPUBOAST HEOOXOTUMBIE CBEICHUSI.

Ecin  ycnoBHbIX 0003HAueHM MeEHEe TpeX, OTAEIbHBIM IEepeYeHb HeE
COCTaBJISIIOT, @ HEOOXOJIMMBbIE CBEJIEHHUS YKa3blBalOT B TEKCTE padOThl WU B
MOJICTPOYHOM MPUMEUYaHHUH MPHU TIEPBOM YIIOMUHAHUU.

[lepeuenb moMeIArOT MOCIIE COJIEPKAHUS PAOOTHI.

CrpykrypHslii snement «IIEPEUEHb COKPAILIEHUI 1 OBO3HAUYEHMI»
HAaYMHAIOT cO cIoB «B HacTosiel padoTe NpUMEHSIOT CIAEAYIOUE COKPAILCHUS U
0003HAYEHUS».

[lepeuenb cokpaleHuii U 0003HAYEHUI AOJHKEH pacrosararbes cToiaonoM 0e3
3HAKOB MpENUHAaHUs B KOHIE CTpoku. CrieBa 0e3 a03alHOro oTcryna B an(aBUTHOM
HOpSAKE IPUBOASITCS COKpAIIECHUS, YCIOBHBIE 0003HAUECHHUS, a CIIPaBa Yepe3 TUpE — UX
JeTanbHask paciuppoBKa.

Hanuyue nepeuns yka3blBaloT B COIEPIKaHUU PaOOTHI.

3 Merognueckue YKa3aHMsl sl O0y4alOLIUXCH MO0 OPraHu3alMu H
NPOBeEAEeHUI0 00YyUYeHUs] B MHTEPAKTUBHBIX opmax

3.1 MeToauka npoBeieHUsl «MO3r0BOr0 ITYPMay

Ilenb: BbIsBICHHME MH(MOPMHUPOBAHHOCTH, MOATOTOBIEHHOCTU OOY4YarolIUXCs B
TE€YEHUE KOPOTKOI'O MEPHOJa BPEMEHHU

3anaun:

- (opMupoBaHUE OOIIEr0 MpPEACTaBIE€HUS 00 YpPOBHE BJIAJEHUS 3HAHUSAMU Y
00yaromuxcs, akTyalbHBIMU JJIS1 3aHATHUS;

- pa3BUTUE KOMMYHUKATUBHBIX HAaBbIKOB (HaBBIKOB OOIICHMUS).

Mertonnka npoBeIeHUS:

— 00BABIIEHHE TEMBI WJIA BOIIPOCOB I OOCYXKICHUS,

— HA3HAYEHHUE JKCIEPTHOM TPYNIBl U3 JBYX CTYAEHTOB, X HHCTPYKTaX IO
BBITIOJTHAEMBIM (DYHKIIMSIM;

— 00BABIIEHNE KPUTEPHIl OLIEHKH;

— 3aIMCh YYACTHUKAMH CBOMX MBICJIEH MO 33JIaHHBIM BOIIPOCAM;

— cOOp MUCBMEHHOI'0 MaTepHalla y4aCTHUKOB;

— BBICKA3bIBAHUC YHACTHUKAMUN CBOUX MBICJIEH 11O 3alaHHBbIM BOITPOCAaM.
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DKCHepTHON Tpynme cleAyeT 3aluchiBaTh BCE MPO3BYYaBIINE BBICKA3bIBAHUS
(mpuHUMAaTh UX Bce 0e3 Bo3pakeHui). J[omyckaroTcsi yTOUHEHHS SKCIIEPTHOM TpynIoi
BBICKAQ3bIBaHMI, €CJIM OHU KaXyTCs WM HEACHBIMH (B JIOOOM cilydae cleayer
3alKUChIBATh UJICI0 TaK, KaK OHA MPO3ByYasa U3 yCT YYaCTHHUKA);

— MOBTOPEHUE 3aJIaHUs JJISl «MO3TOBOTO IITYpMay, U TIEPEUUCIICHUE BCETO, YTO
3aMKMCaHo CO CJIOB YYaCTHUKOB;

— TMOJBEICHUE UTOTOB «MO3TOBOTO IITYpPMay; MPEIJIOKEHHUE KEITAIUUM
00CYIUTh BCE BAPUAHTHI OTBETOB, BLIOPATH TJIABHBIE U BTOPOCTEIICHHBIE;

— OLIEHKA YYaCTHUKOB «MO3TOBOTO HITypMay.

Bompockt  nmnst mpoBemeHHMsT «MO3TOBOTO  IITYpMa»  BBIOMPArOTCS
npenoaaBaTesaeM us3 1.

2.2.5 TunoBsble 3aaHUS.

3.2 MeToauka OpraHu3anuu padoTsbl B MAJIBIX TPynnmax

Pabora B ManbIX Tpymmax 3TO OJHA U3 CaMBIX MOMYJSPHBIX CTPATETUH, TaKk KaK
OHa JaeT BceM oOydaromuMmcs (B TOM 4YHCIE€ U CTECHUTENIbHBIM) BO3MOYKHOCTb
y4acTBOBaTb B pPa0OTe, MPAKTUKOBAaTh HABBIKM COTPYJHUYECTBA, MEXIUYHOCTHOIO
obmieHus (B YaCTHOCTH, YMEHHE aKTUBHO CIyIIaTh, BbIpaOaThIBaTh 0OIllEe MHEHUE,
paspeliaTh BO3HHUKarolue pasHoriacus). Bce 370 yacTo ObIBa€T HEBO3MOXKHO B
O0onbIIOM KoJuiekTuBe. [lpum opranmszaumu rpynmnoBod padoThI, clenyeT oOpaliarb
BHUMAaHUE Ha cJleayrolue ee acnekTtbl. HyxHo yOeauThcs, 4TO oOydaroniuecs
00J1ajaloT 3HAHUSAMU U YMEHUSIMH, HEOOXOAMMBIMU JUIS BBIIOJIHEHUS TPYIIIOBOIO
3ajaHusa. HexBaTka 3HaHMI O4€Hb CKOPO JAacT O ce0e 3HAaTh 00yYaroluecss HE CTaHyT
npwiaraTb YCWJIMH JUisl BBINOJHEHMsS 3anaHus. Hamo craparbes chenatb CBOM
WHCTPYKIIMM MAaKCUMaJIbHO 4YeTKMMHU. Hano npenocTtaBisTe rpynmne JI0CTaTOYHO
BPEMEHU Ha BBINOJIHEHUE 3aaHU.

[Ipu pabGote B Manoil rpymme oOydarouuecss MOTYT BBINOJHATH CIEIYIOIINE
pomu:

- (hacuuTaTop (MOCPEAHUK-OPraHU3aTOP AEATETLHOCTH TPYIIbI);

- perucTparop (3amuchIBaeT pe3yabTaThl padOThI);

- IOKJIAAYUK (JIOKJIaIbIBAET PE3yIbTaThl paOOTHI TPYIIIHI);

- JKypHaIMCT (3aaeT YTOUHSAIOIIHWE BONPOCHl, KOTOPHIE IIOMOIalOT TpyIIe
JydIlie BHIIOJIHUTD 33JJaHK€, HAlpUMEpP TE BOIIPOCHI, KOTOpasi Morja Obl 3a7aTh Apyras
CTOPOHA B IUCKYCCHUN);

- aKTHBHBIM CiylIaTrenab (CTapaeTcs mepecka3aTb CBOMMHU CJIOBaMHU TO, O YEM
TOJBKO YTO TOBOPHJ KTO-THOO W3 WIEHOB TPYINIBL, MoMoras c(opMyanpoBaTh
MBICJIb);

- HaOmroparenb (JOJDKEH OTMEYaTh MNPHU3HAKH OIpPEIEIEHHOTO MOBEICHMS,
3apaHee ONHMCAHHOIO TMpernojaBareieM, W ONPEAeNsATh, KaK YJIEHbl TPYIIIbI
CHPABJISIOTCS ¢ BO3HUKAIOIIMMU IO X0y paboThl npobiaemamu. OTUUTHIBASICh MEPEN
rpynmnoi, HaOmogaTend o0s3aHbl MPEACTABISATH CBOM 3aMETKM B MAaKCHUMAaJbHO
OMHCATETBHON U O0OBEKTUBHOM (hopMme);

- XpOHOMETPHUCT (CIEINUT 3a BPEMEHEM, OTITYILIEHHBIM Ha BBIIIOJIHEHUE 3a/1aHHUS)

- U IpyTHe.



Ilens: mnpoBepka YpPOBHS OCBOEHUS paHEEe M3YYEHHOIO Marepuayla u
(opMHUpOBaHUE HABBIKOB PAa0OTHI B MAJIBIX IPYIIIAX.

3amaun:

— aKTMBU3allMA [103HABATEILHOM JIEATEIbHOCTH 00Y4arOIINUXCS;

— pa3BUTHE HABBIKOB CAMOCTOATEIbHON MPO(ECCHOHATBHOM 1€ATETbHOCTH:
OIpENlelICHHE BEAYLUIUX W IPOMEXKYTOUHBIX 3ajad, BbIOOp ONTHUMAaJIbHOIO IYTH,
YMEHHUE IPeyCMaTpUBaTh MOCIEICTBUS CBOETO BbIOOPA, OOBEKTUBHO OLICHUBATH €TO0.

— pa3BUTHE YMEHMI YCNEIIHOTo OOIIeHUs (YyMEHHE CIyIIaTh U CIbIIATh APYT
Jpyra, BBICTpauBaTh JUAJIOT, 3a/1aBaTh BONPOCHI HA IOHUMAaHUE U T.1.).

— COBEPILIEHCTBOBAHUE MEKJIMYHOCTHBIX OTHOIEHUI KOJUIEKTUBE.

Meroavka npoBeaCHUA:

[lepBbIil 3Tan «MOArOTOBKA 3aJaHUs AJi pabOThl B MaJbIX TpyHmax». 3adaHus
Ui paboThl B MallblX Ipynnax pa3paOaThIBalOTCs JUOO MpernojaBaTesieM, 00
IPEIO/IaBaTEIEM COBMECTHO € 00 yJarOLUMHUCS.

BTopoii 3Tan «opraHu3anuOHHBIN:

— 00BSIBICHNE TEMBI U LIENIK Pa0OTHI B MaJIbIX TPYIIAX;

— 00BsICHEHME 3a/1aHus )i pabOThI B MaJbIX IPYIIAX;

— 00BSBIIEHNE KPUTEPHIl OLIEHKH;

— JieJieHUe 00y4JaroIuXCsl Ha TPYIIIbI;

— Ha3HAUYEHUE POJIEH B rpyMIIax.

Tpetuit 3Tan «BBINOJTHEHNUE 3aJIAHUS B TPYIIIIE»:

— BbICKa3bIBaHHE 00YUYaIOIIMMUCA MHEHUH IO BBIIOJIHEHUIO 3a/1aHUS;

— 00CyX/IeHHE pe3yJIbTaTOB U METOJMKH BBIMIOJHEHUS 3aJaHusl 00yUYarOIUMHUCS
Y IPUHSATHUE TUTAHA X0/1a BBITIOJTHEHUS 3a/1aHuUs;

— HaIMCcaHue IPOTOKOJIA MAJIOW T'PYIIBI 10 IUIAHUPOBAHUIO JIEATEILHOCTH MpU
BBIIIOJIHEHUM 3a7aHud. [IpOoTOKON J[OJDKEeH conxepkaTh Leb, 3aJadd, METOMbL,
Ha3HAYEHUE POJIEN 1 HOPMY BPEMEHH BBIIIOJIHEHUS 3aaHUS;

— BBINIOJIHEHUE 3aJJaHUS;

— MOATOTOBKA OTYETA MO MPOBEACHHON padoTe. OTYET TOKEH CONIEePXKAaTh

ONMCAHME LENIH, 3aJa4, METOAMKM BBINOJHEHUS 3aJaHusl, pPE3YJIbTAThHI,
JIOKA3aTeJIbCTBAa U BBIBOJIBI MO BBINOJHEHHOMY 3a/IaHHI0, OTBETCTBEHHBIX 110 POJISIM U
OIMCAaHUE BBIOJHEHHBIX UMHU (PYHKLINH;

Tpertuii sTan «mmoBeIEHNE UTOTOB PA0OTHI B MANIBIX TPYIIIAX)»:

— BBICTYIUICHHE JOKJIAaJ4MKa C OTYETOM M0 pabore B Manbix rpynmnax. [lpu
JIOKJIaJI€ 0TYETa MO>KHO HCIIOJIb30BaTh MYJIbTUMEIUIHBIC ITPE3CHTALINN;

— OLICHKA MpernoAaBaTeaeM 00 ydJaronxcs.

Jlenenue 0OydarOIIMXCS Ha TPYNIbl — 3TO BaXXHBIK MOMEHT B OpraHM3allU
paboThl B Masbix rpynnax. CrocoOoB JiejeHre 00yJaronuxcsi Ha rpyIIibl CyIEeCTBYET
MHO>XECTBO, 1 OHU B 3HAUMUTEIBHON CTENEHU OINPEACISIIOT TO, KaK OyleT IMpOoTeKaTh
JaybHelas padoTa B rpynie, 1 Ha Kakol pe3ysbTaT 3Ta rpymmna BbIHeT.

CrniocoObI neneHust 00yJyaroumxcst Ha TPyIIbL:

1. ITo xenanuto.

OObeauHeHNEe B TPYMIbl MPOUCXOAUT O B3aMMHOMY BBIOOpY. 3ajaHue Ha
dbopMUpOBaHUE TPYIIbBI IO JKETAHUI0O MOXET JaBaThCs, KaK MHUHUMYM, B JABYX

BapHaHTaXx:
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PaznenuTech Ha TPyMIIbI O ... YEIOBEK.

Paznenurecs Ha ... paBHBIE TPYIIIIBI.

2. Cay4aitHpIM 00pa3oM.

['pynna, popmupyemas o NpuU3HaKy CIy4allHOCTH, XapaKTEPU3YETCsl TEM, YTO
B HEl MOTyT OOBEAUHATHCS (MpaBla, HE MO B3aMMHOMY >KEJIaHUIO, a BOJIEH Ciiydas)
o0yuyarouecsi, KOTOpble B MHBIX YCIOBUSIX HUKaK HE B3aMMOJECHCTBYIOT MEXIY COOOM
100 JTayKe BpaXKIYIOT.

Pabora B Takoil rpynme pa3BUBaeT |y  YYaCTHUKOB  CIIOCOOHOCTh
IPUCIIOCAOIMBATBHCS K PA3JIMYHBIM YCIOBUAM JACSITEIBHOCTH M K Pa3HbIM JEIOBBIM
napTHepam.

Ortor Meron (OpPMUPOBAaHUS TPYII TMOJE3eH B TeX Ciydasx, KOraa Tepen
IperoiaBaTeseM CTOUT 33jJada HAydyuTh OOYy4alOUIMXCS COTpYAHHUYECTBY. B 3ToM
cllydae mpernojaBaTeib JO/HKeH 00J1a1aTh JOCTATOYHOW KOMIIETEHTHOCTBIO B padoTe C
MEXTMYHOCTHBIMU KOH(MIUKTAMU.

Crioco6sl (hopMUPOBAHUS «CIYYAHON» TPYNIBL: KpeOuii; 0ObeTuHEHHE TeX,
KTO CHUIUT psiioM (B OAHOM psiiy, B OJHOW MOJOBUHE ayJAUTOPUHU); C IMOMOIIBIO
MMIIPOBU3UPOBAHHBIX «(PaHTOB» (OAMH M3 OOY4YaIOIIMXCA C 3aKPBITHIMU TJla3aMu
Ha3bIBa€T HOMEP TPYIIIbI, Ky/la OTOPAaBUTCA 00yUYaIOUIUIiCs, HA KOTOPOrO YKa3bIBaeT B
JTAHHBIN MOMEHT MPEenoiaBaTesb) U T.1.

3. Ilo onpenieieHHOMY NTPU3HAKY.

Takolt mpu3Hak 3amaercs OO MpenoaaBaTeseM, MO0 JH00bIM 00yJYarOIUMCH.
Tak, MOXXHO pa3fenuTbcs MO MEepBOMl OykBe HMMEHM (IJ1acHasg — corjacHas), B
COOTBETCTBUU C TE€M, B KaKO€ BpeMS roja poAwics (Ha YeThIpE TPYIIIbI), MO IBETY
a3 (kapue, cepo-royoble, 3eJIeHbIe) U TaK Jajee.

OTOT cnocod JeNeHuss HHTEPECEH TEM, YTO, C OJHOW CTOPOHBI, MOXKET
00BEAMHUTH O0YYAIOIIUXCS, KOTOPBIE MO0 PEIKO B3aUMOJECUCTBYIOT JIPYT C IPYroM,
1100 BOOOIIE UCHBITHIBAIOT SMOIMOHATIBHYIO HEMPUs3Hb, & C APYrod — H3HAYAIbHO
3aJ]a€T HEKOTOPBIM OOIMK TpHU3HAK, KOTOPBIM cOMMmKaeT oObeauHUBIIUXCS. EcCTh
HEYTO, YTO UX POJTHUT ¥ OJHOBPEMEHHO OTIENSIET OT APYruX. ITO CO3aET OCHOBY IS
HYMOLIMOHAIILHOTO MPUHATHUS APYT APyra B rPyNIe U HEKOTOPOTO OTAAJICHUS OT APYrux
(o cyTtu nena — KOHKYpPEHIUN ).

4. Tlo BeIOODY WInaEpay.

«Jlunep» B nmaHHOM ciy4ae MOXKeT JuOO HazHa4yaThCsl MpenojaBareieM (B
COOTBETCTBUU C LEJbIO, MO3TOMY B KayecTBE JMJIepa MOXKET BBICTYNATh JIO0OM
oOydJaromuiicsi), b0 BeIOMpaTbcs oOydaromumucsa. DopMupoBaHue Tpymn
OCYILECTBIISIETCS CAMUMU <JTUACPAMU.

Hanpumep, oHM 0 ouepein Ha3bIBAIOT UMEHA TE€X, KOTO OHU XOTENU OBl B3STh B
CBOIO TPYTIITY.

HaOmonennst moka3bIBarOT, YTO B MEPBYIO OYEPENb «JIHIEPHI» BHIOUPAIOT TeX,
KTO JIEHCTBUTENILHO CIOCOOEH paboTaTh M JOCTUraTh pesyinbTara. MHorma naxke
npyx0a ¥ TNYHBIE CAMIIATHHA OTXOIAT HA BTOPOH TIaH.

B ToM ciyuae ecnum B ayauTOpPHHM €CTh SIBHBIE ayTcaliephl, Ui KOTOPBIX
cuTyanuss Ha0opa B KOMaHAY MOXXET ObITh Ype3BbIYaliHO OOJIE3HEHHOM, JIydIlle UIIH
HE MPUMEHSTH ITOT CIOCO0, MIIN CAENATh UX «JIHICPAMI.

5. Io BBIOOpY mpernogaBaTesl.
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B stoM ciydae mperojaBaresb co3AaeT TPYIIIBI IO HEKOTOPOMY BaKHOMY IS
HEro MpU3HAKy, pelias TeM CaMbIM OIpeAcsiCHHbIe meaaroruyeckue 3anadd. OH
MOKET 00BEINHNUTH oOy4Jaronuxcs c OJIM3KUMU VMHTEJUICKTYyaJIbHbIMU
BO3MOKHOCTSIMH, CO CXOKHM TEMIIOM pa0OTHI, a MOXKET, HAIPOTHB, CO3/1aTh PaBHBIC
no cwie kKoMaHiabl. Ilpu 3TOM opraHuzaTop TpynmnoBOd paOOThl MOXET OOBSICHUTH
MPUHINAN O0BEAUHECHUS, @ MOXKET YUTH OT OTBETa Ha BOIPOCHI YYACTHUKOB IO ITOMY
MOBOJTY.

3agaHus I TPOBENCHHMS WHTEPAKTHUBHOTO pEIICHUs 3aJad BBIOUPAIOTCS
npernojaBareaeM u3 1. 2.2.5 Tumnosble 3agaHusl.

4 Meronnyeckue Marepuasbl, ONpeaesiolIue NPoueIypbl OlEHUBAHUSA
pe3yJbTaTOB 00y4eHHs 1O AUCHUIIMHE

4.1 Cucrema OlleHKH Pe3y/JbTATOB TeKYHIEro KOHTPOJISA YCIIEeBAeMOCTH 10
AUCHUTIIHHE

CucremMa OLEHKH pe3yJbTaTOB TEKYIIErOo KOHTPOJIS YCIHEBAEMOCTU SBIIAETCA
COCTaBHOM YacTbhl0 CHUCTEMBbI OOECIEUEHMs] KadecTBa O0pa3oBaTEIbHOIO IMpoliecca
AHO TIOO TTAIIK.

B OCHOBY cUCTEMBI OLICHKM MOJOXEHA MATHOAJUIbHAS LIKajla, UCMOJIb3yeMas B
KauecTBE JOMOJIHEHUS K MATUOAUIBHOW CHUCTEME OIEHKH [0 IPOMEXYTOYHOU
aTTECTALINH.

OueHkol pe3yJibTara TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH 0 UTOraM OKOHYaHUS
IIOJIOBUHBI CEMECTPA SIBJIIECTCS:

«aTTecToBaH (aTTecToBaHa)» - cpeanuit 6amwt ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HEe aTTeCTOBaHA)» - cpeAHui 6amt 10 2,9.

CpenHuii Oann pacCUMTHIBAETCS KaK OTHOUIEHHME CYMMBbI 4YHcell OaljioB K
KOJIMYECTBY OasjioB, MOJIYYEHHBIX 32 CEMECTP IMpPH IMOJIHOM OOBEME BBINOIHEHHBIX
padoT Mo TUCHUIUIMHE, MEXAUCIUITTIMHAPHOMY KYpPCY.

JUis monyyeHuss JOMycKa K TMPOMEXKYTOUHOM aTTecTallud OO0ydaromuics
JOJDKEH HaOpaTh B pe3yJibTaTe TeKylled paboThl MO NUCLUMIUIMHE CPeIHUM Oamn He
menee 3,0.

Cucremoii OLIEHKH MpedyCMaTpUBAIOTCS «IpeMuaibHbie» Oamisl (0T 4 1o 5),
MOJIYYCHHBIE 32 y4acTHe 00y4arollerocs B OJMMIINaAaX, BbICTaBKaX, KOHGEPEHIUAX U
JOPYTUX MEPOIPHUATHSIX, KOTOPbIE MOTYT OBITh yYTEHBI NMPHU MPOBEACHUU TEKYIIETO
KOHTPOJISI yCIIEBAEMOCTH.

TexkylieMy  KOHTPOJIO  MOMJIEKHUT  TOCEMAEMOCTh  y4EOHBIX  3aHSTHM
00 yJaroIIHXCsl.

4.2 CucreMa OIEHKH Ppe3yJbTATOB IMPOMEKYTOYHON aTTeCTAUMU IO
AUCHUTITHHE

[To mucuunnmHe «OCHOBBI NENArOrMYECKOr0 MAacTepcTBa» B YUEOHOM ILIaHE
cnenuansHoctd 44.02.01 JlomkonpHOe 00pa3oBaHKME MPEAYCMOTPEHA CleAyroIas
(dbopMa MPOMEKYTOUHOM aTTECTALIMH: YK3AMEH.

[Tpu BbICTaBIIEHUU OLIEHKH 1O TU(PPEPEeHIIMPOBAHHOMY 3a4ETy YUUTHIBACTCS:

- 3HaHWe (PaKTUYECKOIro MaTepuaia no JUCUUIUIMHE, B TOM YUCJIE 3HAHHUE

00s13aTeNbHON y4eOHO TUTepaTyphl;
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- JIOTWKA, CTPYKTypa, CTHJb OTBETa: KYIbTypa peud, apryMEHTHPOBAHHOCTH
OTBETa, YPOBEHb CAMOCTOSITEIBHOTO MBIIUICHUS, YMEHUE MPUMEHUTHb TEOPHIO TpHU
pelIeHUH MPAKTUYECKUX 3a/1a4.

O1eHKa «OTJIMYHO, CTABUTCS 00YYarolIeMYyCsl, €CIIM OTBET COJEPXKUT IIyOOKOe
3HaHWE TMPOTPAMMHOIO MaTephalia, KOHIENTYaJbHO-TIOHATUHHOTO ammapara 1o
JAHHOM JUCUUIUIMHE, CBUAETEIbCTBYET O CHOCOOHOCTM KPUTHYECKH OLIEHUBATh
OCHOBHBIE KOHIIETIIIMH, OTPakaTh CBS3b TEOPUHU C MPAKTUKOH. PemieHue Bcex 3amau
NPOM3BEIEHO C  TIOACHEHWEM  OSTaloB  peHIeHHs W C  apryMeHTaIluen
c(OpMYyITUPOBAHHBIX BHIBOJOB.

O1eHKa «XOPOIIO» CTaBUTCS OOYyYaromeMycsi, €CJIM OTBET CBUJIETEILCTBYET O
JIOCTATOYHO TOJIHOM 3HAaHWU MaTepuaia 1Mo JaHHOW TUCITUIUIMHE, a TaK)Ke COJICP)KUT B
LEJIOM TPaBUIIbHOE, HO HE BCErja TOYHO M apryMEHTHUPOBAHHOE €ro H3JI0KEHHE.
Periensl Bce 3a1a4u HEKOTOPHIE M3 HUX O€3 MOSICHEHUS 3TAMOB PEIICHUSI U C HETOUHOM
apryMeHTaImei copmMyIrmpoBaHHBIX BBIBOJIOB.

OmeHka «yAOBJIETBOPUTENIbHO» CTaBUTCA OOYydYaloImIeMyCsl, €CIU  OTBET
CBHUJICTEIILCTBYET O IOBEPXHOCTHBIX 3HAHUSAX BAKHEHIIMX pa3JeoB IO JaHHOU
TUCIUTUIMHE, HAYYHO-TIOHATUHHOTO arapara i TePMUHOJIOTHH, a TAK)KE COCPIKUT HE
BCEr/la TOYHOE U apryMEHTHPOBAHHOE U3JI0KEHHE MaTepHraiia. Periensl He Bce 3a/1a4i,
HEKOTOpbIE W3 HHUX pEIIeHbl 0e3 TOSCHEHWs JTaloB pEUICHWs W C HETOYHON
apryMeHTaIme chopMyIMpoBaHHBIX BHIBOJIOB.

OreHKa «HEYIOBJICTBOPUTEIBHO» CTAaBUTCS OOy4alolmleMycs, €CIH 1O €ro
OTBETY MOXKHO CYJIUTh O CYLLIECTBEHHBIX MpoOeIax B 3HAHUU OCHOBHOI'O MaTepHalia o
JaHHOW JUCIUIUIMHE, a TaKXe JOMyCTUBIIEMY TMPUHIUIHAIBHBIE OIIMOKU TIpU
U3JI0KEHUH MaTepualie. 3aauu He PEIICHBI.

OOyuaroriemycsi, HaOpaBIIeMy B TeueHUE cemecTpa cpeanuit 6amr 3,0 u Oornee,
JIOTTYCKAETCSI BHICTABJICHHUE OIICHKHU 0€3 MPOBEICHHUs aTTECTAlMOHHOTO UCTIBITAHUSI.

[Tpu mpoBenenun nuddepeHIMPOBaHHOIO 3a4eTa OICHKA BBICTABIAECTCS Ha
OCHOBE HaOpaHHBIX OAJIJIOB MO CJEMYIOUIEH IIKae:

«OTAMYHOY» cpeauuii 0amt ot 4,9 1o 5,0;

«xoporo» cpeauuit 6ami ot 3,9 1o 4,8;

«YZIOBJIETBOPUTENIBLHO» cpeauuit 6amn ot 3,0 10 3,8



